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STATE NOTIFICATION LETTER

Dear Sal TIFName TILName:

I am writing to let you know that the U.S. Department of Education’s Institute of Education Sciences (IES) is conducting a study of the initiatives promoted by Title I and Title II of the Elementary and Secondary Education Act (ESEA). Participation in the study by state/district officials and school principals is mandatory as recipients of federal Title I and/or Title II funds. Principals and tTeachers are not required to complete surveys, but their participation is very important and teachers they will be strongly urged to do so. IES has contracted with Westat and its partners, Mathematica Policy Research and edCount, to conduct this important study. Mathematica Policy Research will be handling the state survey component. This letter will describe the study, explain your role, and outline next steps. 

The study
The Implementation of Title I/II Program Initiatives study will describe state, district, and school progress on core policies promoted through Title I and Title II of ESEA, and will address the ESEA Flexibility waivers and eventual reauthorization of ESEA legislation.

The study includes surveys of all 50 states and the District of Columbia and nationally-representative samples of school districts, schools, and teachers. The surveys will be completed in two waves: one in spring 2013 and another in spring 2015. We are contacting each group separately about their participation. We are also enclosing a study brochure with this letter.

The web-based state survey will likely require more than one respondent. For the district survey, the study sampled 570 districts nationwide. Listed below are the names of the districts that have been sampled from your state:

•	Name of sampled district A
•	Name of sampled district B

In addition, principals in 1,300 schools across the nation, selected from within sampled districts, will be required to complete a web-based principal survey. Finally, 9,100 teachers, selected from within sampled schools, will be asked to complete a voluntary web-based teacher survey. 

A report will be published after each wave of surveys has been completed, with results aggregated across all respondents. States may be identified but only in reporting composite measures of education practices or policies. As outlined below, all data collected for this study will be kept confidential (per The Education Sciences Reform Act of 2002), except as required by law.

Your role
Your support is important to the success of the study. All states, districts, and schools that received funding through the Title I or Title II programs are required under the Education Department General Administrative Regulations (34 C.F.R. § 76.591) to participate in the study. Attached to this email is a letter from the U.S. Department of Education that provides clarification about your obligation to participate in the study. If you receive inquiries from local administrators, we would greatly appreciate your confirming that your state is participating in this important study and encouraging them to respond to the surveys in a timely manner.

Next steps
A member of the research team will be in contact with you shortly to provide study details, answer any questions, and request your help in identifying additional state-level staff with appropriate expertise to respond to parts of the survey. This will be followed up with a letter containing login information to a secure website where the relevant state staff can answer survey questions. (A paper copy of the state survey will be included with the letter.) The secure website will also allow the option to upload state documents that may help answer some of the survey questions, thereby lessening the burden on you and your staff. 

Thank you in advance for your cooperation and participation in this important study. If you have any questions about the state survey component, please contact Brian Gill, the study’s Co-Principal Investigator at Mathematica Policy Research, at (888) YYY-ZZZZ or at XYXYXYXY@mathematica-mpr.com. We look forward to learning more about the policy initiatives underway in your state.

Sincerely,




Camilla Heid
Implementation of Title I/II Program Initiatives 
Project Director
Westat



Brian Gill, Ph.D., J.D.
Implementation of Title I/II Program Initiatives 
Co-Principal Investigator
Mathematic Policy Research


Enclosure:	Implementation of Title I/II Program Initiatives study brochure
Letter from U.S. Department of Education 


Notice of Confidentiality 
Information collected for this study comes under the confidentiality and data protection requirements of the Institute of Education Sciences (The Education Sciences Reform Act of 2002, Title I, Part E, Section 183). Information that could identify an individual or institution will be separated from the survey responses submitted, kept in secured locations, and be destroyed as soon as they are no longer required. Survey responses will be used only for research purposes. States may be identified but only in reporting composite measures of education policies and strategies. The reports prepared for the study will summarize findings across individuals and institutions and will not associate responses with a specific district, school, or person. We will not provide information that identifies state education agency, local education agency, or school respondents to anyone outside the study team, except as required by law. 

Paperwork Reduction Act of 1995 
According to the Paperwork Reduction Act of 1995, no persons are required to respond to a collection of information unless such collection displays a valid OMB control number. The valid OMB control number for this information collection is XXXX-XXXX. The approximate time required to complete the survey is estimated to be 60 minutes. If you have any comments concerning the accuracy of the time estimates or suggestions for improving this form, please write to: U.S. Department of Education, Washington, DC 20202-4651. 




DISTRICT NOTIFICATION LETTER
Dear Sal SupFName SupLName:

I am writing to inform you that District Name is one of the 570 school districts nationwide selected to participate in the study, Implementation of Title I/II Program Initiatives. Participation in the study by state/district officials and school principals is mandatory as recipients of federal Title I or Title II program funds. Principals and tTeachers are not required to complete surveys, but their participation is very important and teachers they will be strongly urged—and given incentives, described below— to do so. The Institute of Education Sciences (IES) at the U.S. Department of Education (ED) has contracted with Westat and its partners, Mathematica Policy Research and edCount, to conduct this important study. This email will describe the study and explain your role. Please note that a hard copy letter containing all of this information is also being mailed to your office. 

The study
The Implementation of Title I/II Program Initiatives study will describe state, district, and school progress on core policies promoted through Title I and Title II of the Elementary and Secondary Education Act (ESEA), and will address the ESEA Flexibility waivers and eventual reauthorization of ESEA legislation. We have attached a study brochure and a Frequently Asked Questions (FAQ) document to this email.

The study includes surveys of state and district officials, school principals, and teachers, to be completed in two waves: one in spring 2013 and another in spring 2015. We are contacting each group separately about their participation and have provided your state education agency with the names of all of the school districts in the state that have been selected to participate. The web-based district survey will likely require more than one respondent. Principals in 1,300 schools across the nation, selected from within sampled districts, will be required to complete a principal (or school-level) web-based survey. Listed below are the names of the schools that have been sampled from your district:

•	Name of sampled school A
•	Name of sampled school B

In addition to completing a school-level survey, principals will be asked to provide the study team with a 2012-13 teacher roster, from which we will select on average seven teachers (but no more than 10 teachers) from each sampled school. Sampled teachers will then be asked to complete a voluntary web-based survey in spring 2013. In the 2014-15 school year, principals will be asked to provide another roster so that we can select another teacher sample prior to the spring 2015 survey. All respondents will have the option of completing an electronic (email) or a paper survey if they prefer. 

A report will be published after each wave of surveys has been completed, with results aggregated across all respondents. While these reports will not identify responding districts, schools, or teachers, you will be able to compare your district’s strategies and policies to those reported in aggregate by other districts across the nation. As outlined below, all data collected for this study will be kept confidential (per The Education Sciences Reform Act of 2002), except as required by law.

Your role
States and districts receiving federal funding through Title I or Title II have an obligation to participate in Department evaluations (Education Department General Administrative Regulations (34 C.F.R. § 76.591)). Attached to this email is a letter from the U.S. Department of Education, being sent to all sampled districts, that provides clarification about your obligation to participate in the study. The FAQ document includes additional information about participation in this study. 

Because the teacher survey is voluntary, teachers will receive a $20 incentive after completing the teacher survey.

Attached to this email are the survey website location and your password. In order to complete the data collection in a timely manner, please complete the survey by MONTH, DAY, 2013.

Thank you in advance for your cooperation and participation in this important study. Feel free to contact me directly with questions or issues. Janet Friedman, the study’s Operations Director, can also assist. We both can be reached by calling 1-888-YYY-XXXX or by emailing XYXYXYXY@westat.com. We look forward to working with your district over the next several years to make this study a success!

Sincerely,



Camilla Heid
Implementation of Title I/II Program Initiatives 
Project Director

Attachments:	Implementation of Title I/II Program Initiatives study brochure
FAQ about participating in the Implementation of Title I/II Program Initiatives study 
Letter from U.S. Department of Education 


Notice of Confidentiality 
Information collected for this study comes under the confidentiality and data protection requirements of the Institute of Education Sciences (The Education Sciences Reform Act of 2002, Title I, Part E, Section 183). Information that could identify an individual or institution will be separated from the survey responses submitted, kept in secured locations, and be destroyed as soon as they are no longer required. Survey responses will be used only for research purposes. The reports prepared for the study will summarize findings across individuals and institutions and will not associate responses with a specific district, school, or person. We will not provide information that identifies state education agency, local education agency, or school respondents to anyone outside the study team, except as required by law. 

Paperwork Reduction Act of 1995 
According to the Paperwork Reduction Act of 1995, no persons are required to respond to a collection of information unless such collection displays a valid OMB control number. The valid OMB control number for this information collection is XXXX-XXXX. The approximate time required to complete the survey is estimated to be 60 minutes. If you have any comments concerning the accuracy of the time estimates or suggestions for improving this form, please write to: U.S. Department of Education, Washington, DC 20202-4651. 


SCHOOL NOTIFICATION LETTER

Dear Sal FName LName:

I am writing to inform you that School Name is one of the 1,300 schools nationwide selected to participate in the study, Implementation of Title I/II Program Initiatives. Participation in the study by state/district officials and school principals is mandatory as recipients of federal Title I or Title II funds (Education Department General Administrative Regulations (34 C.F.R. § 76.591)). Teachers are not required to complete surveys, but their participation is very important and teachers will be strongly urged—and given incentives, described below—to do so. The Institute of Education Sciences (IES) at the U.S. Department of Education (ED) has contracted with Westat and its partners, Mathematica Policy Research and edCount, to conduct this important study. We realize that your time is valuable and we will do our best to make your school’s participation in this study as easy as possible. This email will describe the study and explain your role. Please note that a letter containing all of this information is also being sent to your office. 

The study
The Implementation of Title I/II Program Initiatives study will describe state, district, and school progress on core policies promoted through the Title I and Title II of the Elementary and Secondary Education Act (ESEA, or No Child Left Behind—NCLB), and will address the ESEA Flexibility waivers and eventual reauthorization of ESEA legislation. We have attached a study brochure and a Frequently Asked Questions (FAQ) document to this email.

The study includes surveys of state and district officials, school principals, and teachers, to be completed in two waves: one in spring 2013 and another in spring 2015. We are contacting each group separately about their roles as participants. We have obtained any research approvals required by your district and have provided the superintendent with the names of all of the schools in the district that have been selected to participate. 

Officials from 570 school districts, including yours, will be required to complete a district survey. Principals in 1,300 schools across the nation, selected from within sampled districts, will be required to complete a principal (or school-level) web-based survey. Teachers selected from sampled schools are not required to participate in this study, but we are hoping that you will help us by notifying your teachers that they may be selected to participate in the study and encouraging them to do so. To encourage participation, teachers will receive a $20 incentive after completing their survey. 

A report will be published after each wave of surveys has been completed, with results aggregated across all respondents. While these reports will not identify responding districts, schools, or teachers, you will be able to compare your school’s and district’s strategies and policies to those reported in aggregate by other schools and districts across the nation. As outlined below, all data collected for this study will be kept confidential (per The Education Sciences Reform Act of 2002), except as required by law.

Your role
[bookmark: _GoBack]As previously mentioned, your school’s participation in this study is mandatory. Your input will provide valuable information about how the different policies promoted by Title I and Title II influence teaching and learning at the school level. The study will also provide a unique opportunity for you, your teachers, and your district to share information about any challenges to implementing the policies. Attached to this email is a letter from the U.S. Department of Education, being sent to all sampled schools, that provides clarification about your obligation to participate in the study. The FAQ document includes additional information about participation in this study. 

Your participation in this study will involve (a) completing an online web-based 2012-13 teacher roster (the roster will take an average of 30 minutes to complete); and (b) completing a web-based survey in spring 2013 (the survey will take approximately 30 minutes). The teacher roster is needed to develop a frame of teachers to sample from your school. We will select on average seven teachers per school, but no more than 10 teachers from any sampled school. You also have the option of completing an electronic (email) or a paper survey if you prefer. 

Attached to this email are the survey website location and your password. In order to complete the data collection in a timely manner, please complete the survey by MONTH, DAY, 2013.

Thank you in advance for your cooperation and participation in this important study. Feel free to contact me directly with questions or issues. Janet Friedman, the study’s Operations Director, can also assist. We both can be reached by calling 1-888-YYY-XXXX or by emailing XYXYXYXY@westat.com. We look forward to working with you over the next several years to make this study a success!

Sincerely,



Camilla Heid
Implementation of Title I/II Program Initiatives 
 Project Director

Attachments:	Implementation of Title I/II Program Initiatives study brochure
Letter from U.S. Department of Education 
		FAQ about participating in the Implementation of Title I/II Program Initiatives study
		

Notice of Confidentiality 
Information collected for this study comes under the confidentiality and data protection requirements of the Institute of Education Sciences (The Education Sciences Reform Act of 2002, Title I, Part E, Section 183). Information that could identify an individual or institution will be separated from the survey responses submitted, kept in secured locations, and be destroyed as soon as they are no longer required. Survey responses will be used only for research purposes. The reports prepared for the study will summarize findings across individuals and institutions and will not associate responses with a specific district, school, or person. We will not provide information that identifies state education agency, local education agency, or school respondents to anyone outside the study team, except as required by law. 

Paperwork Reduction Act of 1995 
According to the Paperwork Reduction Act of 1995, no persons are required to respond to a collection of information unless such collection displays a valid OMB control number. The valid OMB control number for this information collection is XXXX-XXXX. The approximate time required to complete the online teacher roster and survey is estimated to be 30 minutes. If you have any comments concerning the accuracy of the time estimates or suggestions for improving this form, please write to: U.S. Department of Education, Washington, DC 20202-4651. 



Appendix F 	9
Draft Notification Letters




TEACHER NOTIFICATION LETTER
Dear Sal FName LName:

I am writing to inform you that you are one of the approximately 9,100 teachers nationwide selected to participate in the study, Implementation of Title I/II Program Initiatives. This study will describe state, district, and school progress on core policies promoted through Title I and Title II of the Elementary and Secondary Education Act (ESEA, or No Child Left Behind—NCLB), and will address the ESEA Flexibility waivers and eventual reauthorization of ESEA legislation. The Institute of Education Sciences (IES) at the U.S. Department of Education (ED) has contracted with Westat and its partners, Mathematica Policy Research and edCount, to conduct this important study. 

Your participation in this study is extremely important. We know you are busy and that your time is valuable, so we are asking for approximately 30 minutes of your time to read this email and respond to a brief web-based survey. You will have the option of completing an electronic (email) or a paper survey if you prefer. To thank you for your participation, once you complete the survey you will be sent a $20 incentive.

This survey asks about your experience with several important Federal, state, and district educational policies, including student standards and assessment, school accountability, and teacher evaluation and professional development. Your input will provide valuable information to help describe the experiences and practices going on in classrooms nationwide. 

A report will be published after the 2013 surveys have been completed, with results aggregated across all respondents. While this report will not identify responding teachers, schools, or districts, you will be able to compare your instructional practices and experiences to those reported in aggregate by other teachers across the nation. As explained below, all data collected for this study will be kept confidential (per The Education Sciences Reform Act of 2002), except as required by law.

A study brochure and a Frequently Asked Questions (FAQ) document are attached to this email. We have completed any research protocols required by your district.

Attached to this email are the survey website location and your password. In order to complete the data collection in a timely manner, please complete the survey by MONTH, DAY, 2013.

Thank you in advance for your valuable participation in this important study. Feel free to contact me directly with questions or issues. Janet Friedman, the study’s Operations Director, can also assist. We both can be reached by calling 1-888-XXX-XXXX or by emailing XXXXX@westat.com. 

Sincerely,



Camilla Heid 
Implementation of Title I/II Program Initiatives 
 Project Director

Attachments:	Implementation of Title I/II Program Initiatives study brochure
		FAQ about participating in the Implementation of Title I/II Program Initiatives study
		
Notice of Confidentiality 
Information collected for this study comes under the confidentiality and data protection requirements of the Institute of Education Sciences (The Education Sciences Reform Act of 2002, Title I, Part E, Section 183). Information that could identify an individual or institution will be separated from the survey responses submitted, kept in secured locations, and be destroyed as soon as they are no longer required. Survey responses will be used only for research purposes. The reports prepared for the study will summarize findings across individuals and institutions and will not associate responses with a specific district, school, or person. We will not provide information that identifies state education agency, local education agency, or school respondents to anyone outside the study team, except as required by law. 

Paperwork Reduction Act of 1995 
According to the Paperwork Reduction Act of 1995, no persons are required to respond to a collection of information unless such collection displays a valid OMB control number. The valid OMB control number for this information collection is XXXX-XXXX. The approximate time required to complete the survey is estimated to be 30 minutes. Your participation is voluntary. If you have any comments concerning the accuracy of the time estimates or suggestions for improving this form, please write to: U.S. Department of Education, Washington, DC 20202-4651. 




