Appendix F: 

Introductory Materials for the SSI-NCLB

Survey of Title III Directors

[Note: these materials will be sent to the respondent after scheduling the interview]
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Dear [State Director of Title III],

Thank you for agreeing to participate in an interview for the Study of State Implementation of No Child Left Behind (SSI-NCLB), which we’ve scheduled for [insert date] and [insert time].  To recap what we discussed in our initial letter, this study is sponsored by the Policy and Program Studies Service of the U.S. Department of Education, and is being conducted as part of the Congressionally-mandated National Assessment of Title I.   

The purpose of this mailing is to provide you with information that will facilitate our interview with you.  In addition, we have enclosed other materials that pertain to our interview and data collection. The materials include two main components. Part I (on yellow paper) contains materials we would like you to review prior to the interview.  These include an outline of the interview – so that you may better follow the flow of the interview – and a summary that reflects our understanding of your state’s English Language Proficiency standards and Annual Measurable Achievement Objectives. 

Part II (on green paper) includes materials on which we would like your feedback – including a request for specific policy documents and some questions we believe will be easier for you to answer on paper.  Prior to the interview, please respond to these questions and send the information to Kerstin Le Floch at the American Institutes for Research, 1000 Thomas Jefferson Street NW, Washington, DC 20007. You may also fax the information to Kerstin Le Floch at (202) 403-5001.  We ask that you respond to these survey questions prior to the interview so that we are able to incorporate this data into the interview. 

Thank you very much for taking the time to participate in this survey process. The information you provide will prove an essential part of the data needed to fully understand state implementation of the Title III provisions of No Child Left Behind. 

Thank you very much in advance,

Kerstin Carlson Le Floch, Ph.D.

SSI-NCLB Project Director

1000 THOMAS JEFFERSON ST, NW(WASHINGTON, DC  20007-3835(TEL 202 403 5000(FAX 202 403 5001(WEBSITE WWW.AIR.ORG
Part I

State Directors of Title III Survey Topic Outline

To the extent possible, we will not present results in any way that would permit them to be identified with you or any other specific individual. No personally identifiable information, such as name or address, will be disclosed to anyone outside the project. However, some questions that reflect your state’s policies or practices may be reported on a state-by-state basis, so we cannot ensure full confidentiality.  Questions for which we will maintain full confidentiality have been highlighted.  The interviewer will note which questions will be confidential right before those questions are asked.  Your answers to those questions will be used and summarized, but the actual state will not be identified.

· Standards for English Language Proficiency

· Development Process

· Linkage to Standards and Achievement Levels

· Assessments

· Development Process

· Linkage to Standards

· Accommodations Policies

· Alternative Assessments Policies

· Annual Measurable Achievement Objectives

· Applicable Population of Districts

· Targeting of Sanctions 

· Reporting of Performance Data

· Technical Assistance/Professional Development

· Accountability for Annual Measurable Achievement Objectives

· Teacher Fluency

· Application of Fluency Requirements

· Methods of Demonstrating Fluency

· Teacher Certification

· Endorsements/Certifications

· Highly Qualified Status of Content Area Teachers

· Professional Development

· In Core Subjects

· On Language Development Needs/Instructional Strategies

According to the Paperwork Reduction Act of 1995, no persons are required to respond to a collection of information unless it displays a valid OMB number.  The valid OMB control number of this information collection is xxxx-xxxx.  The time required to complete this information collection is estimated to average xx minutes per response, including the time review instructions, search existing data resources, gather the data needed, and complete and review the information collection.  If you have any comments concerning the accuracy of the time estimate(s) or suggestions for improving this form, please write to: U.S. Department of Education, Washington, 20202-4651.  If you have comments or concerns regarding the status of your individual submission of this form, write directly to:

Policy and Program Studies Service, Office of the Under Secretary, U.S. Department of Education, 400 Maryland Avenue, SW, Washington, DC 20202.
English Language Proficiency Standards

[Each package of introductory materials will be customized for each state. The contractors will insert a summary description of each state’s English Language Proficiency standards drawn from the state’s Consolidated State Application for NCLB for state officials to review.]

Annual Measurable Achievement Objectives

[The contractor will insert each state’s AMAOs for the state official to review during the interview.]

Part II
Request for Documents and Survey Questions
[Note: Each request for documents will be modified according to gaps remaining after extant data collection is complete for the time period in question.]

During the interview, we will discuss this request and work with you to determine the best and most expeditious way of obtaining the requested documents and information.  We prefer electronic files that may be emailed, but we have included an addressed FedEx envelope if you have hard copy documents. 
[example – this will be customized for each state, as necessary]
Specific Documents we request:

1. Written state policies regarding accommodations and inclusion in state assessments
Although we have carefully checked your state website, we were not able to find written documents that specify accommodations that are permitted in your state.  Please enclose relevant documentation.
Assessment of Limited English Proficient Students

Please fill out the following chart indicating the total number of limited English proficient students assessed in your state, as well as the number/percent of students taking accommodated, non-accommodated assessments, and alternate assessments in the content areas of Reading/English language arts, mathematics, and science.

	
	Reading/English language arts assessment
	Mathematics assessment

	Total number of limited English proficient students assessed
	
	

	Number or percent of limited English proficient students assessed using accommodations
	
	

	Number or percent of limited English proficient students assessed using alternate assessments
	
	


Definitions of teacher language fluency

Please provide the following definitions regarding language fluency:

	
	Definition

	State definition of English fluency for teachers instructing students in English


	

	State definition of English fluency for teachers instructing students in languages other than English


	

	State definition of fluency in languages other than English (when used for instruction)


	


Monitoring of Teachers 

Please complete the following table regarding your state’s monitoring of mainstream teachers of core subjects. 

	
	Yes
	No

	Can your state’s data system identify mainstream classroom teachers of limited English proficient students?


	(
	(

	Does the state disaggregate or monitor teacher quality data for mainstream classroom teachers of limited English proficient students?
	(
	(

	Does the state report on the teacher quality status of mainstream classroom teachers of limited English proficient students?
	(
	(


Please complete the following table regarding your state’s monitoring of teachers in Language Instruction Education Programs. 
	
	Yes
	No

	Does the state disaggregate or monitor teacher quality data for teachers in language instruction education programs (LIEPs)?
	(
	(

	Does the state report on the teacher quality status of teachers in language instruction education programs (LIEPs)?
	(
	(

	Does the state define an English as a Second Language class as a core subject?
	(
	(


State Data Capacity
Please complete the following table regarding your state’s data capacity. 

	
	Yes
	No

	Does your state track data on teachers’ knowledge and skills regarding English language development or other needs of limited English proficient students?
	(
	(


Title III Funding

Please complete the following table regarding your state’s usage of Title III funds. 

	
	Percent of funds

	Please indicate the percent of Title III funds used for professional development in 2003-04
	

	Please indicate the percent of Title III funds budgeted for professional development in 2004-05
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