Appendix E: 

Introductory Materials for the SSI-NCLB

Survey of Title II Directors

[Note: these materials will be sent to the respondent after scheduling the interview]
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Dear [State Title II Director],

Thank you for agreeing to participate in an interview for the Study of State Implementation of No Child Left Behind (SSI-NCLB), which we’ve scheduled for [insert date] and [insert time].  To recap what we discussed in our initial letter, this study is sponsored by the Policy and Program Studies Service of the U.S. Department of Education, and is being conducted as part of the Congressionally-mandated National Assessment of Title I.   

The purpose of this mailing is to provide you with information that will facilitate our interview with you.  In addition, we have enclosed other materials that pertain to our interview and data collection. The materials include two main components. Part I (on yellow paper) contains materials we would like you to review prior to the interview.  These include an outline of the interview – so that you may better follow the flow of the interview – and a summary that reflects our understanding of your state’s HOUSSE definition and highly qualified teacher baseline data and targets. 

Part II (on green paper) includes materials on which we would like your feedback – including a request for specific policy documents and some questions we believe will be easier for you to answer on paper.  Prior to the interview, please respond to these questions and send the information to Kerstin Le Floch at the American Institutes for Research, 1000 Thomas Jefferson Street NW, Washington, DC 20007. You may also fax the information to Kerstin Le Floch at (202) 403-5001.  We ask that you respond to these survey questions prior to the interview so that we are able to incorporate these data into the interview. 

Thank you very much for taking the time to participate in this survey process. The information you provide will prove an essential part of the data needed to fully understand state implementation of the teacher quality provisions of No Child Left Behind. 

Thank you very much in advance,

Kerstin Carlson Le Floch, Ph.D.

SSI-NCLB Project Director

1000 THOMAS JEFFERSON ST, NW(WASHINGTON, DC  20007-3835(TEL 202 403 5000(FAX 202 403 5001(WEBSITE WWW.AIR.ORG
Part I

State Directors of Teacher Quality Survey Topic Outline

To the extent possible, we will not present results in any way that would permit them to be identified with you or any other specific individual. No personally identifiable information, such as name or address, will be disclosed to anyone outside the project. However, some questions that reflect your state’s policies or practices may be reported on a state-by-state basis, so we cannot ensure full confidentiality.  Questions for which we will maintain full confidentiality have been highlighted.  The interviewer will note which questions will be confidential right before those questions are asked.  Your answers to those questions will be used and summarized, but the actual state will not be identified.  

· Highly Qualified Teacher Policies

· Highly Qualified Teacher Definition

· HOUSSE Policies

· Teacher Quality Baseline Data and Targets

· Teacher Certification and Licensure

· Teacher Quality LEA Targets and Monitoring

· Teacher Quality Data Systems and Reporting

· Classes Taught by Highly Qualified Teachers

· Percentage of Teachers Receiving High-Quality Professional Development

· State Challenges 

· Technical Assistance for Teacher Quality

· State-sponsored Professional Development for Teacher Quality

· Highly Qualified Teacher Recruitment and Retention

· State Job Bank or Centralized Teacher Recruitment, Hiring and Assignment System

· State-offered Financial Incentives 

· State-required and funded Teacher Mentoring or Induction

· Use of Title II, Part A Funds (see checklist)

· Paraprofessionals

· State-approved Paraprofessional Assessment

· State Processes for Determining Qualified Paraprofessionals

· Strategies to Help Paraprofessionals Meet NCLB Requirements

According to the Paperwork Reduction Act of 1995, no persons are required to respond to a collection of information unless it displays a valid OMB number.  The valid OMB control number of this information collection is xxxx-xxxx.  The time required to complete this information collection is estimated to average xx minutes per response, including the time to review instructions, search existing data resources, gather the data needed, and complete and review the information collection.  If you have any comments concerning the accuracy of the time estimate(s) or suggestions for improving this form, please write to: U.S. Department of Education, Washington, DC  20202-4651.  If you have comments or concerns regarding the status of your individual submission of this form, write directly to:

Policy and Program Studies Service, Office of the Under Secretary, U.S. Department of Education, 400 Maryland Avenue, SW, Washington, DC 20202.
 State HOUSSE Definition

[Each package of introductory  materials will be customized for each state.  If a HOUSSE policy is accessible, the contractors will insert each state’s HOUSSE definition and will cite the source, for example, the state education agency website.]

 Teacher Quality Baseline Data and Targets

	
	Percentage of Classes Taught by Highly Qualified Teachers

	Baseline data and targets
	State Aggregate
	High-Poverty Schools
	Low-Poverty Schools

	2002-2003 Baseline
	
	
	

	2003-2004 Target
	
	
	--

	2004-2005 Target
	
	
	--

	2005-2006 Target
	
	
	--


	Baseline data and targets
	Percentage of Teachers Receiving High-Quality Professional Development

	2002-2003 Baseline
	

	2003-2004 Target
	

	2004-2005 Target
	

	2005-2006 Target
	


Outline for Discussion of Three Main, State-level Technical Assistance Efforts on NCLB

During the telephone interview you will be asked to describe the three main efforts or main ways in which your state provided technical assistance to school districts during school year 2003-2004 and the summer of 2004.  You will be asked to follow this general outline as you describe each technical assistance effort.

	Program Name/ Type of Assistance

__________________________________________________________

	Focus

· Info about teacher quality requirements of NCLB

· Data management/ record keeping

· Using student data to target and improve instruction
· Conducting a needs assessment for Professional Development
· Developing high-quality professional development programs for teaching staff
· Developing high-quality teacher recruitment programs

· Other (Specify) ___________________________________________

	Target Audience

· District administrators

· School-level administrators

· Teaching Staff

· Other (Specify) ___________________________________________

	Format

· On-site visits

· Workshops, conferences, training institutes

· Products, such as brochures, manuals, or toolkits

· Other (Specify) ___________________________________________

	Who requested the technical assistance?

· State initiated 

· Districts requested  

· Schools requested

· Other (Specify) ___________________________________________



	Did you target the assistance to particular districts?

	How many have participated/ benefited this year?

Number of districts ________________________________  ( N/A 

Number of schools ________________________________  ( N/A

Number of individuals (teachers/administrators) _________   ( N/A

	How much time was spent with typical recipient? (if applicable)
__________________________________________________________

Hours/days?

	Who provided the technical assistance?

· State staff

· Institutions of Higher Education

· Regional assistance centers

· External consultants

· Teams of expert teachers/ principals

· Other (Specify) ___________________________________________

	How were the providers selected and trained?

	Is your state offering or planning to offer this technical assistance during the current school year (2004-2005)?

· Yes

· No

· Other (Specify) ___________________________________________


Outline for Discussion of Three Main, State-level Professional Development Programs that Target Teachers Who Have Not Met the Highly Qualified Teacher Definition

During the telephone interview you will be asked to describe the three main professional development activities that your state sponsored or organized during the 2003-2004 school year and summer 2004 for teachers who had not met the “highly qualified teacher” definition.  You will be asked to follow this general outline as you describe each of the three activities or efforts.

A. Purpose 

B. Content or topic focus 

C. Target audience

This professional development activity specifically targeted teachers who had not met the “highly qualified teacher” definition AND: (Please check all that apply)

	Worked in: 

	
	· High-poverty schools

	
	· Low-performing schools

	
	· Urban schools

	
	· Rural schools

	
	· Elementary schools

	
	· Middle schools

	
	· High schools

	
	· Other (Please specify):

	Taught: 

	
	· Mathematics

	
	· Science

	
	· Reading/English/language arts

	
	· Students with disabilities

	
	· Limited English proficient students

	
	· Other (please specify):


D. Approximate number of teachers who participated _​_______________

Approximate number of principals who participated ________________

E. Approximate number of contact hours: ______ OR Approximate number of contact days:  ______

F. Were state Title II-A funds used to help pay for this activity? ____

G. Were state Title III funds used to help pay for this activity? _____

Outline for Discussion of State Incentives

Please review the following list of incentives that a state may offer to (a) attract people to the teaching profession; (b) encourage people to become teachers of hard-to-fill subjects, such as math, science, and special education; or (c) encourage people to teach in high-poverty, low-performing schools.  During the telephone interview you will be asked to discuss whether your state offered any of these incentives during the 2003-2004 school year and summer of 2004.  You will be asked to follow this general outline as you describe each incentive:

· the size and form of the incentive;

· who was eligible;

· when [YOUR STATE] started offering the incentive; and

· whether [YOUR STATE] is continuing to offer the incentive during the current school year (2004-05).

	(1) Incentives to attract people to the teaching profession
	(2) Incentives to teach hard-to-fill subjects, such as math, science, and special ed
	(3) Incentives to teach in high-poverty, low-performing schools

	( Scholarships
	( Scholarships
	( Scholarships

	( Loan forgiveness
	( Loan forgiveness
	( Loan forgiveness

	( Housing incentives
	( Housing incentives
	( Housing incentives

	( Tax incentives
	( Tax incentives
	( Tax incentives

	( Bonuses for teachers enrolled in alternate route programs
	( Bonuses for teachers enrolled in alternate route programs
	( Bonuses for teachers enrolled in alternate route programs

	( Other types of bonuses (please describe)
	( Other types of bonuses (please describe)
	( Other types of bonuses (please describe)

	( Other (please describe)
	( Other (please describe)
	( Other (please describe)


 

Part II
Request for Documents and Survey Questions
[Note: Each request for documents will be modified according to gaps remaining after extant data collection is complete for the time period in question.]

During the interview, we will discuss this request and work with you to determine the best and most expeditious way of obtaining the requested documents and information.  We prefer electronic files that may be emailed, but we have included an addressed FedEx envelope if you have hard copy documents. 
[examples – this will be customized for each state, as necessary]
Specific Documents we request:
1. HOUSSE Definition
Because we were not able to obtain your state’s HOUSSE policy elsewhere, we would like to receive a copy of this.

2. State Report Card
Because we were unable to obtain your state’s report cards for the 2002-2003 and 2003-2004 school years, we would like to receive a copy of them. [We will only collect state report cards from states that do not provide an online version.]

18 ways States can use Title II-A funds

Please indicate whether your state spent Title II-A funds on each of the following activities during the 2003-2004 school year and summer 2004.  Then indicate your state's top three uses of Title II-A funds during this period by marking 1, 2, and 3 in the column on the right. (Place a “1” next to the use for which the highest percentage of funds was spent, a “2” next to the use for which the second highest percentage of funds was spent, etc.)
	
	Did your state spend Title II-A funds on this activity during the 2003-2004 school year and summer 2004?
	Which were your state’s top three uses of Title II-A funds?

	Use of Title II, Part A funds
	Yes
	No
	Rank 1st, 2nd, 3rd

	1) Reforming teacher and principal certification and licensure
	
	
	

	2) Providing support for new and current teachers and principals through such activities as mentoring, team teaching, etc
	
	
	

	3) Carrying out programs to establish, expand, or improve alternative routes for State certification for teachers and principals
	
	
	

	4) Developing and implementing effective mechanisms for helping LEAs and schools to recruit and retain highly qualified teachers, principals, and pupil services personnel
	
	
	

	5) Reforming tenure systems, implementing teacher testing for subject matter knowledge, and implementing teacher testing for State certification or licensure
	
	
	

	6) Providing professional development for teachers and principals
	
	
	

	7) Developing systems to measure the effectiveness of specific professional development programs and activities
	
	
	

	8) Fulfilling the state's responsibilities for proper and efficient administration of Improving Teacher Quality State Grants programs, including provision of technical assistance to districts
	
	
	

	9) Funding projects to promote interstate certification or licensing reciprocity for teachers and principals
	
	
	

	10) Developing or assisting districts in the development of proven, innovative strategies to deliver intensive professional development activities that are both cost-effective and easily accessible
	
	
	

	11) Supporting the training of teachers and administrators in effectively integrating technology into curricula and instruction
	
	
	

	12) Developing, or assisting districts in developing, merit-based performance systems and strategies that provide differential and bonus pay for teachers in high-need academic subjects and for teachers in high-poverty areas
	
	
	

	13) Assisting districts in developing and implementing professional development programs for principals
	
	
	

	14) Developing, or assisting districts in developing, teacher advancement initiatives that promote professional growth and that emphasize multiple career paths and pay differentiation
	
	
	

	15) Providing assistance to teachers to enable them to meet certification, licensing, or other requirements in order to become highly qualified by end of the 2005-2006 school year
	
	
	

	16) Supporting activities to ensure that teachers are able to use State academic content and achievement standards and State assessments to improve instructional practices and student academic achievement
	
	
	

	17) Funding projects and carrying out programs to encourage men to become elementary school teachers
	
	
	

	18) Establishing and operating a center that serves as a statewide clearinghouse for the recruitment and placement of K-12 teachers
	
	
	


State-Level Data Systems

1) Does your state have a state-level data system with individual teacher records?

· No (Please skip to Question 3.  

· Yes ( In what year did you establish this database? 

· 2002-2003

· 2003-2004

· 2004-2005

· Other: ________

( Do districts enter data into the state database?

· Yes 

· No (Do districts submit paper or other hardcopy format data that a state staff person enters into the state database?
· Yes 

· No  

2) Please provide the following information regarding elements in your state’s data system
	Data elements
	Does your state’s data system include individual teacher records with this 
data element?
	If yes, when are these data updated?

	
	Yes
	No
	N/A
	When teachers meet state requirements
	Once a year
	Other

	a. A statewide teacher identifier system
	
	
	
	N/A
	N/A
	N/A

	b. Name of district employing teacher during current school year
	
	
	
	
	
	

	c. Name of school employing teacher during current school year
	
	
	
	
	
	

	d. Date of initial entry to the teaching profession
	
	
	
	N/A
	N/A
	N/A

	e. List of academic subjects individual is teaching, by grade
	
	
	
	
	
	

	f. Number of classes individual is teaching, by academic subject and grade
	
	
	
	
	
	

	g. Meets state definition of “highly qualified teacher” for all classes taught
	
	
	
	
	
	

	h. Visiting international teacher status
	
	
	
	
	
	

	i. Licenses/certificates held, by academic subject, grade, and date of licensure/certification
	
	
	
	
	
	

	j. List of emergency, temporary, and provisional licenses and certificates held
	
	
	
	
	
	

	k. Separate category of temporary certification for visiting international teachers
	
	
	
	
	
	

	l. Scores on state teaching licensing test(s) and dates taken
	
	
	
	
	
	

	m. Scores on state-approved non-traditional teacher certification test (e.g., American Board of Certification of Teacher Excellence) and dates taken
	
	
	
	
	
	

	n. Participation in alternate route to teaching program
	
	
	
	
	
	

	o. Highest degree completed
	
	
	
	
	
	

	p. Scores on state academic subject matter tests and dates taken
	
	
	
	
	
	

	q. Academic major completed
	
	
	
	
	
	

	r. List of graduate degrees completed
	
	
	
	
	
	

	s. Coursework completed equivalent to an academic major
	
	
	
	
	
	

	t. Advanced certification or credentialing acquired (e.g. National Board certification)
	
	
	
	
	
	

	u. Successful assessment via state’s HOUSSE system
	
	
	
	
	
	

	v. Participation in one or more high-quality professional development activities during the current school year
	
	
	
	
	
	


3) Approximately what proportion of districts in your state could report the percentage of classes taught by highly qualified teachers in 2002-03 in the following ways?

	
	Proportion of districts that could report

	
	Less than 25%
	26% - 50%
	51% – 75%
	76%-100%

	a. By subject area
	
	
	
	

	b. By school level (elementary/secondary)
	
	
	
	

	c. By schools with “high” and “low” levels of students in poverty
	
	
	
	


4) Does your state currently have all of the data that you would need to report the percentage of classes taught by highly qualified teachers in 2002-03?

	
	Yes
	No

	a. By subject area
	
	

	b. By school level (elementary/secondary)
	
	

	c. By schools with “high” and “low” levels of students in poverty
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