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TPM - 

SUBJECT:
Testing Dates


 

Thank you again for your participation in the national evaluation of teacher preparation programs.  Mathematica will test in your school on:

· [INSERT DAY]  [INSERT DATE] [INSERT TIME OR TIMES]

· [INSERT SECOND TESTING DAY, DATE AND TIME IF NECESSARY]

We would appreciate a conference room, office, or a section of the library to use as the staging area.  We’ll arrive by 8:00 AM, and try not to disrupt the normal routine of the school too much.

Once we have determined how many students were absent at each of the schools, we will arrange for a make-up test session.  These sessions will most likely be conducted by local Mathematica staff.

Attached you will find envelopes containing a brief memo to each teacher involved in the testing.  Please distribute them as soon as you can.  I’ve included a master testing schedule for your school.

I look forward to meeting you and your staff next week.
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