REPORTING INSTRUMENT








OMB Control Number:  1820-0606








Expiration Date:  November 30, 2003
UNITED STATES DEPARTMENT OF EDUCATION

OFFICE OF SPECIAL EDUCATION AND REHABILITATIVE SERVICES

REHABILITATION SERVICES ADMINISTRATION

Part II

The Centers for Independent Living Programs

Chapter 1, Title VII of the Rehabilitation Act, as Amended

Fiscal Year________

With Citations

Grant #______________________________

Name of Center: ______________________________________________________________

 ____________________________________________________________________________

Acronym for Center (if applicable): ______________________________________________

State: _______________________________________________________________________

Counties Served: ______________________________________________________________
_____________________________________________________________________________

SUBPART IIA – ADMINISTRATIVE DATA

Subpart IIAI – Sources and Amounts of Funds and Resources


(A)  Federal Funds



(1)  Ch. 1, Part B, Title VII



$______________



(2)  Ch. 1, Part C, Title VII



$______________



(3)  Ch. 2, Title VII




$______________



(4)  Other Federal Funds



$______________


(B) Other Government Funds 



(5)  State Government Funds*


$______________



(6)  Local Government Funds*


$______________


(C)  Private Resources



(7)  Foundations, Corporations, or Trust Grants
$______________



(8)  Donations from Individuals


$______________



(9)  Membership Fees




$______________



(10)  Investment Income/Endowment


$______________



(11)  Fees for Service  (program income, etc.)
$______________



(12) Other resources (in-kind, fund raising, etc.)
$______________


(D)  Total Resources (sum of lines 1-12)


$______________


(E)  Amount of total resources that “pass through” to


       Consumers, e.g., personal assistance services funds
$______________


(F)  Net Operating Resources




 
(D) - <minus> (E) = (F) 



$______________

* Include “pass through” funds.

Subpart IIB – Numbers and types of individuals with significant disabilities recEIving services either directly from the CIL or through grants or contracts


(Section 13, 704(M)(B) and (D); 34 CFR 364.53)

Subpart IIBI – Consumers Served During the Reporting Year


(A)  CSRs carried from previous year




__________


(B)  CSRs started since October of the reporting year


__________


(C)  Total consumers served:  (A) + (B) = (C)



__________

Subpart IIBII – Consumer CSRs Closed by September 30 of the Reporting Year


(A)  Moved








__________


(B)  Withdrew








__________


(C)  Died








__________


(D) Completed all goals set






__________


(E)  Other








__________


(F)  Total Closed CSRs:  (A) + (B) + (C) + (D) + (E) = (F)


__________

Subpart IIBIII – Consumer CSRs Active on September 30 of the Reporting Year

Subpart IBI (C) - <minus> Subpart IBII (F) = Subpart IBIII


__________
Subpart IIBIV – Consumer Plans and Waivers


(A)  Number of individuals who signed a waiver



__________


(B)  Number of individuals with whom an ILP was developed

__________


 Subpart IIBV – Age 


(A)  Under 6








__________


(B)  6 – 17








__________


(C)  18 – 22








__________


(D)  23 – 64








__________


(E)  65 & Over







__________


(F) Unknown








__________

Subpart IIBVI – Gender


(A)  Female








__________


(B)  Male








__________

Subpart IIBVII – Ethnicity (Select one)


(A)  Hispanic or Latino






__________


(B)  Not Hispanic or Latino






__________
Subpart IIBVIII – Race 

(Choose one or more)


(A)  American Indian or Alaska Native




__________


(B)  Asian








__________


(C)  Black or African American





__________


(D)  Hispanic or Latino






__________


(E)  Native Hawaiian or Other Pacific Islander



__________


(F)  White








__________
Subpart IIBIX - Disability


(A) Cognitive








__________


(B)  Mental/Emotional






__________


(C)  Physical








__________


(D)  Hearing








__________


(E)  Vision








__________


(F)  Multiple Disability






__________


(G)  Other








__________

Subpart IIC – Individual and Community Achievements and Services

Subpart IICI – Individual Consumer Achievements










Goals Set
Goals Met


(A)  Self-Advocacy/Self-Empowerment


__________
__________


(B)  Communication





__________
__________


(C)  Mobility/Transportation




__________
__________


(D)  Community Services




__________
__________


(E)   Educational





__________
__________


(F)   Vocational





__________
__________


(G)  Self-Care






__________
__________


(H)  Information Access/Technology



__________
__________


(I)    Personal Resource Management



__________
__________


(J)   Other






__________
__________

Subpart IICII – Individual Services




(A) Advocacy/Legal Services






__________


(B)  Assistive Devices/Equipment Services




__________


(C)  Children’s Services






__________


(D)  Communication Services






__________


(E)  Counseling and Related Services





__________


(F)  Family Services







__________


(G)  Housing, Home Modifications, and Shelter Services


__________


(H)  IL Skills Training and Life Skills Training Services


__________


(I)  Information and Referral Services




__________


(J)  Mental Restoration Services





__________


(K)  Mobility Training Services





__________


(L)  Peer Counseling Services






__________


(M)  Personal Assistance Services





__________


(N)  Physical Restoration Services





__________


(O)  Preventive Services






__________

(P)  Prostheses and Other Appliances





__________



(Q)  Recreational Services






__________


(R)  Rehabilitation Technology Services




__________


(S)  Therapeutic Treatment






__________


(T)  Transportation Services






__________


(U)  Youth Services







__________


(V)  Vocational Services






__________


(W)  Other Services







__________

Subpart IICIII – Individual Consumers in Community-Based Living

(A)  How many individuals were successfully relocated from nursing homes or other institutions to community-based living arrangements?  __________

(B)  See Instructions - How many individuals for whom IL services prevented the necessity of entering nursing homes or other institutions and therefore continued living in community-based living arrangement?  __________

Subpart IICIV – Community Change Achievements










Goals Set
Goals Met


(A)  Community Integration




__________ 
__________


(B)  Collaboration





__________ 
__________


(C)  Educational





__________ 
__________


(D) Housing Opportunities/Home Modifications

__________ 
__________


(E)  Information Access/Technology



__________ 
__________


(F)  Mobility/Transportation




__________ 
__________


(G)  Personal Assistant Services



__________ 
__________


(H)  Physical/Attitudinal Barrier Removal


__________ 
__________


(I)  Vocational






__________ 
__________


(J)  Other






__________ 
__________

Subpart IICV – Community Services


(A)  Community and Systems Advocacy




__________


(B)  Outreach Efforts







__________


(C)  Publications







__________


(D)  Community Education/Integration Services



__________


(E)  Maintaining Registries/Libraries/Databases



__________


(F)  Collaboration/Networking





__________


(G)  Other Services







__________


(H)  Grand Total Hours  [Add (A) through (G)]



__________
Subpart IID – CIL Self-Evaluation based on the Six Compliance Indicators

Subpart IIDI – Compliance Indicator 1:  Philosophy

(A) Consumer Control

(1) Please complete the chart below 

	CIL Employees
	Total Positions
	Number of Persons with Disabilities
	Number of Persons who are Minorities

	Decision Making Positions
	
	
	

	Staff 

Positions
	
	
	


(2) Over 50 percent of the CIL’s Governing Board is composed of individuals with significant disabilities



_______YES
_______NO

(B) Self-Help and Self-Advocacy

During the reporting year the CIL has conducted activities that promote self-help and self-advocacy among individuals with significance disabilities.


_______YES
_______NO

(C) Development of Peer Relationships and Peer Role Models

During the reporting year the CIL has conducted activities that promote the development of peer relationships and peer role models among individuals with significant disabilities as instructors and counselors in its programs.

_______YES
_______NO

(D) Equal Access

(1) Ensures equal access to the CIL’s services, programs, activities, resources, and facilities, whether publicly or privately funded.  Equal access means that the same access is provided to the individual with a disability regardless of the individual’s type of disability.

_______YES
_______NO

(2) The CIL advocates for and conducts activities that promote equal access to all services, programs, activities, resources, and facilities in society, whether public or private, and regardless of funding sources for individuals with significant disabilities.  Equal access means that the same access provided to individuals without disabilities is provided in the center’s service area to individuals with significant disabilities.






_______YES
_______NO

(3) The CIL makes available, as appropriate, all written policies, materials, and IL services in alternative formats.






_______YES
_______NO
Subpart IIDII – Compliance Indicator 2:  Provision of Services on a Cross-Disability Basis


The Center provides the following:

(A) IL services to eligible individuals or groups of individuals without restrictions based on the particular types of disabilities that the individuals or groups of individuals may have. 










_______YES
_______NO

(B) IL services to individuals with a diversity of significant disabilities, and individuals who are members of populations that are unserved or underserved by programs under Title VII of the Act.







_______YES
_______NO

(C) IL core services to individuals with significant disabilities in a manner that is neither targeted nor limited to a particular type of disability.







_______YES
_______NO

Subpart IIDIII – Compliance Indicator 3:  Independent Living Goals


(A) The CIL maintains a CSR for each consumer that contains:

(1) Documentation concerning eligibility or ineligibility of services








_______YES
_______NO

(2) Either an ILP or a waiver of the ILP








_______YES
_______NO 

(3) IL goals or objectives established with the consumer








_______YES
_______NO

(B)  The CIL maintains documentation indicating:

(1) The CIL notifies all consumers of their right to develop or waive the development of the ILP 








_______YES
_______NO

(2) The number of ILPs developed by consumers receiving services from the CIL








_______YES
_______NO

(3) The CIL facilitates the development and achievement of IL goals selected by individuals with significant disabilities who request assistance from the CIL






_______YES
_______NO

(4) The CIL provides opportunities for consumers to express satisfaction with the CIL’s services and policies in facilitating their achievement of IL goals and provides any results to its governing board and the SILC






_______YES
_______NO

(5) The number of waivers signed by consumers receiving services from the CIL stating that an ILP is unnecessary






_______YES
_______NO

Subpart IIDIV – Compliance Indicator 4:  Community Options and Community Capacity

(A) During the reporting year, the CIL promoted:

(1) Increased availability and improved quality of community-based programs that serve individuals with significant disabilities








_______YES
_______NO

(2) Removal of any existing architectural, attitudinal, communication, environmental, or other type of barrier that prevents the full integration of individuals with significant disabilities into society 






_______YES
_______NO
(B) During the reporting year, the CIL performed at least one activity in each of the following categories:



(1) Community Advocacy








_______YES
_______NO

(2)  Technical assistance to the community on making services, programs, activities, resources, and facilities in society accessible to individuals with significant disabilities








_______YES
_______NO

(3) Public Information and Education








_______YES
_______NO

(4) Aggressive outreach to consumers who are members of populations of individuals with significant disabilities that are unserved or underserved by programs under Title VII of the Act in the CIL’s services area








_______YES
_______NO

(5) Collaboration with service providers, other agencies and organizations that could assist in improving the options available for individuals with significant disabilities to participate in the services, programs, activities, resources, and facilities in the services area






_______YES
_______NO

Subpart IIDV – Compliance Indicator 5:  IL Core Services and Other IL Services

(A) The CIL provides Information and Referral (I & R) services to all individuals who request this type of assistance or service from the center, in formats accessible to the individual requesting these services








_______YES
_______NO

(B) As appropriate in response to requests, the CIL provides to individuals with significant disabilities who are eligible for IL services from the CIL the following services:



(1) IL Skills Training








_______YES
_______NO

(2) Peer Counseling Services (including cross-disability peer counseling)








_______YES
_______NO

(3) Individual and Systems Advocacy








_______YES
_______NO

(4) As appropriate, two or more of the IL services defined in Title VII, section 7(18) of the Act






_______YES
_______NO

Subpart IIDVI – Compliance Indicator 6:  Resource Development Activities

The CIL conducts resource development activities to obtain funding from sources other than Chapter 1 of Title VII of the Act







_______YES
_______NO

Subpart IIE – Comparison of Program Activities with the reporting year work plan and with the planned activities in the year immediately preceding the reporting year

In the space provided, compare the CIL’s activities in the reporting year with the CIL’s proposed activities in the work plan for each category listed below.  Additional space and/or pages may be added as needed for each category.

Please refer to the instructions for Subpart IIE to ensure all requested information is detailed in your responses.

(A)  Advocacy Efforts – Describe the CIL’s individual and systems advocacy activities and accomplishments.

(B)  Outreach Efforts – Describe the CIL’s outreach activities to consumers of unserved/underserved populations.

(C)  Community and Individual IL Services – Identify the community and IL services the CIL provided during the reporting year.

(D)  Individuals Served by County – List the counties served by the CIL and the number of consumers served in each county.

(E)  Consumer Satisfaction Appraisal – Provide a brief summary of the type(s) of consumer satisfaction appraisal methods and results. 

(F)  Response to Needs – Describe the CIL’s response to needs identified in the consumer satisfaction appraisal.

(G)  Resource Development Plan – Report the results of resource development activities.

(H)  Training Plans – Report on staff and governing board training activities.

(I)  Innovative Activities – Describe significant activities not accounted for elsewhere in the report.

(J)  Consistency with SPIL – Describe how CIL activities were consistent with the SPIL.

(K)  Description of Substantial Problems – Discuss major problems encountered and attempted resolutions.

Subpart IIF – Next Year’s Plans 

In the space provided, discuss the CIL’s proposed activities for each category listed below.  Additional space and/or pages may be added as needed for each category.

Please refer to the instructions for Subpart IIF to ensure all requested information is detailed in your responses.

Subpart IIFI  - Narrative


(A)  Advocacy Efforts – Discuss the CIL’s advocacy goals.

(B)  Outreach Efforts – Describe the CIL’s plans for outreach to unserved/underserved populations.

(C)  Community and Individual IL Services – Identify the community and IL services the CIL anticipates providing during the next Federal fiscal year.

(D)  Individuals Served by County - List the counties the CIL proposed to serve and the anticipated number of consumers that will be served in each county.

(E)  Consumer Satisfaction Appraisal – Describe activities planned to access consumer satisfaction.

(F)  Response to Needs – Describe the CIL’s proposed response to needs identified in consumer satisfaction appraisals and needs assessments.

(G)  Resource Development Plans – Describe the CIL’s plans for obtaining and increasing funding.

(H)  Training Plans -  Describe the plan for training the CIL staff and governing board. 

(I)  Innovative Activities – Describe any significant activities not accounted for elsewhere in this report.

(J)  Consistency with the SPIL – Discuss how the CIL’s proposed activities are consistent with the SPIL.

(K)  Description of Substantial Problems – Discuss any anticipated problems and potential solutions.

Subpart IIFII – Training and Technical Assistance Needs for the Next Fiscal Year

	Training and Technical Assistance Needs


	Choose up to 10 Priority Needs ---

Rate items 1-10 with 1 being most important

	Advocacy/Leadership Development
	

	     General Overview
	

	     Community/Grassroots Organizing
	

	      Individual Empowerment
	

	     Systems Advocacy
	

	     Legislative Process
	

	Applicable Laws
	

	     General overview and promulgation of various disability laws
	

	     Americans with Disabilities Act
	

	     Air-Carrier’s Access Act
	

	     Fair Housing Act
	

	     Individuals with Disabilities Education Act
	

	     Medicaid/Medicare/PAS/waivers/long-term care
	

	     Rehabilitation Act of 1973, as amended
	

	     Social Security Act
	

	     Workforce Investment Act of 1998
	

	     Ticket to Work and Work Incentives Improvement Act of 1999
	

	Assistive Technologies
	

	     General Overview
	

	Data Collecting and Reporting 
	

	     General Overview
	

	      704 Reports
	

	      Dual Reporting Requirements
	

	      Case Documentation
	 

	Disability Awareness and Information
	

	     Specific Issues
	

	 Evaluation
	

	      General Overview
	

	      CIL Standards and Indicators
	

	      Community Needs Assessment
	

	      Consumer Satisfaction Surveys
	

	      Focus Groups
	

	      Government Performance Results Act and Title VII
	

	      Outcome Measures
	

	Financial:  Grant Management
	

	      General Overview 
	

	      Federal Regulations
	

	      Budgeting
	

	      Fund Accounting
	

	Financial:  Resource Development
	

	      General Overview 
	

	      Diversification of Funding Base
	

	      Fee-for-Service Approaches
	

	      For Profit Subsidiaries
	

	      Fund-Raising Events of Statewide Campaigns
	

	      Grant Writing
	

	Independent Living Philosophy
	

	      General Overview
	

	Innovative Programs
	

	      Best Practices
	

	      Specific Examples
	

	Management Information Systems
	

	      Computer Skills
	

	      Software
	     

	Marketing and Public Relations
	

	      General Overview
	

	      Presentation/Workshop Skills
	

	      Community Awareness
	

	Networking Strategies
	

	     General Overview
	

	     Electronic
	

	     Among CILs & SILCs
	

	     Community Partners
	

	Program Planning
	

	     General Overview of Program Management and Staff Development
	

	     CIL Executive Directorship Skills Building
	

	     Conflict Management and Alternative Dispute Resolution
	

	     First-Line CIL Supervisor Skills Building
	

	     IL Skills Modules
	

	     Peer Mentoring
	

	     Program Design
	

	     Time Management
	

	     Team Building
	

	Outreach to Unserved/Underserved Populations
	

	     General Overview
	

	     Disability 
	

	     Minority 
	

	     Institutionalized Potential Consumers
	

	     Rural 
	

	     Urban 
	

	
	

	SILC Roles/Relationship to CILs
	

	     General Overview
	

	     Development of State Plan for Independent Living
	

	     Implementation (monitor & review) of SPIL
	

	     Public Meetings
	

	     Role and Responsibilities of Executive Board
	

	     Role and Responsibilities of General Members
	

	     Collaborations with In-State Stakeholders
	

	CIL  Board of Directors
	

	     General Overview
	

	     Roles and Responsibilities
	

	     Policy Development
	

	     Recruiting/Increasing Involvement
	

	Volunteer Programs
	

	     General Overview
	

	Optional Areas and/or Comments (write-in)


	


Subpart IIG – Budget Summary

Public reporting burden for this collection of information is estimated to vary from 13 to 22 hours per response, with an average of 17.5 hours per response, including the time reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.  Send comments regarding this burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the U.S. Department of Education, Information Management and Compliance Division, Washington, D.C. 20202-4651; and the Office of Management and Budget, Paperwork Reduction Project 1875-0102, Washington DC 20503. 


INSTRUCTIONS FOR ED FORM 524

General Instructions
This form is used to apply to individual U.S. Department of Education discretionary grant programs. Unless directed otherwise, provide the same budget information for each year of the multi-year funding request.  Pay attention to applicable program specific instructions, if attached.


Section A - Budget Summary

U.S. Department of Education Funds
All applicants must complete Section A and provide a breakdown by the applicable budget categories shown in lines 1-11.

Lines 1-11, columns (a)-(e):  For each project year for which funding is requested, show the total amount requested for each applicable budget category.

Lines 1-11, column (f):  Show the multi-year total for each budget category. If funding is requested for only one project year, leave this column blank.

Line 12, columns (a)-(e):  Show the total budget request for each project year for which funding is requested.

Line 12, column (f):  Show the total amount requested for all project years. If funding is requested for only one year, leave this space blank.


Section B - Budget Summary

Non-Federal Funds
If you are required to provide or volunteer to provide matching funds or other non-Federal resources to the project, these should be shown for each applicable budget category on lines 1-11 of Section B.

Lines 1-11, columns (a)-(e):  For each project year for which matching funds or other contributions are provided, show the total contribution for each applicable budget category.

Lines 1-11, column (f):  Show the multi-year total for each budget category.  If non-Federal contributions are provided for only one year, leave this column blank.

Line 12, columns (a)-(e):  Show the total matching or other contribution for each project year.

Line 12, column (f):  Show the total amount to be contributed for all years of the multi-year project.  If non-Federal contributions are provided for only one year, leave this space blank.


Section C - Other Budget Information
Pay attention to applicable program specific instructions, if attached.
1.
Provide an itemized budget breakdown, by project year, for each budget category listed in Sections A and B.

2.
If applicable to this program, enter the type of indirect rate (provisional, predetermined, final or fixed) that will be in effect during the funding period.  In addition, enter the estimated amount of the base to which the rate is applied, and the total indirect expense.

3.
If applicable to this program, provide the rate and base on which fringe benefits are calculated.

4.
Provide other explanations or comments you deem necessary.

	[image: image1.png]



	U.S. DEPARTMENT OF EDUCATION

BUDGET INFORMATION

NON-CONSTRUCTION PROGRAMS
	OMB Control Number:  1890-0004

	
	
	Expiration Date: 02/28/2003

	Name of Institution/Organization 


	Applicants requesting funding for only one year should complete the column under "Project Year 1."  Applicants requesting funding for multi-year grants should complete all applicable columns.  Please read all instructions before completing form.

	SECTION A - BUDGET SUMMARY

U.S. DEPARTMENT OF EDUCATION FUNDS

	Budget Categories
	Project Year 1

(a)
	Project Year 2

(b)
	Project Year 3

(c)
	Project Year 4

(d)
	Project Year 5

(e)
	Total

(f)

	1. Personnel
	
	
	
	
	
	

	2. Fringe Benefits
	
	
	
	
	
	

	3. Travel
	
	
	
	
	
	

	4. Equipment
	
	
	
	
	
	

	5. Supplies
	
	
	
	
	
	

	6. Contractual
	
	
	
	
	
	

	7. Construction
	
	
	
	
	
	

	8. Other
	
	
	
	
	
	

	9. Total Direct Costs

(lines 1-8)
	
	
	
	
	
	

	10. Indirect Costs
	
	
	
	
	
	

	11. Training Stipends
	
	
	
	
	
	

	12. Total Costs

(lines 9-11)
	
	
	
	
	
	


ED Form No. 524

	Name of Institution/Organization


	Applicants requesting funding for only one year should complete the column under "Project Year 1."  Applicants requesting funding for multi-year grants should complete all applicable columns.  Please read all instructions before completing form.

	SECTION B - BUDGET SUMMARY

NON-FEDERAL FUNDS

	Budget Categories
	Project Year 1

(a)
	Project Year 2

(b)
	Project Year 3

(c)
	Project Year 4

(d)
	Project Year 5

(e)
	Total

(f)

	1. Personnel
	
	
	
	
	
	

	2. Fringe Benefits
	
	
	
	
	
	

	3. Travel
	
	
	
	
	
	

	4. Equipment
	
	
	
	
	
	

	5. Supplies
	
	
	
	
	
	

	6. Contractual
	
	
	
	
	
	

	7. Construction
	
	
	
	
	
	

	8. Other
	
	
	
	
	
	

	9. Total Direct Costs

(lines 1-8)
	
	
	
	
	
	

	10. Indirect Costs
	
	
	
	
	
	

	11. Training Stipends
	
	
	
	
	
	

	12. Total Costs

(lines 9-11)
	
	
	
	
	
	

	SECTION C - OTHER BUDGET INFORMATION (see instructions)


ED Form No. 524
signatures, Printed name, Title, phone Numbers

Please sign and print your name, title and your phone number

SIGNATURE OF CENTER DIRECTOR







DATE

NAME AND TITLE OF CENTER DIRECTOR






PHONE NUMBER

SIGNATURE OF BOARD CHAIRPERSON







DATE

NAME AND TITLE OF BOARD CHAIRPERSON






PHONE NUMBER

60
62

