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Section A.  Justification

A.1.
Importance of Information

· As a key outreach unit in the Office of Intergovernmental and Interagency Affairs, the Educational Partnerships and Family Involvement Unit develops and disseminates information for organizations as to how they can support and benefit from the No Child Left Behind Act and provide information to parents and youth on opportunities under the Act. Organizations can include faith-based, community, business, and family or school groups. Representatives of these organizations can sign up to receive latest information and publications by using the sign up form. The form is made available in hardcopy at conferences and meetings, or by calling toll free 1-800-USA-LEARN. 

· Organizations’ contact information provided via the sign up form is entered into a database at the Department. Representatives of organizations that have signed up are also notified about meetings, training and grantee orientation programs that are announced by the Department and are useful to faith based and community organization.

The sign-up form (Appendix A) contains space for the names of the organization's principals and for reporting basic contact information to ED. Sign-up forms can be submitted to ED via fax, or regular mail.  Contact information received by ED is entered into an electronic database.  

The U.S. Department of Education (ED) supports the Educational Partnerships and Family Involvement Unit by maintaining the database and by sending information to contacts, by developing new materials and resources, and by sponsoring events to support No Child Left Behind. 

A.2.
Purposes and Uses of Information

· Information collected via the sign up forms is used to mail information of interest to contacts. 

· To provide information about organizations to the Secretary’s Regional Representatives (SRRs), so they can foster networking and attempt to build working relationships with organizations in their respective Regions.

· To support ED and White House conferences by notifying contacts in the database about these opportunities.

.

A.3.
Improved Information Technology

The paper form is the sole means for signing up to the database and is distributed at conferences and meetings. Anyone can obtain the form by calling the 1-800 USA-LEARN toll-free telephone number.
The form also provides a facsimile number and mailing address for ED as alternate methods for submitting the information.   It was previously available on line, however, the new method for distribution is limited to hardcopies made available at conferences. Therefore there are now 0% electronic responses.
A.4.
Efforts to Identify Duplication

The sign up form provides organizations with an opportunity to be kept informed of latest publications, events, and training opportunities pertaining to No Child Left Behind. Contact information is collected only through the sign-up form.

A.5.
Methods Used to Minimize Burden on Small Entities 

Burden is minimal for all participants, and small entities are encouraged to participate.  The sign-up form requires only about five minutes to complete. Contacts are not required to maintain records.  

A.6.
Consequences of Less Frequent Data Collection 

Contacts are requested to complete the sign-up form once.  

A.7.
Special Circumstances for Data Collection

Data collection will be conducted in a manner consistent with all guidelines described in 5 CFR 1320.

A.8.
Compliance with 5 CFR 1320.8 (d)

The 60-day notice was published in the Federal Register on June 15, 2004, on page 33379.  A copy of this notice is enclosed as Exhibit 1.  No comments have been received.

A.9.
Payments to Respondents

No payments or gifts will be provided to respondents.

A.10.
Assurances of Confidentiality

Only the names of the organizations, the city, and the state are released to the public; no contact names, addresses or phone numbers are released. 

Exhibit 1.  Federal Register Notice 

A.11.
Justification for Questions of a Sensitive Nature

Questions included in the forms are not considered to be sensitive.

A.12.
Estimates of Burden Hours

Table 1 shows estimates of total respondent burden for the sign-up form.  The estimate of cost to respondents is limited to the time they spend filling out the requested information.  Total costs to respondents, based on the estimated burden for respondents and on the estimated hourly rates, are shown in Table 1.  We estimate approximately 720 new sign-ups per year, based on sign-up in recent years.  

	Table 1.  Estimate of annual response burden



	Instrument
	Number of respondents
	Response time in minutes
	Burden in hours
	Estimated hourly rate
	Total cost

	Sign-Up Form
	720
	5
	60
	$10
	$600


A.13.
Estimates of Annual Cost to Respondents

This information collection will not require respondents to maintain records.  No equipment costs will be incurred by respondents.

A.14.
Estimate of Annualized Cost to Federal Government

The information collection conducted through use of the sign up form is estimated to cost the Federal government annually about $1,000.  This includes the cost of the information collection and the maintenance of the database.

A.15.
Changes in Burden

This data collection involves no change in burden for ED.

A.16.
Time Schedule and Data Utilization

The sign up form is available and may be submitted at any time throughout the year.  The form can be obtained by calling toll-free 1-800-USA-LEARN and is also distributed at conferences. Information is collected on a flow basis, as new contacts submit the completed form. 

Information will be used for the following purposes:

· To mail materials of interest to contacts; 

· To provide information to the Secretary’s Regional Representatives (SRRs), so they can foster networking and attempt to build working relationships among the organizations’ contacts in each region.

A.17.
Approval Not to Display Expiration Date for OMB Approval

Not applicable.  The expiration date for the OMB approval will be displayed on all the data collection instruments.

A.18.
Exceptions to the Guidelines in 5 CFR 1320.9

No exceptions are requested for the certification statement identified in Item 19, “Certification for Paperwork Reduction Act Submissions,” of OMB Form 83-I.

Appendix A

Data Collection Instrument:

Sign-Up Form

U.S. Department of Education                                                                               
[image: image1.png]No Child




Office of Intergovernmental and Interagency Affairs

Educational Partnerships and Family Involvement Unit

400 Maryland Avenue, SW

Washington, DC 20202-8173

Or FAX 202-205-9133

(Note: The information you provide is subject to the Freedom of Information Act, and would be made available upon request.  Please see the U.S. Department of Education’s Privacy Policy for more information.)

Name of organization: _____________________________________________________

Address (line1): __________________________________________________________

Address (line2): __________________________________________________________

City: ____________________________State: _____________________Zip: _________

Area Code: _______ Telephone: _____________ Area Code: ________ Fax: _________

URL of organization’s education page: _______________________________________

Head of organization: _____________________________________________________

Contact name: ___________________________________________________________

Contact e-mail: ___________________________________________________________

Is your organization a(n): (Please check one.)

 __  Family-School Group



__  Employer

__  Community Organization



__  Religious Group

OMB Number: 1860-0505 Expiration Date: 10/31/2004 According to the Paperwork Reduction Act of 1995, no persons are required to respond to a collection of information unless it displays a valid OMB control number.  The valid OMB control number for this information collection is 1860-0505.  The time required to complete this information collection is estimated to average 5 minutes per response, including the time to review instructions, search existing data resources, gather the data needed, and complete and review the information collection.  If you have any comments concerning the accuracy of time estimate or suggestions for improving this form, please write to: U.S. Department of Education, Washington, DC 20202-4651.
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