PURPOSE:  ACTION

DATE

:

TO

:  Secretary Paige 



  Through:   ES ____

FROM

:  Sally L. Stroup

  Assistant Secretary

  Office of Postsecondary Education

SUBJECT
:  Request  for Approval: Submission of OMB Clearance Package for the   


   Student Support Services Program Application

The Office of Postsecondary Education (OPE) is requesting your approval to submit for Departmental and OMB clearance the application package for grants under the Student Support Services (SSS) Program.  The application package will be used for the fiscal year (FY) 2005 competition.  The current application package for the SSS Program expired June 30, 2003.  It was not submitted for approval at that time because the program would not be in competition until FY 2005.

BACKGROUND

The competition under the SSS Program will begin this summer.  The Higher Education Act of 1965, as amended (HEA), provides for grants for periods of four to five years.  In this competition, grants will be awarded in the summer of 2005.  Projects will began their final year of the current grant period in September 2004.  The last competition for this program was conducted in FY 2001.

The SSS Program supports grants to institutions of higher education for projects offering support services to low-income college students, first generation college students or college students with disabilities to increase their retention, transfer and graduation rates from programs of postsecondary education.  The following types of entities are eligible for the grants: institutions of higher education and combinations of institutions of higher education.  Currently, we are funding 936 projects.  In the upcoming competition, we are proposing to fund approximately 1004 projects.  
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REASON FOR NEEDED ACTION

The HEA requires the Department to announce new awards for the SSS Program every four years.  The HEA also requires the Department to conduct ten application development workshops around the country to assist applicants in applying for funds under this program.  

These workshops are scheduled for the month of June, 2004.  The closing date should allow applicants at least 30-45 days to develop and submit their applications.  Once the applications are submitted, the Department must allow adequate time for e-Reading, which is scheduled for fall 2004.  This schedule enables the Department to award grants in May 2005.  The clearance package must be submitted to OMB for approval.

It is estimated that the entire process for Regulatory Information Management Group and OMB approval is 100 days.  Therefore, the application package needs to be submitted immediately in order to have it printed and ready for the technical assistance workshops.  

We are estimating there will be 1200 applications for the SSS Program.

RECOMMENDATION

The Federal TRIO Programs office recommends your approval for submission of the application package for the SSS Program for Department and OMB approval.

DECISION

Approve ___________________Signature _____________________Date ___________

Disapprove _________________Signature _____________________Date ___________

Other/Comments

CONTACT:  Sally L. Stroup, Room 7115, 1990 K Street, N.W.; 502-7715

TO           :  Alice Thaler


                    Policy Analyst

                    Office of Management and Budget

FROM     :   Larry Oxendine

                    Director

                    Federal TRIO Programs

SUBJECT:  Request for Approval of the Application Package for Grants under the Student

        Support Services Program, CFDA Number 84.042A

The application package used to award grants under the Student Support Services (SSS) Program expired on June 30, 2003.  It was decided by the Department’s Regulatory Information Management Group, in consultation with the Office of Management and Budget (OMB), not to seek approval of the SSS Program application because the program competition would not begin until fiscal year (FY) 2005.  We are requesting a reinstatement, with minor changes, to the previously approved application package.

This application is needed in order to grant new awards in our upcoming FY 2005 competition.  The attached Form OMB 83-1 and supporting documents are being submitted as required.

Please review the attached information package at your earliest convenience.  For additional information please contact Deborah Walsh at (202) 502-7694 or Dr. Linda Byrd-Johnson at 

(202) 502-7729.  

Attachments

Application for Grants under the Student Support Services Program 

Supporting Statement for Requests for Approval under the Paperwork Reduction Act and 5 CFR 1320

Supporting Statement

A. Justification 
1. The U.S. Department of Education (Department) uses the information collected to make new grants under the Student Support Services (SSS) Program.  The SSS Program provides grants to institutions of higher education and combinations of institutions of higher education for projects offering support services to low-income college students, first generation college students or college students with disabilities to increase their retention, transfer and graduation rates from programs of postsecondary education. 

The SSS Program grant competition is authorized by Title IV, Part A, Subpart 2, Section 402D of the Higher Education Act of 1965, as amended; and governed by the program regulations in 34 CFR Part 646; and the Education Department General Administrative Regulations (EDGAR), Parts 74, 75, 77, 79, 80, 81, 82, 84, 85, 86, 97, 98 and 99.  The authorizing statute and program regulations are included in the attached application booklet.  The respondents under the collection are institutions of higher education and combinations of institutions of higher education.

2. The application package requests programmatic and budgetary information needed to evaluate new applications and make funding decisions based on the authorizing statute, program regulations, and EDGAR.   Failure to collect this information would prevent the awarding of appropriated funds as essential information would not be available for evaluating the applications in accordance with the authorizing legislation, program regulations and EDGAR.

3. For the first time in fiscal year 2005, as a part of the Department’s pilot project for electronic submission of applications, applications for grants under the SSS Program will be submitted electronically.  We estimate receiving 95% of the applications electronically.

The application package has been prepared in a format for easier and faster posting of information on the Web.  Prospective applicants will be able to view and download the application from the Department of Education’s Web site at http://www.ed.gov/programs/triostudsupp/index.html and be linked with other Department of Education Web sites including the site maintained by the grants office.

4. Since the information submitted in the application is unique to each respondent, no duplication exits as far as can be determined.  There is no other collection instrument that is available to collect the information that is being requested.

5. This information collection does not involve small businesses or other small entities.

6. Collection of information is every four years.  Successful applicants are only required to respond to this information collection once.  If the information is not collected or is collected less frequently, the Department would not be able to evaluate applications and make funding decisions based on the provisions in the authorizing statue and the program regulations.

7. No information will be collected in the manner covered under any of the special circumstances outlined.

8. The Department’s Regulatory Information Management Group will solicit comments on this information collection in the Federal Register around the time the package is sent to OMB.  A summary of any comments received will be shared with OMB.  The Department also will solicit informal views and comments from persons outside the Department during the yearly national and regional educational conferences.

9. The Department will not provide any payments or gifts to respondents.

10. The Department's disclosure policies adhere to the provisions of the Privacy Act.

11. The application does not include questions about sexual behavior and attitudes, religious beliefs, or other items that are commonly considered sensitive and private.

12. Estimated burden hours for this collection of information is 34 hours.  We estimate approximately 1200 respondents.  Applications are submitted once every four years.

Estimated number of respondents………………..
1200

Estimated preparation time………………………
34 hours

Total estimated burden hours……………………
40,800/4=10,200

(Professionals)

(1200 personnel x 24 hours x $24 per hour)



$691,200

(Clerical)

(1200 clerical x 10 hours x $9 per hour)



$108,000

Total estimated staff costs to respondents



$799,200/4=199,800

	13.  Estimated Cost to Respondents
	Student Support Services

	(a) One time cost to applicant
	

	Use of computer equipment to search for data and generate application in required format.  Computer time is $200 and printing is $10
	$210

	(b) Operation Cost
	

	Annual cost to applicant to file and maintain application materials
	$100

	(c) Estimated Total
	$310

	
	

	14.  Cost to the Federal Government
	

	A professional staff to develop clearance package (GS-13 employee: 160 hrs. @$30.00 per hour)
	$4,800

	Overhead cost related to facilities, administration, and other indirect cost plus accrual of leave and fringe benefits ($4,800 x @50% salary)
	$2,400

	Application printing (6000 copies x $1)
	$6,000

	Application mailing (3000 copies x $.40)
	$1,200

	Other Department staff to review and approve the request
	

	GS-15 employee for final review and approval
	$630

	OMB review (8hrs. x  $40per hour + 50% overhead)
	$480

	Estimated Total
	$15,510

	Cost for Federally-supervised review of applications
	

	Readers (450 @ $1,500)
	$675,000

	Forms and Web-site development costs for E-Application Process
	$4,200

	Processing applications – staff

(13 staff x 40 hours x $30 per hour = $15,600)

(Overhead cost:  $15,600 x 50 percent = $7,800)
	$23,400

	Contractor logistical support for workshops, application processing, field reading and slate preparation
	558,228

	Staff time for conducting supervised review

(3 weeks x 6 control reviews, and 31 panel chairpersons)

(37 staff x 120 hours = 4,440 hrs x $30 per hour = $133,200)

(Overhead cost:  $133,200 x 50 percent = $66,600)
	$199,800

	Staff time for generating slate (3 staff x $30 x 40 hours=$3,600)

(Overhead cost: $3,600 x 50 percent=$1,800)
	$5,400

	Staff time to review and approve funding recommendation

(4 hours per grant award x 1004 awards)

(1004 awards x 4 hours per award x $30 per hour = $120,480)

(Overhead cost:  $120,480 x 50 percent = $ 60,240)
	$180,720

	Staff time to generate, approve, and issue grant awards

(6 hours per award x 1004 awards = 6,024/13 = 463)

(13 staff x $30 x 463 hours = $180,570)

(Overhead cost:  $180,570 x 50 percent = $90,285)
	$270,855

	Total Estimated Cost to Government (competition year)
	$1,917,603

	
	

	Annual Monitoring Cost
	

	(10 hours per award x 1004 awards = 10,040 /13 = 772.31 hours per person)

(13 staff x $30 = 390 x 772.31 hours = $301,201)
	$301,201

	Overhead cost:  ($301, 201 x 50 percent = $150,600)
	$150,600

	Total Estimated Cost to Government
	$451,801

	Total Annual Government Estimated Cost
	$2,384,914


15. The change in burden hours is due to an adjustment made necessary because previous collection packages were based on the number of applicants that were expected to submit applications for three years (the amount of time requested for OMB’s approval of the collection) rather than based on the one-time collection every four years.

16. Results of collected information will not be published for statistical purposes.

17. The Department will display on the form the expiration date for the OMB approval as required.

18. There are no exceptions to the certification statement.

B.
Collection of Information Employing Statistical statement.

The collection of information does not employ statistical methods.
