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CONFIDENTIALITY AGREEMENT

2006 Program for International Student Assessment

(RTI Under Contract No. ED01CO0052/0014) 

Safeguards for Individuals Against Invasion of Privacy:  In accordance with the Privacy Act of 1974 (5 United States Code 552a), the Education Sciences Reform Act of 2002 (Public Law 107-279), the Federal Statistical Confidentiality Order of 1997, the E-Government Act of 2002 (Public Law 107-347), the Computer Security Act of 1987, the National Center for Education Statistics’ (NCES’) Restricted Use Data Procedures Manual, and NCES’ Standards and Policies, RTI International (RTI) and all its subcontractors are required to comply with the applicable provisions of the legislation, regulations, and guidelines and to undertake all necessary safeguards for individuals against invasions of privacy. 

To provide this assurance and these safeguards in performance of work on this project, all staff, consultants, and agents of RTI, and its subcontractors who have any access to study data, shall be bound by the following assurance.  

Assurance of Confidentiality

1.
In accordance with all applicable legislation, regulations, and guidelines, RTI assures all respondents that the confidentiality of their responses to all information requests will be maintained by RTI and NCES, and that no information obtained in the course of this activity may be disclosed in a manner in which the individual is identifiable, unless the individual has consented to such disclosure, to anyone other than authorized staff, consultants, agents, or representatives of RTI, its subcontractors, and NCES.

2.
The following safeguards will be implemented to assure that confidentiality is protected by all employees, consultants, agents, and representatives of RTI and all subcontractors and that physical security of the records is provided:

a. All staff with access to data will take an oath of nondisclosure and sign an affidavit to that effect.  

b. At each site where these items are processed or maintained, all confidential records that will permit identification of individuals shall be kept in a safe, locked room when not in use or personally attended by project staff.

c. When confidential records are not locked, admittance to the room or area in which they reside shall be restricted to staff sworn to confidentiality on this project.

d. All electronic data shall be maintained in secure and protected data files, and personally identifying information shall be maintained on separate files from statistical data collected under this contract.

e. All data files on network or multi-user systems shall be under strict control of a database manager with access restricted to project staff sworn to confidentiality, and then only on a need-to-know basis.

f. All data files on single-user computers shall be password protected and all such machines will be locked and maintained in a locked room when not attended by project staff sworn to confidentiality.

g. External electronically stored data files (e.g., tapes on diskettes) shall be maintained in a locked storage device in a locked room when not attended by project staff sworn to confidentiality.

h. Any data released to the general public shall be appropriately masked or perturbated such that linkages to individually identifying information are not possible and individual identification cannot be disclosed.

i. Data or copies of data may not leave the authorized site for any reason.

3.
Staff, consultants, agents, or RTI and all its subcontractors will take all necessary steps to ensure that the letter and intent of all applicable legislation, regulations, and guidelines are enforced at all times through appropriate qualifications standards for all personnel working on this project and through adequate training and periodic follow-up procedures.

By my signature affixed below, I hereby swear and affirm that I have carefully read this statement and fully understand the statement as well as legislative and regulatory assurances that pertain to the confidential nature of all records to be handled in regard to this project, and will adhere to all safeguards that have been developed to provide such confidentiality.  As an employee, consultant, agent, or representative of RTI or one of its subcontractors, consultants, agents, or representatives, I understand that I am prohibited by law from disclosing any such confidential information to anyone other than staff, consultant, agents, or representatives of RTI, its subcontractors, or agents, and NCES.  I understand that any willful and knowing individual disclosure or allowance of disclosure in violation of the applicable legislation, regulations, and guidelines is punishable by law and would subject the violator to possible fine or imprisonment. 

                                                                                 
                -            -             
         /         /         /         




   (Signature)                                       
(Social Security Number)


(Date)      

                                                                                 
               -            -              
         /        /           /  


(Supervisor's Signature) 


(Social Security Number)


(Date)

AFFIDAVIT OF NONDISCLOSURE 

2006 Program for International Student Assessment

(RTI Under Contract No. ED01CO0052/0014) 

	(Name)
	

	
	

	(Job Title)
	

	
	

	(Date of Assignment to PISA 2006 Project)
	

	RTI International
	

	(Organization, State, or Local Agency or Instrumentality)
	

	P.O. Box 12194, Research Triangle Park, NC  27709
	

	(Address)
	


I,  _______________________________, do solemnly swear (or affirm) that when given access to any 2006 Program for International Student Assessment project-related data bases or files containing individually identifiable information, I will not:

(i) use or reveal any individually identifiable information furnished, acquired, retrieved or assembled by me or others, under the provisions of Section 183 of the Education Sciences Reform Act of 2002 (PL 107-279) and Title V, subtitle A of the E-Government Act of 2002 (PL 107-347) for any purpose other than statistical purposes specified in the NCES survey, project or contract;
(ii) make any disclosure or publication whereby a sample unit or survey respondent could be identified or the data furnished by or related to any particular person under this section could be identified; or

(iii) permit anyone other than the individuals authorized by the Commissioner of the National Center for Education Statistics to examine the individual reports.  

__________________________________

(Signature)

(The penalty for unlawful disclosure is a fine of not more than $250,000 [under 18 U.S.C. 3571] or imprisonment for not more than 5 years [under 18 U.S.C. 3559], or both.  The word "swear" should be stricken out wherever it appears when a person elects to affirm the affidavit rather than to swear to it.) 

State of ______________________

County of ____________________

Subscribed and sworn/affirmed before me, _____________________________a Notary Public in and for ______________ County, State of __________________, on this date, __________________________________.

___________________________________________

Notary Public

My commission expires: _______________________
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STATE NOTIFICATION

[DATE]

[NAME]

[STATE DEPARTMENT OF EDUCATION]

[ADDRESS 1]

[ADDRESS 2]

[CITY, STATE  ZIP]

Dear [CHIEF STATE SCHOOL OFFICER]:

I am writing to inform your state education agency about two upcoming international studies:  the Program for International Student Assessment (PISA) and the Progress in International Reading Literacy Study (PIRLS).  Both studies are sponsored in the United States by the National Center for Education Statistics, U.S. Department of Education and conducted by RTI International (RTI), a non-profit research organization in North Carolina.

The PISA and PIRLS studies are designed to provide internationally comparable information about student performance in different academic subjects at different age and grade levels.  PISA is a study of 15-year-old students with a focus on science literacy, mathematics literacy, and reading literacy, and PIRLS is a study of reading literacy among 4th graders.  Students from over 40 countries will be participating in each study, including the United States. By comparing our students’ performance with that of students in other nations, we can see where we are successful and where we still face challenges in educating our youth.  

We ask your agency to support the participation of districts and schools in your state in the PISA and PIRLS studies.  We will be conducting a field test for the PISA and PIRLS studies in the spring of 2005.  The main study of PISA and PIRLS will take place in 2006.  One or more public schools in your state have been randomly sampled to participate in the PISA or PIRLS field test.  More information about the studies can be found in the enclosed materials.

Within the next few days, we plan to contact sampled school districts to discuss conducting data collection in the sampled schools for the first phase of PISA and PIRLS.  In the meantime, if you have questions about the study, please call Dr. Patricia J. Green at RTI at (877) 225-0771.  You may also contact Mariann Lemke at NCES for questions about PISA at (202) 502-7314 or Dr. Laurence Ogle at NCES for questions about PIRLS at (202) 502-7426.


Thank you for your support of PISA and PIRLS.


Sincerely,


[SIGNATURES]

DISTRICT NOTIFICATION

[DATE]

[NAME]

[SCHOOL DISTRICT]

[ADDRESS 1]

[ADDRESS 2]

[CITY, STATE  ZIP]

Dear [DISTRICT SUPERINTENDENT]:

I am writing to inform your school district about two upcoming international studies:  the Program for International Student Assessment (PISA) and the Progress in International Reading Literacy Study (PIRLS).  Both studies are sponsored in the United States by the National Center for Education Statistics, U.S. Department of Education and conducted by RTI International (RTI), a non-profit research organization in North Carolina.

The PISA and PIRLS studies are designed to provide internationally comparable information about student performance in different academic subjects at different age and grade levels.  PISA is a study of 15-year-old students with a focus on science literacy, mathematics literacy, and reading literacy, and PIRLS is a study of reading literacy among 4th graders.  Students from over 40 countries will be participating in each study, including the United States. By comparing our students’ performance with that of students in other nations, we can see where we are successful and where we still face challenges in educating our youth.  

We ask your agency to support the participation of schools in your district in the PISA and PIRLS studies. Information about districts, students, and schools sampled for PISA and PIRLS are protected by the Privacy Act of 1974.  We will disclose the names of schools in each district only to the governing district for each school, and we ask that each district also maintain the confidentiality of the sampled schools in PISA and PIRLS.  The schools in your district which have been selected for the first phase are:  [LIST SCHOOLS HERE].

We will be conducting the first phase of the PISA and PIRLS studies between March and April 2005. The main study of PISA and PIRLS will take place in 2006. Study reports will not identify participating districts, schools, students, parents or individual staff.  More information about the studies and next steps can be found in the enclosed materials.  

Please let us know if there are specific district-level procedures that must be followed to collect data in the sampled schools.  Within a few days, a representative of RTI will call you to discuss any requirements and answer any questions that you may have.  In the meantime, if you have any questions please call Dr. Patricia J. Green at RTI at (877) 225-0771.  You may also contact Mariann Lemke at NCES for questions about PISA at (202) 502-7314 or Dr. Laurence Ogle at NCES for questions about PIRLS at (202) 502-7426.


Thank you for your support of PISA and PIRLS.


Sincerely,


[SIGNATURES]

SCHOOL NOTIFICATION

[DATE]

[NAME]

[SCHOOL DISTRICT]

[ADDRESS 1]

[ADDRESS 2]

[CITY, STATE  ZIP]

Dear [DISTRICT SUPERINTENDENT]:

I am writing to inform your state education agency about two upcoming international studies:  The Program for International Student Assessment (PISA) and The Progress in International Reading Literacy Study (PIRLS).  Both studies are sponsored in the U.S. by the National Center of Education Statistics, US Department of Education and conducted by RTI International (RTI), a non-profit research organization in North Carolina.

The PISA and PIRLS studies are designed to provide internationally comparable information about student performance in different academic subjects.  PISA is a study of 15-year-old students with a focus on science, mathematics, and reading proficiency, and PIRLS is a study of reading literacy among 4th graders.  Students in over 40 countries will be participating in these studies, including the United States. By comparing our students’ performance with that of students in other nations, we can see where we are successful and where we still face challenges in educating our youth.

We ask your agency to support the participation of schools in your district in the PISA and PIRLS studies. The schools in your district which have been selected for the first phase are:  [LIST SCHOOLS HERE].

We will be conducting the first phase of the PISA and PIRLS studies between March and April 2005. The main study of PIRLS will take place in the spring of 2006 and the PISA main study will take place in the fall 2006. Study reports will not identify participating districts, schools, students, parents or individual staff.  More information about the studies and next steps can be found in the enclosed materials.  

Your support for the studies will help ensure the voluntary participation of the schools in your district. We would appreciate your written support of the school participation of the PISA and PIRLS studies. We have enclosed a form for your signature, along with a pre-addressed envelope that you can use to return the letter of support to RTI.

Within a few days, a representative of RTI will call you to discuss any questions that you may have.  In the meantime, if you have any questions please call Dr. Patricia J. Green at RTI at [PHONE], the toll-free number for PISA and PIRLS are [PHONE].  You may also contact [Mariann Lemke] for questions about PISA at [PHONE] or [Larry Ogle] for questions about PIRLS at [PHONE].


Thank you for your support of PISA and PIRLS.


Sincerely,


[SIGNATURES]
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	Program for International Student Assessment (PISA)

Fact Sheet


· Are students well prepared to meet the challenges of the future?

· Are they able to analyze, reason, and communicate their ideas effectively?

· Do they have the capacity to continue learning throughout life?

· How do U.S. students compare to their peers in other countries?

These are just some of the questions that Program for International Student Assessment (PISA) hopes to answer.  This fact sheet answers gives other information about the study.

What is PISA?

PISA is an internationally standardized assessment that is designed by participating countries and administered to 15-year-olds in schools. PISA reports on performance in reading, mathematics, and science every three years, beginning in 2000, with emphasis on one domain each cycle.  In 2006, science literacy will be the primary focus.  

Why is participation important?
The study takes place at a time when interest is increasing, both worldwide and in the U.S., in how well schools are preparing students to meet the challenges of the future. In light of the growing concerns related to international economic competitiveness, the changing face of our workplace, and the expanding international marketplace we trade in, knowing how our students and adults compare with their peers around the world has become a more prominent issue than ever before.  PISA is designed to further our understanding what other nations are doing to advance the educational achievement of their populations.

How many countries participate?

In 2000, the U.S. was one of about 30 countries to participate in the first assessment of PISA.  34 countries participated in PISA 2003.  Approximately 60 countries are currently involved in the design of PISA 2006, including: Argentina, Australia, Austria, Azerbaijan, Belgium, Brazil, Bulgaria, Canada, Chile, Chinese Taipei, Colombia, Croatia, Czech Republic, Denmark, Estonia, Finland, France, Georgia, Germany, Greece, Hong Kong Special Administrative Region of China, Hungary, Iceland, Indonesia, Ireland, Israel, Italy, Japan, Jordan, Kazakhstan, Kyrgyzstan, Latvia, Liechtenstein, Lithuania, Luxembourg, Macao Special Administrative Region of China, Mexico, Montenegro, Netherlands, New Zealand, Norway, Peru, Poland, Portugal, Qatar, Republic of Korea, Romania, Russian Federation, Scotland, Serbia, Slovakia, Slovenia, Spain, Sweden, Switzerland, Thailand, Tunisia, Turkey, United Kingdom, United States, Uruguay

How many schools, students, and staff will be selected?

The first phase of PISA will consist of approximately 35 schools.  We will select an average of 35 15-year-old students in each school to participate in the study. One school administrator will be asked to complete the school administrator survey.

Do schools, school staff, and students have to participate?
Participation in PISA is entirely voluntary, but the participation of every selected school and student is important to ensure the completeness and accuracy of results.  Development of national results, and inclusion in the international comparisons, depends on a high response rate.

Will the responses of participants be kept confidential?
All responses that relate to or describe identifiable characteristics of individuals may be used only for statistical purposes and may not be disclosed, or used, in identifiable form for any other purpose, unless otherwise compelled by law.

How long will it take to complete the questionnaires and tests?
The student survey and test will take approximately 160 minutes to complete.  The school administrator survey will take about 30 minutes.

When will the test administration be conducted?
The test administration period is between March and April, 2005.  We will work with each school to schedule a date convenient for the school.  We will send a trained Test Administrator to the school to administer the student assessment.

What are the benefits of participating?
The United States as a whole benefits from the contribution of each school and student toward the national picture of what 15-year-olds know about science, mathematics, and reading, and how they compare with 15-year-olds worldwide.  Subject to OMB approval, each participating student will receive $20 as a token of our appreciation.  In addition, we offer an honorarium to the designated coordinator at each school in appreciation for his/her efforts toward making the study successful.

What is science literacy?

The international coordinating committee has defined scientific literacy as: knowledge of science and use of that knowledge to identify questions, to understand the material world, and to draw evidence-based conclusions about science-related issues; understanding of the characteristic features of science as a form of human knowledge and inquiry; awareness of how science and technology shape our material, intellectual and cultural environments; and willingness to engage in science related issues and with the ideas of science as a reflective citizen.

Who sponsors PISA?

PISA is sponsored internationally by the Organization for Economic Cooperation and Development (OECD), and sponsored in the U.S. by the National Center of Education Statistics (NCES), U.S. Department of Education.  NCES has contracted RTI International, a non-profit research organization in North Carolina, to carry out the data collection in the U.S.

How may I obtain more information?

For more information, you may contact the project director, Dr. Patricia J. Green or Cathy Forstner at RTI toll-free at [PHONE] between 9AM and 5PM Eastern time, or Dr. Mariann Lemke at the National Center for Education Statistics at 202-502-7314.

DRAFT PARENT LETTER – EXPLICIT CONSENT

Dear Parent or Guardian:
We are pleased to inform you that your teenager has been selected to participate in an important international study called Program for International Student Assessment, or PISA.  PISA is sponsored by the National Center for Education Statistics, U. S. Department of Education, and conducted by RTI International (RTI), a non-profit research organization in North Carolina.  

The purpose of the study is to measure student learning in science, mathematics, and reading, and to compare progress of student learning in the United States to students in about 60 other countries.  In a few weeks, your teen will be asked to spend about two and a half hours to complete the questionnaire and test along with approximately 35 other students in his/her school.  Your teen is one of about 800 students from about 25 schools participating in the first phase of PISA during the spring term of 2005.  

Participation is voluntary.  You or your child may withdraw from the study at any point. There is no penalty if you or your teen decides not to participate.  However, we do need your help.  Your child was selected to represent many others.  His/her responses are necessary to make the results of this important study accurate and timely.  Your teen may refuse to answer any question that makes him/her feel uncomfortable.  There are no risks or other direct benefits to your teenager from taking part in the study.  Results of this study may help all students in the future. Subject to OMB approval, we will provide $20 to each participating student as a token of our appreciation.

The National Center for Education Statistics (NCES) of the U.S. Department of Education is authorized by federal law (Public Law 103-382) to conduct PISA.  By law, researchers may use the data for statistical purposes only.  Data will be combined to produce statistical reports for Congress and others.  No individual data (e.g., names or addresses) will be reported.

Please take a moment in the next day or two to fill out the enclosed form and return it to your teenager’s school in the enclosed envelope.  We will need to know whether you will allow your son or daughter to participate in this study.  We can not allow your teen to participate without your written consent.  

The enclosed brochure gives more information about the study.  If you have any questions about PISA or your teenager’s participation in the study, please call Cathy Forstner at RTI, toll-free, at [PHONE] between 9 AM and 5 PM Eastern time, Monday through Friday.  If you have questions about your child’s rights as a study participant, you may call RTI’s Office for Research Protection at 919-316-3358 in Durham, NC or 1-866-214-2043 (a toll-free number).  Both Ms. Forstner and staff from the Office for Research Protection can be reached at: Research Triangle Institute, P.O. Box 12194, Research Triangle Park, NC  27709.

We thank you in advance for your cooperation in this important research.

Sincerely,

[SIGNATURE]

National Center for Education Statistics

	PROGRAM FOR INTERNATIONAL STUDENT ASSESSMENT (PISA) PERMISSION FORM


Please check the line that indicates your decision about your teenager’s participation in the study. Please check only one option and fill out teenager’s name, and your signature, phone number and school name at the bottom of the form.

PLEASE RETURN THIS FORM TO YOUR TEENAGER’S SCHOOL AS SOON AS POSSIBLE.  WE HAVE ENCLOSED AN ENVELOPE ADDRESSED TO THE SCHOOL COORDINATOR.

Please check one:

______
I GIVE PERMISSION for my teenager, __________________________, to participate in the Program for International Student Assessment (PISA).

______
I DO NOT GIVE PERMISSION for my teenager, _______________________________, to participate in the Program for International Student Assessment (PISA).

(Signature of parent or guardian)

Date of signature: ____________________________________________________

(___________)_______________________________________________________

Area code

Telephone number

PLEASE PRINT:

Student name: _____________________________________________

School Name: ______________________________________________

FOR OFFICE USE ONLY:

Student ID: ________________________________________________

DRAFT PARENT LETTER – IMPLICIT CONSENT

Dear Parent or Guardian:
We are pleased to inform you that your teenager has been selected to participate in an important international study called Program for International Student Assessment, or PISA.  PISA is sponsored by the National Center for Education Statistics, U. S. Department of Education, and conducted by RTI International (RTI), a non-profit research organization in North Carolina.  

The purpose of the study is to measure student learning in science, mathematics, and reading, and to compare progress of student learning in the United States to students in about 60 other countries.  In a few weeks, your teen will be asked to spend about two and a half hours to complete the questionnaire and test along with approximately 35 other students in his/her school.  Your teen is one of about 800 students from about 25 schools participating in the first phase of PISA during the spring term of 2005.  

Participation is voluntary.  You or your child may withdraw from the study at any point. There is no penalty if you or your teen decides not to participate.  However, we do need your help.  Your child was selected to represent many others.  His/her responses are necessary to make the results of this important study accurate and timely.  Your teen may refuse to answer any question that makes him/her feel uncomfortable.  There are no risks or other direct benefits to your teenager from taking part in the study.  Results of this study may help all students in the future. Subject to OMB approval, we will provide $20 to each participating student as a token of our appreciation.

The National Center for Education Statistics (NCES) of the U.S. Department of Education is authorized by federal law (Public Law 103-382) to conduct PISA.  By law, researchers may use the data for statistical purposes only.  Data will be combined to produce statistical reports for Congress and others.  No individual data (e.g., names or addresses) will be reported.

If for any reason you object to your son’s or daughter’s participation, you may simply deny permission.  If you do not want your son or daughter to participate, please fill out the enclosed form and return it to your child’s school in the enclosed envelope as soon as possible.  If you are willing to allow your son or daughter to participate, you do not need to return this form.

The enclosed brochure gives more information about the study.  If you have any questions about PISA or your teenager’s participation in the study, please call Cathy Coleman Forstner at RTI, toll-free, at [PHONE] between 9 AM and 5 PM Eastern time, Monday through Friday.  If you have questions about your child’s rights as a study participant, you may call RTI’s Office for Research Protection at 919-316-3358 in Durham, NC or 1-866-214-2043 (a toll-free number).  Both Ms. Forstner and staff from the Office for Research Protection can be reached at: Research Triangle Institute, P.O. Box 12194, Research Triangle Park, NC  27709.

We thank you in advance for your cooperation in this important research.

Sincerely,

[SIGNATURE]

National Center for Education Statistics

	PROGRAM FOR INTERNATIONAL STUDENT ASSESSMENT (PISA) PERMISSION FORM


IF YOU GRANT YOUR PERMISSION FOR YOUR CHILD TO PARTICIPATE IN THE STUDY, YOU DO NOT NEED TO RETURN THIS FORM.

IF YOU DO NOT CONSENT TO YOUR TEENAGER’S PARTICIPATION IN PISA, PLEASE RETURN THIS FORM TO YOUR TEENAGER’S SCHOOL AS SOON AS POSSIBLE.  

I DO NOT GRANT PERMISSION for my child, _______________________________, to participate in the Program for International Student Assessment.

(Signature of parent or guardian)

Date of signature: ____________________________________________________

(___________)_______________________________________________________

Area code

Telephone number

PLEASE PRINT:

Student name: _____________________________________________

School Name: ______________________________________________

FOR OFFICE USE ONLY:

Student ID: ________________________________________________
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