SUPPORTING STATEMENT

A. Justification:

1. Explain the circumstances that make the collection of information necessary.  Identify any legal or administrative requirements that necessitate the collections.  Attach a copy of the appropriate section of each statute and of each regulation mandating or authorizing the collection of information.

The purpose of this request is to revise the information collection package 1830-0503 (Carl D. Perkins Vocational and Technical Education Act of 1998; P.L. 105-332 -- Annual Performance Report) to clarify and simplify instructions and definitions.  This package is used to collect annual information from States concerning their expenditure of grant funds and the extent to which they met the annual performance levels agreed upon with the Department.

This revision is being made in part in response to comments and suggestions from eligible agency personnel and beta testing, who pointed out areas in which the instrument was unclear or confusing. We have also simplified the collection of some data elements in order to reduce burden. The specific changes that would be made in the collection instrument, as well as the corresponding page numbers on which they would be made, are as follows: 

a) 
Instructions for completing the narrative are simplified. (p.11)

b) Elimination of the executive narrative (p. 11)

c) Simplify instructions for completing [RN I] Program Administration, subsections a, b, and c (p.11)

d) Clarify instructions for completing [RN II] Program Performance section, subsections a, b, c, d, and e (pp. 11 & 12)

e) Creation of [RN III] Distribution of Funds and Local Plan for Vocations and Technical Education Programs Sections 131 and 134  [NOTE: This new section provides information that the Department is routinely asked for but for which no current source exists.]
f)  Creation of [RN IV] Accountability [Section 113] This section is the same as—but more clearly articulates what is being called for in—the following sections of the current CAR:  Program Performance –State Performance Summary, Definition of Vocational Concentrator and Tech Prep Students, Measurement Approaches and Data Quality Improvement, Effectiveness of Improvement Strategies in Previous Program Year and Improvement Strategies for Next Program Year]
f) Inclusion of a new career cluster data collection table, and

g) Specific changes are listed in the following table:

	Updated CAR
	Updated CAR

	This document contains the U.S. Department of Education’s Consolidated Annual Performance, Accountability, and Financial Status Reporting instructions for the State grant and Tech- Prep grant programs authorized by the Carl D. Perkins Vocational and Technical Education Act of 1998, 20 U.S.C. §§ 2301 et seq. as amended by P.L. 105-332 (Perkins III). P.3
	This document contains the U.S. Department of Education’s Consolidated Annual Performance, Accountability, and Financial Status Reporting instructions for the State grant and Tech- Prep grant programs authorized by the Carl D. Perkins Vocational and Technical Education Act of 1998, 20 U.S.C. §§ 2301 et seq. as amended by P.L. 105-332 (Perkins III). P.3

	In addition, the Department has contracted for the continued development and improvement of a web-based reporting system.  The Department is committed to working with the contractor and eligible agencies so that all States that choose to do so can submit their reports via the web or via Excel forms that can be submitted to the Department through the web.  P.3
	In addition, the Department has contracted for the continued development and improvement of a web-based reporting system.  The Department is committed to working with the contractor and eligible agencies so that all States that choose to do so can submit their reports via the web or via Excel forms that can be submitted to the Department through the web.  P.3

	The Consolidated Annual Report should be submitted electronically, along with a cover sheet signed with an electronic PIN.  The instructions for the web-based and Excel forms, as well as the CAR instrument itself can be found at: www.PerkinsCAR.com. P.4
	The Consolidated Annual Report should be submitted electronically, along with a cover sheet signed with an electronic PIN.  The instructions for the web-based and Excel forms, as well as the CAR instrument itself can be found at: www.PerkinsCAR.com. P.4

	The report is due December 31 of each year.  Department of Education regulations require that annual performance and financial status reports be submitted by the 90th day following the grant year (34 CFR  §80.40(b)(1), §80.41(b)(4)).  If needed, the Regional Accountability Specialist may grant an extension to States for the financial status reports only.  Extensions will not be granted for the accountability data or the narrative. P.4
	The report is due December 31 of each year.  Department of Education regulations require that annual performance and financial status reports be submitted by the 90th day following the grant year (34 CFR  §80.40(b)(1), §80.41(b)(4)).  If needed, the Regional Accountability Specialist may grant an extension to States for the financial status reports only.  Extensions will not be granted for the accountability data or the narrative. P.4

	INSTRUCTIONS FOR COMPLETING

THE COVER SHEET
FOR THE CONSOLIDATED ANNUAL PERFORMANCE, ACCOUNTABILITY, AND FINANCIAL STATUS REPORT

 p.8
	INSTRUCTIONS FOR COMPLETING

THE COVER SHEET
FOR THE CONSOLIDATED ANNUAL PERFORMANCE, ACCOUNTABILITY, AND FINANCIAL STATUS REPORT

 p.8

	Instructions for completing the Cover sheet:

Block

Instructions

Enter the grant recipient organization’s name and address. P.9
	Instructions for completing the Cover sheet:

Block

Instructions

Enter the grant recipient organization’s name and address. P.9

	Enter PR/Award numbers as indicated in Block 5 of the Grant Award Notifications for the Basic Grant to States and Tech-Prep. P.9


	Enter PR/Award numbers as indicated in Block 5 of the Grant Award Notifications for the Basic Grant to States and Tech-Prep. P.9



	Enter name of authorized certifying official, date of submission and telephone. The Executive Officer, or designee, of the Grant recipient as appropriate, must certify the report.  Entry of an electronic Personal Identification Number upon electronic submission will be considered as official certification of the report. P.9
	Enter name of authorized certifying official, date of submission and telephone. The Executive Officer, or designee, of the Grant recipient as appropriate, must certify the report.  Entry of an electronic Personal Identification Number upon electronic submission will be considered as official certification of the report. P.9

	Indicate the measurement approach(es) and numerator/denominator definitions used for each of the subindicators. P.12
	Indicate the measurement approach(es) and numerator/denominator definitions used for each of the subindicators. P.12

	INSTRUCTIONS FOR COMPLETING THE NARRATIVE REPORT FOR THE CONSOLIDATED ANNUAL PERFORMANCE, ACCOUNTABILITY, AND FINANCIAL STATUS REPORT
	INSTRUCTIONS FOR COMPLETING THE NARRATIVE REPORT FOR THE CONSOLIDATED ANNUAL PERFORMANCE, ACCOUNTABILITY, AND FINANCIAL STATUS REPORT

	Instructions for Completing the Narrative

Section 114(a)(1) of Perkins III requires the Secretary to collect performance information about, and report on, the condition of vocational and technical education and on the effectiveness of state and local programs, services, and activities carried out under the Act.  Below are the specific items that states are required to report on for the past program year (July 1, 2003 – June 30, 2004).  Reports must address each of the items in the order outlined below, should make use of tables and charts to summarize key points, and should not exceed 20 pages.  
	Instructions for Completing the Narrative

Section 114(a)(1) of Perkins III requires the Secretary to collect performance information about, and report on, the condition of vocational and technical education and on the effectiveness of state and local programs, services, and activities carried out under the Act.  Below are the specific items that states are required to report on for the past program year (July 1, 2003 – June 30, 2004).  Reports must address each of the items in the order outlined below, should make use of tables and charts to summarize key points, and should not exceed 20 pages.  

	I State Administration [Section 121] –

A. Sole State Agency and Governance Structure

Offer a brief summary of how your state is organized to administer vocational and technical education under Perkins III.  Attach an organizational chart of the key agencies involved and offer a brief summary of the roles and responsibilities of each.

B.
Organization of Vocational and Technical Education Programs

Provide information about how vocational and technical programs are organized and offered in your state.  Indicate whether, and to what extent, your state has organized its programs around career clusters or pathways that combine rigorous academic and technical courses and offer a clear pathway into a postsecondary program leading to a technical certificate, associate or baccalaureate degree, apprenticeship, or a job.   

II. State Leadership Activities [Section 124] 

A.
Required Uses of Funds 

Provide a summary of your major initiatives and activities in each of the following areas that are “required” under Section 124(b)(1-8) of the Act:

· An assessment of the vocational and technical education programs that are funded 

· Developing, improving, or expanding the use of technology in vocational and technical education

· Professional development programs, including providing comprehensive professional development (including initial teacher preparation) for vocational and technical, academic, guidance, and administrative personnel

· Support for vocational and technical education programs that improve the academic, and vocational and technical skills of students…through the integration of academics with vocational and technical education 

· Providing preparation for nontraditional training and employment

· Supporting partnerships to enable students to achieve State academic standards, and vocational and technical skills

· Serving individuals in state institutions

· Support for programs for special populations that lead to high skill, high wage careers

B. Permissive Activities [Section 124]

Provide a brief summary of major initiatives and activities under one or more of the following areas under Section 124(c)(1-12) of the Act.
	I State Administration [Section 121] – 

A. Sole State Agency and Governance Structure

Offer a brief summary of how your state is organized to administer vocational and technical education under Perkins III.  Attach an organizational chart of the key agencies involved and offer a brief summary of the roles and responsibilities of each.

B.
Organization of Vocational and Technical Education Programs

Provide information about how vocational and technical programs are organized and offered in your state.  Indicate whether, and to what extent, your state has organized its programs around career clusters or pathways that combine rigorous academic and technical courses and offer a clear pathway into a postsecondary program leading to a technical certificate, associate or baccalaureate degree, apprenticeship, or a job.  II State Leadership Activities [Section 124] 

A.
Required Uses of Funds 

Provide a summary of your major initiatives and activities in each of the following areas that are “required” under Section 124(b)(1-8) of the Act:

· An assessment of the vocational and technical education programs that are funded 

· Developing, improving, or expanding the use of technology in vocational and technical education

· Professional development programs, including providing comprehensive professional development (including initial teacher preparation) for vocational and technical, academic, guidance, and administrative personnel

· Support for vocational and technical education programs that improve the academic, and vocational and technical skills of students…through the integration of academics with vocational and technical education 

· Providing preparation for nontraditional training and employment

· Supporting partnerships to enable students to achieve State academic standards, and vocational and technical skills

· Serving individuals in state institutions

· Support for programs for special populations that lead to high skill, high wage careers

B. Permissive Activities [Section 124]

Provide a brief summary of major initiatives and activities under one or more of the following areas under Section 124(c)(1-12) of the Act.

	III. Distribution of Funds and Local Plan for Vocational and Technical Education Programs [Sections 131 and 134]

A. Provide a summary of the state’s eligible recipients, listing the number of secondary local eligible agencies, area vocational and technical education agencies, postsecondary agencies, and consortia. 

Attach the latest version of the local application used to fund eligible recipients
	 III Distribution of Funds and Local Plan for Vocational and Technical Education Programs [Sections 131 and 134] A. Provide a summary of the state’s eligible recipients, listing the number of secondary local eligible agencies, area vocational and technical education agencies, postsecondary agencies, and consortia. 

Attach the latest version of the local application used to fund eligible recipients

	IV. . Accountability [Section 113] 

A.
State’s Overall Performance Results and Program Improvement Strategies

Analyze the state’s overall performance results compared to the agreed-upon performance levels for the past program year.  For each instance where the state met its performance levels, provide a brief explanation of factors that may have contributed to those results.  

For each instance where the state did not meet its performance levels, provide a brief explanation of factors that may have contributed to those results, along with strategies that will be implemented during the program year to improve those results.    

B. State’s Performance Results for Special Populations and Program Improvement Strategies

Analyze the state’s performance results for special populations listed in Section 3(23) compared to the agreed-upon performance levels for the past program year.  For each instance where the state met its performance levels, provide a brief explanation of factors that may have contributed to those results.  

For each instance where the state did not meet its performance levels, provide a brief explanation of factors that may have contributed to those results, along with strategies that will be implemented during the program year to improve those results.    

C. Definitions

Provide the state’s current definitions for the following terms.  Underline all or portions of any definitions that have changed from the previous program year.

· Vocational participant

· Vocational concentrator

· Vocational completer

· Tech-Prep student

D. Measurement Approaches

For each of the sub-indicators of performance, provide your measurement approach and definitions for the numerator and denominator.  Please do not abbreviate or summarize any of the definitions.  Underline all or portions of any definitions that have changed from the previous program year.

E. Improvement Strategies

Provide a brief summary of any changes that are planned to improve the overall accuracy, reliability, and completeness of the state’s Perkins accountability data.
	IV . Accountability [Section 113] - 

A.
State’s Overall Performance Results and Program Improvement Strategies

Analyze the state’s overall performance results compared to the agreed-upon performance levels for the past program year.  For each instance where the state met its performance levels, provide a brief explanation of factors that may have contributed to those results.  

For each instance where the state did not meet its performance levels, provide a brief explanation of factors that may have contributed to those results, along with strategies that will be implemented during the program year to improve those results.    

B. State’s Performance Results for Special Populations and Program Improvement Strategies

Analyze the state’s performance results for special populations listed in Section 3(23) compared to the agreed-upon performance levels for the past program year.  For each instance where the state met its performance levels, provide a brief explanation of factors that may have contributed to those results.  

For each instance where the state did not meet its performance levels, provide a brief explanation of factors that may have contributed to those results, along with strategies that will be implemented during the program year to improve those results.    

C. Definitions

Provide the state’s current definitions for the following terms.  Underline all or portions of any definitions that have changed from the previous program year.

· Vocational participant

· Vocational concentrator

· Vocational completer

· Tech-Prep student

D. Measurement Approaches

For each of the sub-indicators of performance, provide your measurement approach and definitions for the numerator and denominator.  Please do not abbreviate or summarize any of the definitions.  Underline all or portions of any definitions that have changed from the previous program year.

E. Improvement Strategies

Provide a brief summary of any changes that are planned to improve the overall accuracy, reliability, and completeness of the state’s Perkins accountability data.

	VI. Monitoring Follow-up 
If your state received a monitoring visit during the past program year, provide an update on corrective actions, if any, that your state was required to take, as well as any suggested improvement strategies that the state elected to complete.   
	VI. Monitoring Follow-up 
If your state received a monitoring visit during the past program year, provide an update on corrective actions, if any, that your state was required to take, as well as any suggested improvement strategies that the state elected to complete.   

	V. Workforce Investment Act (WIA) Incentive Grant Award Results 

If your state received a WIA Incentive Grant during the past program year, and used a portion of the funds for activities allowable under Perkins III, provide a summary of the results of those activities.  If your state did not use a portion of the funds for Perkins-related activities, please indicate
	V. Workforce Investment Act (WIA) Incentive Grant Award Results 

If your state received a WIA Incentive Grant during the past program year, and used a portion of the funds for activities allowable under Perkins III, provide a summary of the results of those activities.  If your state did not use a portion of the funds for Perkins-related activities, please indicate

	
	VI. Instructions For Completing The Basic Grant And Tech Prep

Student Enrollment Report Form III:
The enrollment data is now to be reported by 16 discrete career clusters.  The definitions of these areas are provided to offer the states greater accuracy in identifying student enrollment and to align states’ vocational identifiers with the Department of Labor’s vocational identifiers.  During this transition from the previous classification reporting system to this new career cluster reporting system, the decision to place state specific courses and programs in a career cluster rests with the state.  This is consistent with the previous reporting practice of the state/local determining course/program aggregation in a particular code number. The following is offered as a suggested procedure:

Step 1--Assign programs/sequences of courses to the most appropriate cluster. 

Note: In the event a program/sequence of courses is broader than one of the sixteen career clusters, then identify the most appropriate career clusters for the program/sequence of courses and divide the program/sequence of courses into different career clusters and assign each different career cluster its appropriate weight.  For example: if a course cut across two career clusters and the state’s analyses revealed that 70% of the course was appropriate for career cluster #2 and 30% of the course was appropriate for career cluster #1, then that student count for that course FTE would be allocated 70% to career cluster #2 and 30% to career cluster #1.

Step 2---Report total student enrollment for each career cluster based on the assignment of programs/sequences of courses in Step 1.

· In completing the Student Enrollment data collection forms for the Basic Grant and the Tech Prep, Grant Racial/Ethnic categories for “American Indian or Alaska Native; Asian; Black or African American; Hispanic or Latino; Native Hawaiian or Other Pacific Islander,” White; Unknown/Other; and Total Race/Ethnic are data breakdowns.

· In completing the data collection forms in an Excel or web-based data collection format, the shaded areas will be calculated by the computer program. 

· In completing the data collection forms, if a cell is determined by the state to be inapplicable N/A can be recorded.  An explanation of the determination must be included in the appropriate narrative section of the report.  It is suggested a reference to the narrative be included with the data collection instrument.
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	INSTRUCTIONS FOR COMPLETING

THE BASIC GRANT AND TECH PREP STUDENT ENROLLMENT

FOR THE CONSOLIDATED ANNUAL PERFORMANCE, ACCOUNTABILITY, AND FINANCIAL STATUS

REPORT p.19

	Instructions For Completing The Basic Grant And Tech Prep Student Enrollment Reports:
p.20
	Instructions For Completing The Basic Grant And Tech Prep Student Enrollment Reports:
p.20

	In completing the Student Enrollment data collection forms for the Basic Grant and the Tech Prep Grant, Racial/Ethnic and Special Population categories are required data breakouts.  Separate forms are provided for Secondary, Postsecondary, and Adult levels (the Adult level is relevant only to those states offering these programs). P.20
	In completing the Student Enrollment data collection forms for the Basic Grant and the Tech Prep Grant, Racial/Ethnic and Special Population categories are required data breakouts.  Separate forms are provided for Secondary, Postsecondary, and Adult levels (the Adult level is relevant only to those states offering these programs). P.20

	Row 2 entitled “Unduplicated Total” contains the male, female and gender unknown* unduplicated enrollment count of participants as defined by the state.  P.20
	Row 2 entitled “Unduplicated Total” contains the male, female and gender unknown* unduplicated enrollment count of participants as defined by the state.  P.20

	Rows 3-8 and rows 10-16 are population data breakout cells and may be a duplicate count of students that can be reported in each Racial/Ethnic and Special Populations categories for which they meet the definitions.   This includes “American Indian or Alaska Native; Asian or Pacific Islander; Black, non-Hispanic; Hispanic; White, non-Hispanic; Unknown/Other; and Total Race/Ethnicity as well as Individuals with Disabilities, Economically Disadvantaged, Nontraditional Enrollees, Single Parents, Displaced Homemakers, Other Education Barriers and Limited English Proficient categories. P.20
	Rows 3-8 and rows 10-16 are population data breakout cells and may be a duplicate count of students that can be reported in each Racial/Ethnic and Special Populations categories for which they meet the definitions.   This includes “American Indian or Alaska Native; Asian or Pacific Islander; Black, non-Hispanic; Hispanic; White, non-Hispanic; Unknown/Other; and Total Race/Ethnicity as well as Individuals with Disabilities, Economically Disadvantaged, Nontraditional Enrollees, Single Parents, Displaced Homemakers, Other Education Barriers and Limited English Proficient categories. P.20

	In completing the data collection forms in an Excel or Web-based data collection format each data entry cell must contain either a digit, ,“N/P”**, N/E***.  The computer will automatically calculate all shaded data cells.   A zero (0) in the cell means that the state is reporting that there are no students in that category. P.17
	In completing the data collection forms in an Excel or Web-based data collection format each data entry cell must contain either a digit, ,“N/P”**, N/E***.  The computer will automatically calculate all shaded data cells.   A zero (0) in the cell means that the state is reporting that there are no students in that category. P.17

	**
Not Provided-- An N/P in a cell can mean the following for a state: 1) that the state has attempted to collect data from the locals or institutions, and such data was not provided by or could not be obtained by the local education agencies or institutions; 2) the state refuses to provide the data; 3) the data is not available for reporting.  It is the states’ responsibility to attempt to get the information.  An N/P reported will be counted, aggregated, as a zero. If an N/P is reported, provide an explanation of why the data is not reported. P.17

***      No Enrollment – An N/E in a cell means the state is reporting no students enrolled in that particular area.
	**
Not Provided-- An N/P in a cell can mean the following for a state: 1) that the state has attempted to collect data from the locals or institutions, and such data was not provided by or could not be obtained by the local education agencies or institutions; 2) the state refuses to provide the data; 3) the data is not available for reporting.  It is the states’ responsibility to attempt to get the information.  An N/P reported will be counted, aggregated, as a zero. If an N/P is reported, provide an explanation of why the data is not reported. P.17

***      No Enrollment – An N/E in a cell means the state is reporting no students enrolled in that particular area.

	Instructions For Completing The Basic Grant And Tech Prep

Student Enrollment Report Form III:
The enrollment data is now to be reported by 80 discrete career pathways.  The definitions of these areas are provided to offer the states greater accuracy in identifying student enrollment and to align states’ vocational identifiers with the Department of Labor’s vocational identifiers.  During this transition from the previous classification reporting system to this new career pathway reporting system, the decision to place state specific courses and programs in a career cluster rests with the state.  This is consistent with the previous reporting practice of the state/local determining course/program aggregation in a particular code number. The following is offered as a suggested procedure:

Step 1--Assign programs/sequences of courses to the most appropriate pathway. 

Note: In the unlikely event a program/sequence of courses is broader than one of the eighty career pathways or cuts across more than one career cluster area, then identify the most appropriate career pathways for the program/sequence of courses and divide the program/sequence of courses into different career pathways and assign each different career pathways its appropriate weight.  For example: if a course cut across two career pathways and the state’s analyses revealed that 70% of the course was appropriate for career pathway #2 and 30% of the course was appropriate for career pathway #1, then that student count for that course FTE would be allocated 70% to career pathway #2 and 30% to career pathway #1.

Step 2---Report total student enrollment for each career pathways based on the assignment of programs/sequences of courses in Step 1.

Note: States should not report students in more than career cluster area.  If students take courses in or enroll in programs/sequences of courses in more than one career cluster area and states have no information on student intent, then states should report these students within the career cluster area where that student has accumulated the most course enrollments. Students who cannot be assigned to any career cluster area should be reported in the “Grand Total”, but should not be reported under any of the sixteen career cluster areas.

· In completing the Student Enrollment data collection forms for the Basic Grant and the Tech Prep, Grant Racial/Ethnic categories for “American Indian or Alaska Native; Asian; Black or African American; Hispanic or Latino; Native Hawaiian or Other Pacific Islander,” White; Unknown/Other; and Total Race/Ethnic are data breakdowns.

· In completing the data collection forms in an Excel or web-based data collection format, the shaded areas will be calculated by the computer program. 

· In completing the data collection forms, if a cell is determined by the state to be inapplicable N/A can be recorded.  An explanation of the determination must be included in the appropriate narrative section of the report.  It is suggested a reference to the narrative be included with the data collection instrument.


	Instructions For Completing The Basic Grant And Tech Prep

Student Enrollment Report Form III:
The enrollment data is now to be reported by 16 discrete career clusters.  The definitions of these areas are provided to offer the states greater accuracy in identifying student enrollment and to align states’ vocational identifiers with the Department of Labor’s vocational identifiers.  During this transition from the previous classification reporting system to this new career cluster reporting system, the decision to place state specific courses and programs in a career cluster rests with the state.  This is consistent with the previous reporting practice of the state/local determining course/program aggregation in a particular code number. The following is offered as a suggested procedure:

Step 1--Assign programs/sequences of courses to the most appropriate cluster. 

Note: In the unlikely event a program/sequence of courses is broader than one of the sixteen career clusters or cuts across more than one career cluster area, then identify the most appropriate career  cluster for the program/sequence of courses and divide the program/sequence of courses into different career  clusters and assign each different career  clusters its appropriate weight.  For example: if a course cut across two career  clusters and the state’s analyses revealed that 70% of the course was appropriate for career  cluster #2 and 30% of the course was appropriate for career  cluster #1, then that student count for that course FTE would be allocated 70% to career  cluster #2 and 30% to career  cluster #1.

Step 2---Report total student enrollment for each career clusters based on the assignment of programs/sequences of courses in Step 1.

Note: States should not report students in more than career cluster area.  If students take courses in or enroll in programs/sequences of courses in more than one career cluster area and states have no information on student intent, then states should report these students within the career cluster area where that student has accumulated the most course enrollments. Students who cannot be assigned to any career cluster area should be reported in the “Grand Total”, but should not be reported under any of the sixteen career cluster areas.

· In completing the Student Enrollment data collection forms for the Basic Grant and the Tech Prep, Grant Racial/Ethnic categories for “American Indian or Alaska Native; Asian; Black or African American; Hispanic or Latino; Native Hawaiian or Other Pacific Islander,” White; Unknown/Other; and Total Race/Ethnic are data breakdowns.

· In completing the data collection forms in an Excel or web-based data collection format, the shaded areas will be calculated by the computer program. 

· In completing the data collection forms, if a cell is determined by the state to be inapplicable N/A can be recorded.  An explanation of the determination must be included in the appropriate narrative section of the report.  It is suggested a reference to the narrative be included with the data collection instrument.



	In completing the data collection forms in an Excel or Web-based data collection format each data entry cell must contain either a digit or “N/P”.  The computer will automatically calculate all shaded data cells.   A zero (0) in the cell means that the state is reporting that there are no students in that category. P.20


	In completing the data collection forms in an Excel or Web-based data collection format each data entry cell must contain either a digit or “N/P”.  The computer will automatically calculate all shaded data cells.   A zero (0) in the cell means that the state is reporting that there are no students in that category. P.20
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	Instructions for Completing the Accountability Forms:

This is summarized for each of the forms.
	Instructions for Completing the Accountability Forms:

This is summarized for each of the forms.

	Column D “Denominator” is the number of students that were eligible to achieve the establish outcome. P.23


	Column D “Denominator” is the number of students that were eligible to achieve the establish outcome. P.23



	The Racial/Ethnic, Special Population and Tech Prep categories are required data breakouts and can be duplicate counts.  Race/Ethnicity includes “American Indian or Alaska Native; Asian or Pacific Islander; Black, non-Hispanic; Hispanic; White, non-Hispanic; and Unknown/Other. Special Populations include Individuals with Disabilities; Economically Disadvantaged; Nontraditional Enrollees; Single Parents; Displaced Homemakers;, Other Educational Barriers; and Limited English Proficient categories.  Student outcomes (results) for each Core Indicator should be reported under each Special Population and Race/Ethnicity of which they are a member. For example, if a student is disabled and economically disadvantaged, they would be reported twice—once under disabled and again under economically disadvantaged. P.23
	The Racial/Ethnic, Special Population and Tech Prep categories are required data breakouts and can be duplicate counts.  Race/Ethnicity includes “American Indian or Alaska Native; Asian or Pacific Islander; Black, non-Hispanic; Hispanic; White, non-Hispanic; and Unknown/Other. Special Populations include Individuals with Disabilities; Economically Disadvantaged; Nontraditional Enrollees; Single Parents; Displaced Homemakers;, Other Educational Barriers; and Limited English Proficient categories.  Student outcomes (results) for each Core Indicator should be reported under each Special Population and Race/Ethnicity of which they are a member. For example, if a student is disabled and economically disadvantaged, they would be reported twice—once under disabled and again under economically disadvantaged. P.23

	Core Indicator #3 Placement and Retention – Total Placement data are unduplicated.  However, the Core Indicator #3 Placement and Retention, sub-indicators Education/Training, and Employment/Military data may be duplicated, if a student is placed in education and becomes employed, for example. P.23
	Core Indicator #3 Placement and Retention – Total Placement data are unduplicated.  However, the Core Indicator #3 Placement and Retention, sub-indicators Education/Training, and Employment/Military data may be duplicated, if a student is placed in education and becomes employed, for example. P.23

	Report secondary data on the forms marked “Secondary” and collegiate data AA degree granting institution in the section entitled “Postsecondary”. P.23
	Report secondary data on the forms marked “Secondary” and collegiate data AA degree granting institution in the section entitled “Postsecondary”. P.23

	Report Adult evening school data or tech center data on the forms marked “Adult”.  This applies to only those States with these programs. P.23
	Report Adult evening school data or tech center data on the forms marked “Adult”.  This applies to only those States with these programs. P.23

	For those States reporting additional measures, an optional form is provided.  States should identify the measure(s) in the heading (such as Cost, Drop-outs, other academic areas e.g. English, Math and Science) and complete the form in the same manner as for the required Indicators of Performance.  States may duplicate this form. P.23
	For those States reporting additional measures, an optional form is provided.  States should identify the measure(s) in the heading (such as Cost, Drop-outs, other academic areas e.g. English, Math and Science) and complete the form in the same manner as for the required Indicators of Performance.  States may duplicate this form. P.23

	For additional guidance the Division of High School, Postsecondary and Career Education has prepared in consultation with the States a CORE INDICATOR FRAMEWORK that may be found on the Internet at: http://www.edcountability.net/core_indicators_p/core_indicators_pub.cfm
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	For additional guidance the Division of High School, Postsecondary and Career Education has prepared in consultation with the States a CORE INDICATOR FRAMEWORK that may be found on the Internet at: http://www.edcountability.net/core_indicators_p/core_indicators_pub.cfm
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Lines 2 through 18 
	C; 

Lines 2 through 18 

	Enter the total number of vocational program students meeting the state-negotiated numerator definition for reporting for each population (gender, race/ethnicity, special population and tech prep) identified in column B. p.22


	Enter the total number of vocational program students meeting the state-negotiated numerator definition for reporting for each population (gender, race/ethnicity, special population and tech prep) identified in column B. p.22



	D;

Lines 2 through 18
	D;

Lines 2 through 18

	Enter the total number of students meeting the state-negotiated denominator definition for each population (secondary, gender, ethnicity, special population and tech prep) identified in column B. p.22
	Enter the total number of students meeting the state-negotiated denominator definition for each population (secondary, gender, ethnicity, special population and tech prep) identified in column B. p.22
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	The state-negotiated adjusted performance level percentage is pre-populated in the “Grand Total” rows for this program year as agreed to with OVAE. You do not enter data into this column. P.22
	The state-negotiated adjusted performance level percentage is pre-populated in the “Grand Total” rows for this program year as agreed to with OVAE. You do not enter data into this column. P.22
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	An “E” will be placed in the column if the actual Level of Performance has exceeded the adjusted Level of Performance.  An “M” will be placed in the column if the level is met.  A “D” will be placed in the column if the level is not met. You do not enter data into this column. P.22


	An “E” will be placed in the column if the actual Level of Performance has exceeded the adjusted Level of Performance.  An “M” will be placed in the column if the level is met.  A “D” will be placed in the column if the level is not met. You do not enter data into this column. P.22
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2. Indicate how, by whom, and for what purpose the information is to be used. Except for a new collection, indicate the actual use the agency has made of the information received from the current collection.

The Division of High School, Postsecondary and Career Education, Office of Vocational and Adult Education, reviews states’ reports to determine compliance with Perkins III and the Education Department General Administrative Regulations (34 CFR Parts Part 80.40 [Annual Performance Report] and 80.41 [Financial Status Report]).  Under Sec. 123 of Perkins III, States unable to meet the adjusted levels of performance in Section 113 must develop and implement program improvement plans for the subsequent year in order to avoid a sanction under Section 113(d).  The Workforce Investment Act (WIA -- P.L. 105-220) provides incentive awards for States that exceed their performance levels established in their State plans.  The Department will use the information reported to determine whether performance levels have been exceeded and to determine each State's eligibility for these awards.  The Department will also use the information for policy analysis and for responding to inquiries from members of Congress and others.  

3. Describe whether, and to what extent, the collection of information involves the use of automated, electronic, mechanical, or other technological collection techniques or other forms of information technology, e.g. permitting electronic submission of responses, and the basis for the decision for adopting this means of collection.  Also describe any consideration of using information technology to reduce burden.

The Department requires eligible agencies to submit Annual Performance Reports electronically through e-mail or Web-based templates.  In addition, the Division of High School, Postsecondary and Career Education has established a listserv for State Directors of Career and Technical Education and other agency officials who are involved in the preparation and submission of Annual Performance Reports.  One purpose of the listserv is to reduce the burden associated with this information collection by enabling State officials to share ideas and strategies for continuous improvement efforts identified from the data gathered in this Annual Performance Report.

4. Describe efforts to identify duplication.  Show specifically why any similar information already available cannot be used or modified for use for the purposes described in Item 2 above.

This information is not required to be submitted to any other unit in the Department of Education.

5. If the collection information impacts small businesses or other small entities (Item 5 of 014B Form 83-1), describe any methods used to minimize burden.

This collection does not impact small business.

6. Describe the consequence of Federal program or policy activities if the collection is not conducted or is conducted less frequently, as well as any technical or legal obstacles to reducing burden.

The Department of Education could not release funds to the States if the information collection was not carried out.  Without this collection the Department of Labor would not be able to determine States' eligibility for the awarding of incentive grants (WIA Section 503).  The statute dictates the frequency of collection and the types of information that must be collected.

7. Explain any special circumstance that would cause an information collection to be conducted in a manner.

There are no special circumstances that require the collection to be conducted in a manner inconsistent with the guidelines in 5 CFR 1320.6.

8. If applicable, provide a copy and identify the date and page number of publication in the Federal Register of the agency's notice, required by 5 CFR 1320.8 (d), soliciting comments on the information collection prior to submission to OMB.  Summarize public comments received in response to that notice and describe actions taken by the agency in response to these comments.

The Department consulted with eligible agencies concerning these revisions to this collection in several meetings and beta testing that occurred during 2004.
9. Explain any decision to provide any payment or gift to respondents, other than remuneration of contractors or grantees.

The respondents will not receive any payment or gift for completing the information collection.
10. Describe any assurance of confidentiality provided to respondents and the basis for the assurance in statute, regulations, or agency policy.

Confidentiality concerns are handled according to provisions in the Privacy Act and the Freedom of Information Act.  No other pledges of confidentiality are made.

11. Provide additional justification for any questions of a sensitive nature, such as sexual behavior and attitudes, religious beliefs, and other matters that are commonly considered private.  This justification should include the reasons why the agency considers the questions necessary, the specific uses to be made of the information, the explanation to be given to persons from whom the information is requested, and any steps to be taken to obtain their consent.

There are no questions of a sensitive nature.

12. Provide estimates of the hour burden of the collection of information.  The statement should:

· Indicate the number of respondents, frequency of response, annual hour burden, and an explanation of how the burden was estimated.  Unless directed to do so, agencies should not make special surveys to obtain information on which to base burden estimates.  Consultation with a sample of potential respondents is desirable.  If the burden on respondents is expected to vary widely because of differences in activity, size, or complexity, show the range of estimated burden and explain the reason for the variance.  Generally, estimates should not include burden hours for customary and usual business practices.

	Program Year
	Estimated Number of Responses
	Type of Staff
	Estimated Number of Burden Hours Per Response


	Total Estimated Number of Burden Hours

	2003-2004
	54
	Professional

Clerical

TOTAL
	70

 30

100
	3780

1620

5400

	2004-2005
	54
	Professional

Clerical

TOTAL
	80

40

120
	4320

2160

6480

	2005-2006
	54
	Professional

Clerical

TOTAL
	80

40

120
	4320

2160

6480

	TOTAL
	54
	
	340
	18,360

	ANNUAL

AVERAGE
	54
	
	113.33


	6120




· If the request for approval is for more than one form, provide separate burden estimates for each form and aggregate the hour burdens in Item 13 of OMB Form 83-1.
The request for approval is for one form.

· Provide estimates of annualized cost to respondents for the hour burdens for collections of information, identifying and using appropriate wage rate categories. The cost of contracting out or paying outside parties for information collection activities should not be included here.  Instead, this cost should be included in Item 14.

The estimated cost to respondents is approximately  $97,126 based upon an average hourly rate of $17.51 per professional and $7.46 per clerical.  Based on the average preparation time of 120 hours per response, it is estimated that  90 hours would be used for review, research, gathering information, etc.  The remaining  30 hours would be used for typing and photocopying.

13. Annual Costs to Respondents (capital/start-up & operation and maintenance).

The total for the capital and start-up cost components for this information collection is zero.  The information collection will not require the purchase of any capital equipment nor create any start-up costs.  Computers and software used to complete this information collection are part of the respondents' customary and usual business or private practices, and therefore are not included in this estimate.

The total operation and maintenance and purchase of service components for this information is zero.  The information collection will not create costs associated with generating, maintaining, and disclosing or providing the information that is not already identified in question 12 of this supporting statement.

14. Provide estimates of annualized cost to the Federal government.

The Federal costs are estimated to be approximately $113,017.  This includes contractor beta testing and web site maintenance, and the salaries and expenses of program staff who manage the process. The method used to estimate the cost is as follows:

Program Office Staff:

1 GS-9  ($ 19p.h.)  
X  11 weeks
=
  $  8,360

1 GS-13 ($ 33p.h.)
X   5 week 
=
  $  6,600

2 GS-12 ($ 28p.h.)
X   5 week
=
 $11,200

1 GS-13 ($ 33p.h.)
X   6 weeks
=
  $  7,900

2 GS-12 ($ 28p.h.)
X  10 weeks 
=
 $ 22,400

1 GS-14 ($ 39p.h.)
X   4 weeks
=
  $  6,240

1 GS-14 ($ 29p.h.)
X   8 weeks
=
 $12,480
 

TOTAL PROGRAM


=
 $75,180

Other Department Staff
=
$ 2,768

Contractor


=
$42,769

TOTAL ESTIMATED FEDERAL COST
=     $120,717

15. Explain the reasons for any program changes or adjustments reported in Items 13 or 14 of the OMB Form 83-I.

Per the instructions for completing OMB Form 83-1, given the possible continuation of federal legislation, this may be considered a new collection.  Consequently, 13(f) has been recorded as a program change.

   16. For collections of information whose results will be published, outline plans for tabulation and publication.  Address any complex analytical techniques that will be used.  Provide the time schedule for the entire project, including beginning and ending dates of the collection information, completion of report, publication dates, and other actions. 

There are no plans for publication of data from this collection.

17. If seeking approval to not display the expiration date for OMB approval of the information collection, explain the reasons that display would be inappropriate.

We are not seeking this approval.

18. Explain each exception to the certification statement identified in Item 

               "Certification for Paperwork Reduction Act Submissions," of OMB 

               Form 83-I

This request is in compliance with 5 CFR 1320.9.

B. Collections of Information Employing Statistical Methods:

Not applicable



