September 2004

Dear Improving Literacy Through School Libraries Grantees,

The purpose of this letter is to provide you with guidance about final reporting requirements.  The Improving Literacy Through School Libraries FY 2003grants end on September 15, 2004.  We hope that you were able to provide many students with improved school library services through this one-year grant. We believe that as managers of the grant, you have gained some valuable insights from your experience that would be useful to share. 

It is the policy of the Department of Education that all grantees must submit a final report within ninety days after the end of the project period.  The format for your final report is enclosed; and it includes a cover page and two  parts.  The cover page ED Form 524B requests basic overview information, which can be found on your Grant Award Document.  

Part I in the Executive Summary and Project Performance sections asks grantees to cover specific data on: 

· Meeting project goals and objectives and an explanation of any objectives that were not met; 

· Your overall accomplishments and any lessons learned that we can share with others undertaking literacy and school library improvement projects. 

· The complete evaluation report as described in your application.  

Part II requests more information on the schools and students served, the funded activities such as additional hours, library books purchased, technology, professional development, and on student reading achievement.  We are sending this letter to all of the 2003 grantees regardless of their project’s end date.  If you have any questions, please call Beth Fine at 202-260-1091, or send email to beth.fine@ed.gov.





Sincerely,





Beth P. Fine





Improving Literacy Through School Libraries 

Enclosure: 

Paperwork Burden Statement

According to the Paperwork Reduction Act of 1995, no persons are required to respond to a collection of information unless that collection displays a valid OMB number.  The valid OMB control number for this information collection is 1810-XXXX (expiration date October XX, 2007). The time required to complete this information collection is estimated to average 5 hours per response. If you have any comments about the accuracy of the time estimate or suggestions for improving this form, write to the US Department of Education, 400 Maryland Avenue, SW, Washington, DC 20202-4651

