NATIONAL SCHOOL DROPOUT PREVENTION PROGRAM’S

RECOGNITION INITIATIVE AWARDS APPLICATION

OMB SUPPORTING STATEMENT

Justification

1). Necessity for data collection. This recognition initiative is defined in Part H of 20 USC 6555, Improving the Academic Achievement of the Disadvantaged. Congress authorized the Secretary of Education to collect systematic data on the effectiveness of dropout prevention programs and to recognize districts and schools that have demonstrated effectiveness. This application facilitates the reporting of extant data for purposes of determining which districts are eligible for recognition under the terms of this statute.

2). Purpose, mechanism, and use for data collection. The purpose of this information collection is to allow districts that believe they have exemplary and effective dropout prevention programs to apply for recognition. The information will be collected from local districts and schools via the enclosed application package, which will be distributed by the Education Department (ED) through a variety of dissemination avenues. The applications will be submitted to ED and then reviewed using the following multi-tiered process:

· Use of procedural application guidelines for screening school applications

· Development and implementation of an application review process, considering the need for multiple tiers of review, site visits, and other procedures as necessary, including:

· Selection of peer reviewers

· Development and use of scoring rubrics to guide reviewers in their work

· Convening of a reviewer orientation session

· A collaborative peer review of the applications at a central location

· Identification of schools to receive recognition based on the criteria and rank order scores

· Site visits to selected schools to confirm the accuracy of the application and the appropriateness of the selection

· Submission to the Education Department by the review panel of the results of the peer review and information about the schools/districts selected through the process, and

· Final Education Department approval for recognition of the selected schools and districts.

3). Automated data collection. To the extent that local districts have automated their data collection and analysis processes, they will be able to use electronic technology to collect the data they need to fill out this form. In addition, we will make the form available to be filled out online. Further, applicant districts and schools who do not wish to fill out the form online will be encouraged to electronically submit applications that they download and fill out via word processing. 

4). Identification of duplication. Most of the data required to complete this application will already exist at the district and school level, but not be available elsewhere in a form usable for this application. Further, the applicant district and/or school must alert the Education Department that it wishes to be considered for this recognition. Finally, the agency submitting the data must also describe the dropout prevention program as it has evolved during implementation and how various components of the program have resulted in an effective reduction of the dropout rate. 

5). Impact on small entities. The collection of information does not impact small businesses or other small entities.

6). Consequences of not collecting the data. The consequence to Federal program or policy activities if the collection is not conducted (it will only be collected once) would be an inability to recognize effective dropout programs as authorized by the statute.

7). Special Circumstances. There are no circumstances described in Section 7 that would affect the data collection being conducted within the scope of this project. 

8). Federal Register notice. This section is not applicable. No Federal Register notice has yet appeared.

9). Payment authorization. The statute authorizes payment and recognition for schools or districts selected under this initiative. 

10). Assurance of confidentiality. There is no assurance of confidentiality provided to respondents. This recognition initiative is for the purpose of identifying and recognizing school districts. All information required to fill out the form is public record.

11). Justification for questions of a sensitive nature. There are no questions of a sensitive nature on the application.

12). Estimates of the hour burden for information collection. We estimate that the average time required to respond to this collection is twelve (12) hours, including: ten (10) hours spent by agency professional staff researching and writing the response and two (2) hours by clerical staff preparing and transmitting the response. The information can be derived from existing school records and the annual performance report of the project submitted to the US Department of Education. 

Program Year:
2003-2004

Estimated Number of Responses
15

Type of Staff


Professional
10


Clerical
 2

Estimated Burden Hours per Response
12

Total Estimated Number of Burden Hours
180

If the program continues, we expect that applicants would experience similar data collection and reporting burdens in subsequent years, with increasing numbers of applicants:

Program Year:
2004-2005

Estimated Number of Responses
16

Type of Staff


Professional
10


Clerical
 2

Estimated Burden Hours per Response
12

Total Estimated Number of Burden Hours
192

Program Year:
2005-2006

Estimated Number of Responses
18

Type of Staff


Professional
10


Clerical
 2

Estimated Burden Hours per Response
12

Total Estimated Number of Burden Hours
216

13). Estimates of the cost for information collection and review.  

The total estimated cost to respondents in year one is approximately $ 4,860 based upon an average rate of $30/hour for 2d level professional administrative staff (RAND study) and $12/hour for office secretarial staff (U.S. Dept. of Labor).Should the project continue, the annualized cost is based on the same number of hours per data collection with an estimated annual five percent increase in labor costs.

Program Year:
2003-2004

Estimated number of responses
15

Cost to individual Grantee

1 professional staff x $30/hour x 10 hours
$300

1 clerical staff x $12/hour x 2 hours 
   24

Total per Grantee
$324

Total Estimated Cost to all grantees (324 x 15)
$4,860

Program Year:
2004-2005

Estimated number of responses
16

Cost to individual Grantee

1 professional staff x $31.50/hour x 10 hours
$315

1 clerical staff x $12.60/hour x 2 hours 
   25

Total per Grantee
$340

Total Estimated Cost to all grantees (340 x 16)
$5488

Program Year:
2005-2006

Estimated number of responses
18

Cost to individual Grantee

1 professional staff x $33.10/hour x 10 hours
$331

1 clerical staff x $13.23/hour x 2 hours 
   27

Total per Grantee
$358

Total Estimated Cost to all grantees (358 x 18)
$6444

14). Annualized cost to the Federal government. The cost to the federal government for this data collection will consist of the development and printing costs for the application, the dissemination of notices about the application, the time and effort necessary to receive and process the applications, stipends and travel costs for external reviewers, and internal costs for USED staff review. This translates to a total cost to the Federal government of $51,400 in Year 2003-2004, given the following assumptions:

Development and processing of application materials by contractor

Development of application materials

30 hours x $25 per hour
$750

Contractor labor for processing of application materials 

10 hours x $25 per hour
$250

Printing: Application Materials 

7500 items x $2.00/item
$15,000

Bulk Mail  

7500 items x $1.00/item
$7,500

Review of submitted applications

15 applications x 2 hours per application

USED reviewers: 2 GS 12 x $30/hr x 30 hours 
$900

External reviewers: 5 x $500/day x 2 days each)
$5,000

Site visits to finalists

10 projected finalists

Stipend: 2 Site Visitors 

($250/day x 2 days each x 10 sites)
$10,000

Travel to sites ($600 fare x 10 sites x 2 visitors)
$12,000

Total Cost to Federal government for school year 2003-2004 data collection and application review



$51,400

If the program continues into future years, the cost of USED labor would increase by an estimated five percent to:

Year 2004-2005
$945

Increasing the annual cost to $51,445

Year 2005-2006
$992

Increasing the annual cost to $51,492

15). Program changes or adjustments. This is the first time this data will be collected for the purpose of the National Dropout Prevention Program’s Recognition Initiative. Prior activities under this statute were developmental in nature.

16). Publishing results. An event will be organized in the D.C. area for the selected schools to receive national recognition. The event will include 200 attendees.  We project that representation by schools/districts chosen for recognition will consist of the district superintendent or his/her designee and the dropout prevention coordinator. There will be a keynote speaker and other appropriate persons and/or groups to make presentations at the event. Recognized schools will have displays related to their dropout prevention programs.

Two documents will be prepared: a publication describing the schools to be recognized, including school name and location, description of the community served by the school, description of the school’s dropout prevention efforts, and data on dropout rates (baseline and current) demonstrating the success of the dropout prevention efforts.  The second document will be a press release about the recognition program to support outreach efforts.

17). Exceptions to reporting the expiration date. The expiration date will be reported.

18). Exceptions to certification. This submission excludes certifications c), f), and i). Following are the justifications for these exclusions:

Certification c): This data collection does not impact small entities.

Certification f): The entities do not require special retention of records

Certification i): The data collection does not use statistical survey methodology.

B. Collections of Information Employing Statistical Methods

No statistical methods are involved in processing the data. Statistical methods are unnecessary for reducing the data collection burden or improving the accuracy of results.
