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This questionnaire is designed to be completed by the person who is most knowledgeable about the school library media center.  It is designed to obtain information about individual school library media centers rather than school systems.  Please respond only for your individual school.
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School Library Media Center Survey
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According to the Paperwork Reduction Act of 1995, no persons are required to respond to a collection of information unless it displays a valid OMB control number.  The valid OMB control number for this information is XXXX–XXXX.  The time required to complete this information collection is estimated to average XX minutes per response, including the time to review instructions, search existing data resources, gather the data needed, and complete and review the information collected.  If you have any comments concerning the accuracy of the time estimate(s) or suggestions for improving this form, please write to:  U.S. Department of Education, Washington, DC 20202–4651.  If you have any comments or concerns regarding the status of your individual submission of this form, write directly to: (need address)

LIBRARY ORGANIZATION, USAGE, AND STAFFING

For this survey, a library media center (LMC) is defined as an organized collection of printed and/or audiovisual and/or computer resources that (a) is administered as a unit, (b) is located in a designated place or places, and (c) makes resources and services available to students, teachers, and administrators.  It is this definition, not the name, that is important; your school might call this a library, media center, resource center, information center, instructional materials center, learning resource center, or some other name.

1.
Around the first of April 2004, what was the total number of students enrolled in this school in grades K-12 and comparable ungraded levels?  (DO NOT include prekindergarten, postsecondary, or adult education students.)


  students

2.
During a typical full week of school, approximately how many students used the school library media center (LMC) in spring 2004 and spring 2003?  (Both individual and group visits should be counted. If multiple visits by one person, count each visit.  Estimates may be used.)   

a.
In spring 2004:
___________ students

b.
In spring 2003:
___________ students

3.
During a typical full week of school, what was the total number of books and other materials checked out from the LMC in spring 2004 and spring 2003?

a.
In spring 2004:
____________  books and other materials

b.
In spring 2003:
____________  books and other materials

4.
During a typical full week of school, what was the total number of hours that your school’s library media center was open in spring 2004 and spring 2003?  (Please include the time that your library was open during nonschool hours, including weekends.  Please round your answer to the closest half hour.)

a.
In spring 2004:   
____________  Hours per week

b.
In spring 2003:   
____________  Hours per week

5.
Did this school provide students with access to the LMC during nonschool hours in spring 2004 and/or spring 2003?  (Circle one response.)


Yes, in both years

1



Yes, in spring 2004 only

2


Yes, in spring 2003 only

3


No, not in either year

4
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6.
How many hours per day was your school library media center open during nonschool hours during spring 2004 and spring 2003?  (Please round your answer to the closest half hour.  Enter 0 if your school was not open for a particular time period.  If your school library media center was open before or after school, enter the number of days per week it was open for extended hours.)
	Spring 2004
	Spring 2003

	a.
Before school

	_____Hours per day
_____  days per week
	_____Hours per day
_____  days per week

	b.
After school

	_____Hours per day
_____  days per week
	_____Hours per day
_____  days per week

	c.
Saturday

	_____Hours
	_____Hours

	d.
Sunday



	_____Hours

	_____Hours


7.
How did your school library use the extended hours during the 2003–04 school year?  (Circle one response on each line.)


Yes
No
a.
Specific programs, such as offering tutorials on search techniques

1
2

b.
It was open to loan books

1
2

c.
Book clubs

1
2

d.
Other (please specify)

1
2

8.
How many days was your school library media center open during summer vacation in 2004 and 2003?  

a.
In summer 2004:   ____________  Days

b.
In summer 2003:   ____________  Days

9.
For each of the categories listed below, please indicate the number of persons working full time and the number working part time in the library media center in spring 2004 and spring 2003.  Please include only staff working full time in this LMC.  Staff working less than full time in this LMC should be counted as part time, even if employed full time by the school system.  Please report the number of people (not full-time equivalent) in each category, counting each person only once.  (If none, enter 0.)

	
	Spring 2004
(Number of staff)
	Spring 2003

(Number of staff)

	
	Full 
time
	Part 
time
	Full 
time
	Part 
time

	a.
State-certified library media specialists (LMS)

	

	

	

	


	b.
Professional staff not certified as LMS

	

	

	

	


	c.
Other paid employees, such as clerical staff, aides

	

	

	

	


	d.
Adult volunteers

	

	

	

	


	e.
Total

	

	

	

	



PROGRAMS AND SERVICES

10.
Please indicate how frequently the following services were provided by staff in your school library media center during the 2003–04 school year.  (Circle one response on each line.)

	
	
Frequency


	
	Daily
	Weekly
	Monthly
	Never
	Not applicable

	a.
Provide reference assistance to:
	
	
	
	
	

	1. students

	1
	2
	3
	4
	5

	2. teachers

	1
	2
	3
	4
	5

	3. administrators

	1
	2
	3
	4
	5

	b.
Help students, teachers, and administrators find and use relevant information sources outside the school

	1
	2
	3
	4
	5

	
	
	
	
	
	

	
	Monthly
	Quarterly 
	Annually
	Never
	Not applicable

	c.
Assist teachers in designing, implementing, and evaluating research projects for students

	1
	2
	3
	4
	5

	d.
Work with the principal and/or teachers on curriculum issues

	1
	2
	3
	4
	5

	e.
Participate in grade-level, department, or team meetings

	1
	2
	3
	4
	5

	f.
Coordinate textbook selection, ordering, and distribution program in school

	1
	2
	3
	4
	5

	g.
Coordinate training programs about integrating educational technology into the curriculum for teachers and other staff

	1
	2
	3
	4
	5


11.
During the 2003–04 school year, how frequently did library staff work with classroom teachers in each of the following curricular areas?  (Circle one response on each line.)

	
	Frequency

	
	Weekly
	Monthly
	Quarterly
	Annually
	Never
	Not applicable

	a.
Reading/language arts

	1
	2
	3
	4
	5
	6

	b.
English

	1
	2
	3
	4
	5
	6

	c.
Mathematics

	1
	2
	3
	4
	5
	6

	d.
Science

	1
	2
	3
	4
	5
	6

	e.
Social studies

	1
	2
	3
	4
	5
	6



12.
During the 2003–04 school year, how frequently did the LMC staff provide the following services to classroom teachers in the area of reading or English?(Circle one response on each line.)

	
	Frequency

	
	Weekly
	Monthly
	Quarterly
	Annually
	Never
	Not applicable

	a.
Work with teachers in selecting and evaluating library media resources in reading or English

	1
	2
	3
	4
	5
	6

	b.
Work with teachers in curriculum development in reading/English

	1
	2
	3
	4
	5
	6

	c.
Collaboratively teach reading/English curriculum units with classroom teachers

	1
	2
	3
	4
	5
	6

	d.
Collaboratively evaluate reading/English curriculum units with classroom teachers

	1
	2
	3
	4
	5
	6


13.
How was instruction in information skills provided to students in school year 2003–04? (Circle one response on each line.)


Yes
No

a.
In an information skills course

1
2

b.
Integrated into other curriculum areas

1
2

14.
Who provided the instruction in information skills to students in school year 2003–04?  (Circle one response on each line.)


Yes
No

a.
Library media specialist

1
2

b.
Classroom teachers

1
2

c.
Other (please specify)

1
2

15.
Which of the following services and programs were new to your library in 2003-04 and which ones were expanded in 2003–04 compared to 2002–03?  (Circle one response on each line.)

	
	New in 2003–04
	Expanded in 2003–04
	No change
	Decreased or eliminated in 2003–04
	Not performed in either year

	a.
Assist teachers in designing, implementing, and evaluating research projects for students

	1
	2
	3
	4
	5

	b.
Work with the principal and/or teachers on curriculum issues

	1
	2
	3
	4
	5

	c.
Participate in grade-level, department, or team meetings

	1
	2
	3
	4
	5

	d.
Coordinate textbook selection, ordering, and distribution program in school

	1
	2
	3
	4
	5

	e.
Coordinate training programs about integrating educational technology into the curriculum for teachers and other staff

	1
	2
	3
	4
	5

	f.
Work with teachers in selecting and evaluating library media resources in reading or English

	1
	2
	3
	4
	5

	g.
Work with teachers in curriculum development in reading/English

	1
	2
	3
	4
	5

	h.
Collaboratively teach reading/English curriculum units with classroom teachers

	1
	2
	3
	4
	5

	i.
Collaboratively evaluate reading/English curriculum units with classroom teachers
`
	1
	2
	3
	4
	5

	j.
Provide instruction in information skills

	1
	2
	3
	4
	5

	k.
Provide family literacy nights

	1
	2
	3
	4
	5

	l.
Provide junior scholars after-school programs

	1
	2
	3
	4
	5

	m.
Provide after-school program with a library orientation

	1
	2
	3
	4
	5

	n.
Provide books clubs

	1
	2
	3
	4
	5


PROFESSIONAL DEVELOPMENT

16.
During the 2003–04 school year, did any staff in your school receive professional development on topics related to school libraries?


Yes

1



No

2
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17.
How many of the following types of staff received professional development related to school libraries during the 2003–04 school year?



Number of staff
a.
Principal




b.
School library media specialist(s)




c.
Reading specialist(s)




d.
Classroom teacher(s)




e.
Paraprofessionals/instructional assistant(s)




f.
Other (please specify)




18.
How many times per year were the following topics related to school libraries covered in the professional development activities?   (Circle one response on each line.)
	
	Times per year

	
	7 or
more
	3-6 
	1-2
	Not covered


a.
How to select books and materials that align with the curriculum

1
2
3
4

b.
How to integrate educational technology into the curriculum

1
2
3
4

c.
Methods in which teachers and school library media specialists can collaborate

1
2
3
4

d.
Teaching children to read

1
2
3
4

e.
Other (please specify)

1
2
3
4

f.
Other (please specify)

1
2
3
4

g.
Other (please specify)

1
2
3
4

MATERIALS AND RESOURCES

19.
In your opinion, how adequate were the LMC’s holdings in supporting the instructional program in reading/English in spring 2004 and in spring 2003?  (Circle one response for spring 2004 and one response for spring 2003 on each line.)
1 = Inadequate – few, poor quality, or outdated materials available to support the instructional program

2 = Adequate – library has enough good quality current materials to support the instructional program

3 = Excellent – library has a very good to excellent selection of high quality current materials to support the instructional program

	
	Spring 2004
	Spring 2003

	
	Inadequate
	Adequate
	Excellent
	Inadequate
	Adequate
	Excellent

	a.
Overall reading/English collection

	1
	2
	3
	1
	2
	3

	b.
Print materials

	1
	2
	3
	1
	2
	3

	c.
Video and other audiovisual materials

	1
	2
	3
	1
	2
	3

	d.
Computer software

	1
	2
	3
	1
	2
	3


20.
For each of the following areas, please indicate the adequacy of the LMC’s resources in meeting the school’s needs in that area in spring 2004.  (Circle one response on each line.)
	
	Inadequate
	Adequate
	Excellent
	Not applicable

	a.
English as a second language

	1
	2
	3
	4

	b.
Multicultural materials

	1
	2
	3
	4

	c.
High interest-low vocabulary

	1
	2
	3
	4

	d.
Picture books/easy readers

	1
	2
	3
	4


21.
What is the copyright date of the LMC’s most recent world atlas in any format (e.g., print, CD-ROM, online)?  _________

22.
What is the copyright date of this LMC’s most recent general knowledge encyclopedia in any format (e.g., print, CD-ROM, online)?   _______

23.
What are the average copyright dates of your fiction and nonfiction collections?  (If you are not able to get an exact count, please provide your best estimate.)

	a.
Fiction collection

	


	b.
Nonfiction collection, including reference materials

	



24.
For each of the following Dewey decimal numbers or categories, please indicate if this category was a major focus, a minor focus, or not a focus in the purchases made for this library media center during the 2003–04 school year.  (Do not include classroom collections unless they are administered by the library media center.  Circle one response on each line.)
	Dewey Decimal Number/Category
	Major focus
	Minor focus
	Not a focus

	a.
031/General encyclopedic works-American

	1
	2
	3

	b.
320/Government

	1
	2
	3

	c.
581/Botany

	1
	2
	3

	d.
591/Zoology

	1
	2
	3

	e.
616/Medicine and health

	1
	2
	3

	f.
629.4/Space

	1
	2
	3

	g.
914/European geography and travel

	1
	2
	3

	h.
973/General U.S. history

	1
	2
	3

	i.
Bibliography

	1
	2
	3

	j.
Fiction

	1
	2
	3


25.
On what basis did you select the books you added to your collection during the 2003–04 school year?  (Circle one response on each line.)

	
	Not
 important
	Somewhat important
	Very important
	Not used/
not applicable


a.
The books had won awards

1
2
3
4

b.
Lost books were replaced

1
2
3
4

c.
Books were selected in consultation with the classroom teachers

1
2
3
4

d.
Books were selected in consultation with the reading specialist

1
2
3
4

e.
The focus was on categories that become quickly outdated

1
2
3
4

f.
Books were selected to strengthen particular subject areas

1
2
3
4

g.
Other (please specify)

1
2
3
4

26.
Is the following equipment located within this library media center?  (Circle one response on each line.)

Yes
No

a.
Automated circulation system

1
2

b.
Video laser disc or DVD

1
2

c.
Technology to assist patrons with disabilities (e.g., TDD) 

1
2

27.
Are the following electronic services available in the library media center either through stand-alone computers (not linked to a network), library local area network (LAN), building-wide LAN, or district wide area network (WAN)? (Circle all that apply on each line.)
	
	Stand-alone computer
(non-networked)
	Library 
LAN
	Building-wide LAN
	District WAN
	Not 
available

	a.
Automated catalogs

	1
	2
	3
	4
	5

	b.
CD-ROMS

	1
	2
	3
	4
	5

	c.
Internet access (e.g., Internet Explorer, Netscape)

	1
	2
	3
	4
	5

	d.
E-mail

	1
	2
	3
	4
	5

	e.
Electronic full-text periodicals

	1
	2
	3
	4
	5


28.
Please indicate whether or not your LMC has computer access (by the Internet or other networks) to the catalog of the following?  (Circle one response on each line.)

Yes
No

a.
Public library

1
2

b.
Community college library

1
2

c.
College or university library (excluding community college)

1
2

d.
Other school libraries in your district

1
2

e.
School libraries outside your district

1
2

29.
During the last 12 months, did your school participate in any cooperative activity with a local public library?  Examples of cooperative activities include borrowing books for the school library, informing the public library of students’ upcoming homework needs, sharing online resources, and planning for a summer reading program.


Yes

1



No


2
SKIP TO QUESTION 32


Not applicable, public library has bookmobile service only

3
SKIP TO QUESTION 32


Not applicable, there is no local public library or bookmobile service

4
SKIP TO QUESTION 32

30.
During the last 12 months, how often did your school participate in the following cooperative activities with one or more local public libraries?  (Circle one on each line.)

	
	Frequency

	
	Weekly
	Monthly
	Quarterly
	Annually
	Never
	Not applicable

	a.
Borrowing books or other materials for the school library

	1
	2
	3
	4
	5
	6

	b.
Borrowing books or other materials for classroom teachers

	1
	2
	3
	4
	5
	6

	c.
Informing the public library of curriculum or upcoming homework needs

	1
	2
	3
	4
	5
	6

	d.
Coordinating regarding student research projects, including science fairs

	1
	2
	3
	4
	5
	6

	e.
Participating in automation projects such as shared online resources, searches, etc.

	1
	2
	3
	4
	5
	6


31.
Did your school work with the public library in planning for a summer reading program conducted for school-age children last summer?


Yes

1



No


2


HOLDINGS AND EXPENDITURES

32.
During the 2003–04 school year, what were the total holdings, additions, and expenditures for the library media center for each of the following kinds of materials?  (Any subscriptions that were renewed in 2003–04 should be included in Column 2.  If you are not able to get an exact count, please provide your best estimate.)

	
	(1) 
Total number held at the END of 
the 2003–04 
school year
	(2) 
Number ACQUIRED DURING 
the 2003–04 
school year
	(3) 
Report the amount spent for rental 
and purchase during the 
2003–04 school 
year.  Round to 
the nearest dollar.

	a.
Books (count all copies)

	

	

	$


	b.
Video materials (tape, DVD or laser disc titles. Do not report duplicates)

	

	

	$


	c.
CD-ROM titles (do not report duplicates)

	

	

	$


	d.
Current print or microform periodical subscriptions (do not report duplicates)

	

	

	$


	e.
Electronic subscriptions

	

	

	$



33.
What was the TOTAL expenditure for all materials for this library media center during the 2003–04 and 2002–03 school years?  (This total should include all the types of materials listed above in Question 32 as well as other materials such as globes, posters, and pictures.  Supplies should not be included.)

a.
Total expenditure for materials in 2003–04

$


b.
Total expenditure for materials in 2002–03

$


34.
What was the total expenditure for computer hardware, other than communications equipment, for this library media center during the 2003–04 and 2002–03 school years?  (Include expenditures for purchase, rental, and/or lease.)

a.
Total expenditure for computer hardware in 2003–04

$________________
b.
Total expenditure for computer hardware in 2002–03

$________________
35.
What was the total expenditure for audiovisual equipment for this library media center during the 2003–04 and 2002–03 school years?  (Include expenditures for purchase, rental, and/or lease.)

a.
Total expenditure for audiovisual equipment in 2003–04

$________________
b.
Total expenditure for audiovisual equipment in 2002–03

$________________
SCHOOL INFORMATION

36.
What grades are offered in your school?  (Circle all grades that apply or if your school is ungraded, specify ages of children enrolled.)

	PreK
	K
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	Ungraded, specify age groups:



37.
Does your school have a computer lab?


Yes

1



No


2
SKIP TO QUESTION 39

38.
Is the computer lab considered part of the school library?  (The computer lab may be physically separate from the rest of the school library.)


Yes

1



No


2


39.
Within the past 2 years, has your school conducted a needs assessment of school LMC programs and services?  (Circle one response on each line.)

Yes

1



No


2
SKIP TO QUESTION 41

40.
For each of the categories listed below, please indicate in column (1) whether or not that need was identified in the needs assessment; and in column (2) whether or not changes were made in that area as a result of the needs assessment.  (Circle yes or no in each of the two columns for each need.)
	
	(1) Need identified
	(2) Changes made as a result

	
	Yes
	No
	Yes
	No

	a.
More library staff

	1
	2
	1
	2

	b.
More materials in languages other than English

	1
	2
	1
	2

	c.
More up-to-date materials

	1
	2
	1
	2

	d.
More time for planning with teachers

	1
	2
	1
	2

	e.
More space

	1
	2
	1
	2

	f.
More computer equipment

	1
	2
	1
	2

	g.
Rewiring the LMC

	1
	2
	1
	2

	h.
Flexible scheduling

	1
	2
	1
	2

	i.
More staff training

	1
	2
	1
	2

	j.
More hours in which the LMC is open

	1
	2
	1
	2

	k.
Other (please specify)

	1
	2
	1
	2


41.
Did your school participate in any of the following federal education programs during the 2003–04 school year?  (Circle one response on each line.)

Yes
No

a.
Reading First

1
2

b.
Early Reading First

1
2

c.
Comprehensive School Reform (CSR) 

1
2

d.
Title I

1
2

e.
Other (please specify)

1
2

42.
From what other outside sources of funding did you receive money for your school library during the 2003–04 school year?  (Circle one response one each line.)


Yes
No

a.
State allotment

1
2

b.
Laura Bush Foundation

1
2

c.
Not-for-profit group (please specify)

1
2

d.
Other (please specify)

1
2

RESPONDENT INFORMATION

43.
Which one of the following categories best describes your position at this school?  (Circle one response.)

State-certified library media specialist (LMS) 

1

Professional library staff member not certified as LMS

2

Principal

3

Teacher

4

Other paid employee, such as clerical or aide

5

Volunteer

6

Other (please specify)

7

Is there anything else we should know about your school library media center?

thank you!
9

