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Office of Vocational and Adult Education

U.S. Department of Education

OMB Approval No. 1830-0557 Expires June 30, 2007
Paperwork Burden Statement

According to the Paperwork Reduction Act of 1995, no persons are required to respond to a collection of information unless such collection displays a valid OMB control number. The valid OMB control number for this information collection is 1830-0557. The time required to complete this process is no more than twelve hours, including the time to review the instructions, search existing data resources, gather the data needed, and complete and review the information collection. If you have any comments concerning the accuracy of the time estimate(s) or suggestions for improving this form, please write to: U.S. Department of Education, Washington, D.C. 20202-4651. If you have comments or concerns regarding the status of your individual submission of this form, write directly to Valerie Randall-Walker, U.S. Department of Education at the address below. 

Valerie Randall-Walker

U.S. Department of Education

550 Twelfth Street SW

Room 11081

Washington, DC 20202-7241

A Letter from the Assistant SecretaryLetter from Assistant Secetary Carol D’Amico
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UNITED STATES DEPARTMENT OF EDUCATION

  OFFICE OF Vocational and adult Education



THE ASSISTANT SECRETARY
Thank you for your interest in the National School Dropout Prevention Program’s Recognition Initiative.  The purpose of this program is to recognize schools and school districts that have made noteworthy progress in reducing their student dropout rate.  The program is authorized under section 1811 of Part H of Title I of the Elementary and Secondary Education Act of 1965 (20 USC 6301 et seq), as amended by the No Child Left Behind Act of 2001.  

In implementing the No Child Left Behind Act, the U.S. Department of Education developed a strategic plan that serves as the roadmap for all departmental activities and investments.  The plan specifically focuses on, among other areas, holding schools accountable for raising the academic achievement level of all students and improving the high school completion rate.  The department is working with states to ensure that students attain the strong academic knowledge and skills necessary for future success in postsecondary education and adult life.  The department is also encouraging students to stay in school and get their diplomas.

For FY 2003, Congress authorized the recognition of schools and districts that effectively reduce dropout rates and increase school reentry and completion rates.  Successful applicants will demonstrate that their proposed projects have had a positive impact on the high school careers and academic achievement of secondary students.  Competitive applications will identify research-based practices and strategies intended to meet this goal.  Under this section of the statute, Congress directed the Department of Education to establish a national recognition program and develop uniform national guidelines for the recognition program to be used to recognize eligible schools from nominations submitted by state educational agencies. Congress called for these schools to be recognized under the recognition program established in the statute.
This application package contains all of the necessary instructions and forms needed to submit a complete application to the U. S. Department of Education.  This package also includes non-regulatory guidance on the selection criteria that will be used to evaluate applications, which provides important information regarding the competition.  

We look forward to receiving your application and learning about your success in helping students at-risk for dropping out to stay in school and earn their diplomas.

Sincerely,

Susan Sclafani



Introducing the National School Dropout Prevention Program’s Recognition Initiative

The No Child Left Behind Act (NCLB) of 2001 underscores the nation’s commitment to helping all children succeed in school. Unprecedented in its scope, the NCLB Act compels state departments of education, local school districts, and individual schools to focus their reform efforts on four pillars: accountability for student success, flexibility and greater local control, reliance on teaching methods proven to get results, and increased options for parents.  Comprehensive though these pillars may be, the goal of NCLB cannot be realized without efforts to reduce the dropout rate, particularly in the largest urban centers where the dropout rate is near 50 percent. 

Not surprisingly, dropping out of school has negative consequences for individuals and for the country as a whole.  For individual students, dropping out means lower wages—dropouts earn on average $9,245 less per year than high school graduates.  For the country, a high dropout rate means lost earnings and unrealized tax revenue—over $200 billion for each year’s class of dropouts. Although these numbers are staggering, the social costs of dropping out may be even higher.  On average, 75% of America’s prison population consists of high school dropouts.
  And more sobering evidence—dropping out of school is the option of choice for minority students, particularly Hispanics. Clearly, efforts to increase the number of students who successfully complete high school are vital to those students who would otherwise be left behind, not only in school but also in pursuit of long-term goals for economic self-sufficiency.

Ultimately, economic success for students greatly depends on their ability to complete a viable academic program.  Even more, the United States’ competitive edge in the global arena rests on the educational success of our youth.  Getting results individually and nationally means that students succeed academically.  Succeeding academically means students stay in school and obtain an education that prepares them for self-sustaining employment.  Recognizing the importance of addressing the dropout issue, the U.S. Department of Education supports state and district efforts to design and implement sustainable and coordinated school dropout prevention and reentry programs in middle schools and high schools.  At present, competitive grant monies are available through state departments of education to fund practices such as providing professional development, reducing student-teacher ratios, and establishing counseling services for at-risk students.  The Department, however, recognizes that providing these necessary resources is only part of the solution.  Actual implementation and documented reductions in dropout rates are the true indicators that the goal of educating all students is being realized.  

To recognize the dropout prevention efforts that schools are making, the Department has established the National School Dropout Prevention Program’s Recognition Initiative.  The purpose of this program is to acknowledge dropout prevention programs that are able to provide evidence of effectiveness in reducing dropout rates.  These noteworthy programs also may provide evidence of improved academic achievement, improved student behavior, reduced dropout rates, increased high school completion rates, or increased post-secondary employment or enrollment. In the end, successful programs will serve as examples that help others understand how to establish and maintain effective dropout prevention programs.  

Schools that adopt or create dropout prevention programs that address the needs of their student populations and prove effective with measurable results exemplify the Department’s commitment to educating all students.  Individual schools and districts know their clientele best and are most able to select a program with the potential for greatest impact.  For the purpose of this award, a “dropout prevention program” refers to organized efforts to help students remain in school and graduate from high school. It is likely that successful programs will address the following components:

· Provide challenging curricula;

· Employ accelerated learning strategies;

· Establish an attendance monitoring system;

· Encourage family outreach;

· Provide counseling services;

· Build career and higher education awareness;

· Establish social support services;

· Enhance links between middle schools and high schools; and

· Coordinate with business and community agencies.

This list is far from exhaustive.  Effective programs may include many other components ensuring that students complete an education program culminating in the confirmation of high school credentials.  

To be considered for the award, programs must comply with the Department’s focus on proven methodology.  This means that the strategies used in the program should be research-based and sustainable and the program has compelling evidence of a reduction in the dropout rate over two or more years.  

Prospective applicants are reminded that much of the information needed to complete this application is readily available in the school or accessible from the district office, thereby facilitating the application completion process.

For further information about the application or the awards program, please send an email to dropoutprevention@ed.gov.

The Review Process

Applications will be reviewed in five stages.  The review process includes an initial screening followed by a rigorous four-level evaluation by a variety of experts consisting of industry professionals and Department staff.

Stage 1:  
During the first stage, state department of education staff will review applications to determine whether they have been submitted by eligible applicants, contain all the necessary information (including evidence of a reduction in the dropout rate for several years), and meet formatting requirements.  These criteria will be used to determine which applications will continue in the process. 
Stage 2:
The second stage of review will determine the semi-finalists.  This review will be conducted by non-Departmental teams representing a broad range of representatives from schools, districts, higher education, and community agencies who are familiar with dropout prevention issues and programs.  Each application will have multiple readers and be evaluated on multiple criteria, such as the extent to which the program described is viable, research-based, and meets criteria for evidence of effectiveness. The indicators for effectiveness may be found on Table 1, beginning on page 14. 

Stage 3:
In the third stage, site visits will be conducted to verify information presented in the semi-finalists’ applications.  At the completion of each site visit, review teams will complete site-visit reports documenting their observations.  These reports will be used as additional supporting documentation for the semi-finalists’ applications.

Stage 4:
In stage four, a non-Departmental national awards panel (different reviewers from those involved in Stage 2) will review semi-finalist applications and site-visit reports, then recommend finalists to the Department.

Stage 5: 
In the final stage, the Department will review data collected throughout the review process and select up to ten programs for national recognition.

Schedule for Application Review Process

	Review Process Activity
	Date Complete

	Application Submission Date
	September 17, 2004            

	Stage 1-Initial Screening
	October 1, 2004

	Stage 2 – Application Review
	October 8, 2004

	Semi-Finalists Notification
	October 17, 2004

	Stage 3 – Site Visits Begin
	November 5, 2004

	Stage 4 – Secondary Review and Panel Selection of Finalists
	January 17, 2005

	Stage 5 – U.S. ED Confirmation of Finalists
	February 1, 2005

	Finalists Notification
	February 8, 2005

	Awards Ceremony
	March 2005


Submitting an Application
To be considered for this award, each applicant must submit three copies (the original plus two) of the completed application.  The completed application includes five components: Cover Sheet (school or district), Applicant Contact Information, Demographic Data, Narrative Description of Program and Supporting Documents.  For specific requirements, please consult the Guidelines for Completing the Application and Narrative Description of Program sections of this application package. 

The application consists of the following components: 
1. School or District Cover Sheet (see Appendices A & B)

2. Applicant Contact Information (see Appendix C)

3. Demographic Data (see Appendix D)

4. Narrative Description of Program 

5. Supporting Documents – no more than 10 pages. (see page 13 for an example)

Schools or districts interested in applying under this National School Dropout Prevention Program’s Recognition Initiative competition must submit a complete application package to the address below by September 17, 2004.  Late applications will not be considered.  

Please mail an original and two copies of your application to:

Valerie Randall-Walker

U.S. Department of Education

550 Twelfth Street SW

Room 11081

Washington, DC 20202-7241

202-245-7794

This phone number is provided for use only when the application package is submitted using overnight or other tracked delivery services.

Guidelines for Completing the Application
Please keep the following guidelines in mind when completing the application. Failure to comply will result in the application not being reviewed. 

1. Eligibility.  To be eligible, the applicant must serve a public school district, middle school, or high school and be able to demonstrate a significant reduction of the primary indicator of effectiveness—the dropout rate, and be in good standing with the State’s department of education.
2. Completion.  The applicant must completely fill in the cover sheet and all other sections of the application. For example, the applicant must give a street address even if the mailing address is a post office box number and provide the nine-digit zip code.  
3. Paper, Spacing, and Type Size.  All responses must be typed on white paper, single-spaced, with one-inch margins on right, left, top, and bottom. Use normal spacing between lines, as in the example box below. 
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4. Copies.  Original and copies must be stapled in the upper left-hand corner and should not include additional covers, backings, folders, or attachments other than data providing evidence of effectiveness.  To minimize environmental impact, the two copies may be photocopied on both sides of the paper.

5. Electronic Files.  The applicant also must submit the entire application attached to an email. This email attachment must include supporting documents. The file must be written in Microsoft Word in PC format; any data tables may be in either Word or Excel in PC format. The email should be sent to:

dropoutprevention@ed.gov.

6. Signatures.  Note that there are separate cover sheets for school applicants and for district applicants.  The school cover sheet requires the signatures of the principal, the district superintendent, and the president/chairperson of the local school board. District applicants need signatures from all principals of schools in which the dropout prevention program takes place, the district superintendent, and the president/chairperson of the local school board. These signatures certify that the appropriate individuals have reviewed the contents of the application, including the statement of eligibility, and have determined that the contents are accurate. Note that all of these signatures may not be applicable for private schools; write N/A in the space where the position or its equivalent is not applicable.

7. Pagination.  Paginate the application and number all pages consecutively, including the appendices. 

8. Attachments. No attachments are allowed except for data related to the specific components of this application.  Applicants are strongly encouraged to submit narrative explanations for subgroup norms, the meaning of achievement test scores, and other items where accurate interpretation can affect the overall quality of the application.  Attachments should not exceed ten (10) pages.

9. Submission Deadline.  All applications must be submitted by September 17, 2004.

Definitions
The following definitions apply for the purposes of this application:

High school dropout means a student in grades 9-12 who –

a. Was enrolled in the district at some point during the 2001-2002 school year; 
b. Was not enrolled at the beginning of the 2002-2003 school year;
c. Has not graduated or completed a program of studies by the maximum age established by a State;
d. Has not transferred to another public school district or to a nonpublic school or to a State-approved educational program; and
e. Has not left school because of death, illness, or a school-approved absence. 
Event dropout rate describes the proportion of youth ages 15 through 24 who dropped out of grades 9-12 in a 12-month period. Data collected through the Common Core of Data (CCD) permit dropout rates to be calculated across various characteristics.
LEA average annual school dropout rate means the annual dropout rate that is calculated by dividing the number of high school dropouts (as defined above) in the LEA by the total number of students enrolled in grades 9-12 in the schools of the LEA during the 2002-2003 school year.

Annual school dropout rate means the annual dropout rate that is calculated by dividing the number of high school dropouts (as defined above) in a school by the total number of students enrolled in grades 9-12 in the school during the 2002-2003 school year. 

Low-income student means a student who is from a low-income family under the measures that an LEA uses to distribute funds to schools under Part A of Title 1. 

Status dropout rates represent the proportion of young people ages 16 through 24 who are out of school and who have not earned a high school credential. Status rates are higher than event rates because they include all dropouts in this age range, regardless of when they last attended school.
High school completion rates represent the proportion of 18- through 24-year-olds, not currently enrolled in high school or below, who have completed a high school diploma or an equivalent credential, including a General Educational Development (GED) credential.

Narrative Description of Program
The Narrative Description of Program includes two components—the program summary and the program description—and accounts for a major portion of this application. Applicants are strongly encouraged to adhere to the criteria outlined in this section to ensure that the final application is comprehensive and complete.

Program Summary

Provide a one-page single-spaced summary that describes the characteristics making the dropout prevention program noteworthy.  Include a brief description of the demographic context for the school and highlight the evidence that supports the assertion that the program is effective at reducing the dropout rate and improving other academic, behavioral, or post-secondary indicators.

Supporting Documents
In addition to a description of the program, districts and schools are invited to submit up to ten pages of documents that support claims of effectiveness. One example of such a document is Table 2 found on page 16. These could also be letters of support from the parents’ organization (PTA, PTO, etc.) and/or other school- or district-related organizations, etc.

Program Description

Provide a coherent, narrative description of the program in five single-spaced pages.  The narrative consists of three major sections:  Program Design, Indicators of Effectiveness, and Lessons Learned.  Use the following criteria to organize the content of your narrative.

Part I - Program Design

Reviewers will consider the extent to which each applicant has effectively used the following approaches to develop and maintain its dropout prevention program.

_____
Program components represent the best practices for dropout prevention as evidenced by scientifically-based research.  Explain how the program incorporates practices such as: (a) creating smaller learning environments, (b) offering counseling services, (c) monitoring attendance, (d) using challenging curricula, (e) fostering links between middle school and high school, (f) considering alternatives to a high school diploma (e.g., GED), (g) providing guidance for conflict resolution, and (h) making effective use of technology.  Include a clear description of how the program is designed to promote student success.  Note that the components listed here are not comprehensive. 
_____  The program is assessed regularly to maintain efficacy.  Responsive program administrators analyze components of a program based on data and make adjustments as needed. Describe how mid-course corrections are made.  

_____  Regular professional development provides staff with adequate training and creates an environment that supports meeting the needs of program students.   Examples may include regular meetings to review research, plan instruction, and discuss student progress, a commitment to improving instruction rather than focusing on student services, collaboration with other staff such as counselors, psychologists, and special education instructors that focuses on instruction, a genuine sense of collegiality evident through the collection of data such as a culture survey, and a high level of trust permitting a willingness to take risks.  

_____  Program components acknowledge the local community context and are flexible enough to meet changing needs.  Describe how the program considers the local context by using strategies such as honoring diversity while providing rigorous instruction and ensuring program flexibility by making accommodations for external activities such as work and cross grade-level tutoring.   

_____  Program provides opportunities for parent and community involvement.  Describe how the program encourages parent and community participation through such activities as parenting classes, internships, volunteer activities, and home visits. 

_____  Program focuses on early intervention.  Discuss how students are identified as potential dropouts.  May address collaboration with early childhood programs to acknowledge that disengagement often begins in the early grades.

Part II - Indicators of Effectiveness

Reviewers will consider the extent to which each applicant has demonstrated the effectiveness of its dropout prevention program.  All applicants must provide evidence that the program has reduced the dropout rate for several years.  In addition to the required primary indicator, secondary indicators provide additional support to the claim of effectiveness.  Secondary indicators are provided in Table 1.  Indicators are listed in priority order by category and within categories.  This means, for example, that academic indicators provide stronger evidence of effectiveness than behavioral indicators.  Within the academic indicator category, student achievement data provide stronger evidence than grade level completion data.  Please see Table 2 for an example of how these indicators of effectiveness may be represented.  Applicants are reminded that data may be presented in alternative formats.

Table 1

Indicators of Effectiveness

	Indicator
	Examples

	Primary Indicator

	Dropout Rate
	· Reduction in dropout rate

	Secondary Indicators:  Academic

	Student achievement


	· Increase in math scores as indicated on math achievement test

· Improved GPA

· Improved course grades

	Grade level completion
	· Increases in percent of students promoted to the next grade

	Course completion
	· Increases in course completion rates

· Increases in the number of credits earned toward graduation

	Achievement Gap
	· Narrowing of achievement gap based on race, ethnicity, gender, English proficiency, migrant status, disability status, and low-income status

· Increases in the number of English language learners showing improved performance and integrated into mainstream schooling

	Secondary Indicators: Behavioral

	Student motivation, attitude, and effort
	· Increased motivation to do school work, stay in school

· Improved attitude toward school

· Improved educational aspirations 

· Increases in participation in tutoring and working with teachers after school

· Increased time spent completing homework

· Increased participation in school activities or school-sponsored after-school activities (clubs, sports, volunteering)

· Increased student awareness of caring school climate

	Attendance
	· Improved daily attendance/decline in truancy

·  Reductions in number of classes missed

	Conduct
	· Reductions in discipline problems

· Reductions in suspension rates

· Reductions in disciplinary referrals

· Reductions in offenses leading to expulsion and referrals to the court system

	Secondary Indicators:  Other Traditional Dropout/Completion Rates

	Status dropout rate
	· Reductions in status dropout rate

	High school completion rates
	· Increases in high school completion rates

	Secondary Indicators: Post-Secondary School Indicators


	Post-secondary school enrollment and performance
	· Increases in college enrollment

· Increases in number of scholarship recipients

· Increases in college course completion and GPA

· Increases in percent of students that graduate from

College

	Employment
	· Increases in the percent of students that obtain 

Employment after high school

· Increase in student employment performance 

(advancements/promotions)


Table 2

Example: Supporting Documents

ABC High School

High School to High Aspirations Dropout Prevention Program

Dropout Rate

	Year (Sept-Aug)

Grade Levels (# of students enrolled)
	Dropout Rate
	% Change

	1999-2000

Grade 10 (234)

Grade 11 (215)

Grade 12 (167)
	35% (total)

  6%

18%

11%
	Baseline Data

	2000 - 2001

Grade 10 (266)

Grade 11 (235)

Grade 12 (157)
	28% (total)

  4%

14%

10%
	7% decrease

2% decrease

4% decrease

1% decrease

	2001-2002

Grade 10 (231)

Grade 11 (267)

Grade 12 (234)
	25% (total)

  4%

10%

11%
	3% decrease

no change

4% decrease

1% increase


Sample narrative to accompany table

The dropout rate for ABC High School’s High School to High Aspirations Dropout Prevention Program (HSHA) has demonstrated continued improvement over the first two years of its existence.  The first year of HSHA exhibited the greatest improvement with a seven percent decrease in the overall dropout rate.  Disaggregated grade-level data indicated improvement at each grade level with grade eleven showing the most improvement.  Because junior-level students had the highest rate of students dropping out, HSHA focused its prevention methods at that grade level.  Note the decrease in eleventh grade students leaving school over the two-year period. 

Part III - Lessons Learned 

Reviewers will consider the extent to which applicants provide evidence that they are becoming a learning community.   Questions to guide this section include:  (a) What lessons have been learned about designing, implementing, and evaluating an effective dropout prevention program? and (b) How might these lessons benefit others?

Appendix A

National School Dropout Prevention Program’s

Recognition Initiative

Cover Sheet for

School Applicants
1.  
School Information

Name of School: ___________________________________________________________


Name of Principal: _________________________________________________________


Email: ___________________________________________________________________


Address:   ________________________________________________________________

             
  ________________________________________________________________


Phone:  ______________________     Fax:_______________________________________


Website: __________________________________________________________________

2.  
District Information

Name of District: ___________________________________________________________


Name of Superintendent : ____________________________________________________


Address: __________________________________________________________________

                    _________________________________________________________________


Phone:  __________________________   Fax:  ___________________________________


Website: __________________________________________________________________

 3.  
Signatures 

Superintendent: ____________________________________________________________


School Board President/Chairperson____________________________________________


Principal: _________________________________________________________________
Appendix B

National School Dropout Prevention Program’s

Recognition Initiative

Cover Sheet for

District Applicants
1.  
District Information

Name of District: __________________________________________________________


Name of Superintendent: ____________________________________________________


Email: ___________________________________________________________________

Address: _________________________________________________________________

__________________________________________________________________


Phone:  __________________________   Fax:  __________________________________


Website: _________________________________________________________________

 2.  
Program Information

Name of Program: __________________________________________________________


Number of schools in which the program operates ____________

 3.  
Names of the schools and the names and signatures of the principals of these schools.  Attach additional sheets if needed.

	School
	Principal
	Signature of Principal

	
	
	

	
	
	

	
	
	

	
	
	


3.  Signatures

Superintendent: ____________________________________________________


School Board President/Chairperson_____________________________________
Appendix C

National School Dropout Prevention Program’s

Recognition Initiative

Applicant Contact Information
1. Program Information:  

Applicant is a  _____   school       ____  district  (check one)

Name of Program: __________________________________________________

Name of School/District: _____________________________________________

Address: __________________________________________________________

Phone: ___________________________ FAX: ___________________________

2. Contact information (person in the program with whom the U.S. Department of Education staff or site team can communicate about the application throughout the review process)

Name: ____________________________________________________________

Title/Position: ______________________________________________________

Address: __________________________________________________________

Phone:  ___________________________    Fax:  _________________________

Email: ____________________________________________________________

3. Names and positions of the team involved in the completion of this application:

Attach additional sheets if needed.

Name



                 
Position

____________________________

______________________________

____________________________

______________________________

____________________________

______________________________

____________________________

______________________________

____________________________

______________________________

____________________________

______________________________

Appendix D

 National School Dropout Prevention Program’s

Recognition Initiative

Demographic Data
DISTRICT

1. Number of schools in the district: 
_____  Elementary schools

_____  Middle schools

_____  Junior high schools

_____  High schools 

_____  TOTAL

2. District Per Pupil Expenditure:

_____________

Average State Per Pupil Expenditure: 
_____________

3. Category that best describes the area where the district is located:

[   ]
Urban or large central city

[   ]
Suburban school with characteristics typical of an urban setting

[   ]
Suburban

[   ]
Small city or town in a rural area

[   ]
Rural

4. Racial/ethnic composition of 

the district:



_____% White






_____% Black or African American






_____% Hispanic or Latino






_____% Asian/Pacific Islander






_____% American Indian/Alaskan Native

SCHOOL

5.  
Complete a chart like the following for each school participating in the program:

	
	grade
	grade
	grade
	grade

	Number of Students
	
	
	
	

	Enrolled in the school
	
	
	
	

	Involved in the program
	
	
	
	

	
	
	
	
	

	Student Race Categories
	
	
	
	

	American Indian or Alaska Native
	In school
	In school
	In school
	In school

	
	In program
	In program
	In program
	In program

	
	grade
	grade
	grade
	grade

	Asian


	In school


	In school
	In school
	In school

	
	In program


	In program
	In program
	In program

	Black or African-American


	In school


	In school
	In school
	In school

	
	In program


	In program
	In program
	In program

	Native Hawaiian or Other Pacific Islander


	In school


	In school
	In school
	In school

	
	In program


	In program
	In program
	In program

	White
	In school


	In school
	In school
	In school

	
	In program
	In program
	In program
	In program



	More than one Race
	In school
	In school
	In school
	In school



	
	In program


	In program
	In program
	In program

	Other Student Demographics

	Student mobility rate


	In school


	In school
	In school
	In school

	
	In program


	In program
	In program
	In program

	Limited English Proficient/English 

Language Learners

Number of languages represented ____

Specify languages:


	In school


	In school
	In school
	In school

	
	In program


	In program
	In program
	In program

	Students eligible for free/reduced price

meals

	In school
	In school
	In school
	In school



	
	In program


	In program
	In program
	In program

	Other Characteristics

	Special Education
	In school


	In school
	In school
	In school

	
	In program


	In program
	In program
	In program

	Student/Classroom teacher ratio
	In school


	In school
	In school
	In school

	
	In program


	In program
	In program
	In program


6.   Percentage of students with disabilities according to conditions designated in the Individuals with Disabilities Education Act (IDEA) in the school and program: 

	Condition
	  Percent in School
	 Percent in Program

	Autism
	
	

	Deafness
	
	

	Deaf-Blindness
	
	

	Hearing Impairment
	
	

	Mental Retardation
	
	

	Multiple Disabilities
	
	

	Orthopedic Impairment
	
	

	Other Health Impaired
	
	

	Specific Learning Disability
	
	

	Traumatic Brain Injury
	
	

	Visual Impairment Including Blindness
	
	


Application Checklist
Gather the following materials for a complete application:

_____  School or District Cover Sheet

_____  Applicant Contact Information

_____  Demographic Data

​_____  Narrative Description of Program


_____  Program Summary (one page)


_____  Program Description (five pages)

_____  Supporting Documents (ten pages) 

_____ Email application and supporting documents to dropoutprevention@ed.gov.

_____  Collate three (3) hard copies containing the items listed above in this order:  COVER SHEET, CONTACT INFORMATION, DEMOGRAPHIC DATA, NARRATIVE DESCRIPTION OF PROGRAM, SUPPORTING DOCUMENTS.

_____  Staple each complete application in the upper left-hand corner

_____  Mail all three (3) collated sets to:

Valerie Randall-Walker

U.S. Department of Education

550 Twelfth Street SW

Room 11081

Washington, DC 20202-7241

202-245-7794

Application must be submitted by:  September 17, 2004

Print size must not be reduced smaller than 11-point computer font, the same physical size as the Times New Roman font used in this box. Do not use condensed or compressed type; the font style used should be easily reproducible. 








� National Dropout Prevention Center/Network. Quick Facts: Economic Impacts.  Downloaded October 15, 2003 from http://www.dropoutprevention.org/stats/quick_facts/econ_impact.htm


� See Definitions and Table 1 for a more detailed description of terms and indicators.


� Future indicator based on better tracking of students and articulation across systems


� If this method is not a reasonably accurate estimate of the percentage of students from low-income families or the school does not participate in the federally-supported lunch program, specify a more accurate estimate, tell why the school chose it, and explain how it arrived at this estimate. 
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