MEMORANDUM

To:

Carolyn Lovett

From:

Menahem Herman

Date:

June 3, 2004

Subject:
Renewal of mailing list sign up form

This is a request to renew without change our OMB approved one page sign up form, OMB Number 1860-0505. (Please see enclosed draft form.) This form would be made available via the Department’s toll free information number, 1-800-USA-LEARN and at conferences and meetings through the Department’s exhibit booth. It would be used by organizations that want to be on the mailing list.

Approximately sixty representatives of organizations sign up each month, or 720 new sign ups annually. This number is unchanged. We estimate the burden for completing the sign up form will be unchanged as well. We would make the sign up form available as soon as it is approved.

If I can be of further assistance, please call me at 202-401-0960 or via E-mail at menahem.herman@ed.gov. Thank you for your assistance.

