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According to the Paperwork Reduction Act of 1995, no persons are required to respond to a collection of information unless it displays a valid OMB number.  The valid OMB control number of this information collection is 1875-0227.  The time required to complete this information collection is estimated to average 2 hours per response, including the time to review instructions, search existing data resources, gather the data needed, and complete and review the information collection.  If you have any comments concerning the accuracy of the time estimates(s) or suggestion for improving this form, please write to: U.S. Department of Education, Washington, 20202-4651.  If you have comments or concerns regarding the status of your individual submission of this form, write directly to:

Policy and Program Studies Service, Office of the Under Secretary, US Department of Education, 400 Maryland Avenue SW, Room 6W203, Washington, DC 20202-8240.

Dear Director of Federal Programs:

As you may know from your superintendent’s office, your district has been selected to participate in the Targeting and Resource Allocation Component (TRAC) of the National Longitudinal Study of No Child Left Behind (NLS-NCLB).  The study is congressionally mandated and is authorized under Section 1501 of NCLB, 2001. The TRAC is being conducted by the American Institutes for Research (AIR), under contract to the Policy and Program Studies Service (PPSS), U.S. Department of Education. Stephanie Stullich of PPSS is the study’s contract monitor.

The TRAC, together with the other components of the main study,
 will provide the U.S. Department of Education and Congress with information about the implementation of Title I programs and other federal programs under the No Child Left Behind Act.  

Your response is needed to ensure data accuracy and study completion. Data collection is being conducted in only a sample of districts so your individual contribution represents many other districts; this greatly increases the importance of your response. The information from you and other respondents will provide a comprehensive picture of the access that students have to educational and related services through federal support for education. 

We will honor confidentiality in all of our data handling, analysis and reporting. Only aggregated figures will be reported to the public. Individual district, school, and employee name will not be reported in any way. 
Participating districts and schools will be provided with a copy of the executive summary of this study. Following this letter are details explaining the information we hope to obtain from you and your staff. Our goal is to obtain all data and documents by [DATE]. If you have questions about the data collection effort or concerns about this study, you may contact the Deputy Project Directors, Irene Lam or Steve Honegger, or the Project Director, Dr. Jay Chambers, at AIR: 1-800-xxx-xxxx.

Thank you for your cooperation in this very important effort.

Documents and Materials Requested

An AIR data collector will discuss this request with you and help determine the easiest way to obtain the requested documents and information. We are requesting applications or documents that describe how your district is using funds in 2004-05 that were received from any of the following federal programs:

Title I, Part A -- Improving Basic Programs Operated by Local Educational Agencies

Title I, Part B -- Subpart 1, Reading First

Title I, Part F -- Comprehensive School Reform (CSR)
Title II, Part A -- Teacher and Principal Training and Recruitment Fund

Title III -- Language Instruction for Limited English Proficient and Immigrant Students


List of Materials
Please send a copy of your district’s Consolidated Plans for implementing NCLB and your applications for federal funds under NCLB that have been submitted to the State for the 2004-05 school year.  This will include separate applications (e.g., Reading First, CSR) if they are not already included in the consolidated applications. If applicable, please include any revisions and amendments that your district sent to the state.

We are interested in materials for the 2004-05 school year. For multi-year applications, please provide the applications that contain the 2004-05 budget and related fiscal information for the particular program.  

The information we are looking for in these plans and applications includes the following components. 

a. School allocations for Title I-Part A, Title I-Part B Subpart 1, Title I-Part F, or Title III programs. 

b. A record of total federal funds received and transfers of funds among programs as governed by Title VI in NCLB Section 6123 (Transferability of Funds).  

c. For districts eligible for REAP-Flex authority: a record of funds used for purposes of other federal programs.  
d. A record of how your district is using federal program funds. 

For more detail about each piece, including a sample worksheet, please see the corresponding attachment on the following pages.

Thank you for your time and cooperation.
Sample Tables:

Do NOT Complete

The attachments on the following pages are examples showing the information we are seeking from the Title 1 Application and other materials we are requesting.

Do not complete these tables if you are sending in the applications.

Attachment A

School Allocations for Title I-Part A, Title I-Part B Subpart 1, Title I-Part F, or Title III programs

If your district receives any of these federal program funds and allocates any of the funds to individual schools, please provide a list of these schools that includes the amount from each program allocated to each school, the enrollment data used for allocation (i.e., number of low-income students and total number of students in each school, or for Title III, the number of LEP students at the school), and the type of Title I program (targeted assistance, schoolwide program, or none).  

	TITLE I (A)  -  School Allocations 2004-05 Targeting Page

	 
	
	3) Complete LEA Totals. Provide information for ALL schools in the district whether or not they are Title I served. Check all that apply.

 FORMCHECKBOX 
 Less than 1000 enrolled in the district

 FORMCHECKBOX 
 Same per child amount for all schools

 FORMCHECKBOX 
 Varied per child amount in rank order

4) Check here if applicable: 

 FORMCHECKBOX 
 Serving schools below 35%

 FORMCHECKBOX 
 Applying 125% minimum per-child allocation rule

	 
	1) Indicate total number of schools in district:   _______________ 
	

	 
	(must match total# of schools listed below)
	

	 
	2) Schools placed in rank order by:
	

	 
	 FORMCHECKBOX 
   grade span, OR
	

	 
	 FORMCHECKBOX 
  without regard to grade span
	

	 
	 
	

	 
	 

 

	List ALL Public Schools in District in Rank
order by Poverty (1)


	Enter Grade Span
(2)


	Schoolwide
(SWP) or
Target
Assistance
(TAP)

(3)


	Total School
Enrollment
(4)


	# Public School
Poverty Student
Count

(5)


	# Private School Poverty Student Ct
(6)


	Public School Percent of Poverty


(7)


	Per Child
Amount
(8)


	School
Allocation

(9)


	Private School
Reserve

 (10)
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Attachment B

Record of Total Federal Funds Received and Transfers among Funds
For each of the specified programs, we would like to know the total amount of federal funds received for the current school year (2004-05), the amount of funds carried over from the previous year (2003-04), and the amount retained for expenditure at the district level from current year funds. 

Section 6123 of the ESEA authorizes school districts not identified for improvement or corrective action to transfer up to 50 percent of their formula allocations under the Improving Teacher Quality State Grants, Educational Technology State Grants, State Grants for Innovative Programs, and Safe and Drug-Free Schools and Communities State Grants programs to their allocations under any of the other covered programs or their allocation under Part A of Title I.  (A district identified for improvement many transfer up to 30 percent of its formula allocation under the covered programs; a district identified for corrective action may not transfer funds under this authority.)  

We would like to know the total amount transferred into or out of the respective programs.  If your district provides documentation to the state identifying fund transfers, please provide us with a copy of such correspondence.  

	2004-05 ESEA CONSOLIDATED APPLICATION SPENDING

	District Name & Number:
	
	Date of Report:
	

	Program
	Grant
Allocation
	Transfer In
	Transfer Out
	Grant Amount
after Transfers

	Title I (A) - Improving Basic Programs Operated by LEAs (do
not include Title ID Neglected/Delinquent allocations)
	 
	 
	 


	 

	CARRYOVER from previous year (all applicable programs)
	 
	 
	 
	 

	Title II (A) – Improving Teacher Quality State Grants
	 
	 
	 
	 

	Title II (D) – Education Technology State Grants - formula allocation (sec. 2412(a)(2)(A) of NCLB)
	 
	 
	 
	 

	Title IV - Safe and Drug-Free Schools and Communities
	 
	 
	 
	 

	Title V (A) – State Grants for Innovative Programs
	 
	 
	 
	 

	Grand Total
	 
	 
	 
	 


Attachment C

Record of REAP Alternative Uses of Funds Authority

A district eligible to use the REAP-Flex authority may utilize REAP-Flex authority or the Transferability authority, but NOT both.

Under the REAP-Flex authority (section 6211 of the ESEA), an eligible district may use funds received by formula under the Improving Teacher Quality State Grants, Educational Technology State Grants, State Grants for Innovative Programs, and the Safe and Drug-Free Schools and Communities State Grants programs for activities authorized under any of those programs or for activities authorized under Part A of Title I, Title III (English Language Acquisition), or Part B of Title IV (21st Century Community Learning Centers program).  We would like to know the total amount of federal funds received for the current school year (2004-05), the amount of funds carried over from the previous year (2003-04), and the amount retained for expenditure at the district level from current year funds under the programs listed above.  In addition, for those programs, we would like to know the amount allocated under each of those programs that will be consolidated and used for activities authorized under another allowable program.  

If your district provides documentation to the state requesting the use of REAP funds for the purposes of these identified federal programs, please provide us with a copy of such correspondence.  

	Program entitlements and prior carryover
	Amounts consolidated or used for these programs
	Amounts retained in original programs 

	
	Title I Part A
	Title II

Part A Teacher Quality
	Title II Part D

Education Technology
	Title III English Language Acquisition
	Title IV Part A Safe and Drug Free Schools
	Title IV Part B 21st Century Community Learning Centers
	Title V Part A Innovative Programs
	

	Title II Part A
	
	
	
	
	
	
	
	
	

	Title II Part D
	
	
	
	
	
	
	
	
	

	Title IV Part A
	
	
	
	
	
	
	
	
	

	Title V Part A
	
	
	
	
	
	
	
	
	

	Totals consolidated and used for
	
	
	
	
	
	
	
	


Attachment D

Record of How Federal Funds Are Spent

We are interested in any information that shows how your district is using program funds by type of activity (e.g., professional development,
 extended day programs), by function
 (e.g., administration, instruction), or by object of expenditure
 (e.g., salaries and benefits for administrators, equipment, instructional materials, travel). Please provide this information for all applicable federal programs listed on Page 2 of this request for documents.

Specifically, we are requesting the amount of federal funds being spent in any of the following categories: 

	· professional development

· expanding the use of technology (including hardware and software, professional development in technology, and connecting schools to the Internet)
· developing or implementing standards and assessments

· targeted services for low-achieving or at-risk students

· extended-time programs (including before-school, after-school, tutoring, and weekend programs)
· School choice related supplemental services
· Language instruction for LEP students
	· summer programs

· transportation related to school choice 

· reducing class size

· parent involvement

· program evaluation

· program administration

· overhead and indirect costs

· total amount of funds allocated for individual public schools

· total amount of funds allocated for services for students and teachers in private school


.
Uses of Title I Funds for Instruction, Instructional Support, and Program Administration

	
	2004-05  Total Budget 

	Instruction
	

	Instructional Staff
	

	Teachers
	

	Teacher Aides
	

	Instructional Materials and Equipment
	

	    Instructional Materials
	

	    Pupil Technology
	

	Services for Students in Private Schools
	

	District-wide Instructional Programs
	

	    Preschool/Full-Day Kindergarten
	

	    Extended-Time Programs or Supplemental Services
	

	    School-choice related supplemental services
	

	    Targeted Services for At-Risk Students
	

	    Language instructional program for LEP students
	

	Instructional Support
	

	Professional Development
	

	Guidance Counselors, Psychologists, and Social Workers
	

	Student Health Services (School Nurse, Speech Therapist)
	

	Library / Media Specialists and Library Aides
	

	Other Instructional Support Staff (School Level)
	

	Implementing Standards & Assessments (District Level)
	

	Parent Involvement (District Programs and Parent Liaison Aides)
	

	School Choice-related Transportation
	

	Administration
	

	School Administration
	

	District Administration
	

	Total
	





Format of materials. We would prefer electronic files when possible. To minimize the burden on you, you can provide the requested data in any combination of the following ways: 








Option 1: Electronic file. Data can be in ASCII (text) format, or in spreadsheet or word processing files. Please indicate the type of file and format (Windows or Macintosh). Data may be sent on a disk/CD (a FedEx envelope has been included) or e-mailed to � HYPERLINK "mailto:TRAC.NLSNCLB@air.org" ��TRAC.NLSNCLB@air.org�. Larger files may be sent through AIR’s FTP website 


at � HYPERLINK "ftp://trac-nlsnclb.air-ca.org" ��ftp://trac-nlsnclb.air-ca.org� (username: trac, password: airpw)  








Option 2: Pre-existing printed reports. If this information is available in one of the district applications for funding, you may submit relevant sections or the complete applications to us.








Option 3: Completing a worksheet. You may use one of the sample worksheets that follow to record the information. Please make as many copies as needed to provide the information. Your assigned data collector can provide custom worksheets for you.











If returning materials to us by mail, please use the attached FedEx return envelope addressed to: 








Targeting and Resource Allocation Component (TRAC)


National Longitudinal Study of No Child Left Behind (NLS-NCLB)


American Institutes for Research


1791 Arastradero Road


Palo Alto, CA 94304-1337











� The other components under study in the NLS-NCLB are accountability, teacher quality, and parental choice and supplemental services.


� Professional development and training activities for instructional personnel include in-service training (including mentoring teachers), workshops, conferences, demonstrations, and courses for college credit (tuition reimbursement), and other activities related to the ongoing growth and development of instructional personnel.  Training that supports the use of technology for instruction also should be included, as well as the incremental costs associated with providing substitute teachers in the classroom while regular teachers attend training.  Include both services provided internally and those purchased from external vendors.


� Function codes describe the purpose for which a service or material object is acquired.  For example, functions of a school district may be classified into five broad areas: Instruction, Support Services, Operation of Non-Instructional Services, Facilities Acquisition and Construction, and Debt Service.  


� Object codes are used to describe the service or commodity obtained as the result of a specific expenditure. The object codes of a school district are classified into eight broad areas:  Personnel Services-Salaries, Personnel Services-Employee Benefits, Purchased Professional and Technical Services, Purchased Property Services, Other Purchased Services, Supplies, Property, and Debt Service and Miscellaneous.
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