TABLE OF CONTENTS

Executive Summary
i

A.
Justification
1


A.1.
Circumstances That Make the Collection of Information Necessary
1


A.2.
How, by When, and for What Purpose the Information is to be Used
3


A.3.
Use of Information Technology
4


A.4.
Efforts to Identify Duplication
5

A.5.
Methods Used to Minimize Burden on Small Entities
6

A.6.
Consequences of Not Collecting the Information
6

A.7.
Special Circumstances
7

A.8.
Soliciting Comments as Required by 5 CFR 1320.8(d)
7

A.9.
Payment of Gifts to Respondents
7

A.10.
Assurance of Confidentiality
8

A.11.
Justification for Questions of a Sensitive Nature
8

A.12.
Estimates of the Hour Burden of the Collection of Information
8

A.13.
Estimate of Total Annual Cost Burden to Respondents or 


Recordkeepers Resulting from the Collection of Information
9

A.14.
Estimate of Total Annual Cost to the Federal Government
9

A.15.
Reasons for Changes to Annual Cost Burden to Respondents 


and Total Annual Costs to the Federal Government
9

A.16.
Data Collection Schedule and Plans for Tabulation and Publication
9

A.17.
Approval To Not Display Expiration Date for OMB Approval
11

A.18.
Exceptions to Certification for Paperwork Reduction 


Act Submissions
11

B.
Collection of Information Employing Statistical Methods
11

B.1.
Respondent Universe and Sampling Methods
11

B.2.
Procedures for Data Collection and Analysis
18

B.3.
Methods to Maximize Response Rates and Address Non-Response
23

B.4.
Tests of Procedures or Methods
27

B.5.
Individuals Consulted on and Responsible for Statistical Design
27

Appendix A
Data Elements And Justifications

Appendix B
IPEDS MDS Survey

LIST OF TABLES

Table

A.1
Total Respondent Burden by Interview Type
8

A.2
Cost Distribution for IPEDS MDS Data Collection
9

A.3
IPEDS MDS Data Collection Schedule
10

B.1
States Composing the Five Regional Strata
13

B.2
County Sample Allocation to Size Strata
13

B.3
Tentative Stratification and Sample Allocation to Strata
14

B.4
Half-width Confidence Interval for Various Values of n, P, DEFF
23

Executive Summary

The National Center for Education Statistics (NCES) is requesting a one-time clearance for the Integrated Postsecondary Education Data System (IPEDS) Minimum Data Set (MDS) data collection.  This is the first time that the IPEDS MDS will be collected.   We are requesting clearance by April 1, 2004.  The data collection is expected to take five months (from May 2004 to September 2004).

IPEDS systematically collects information from approximately 6,800 postsecondary institutions.  The majority of these responding institutions are required by law to respond because of their participation in, or applications for participation in, Federal Financial Assistance Programs authorized by Title IV of the Higher Education Act of 1965 (as amended in 1998).  Postsecondary institutions that do not participate in Title IV tend not to participate in IPEDS.  Only about 2,700 non-Title IV institutions are known to NCES, while estimates of this group range as high as 72,000. Currently, there are no reliable estimates of the number of non-Title IV postsecondary institutions.  

The NCES Taskforce for IPEDS Redesign, which was convened in 1999 to refine and improve IPEDS, concluded that the coverage of Title IV institutions was fairly complete, but there was a high probability of substantial undercoverage of non-Title IV institutions. The Taskforce recommended that the redesigned IPEDS should continue to collect from the Title IV institutions the full set of data that is presently being collected and that NCES should begin to systematically collect information that would produce reliable estimates of the number and characteristics of the non-Title IV institutions. It was further recommended that instead of collecting the full set of data (as for the Title IV institutions) only a minimal data set would be collected from non-Title IV institutions.  

Therefore, if NCES is to continue to meet its legislative mandates, as well as respond to the on-going requirements of the Perkins Act, Title VII, and the Higher Education Amendments of 1998, a reliable estimate of the number of non-Title IV institutions along with some indication of their characteristics is required.  Without such an estimate, the full extent of postsecondary education in the United States cannot be fully assessed.  A reliable estimate is especially needed for the less-than-2-year postsecondary institutions that characteristically provide vocational and occupational training programs, an area that is generally believed to be undercovered in the current IPEDS.  The undercoverage of these non-Title IV institutions has further implications for the government’s ability to assess workforce development nationwide and for state and federal planners in assessing the need for offering certain programs.  

The information collected by the MDS survey will augment IPEDS with data from currently unknown postsecondary providers (non-Title IV institutions), and thereby enhance the usage of IPEDS. For example, the MDS estimate of non-Title IV postsecondary education institutions will be available to federal legislators and policy makers so that more informed decisions about policy and resource allocation can be made with regard to postsecondary education in the United States.  The estimate of the enrollment, especially given the expected basic institutional characteristics of non-Title IV institutions, will enhance the picture of workforce development nationwide for the Department of Labor, the Department of Commerce, other federal agencies, Labor Unions, and business and industry.  The MDS data will assist states in planning and assessing the need for offering certain programs at state institutions, particularly vocational and occupational programs.  The data will also represent another source of information for the Career Information Delivery System maintained by the National Occupational Information Coordinating Committee (NOICC), the Occupational Outlook Handbook prepared by the Bureau of Labor Statistics in the Department of Labor, and the Condition of Education and Digest of Education Statistics prepared by NCES.  And finally, the data will be available to the Department of Education for estimating the potential pool for Title IV funding.

Accordingly, the purposes of the MDS survey are to:  (1) provide a national estimate of the number of MDS institutions that are open to the public, and (2) collect a minimal set of data so that national estimates can be made of student enrollment in MDS institutions, the number of MDS institutions that employ 15 or more full-time staff, and an indication of the types of educational programs that are being offered by these institutions.

To achieve these goals, the survey implements a two-stage area sampling design. At the first stage, a sample of geographical areas (counties) is selected, and then at the second stage, samples of MDS institutions are selected within the selected counties. A Computer Assisted Telephone Interview (CATI) system will be used to collect data for the MDS survey.  The data collection process will be minimally burdensome on institutions yet will enable the necessary information to be obtained in an efficient and timely manner.

Supporting Statement

For Paperwork Reduction Act Submissions

Integrated Postsecondary Education Data Systems

Minimum Data Set Survey

A. Justification

A.1.
Circumstances That Make the Collection of Information Necessary
The materials in this document are in support of a request for clearance to conduct the Minimum Data Set (MDS) Survey of the Integrated Postsecondary Education Data System (IPEDS).  This is the first time that the IPEDS MDS will be collected.  We are requesting clearance by April 1, 2004.  The data collection is expected to take five months (from May 2004 to September 2004.

All institutions that participate in, or are applicants for participation in, any federal financial assistance program authorized by Title IV of the Higher Education Act of 1965 (as amended in 1998) are required to provide IPEDS information.  The MDS survey is designed to collect data from a sample of all other postsecondary institutions.

The National Center for Education Statistics (NCES) is authorized by law under the Education Sciences Reform Act of 2002 (H.R. 3801), Part C, Section 153(a).  The Act states:

“The Statistics Center shall collect, report, analyze, and disseminate statistical data related to education in the United States and in other nations, including...collecting, acquiring, compiling…and disseminating full and complete statistics…on the condition and progress of education, at the preschool, elementary, secondary, postsecondary, and adult levels in the United States…”

To address the postsecondary requirements of this legislation, NCES established IPEDS as its core postsecondary education data collection program.  IPEDS is a single, comprehensive system that encompasses all identified institutions whose primary purpose is to provide postsecondary education
. It is concerned with all educational institutions that provide academic, vocational, or continuing education programs designed primarily for students who have completed the requirements for a high school diploma or its equivalent.  Such institutions include baccalaureate or higher degree granting institutions, 2-year-award institutions, and less-than-2-year institutions that award terminal occupational certificates or credits toward a formal 2-year or higher degree.  From these institutions IPEDS collects institutional level data that can be used to describe trends in postsecondary education at the institutional, state and national levels, thereby responding to its legislative mandate to “collect, report, analyze, and disseminate statistical data…on the condition and progress of education . . . in the United States.”

In addition to meeting the legislative requirements authorizing NCES, IPEDS also responds to certain requirements of the Carl D. Perkins Vocational Education Act, specifically Section 421(a)(1).  In this regard, data are collected on vocational program completions from postsecondary institutions that provide occupationally specific vocational education.  The collection of staff data is mandated by Public Law 88-352, Title VII of the Civil Rights Act of 1964, as amended by the Equal Employment Opportunity Act of 1972 (29 CFR 1602, subparts O, P, and Q).  Additionally, the Higher Education Amendments of 1998 require NCES to collect and disseminate data on the cost and price of higher education.  Clearly, IPEDS not only meets many of NCES’ legislative requirements, it also responds to a variety of other federal mandates for data.

IPEDS systematically collects information from approximately 6,800 postsecondary institutions.  The majority of these responding institutions are required by law to respond because of their participation in, or applications for participation in, Federal Financial Assistance Programs authorized by Title IV of the Higher Education Act of 1965 (as amended in 1998).  Most postsecondary institutions that do not participate in Title IV (non-Title IV institutions) tend not to participate in IPEDS.  Presently, only about 2,700 non-Title IV institutions are known to NCES, while estimates of this group range as high as 72,000. Currently, there are no reliable estimates of the number of non-Title IV postsecondary institutions.  Therefore, it is generally believed that non-Title IV institutions are seriously undercovered in the current IPEDS data collection process.

This issue of coverage, particularly regarding non-Title IV institutions, was discussed and acted upon by the NCES Taskforce for IPEDS Redesign, which was convened in 1999 to refine and improve IPEDS.  Several issues prompted redesign of the system:  

· Externally mandated changes and additions to IPEDS 

· Changes in technology for data collection and dissemination

· Changes in postsecondary education

· New expectations for IPEDS  

Although these issues were deemed significant enough to begin a process to redesign IPEDS, the issue of coverage emerged as a concern that demanded considerable discussion.  

The Taskforce ultimately concluded that the coverage of Title IV institutions was fairly complete, but there was a high probability of substantial undercoverage of non-Title IV institutions. To address the coverage issue the Taskforce recommended that the redesigned IPEDS should continue to collect from the Title IV institutions the full set of data that is presently being collected and should incorporate mandated changes and other changes that would make the process more efficient and less burdensome on the responding institutions.  Additionally, the Taskforce recommended that NCES should begin to systematically collect information that would produce reliable estimates of the number and characteristics of the non-Title IV institutions.  In the opinion of the Taskforce, the importance of this information is magnified by recent changes in postsecondary education and new expectations for IPEDS by data users.

For non-Title IV institutions, it was further recommended that instead of collecting the full set of data (as for the Title IV institutions), only a minimal data set would be collected.  Specifically, only enough information to determine the size of the non-Title IV group of institutions and their basic institutional characteristics (that is, number of students, types of programs offered, staff size, etc.) should be collected.  

The institutions from which the full data set would be collected would be referred to as Title IV institutions.  The non-Title IV institutions would be referred to as minimal data set (MDS) institutions.

Therefore, if NCES is to continue to meet its legislative mandates, as well as respond to the on-going requirements of the Perkins Act, Title VII, and the Higher Education Amendments of 1998, a reliable estimate of the number of non-Title IV institutions along with some indication of their characteristics is required.  Without such an estimate, the full extent of postsecondary education in the United States cannot be fully assessed.  A reliable estimate is especially needed for the less-than-2-year postsecondary institutions that characteristically provide vocational and occupational training programs, an area that is generally believed to be undercovered in the current IPEDS.  The undercoverage of these non-Title IV institutions has further implications for the government’s ability to assess workforce development nationwide and for state and federal planners in assessing the need for offering certain programs.  

A.2.
How, by Whom, and For What Purpose the Information Is To Be Used

The primary purposes of the MDS survey are to:  

· Provide a national estimate of the number of non-Title IV postsecondary institutions that are open to the public.  

· Collect a minimal set of data so that national estimates can be made of student enrollment in non-Title IV institutions, the number of non-Title IV institutions that employ 15 or more full-time staff, and an indication of the types of educational programs that are being offered by these institutions.

IPEDS currently provides NCES with the basic data needed to describe the size of the postsecondary educational enterprise in terms of students enrolled, staff employed, dollars expended, and degrees earned.  For the Title IV institutions this information is fairly complete and is used by a variety of users.  Federal and state governments and institutions have used the data for compliance reports.  Government agencies and institutions have used the data for their mandates and planning and evaluation of programs, and planning and allocation of resources.  Academic researchers, individual institutions, and higher education associations have used the data for peer analysis and for the development of educational and other social policies.  Moreover, business and industry, labor unions, and accreditation agencies have used the data for marketing, manpower planning, resource analysis, evaluation, and policy studies.  The media has also used the data for describing the condition and the status of postsecondary education.

The information collected by the MDS survey will augment IPEDS with data from currently unknown postsecondary providers (non-Title IV institutions), and thereby enhance the usage of IPEDS. For example, the MDS estimate of non-Title IV postsecondary education institutions will be available to federal legislators and policy makers so that more informed decisions about policy and resource allocation can be made in regard to postsecondary education in the United States.  The estimate of the enrollment, especially given the expected basic institutional characteristics of non-Title IV institutions, will enhance the picture of workforce development nationwide for the Department of Labor, the Department of Commerce, other federal agencies, Labor Unions, and business and industry.  The MDS data will assist states in planning and assessing the need for offering certain programs at state institutions, particularly vocational and occupational programs.  The data will also represent another source of information for the Career Information Delivery System maintained by the National Occupational Information Coordinating Committee (NOICC), the Occupational Outlook Handbook prepared by the Bureau of Labor Statistics in the Department of Labor, and the Condition of Education and Digest of Education Statistics prepared by NCES.  And finally, the data will be available to the Department of Education for estimating the potential pool for Title IV funding.

A.3.
Use of Information Technology

A Computer-Assisted Telephone Interview (CATI) system will be used to collect data for the MDS survey.  Trained interviewers will use the CATI system to read survey questions and enter institutional responses.  The data collection process will be minimally burdensome on institutions yet will enable the necessary information to be obtained in an efficient and timely manner.

The decision to use a CATI process as the primary means of data collection was based on the following key features of this system:

· CATI improves data quality by automatically providing correct sequencing and branching, based on prior responses and institutional characteristics.  Accordingly, interviewer error is greatly reduced and the time required to conduct telephone interviews and collect data is substantially decreased.

· All data are immediately validated for completeness and consistency as they are entered.  Data quality control measures are far more effective when performed during data entry rather than at some later point, and result in data of much higher quality.  

· The status of the data collection effort can be monitored in real time.  At any point during data collection, an institution’s completion status can be known (whether it is completed, in progress, or not yet begun).  Preliminary data summaries can be produced well before data collection ends, and production reports can be generated on a daily basis.  These monitoring capabilities are invaluable for ensuring timely and accurate data collection.

· All data are stored in and retrieved directly from centrally located database records.  This system allows respondents to provide requested data over a number of sessions, if necessary, and at the beginning of each session, telephone interviewers will be able to retrieve previously entered data.  Some data (such as institution name and address) can be preloaded, and the individual respondents will only need to confirm their accuracy at the start of the initial data collection session.

· Data analysis can begin immediately after data collection ends, and reports on key indicators can be produced while the survey is in the field.

A.4.
Efforts to Identify Duplication

The MDS survey was derived directly from the full-scale IPEDS survey components.  NCES devoted considerable effort to assure that IPEDS does not duplicate other data collection activities involving postsecondary education providers.  In developing IPEDS, NCES assessed the data collection efforts of other federal agencies (for example, the National Science Foundation, the Department of Agriculture, the Department of Defense, the Census Bureau, and the Bureau of Labor Statistics) through an examination of their forms.  NCES also had in-depth discussions with other Education Department offices (for example, OCR, OPE, and OVAE) to ascertain their need for data and the role of IPEDS in meeting those needs.  In addition, the Employment Training Administration, U.S. Department of Labor, reviewed and commented on the proposed data collection instrument.  Duplication was avoided and data needs were incorporated into IPEDS.

Although about 2,700 MDS institutions are known to NCES, only about 200 normally respond to IPEDS.  To avoid the collection of duplicate information, the MDS institutions that have responded to the latest IPEDS collection will not be contacted by the MDS survey.

A.5.
Methods Used to Minimize Burden on Small Entities

It is anticipated that a substantial portion of the MDS institutions that will be contacted will be less-than-two-year institutions.  These institutions are usually small and provide vocational and occupational training programs.  NCES has taken the following actions to reduce the reporting burden for these institutions:

· The normal IPEDS data request has been substantially reduced to a small set of key institutional data items such as institutional control, student enrollment, type and duration of educational programs offered, the price of education, the number of full-time staff, the institutions’ affiliation with the One-Stop system, and the type of administrative data maintained.  Additionally, items identified for data collection were those that should not require special record keeping or extensive research on the part of the respondent.

· A CATI system will be used to collect data. Trained interviewers will administer a survey instrument that is estimated to take no more than 10 to 15 minutes for those institutions that meet MDS eligibility requirements and 5 to 8 minutes for those that do not meet MDS eligibility requirements. The CATI process is more efficient than a paper-and-pencil process and will decrease the time required to conduct the interview.  Similarly, automated procedures for quality assurance will minimize call-backs for clarification of data errors.

A.6.
Consequences of Not Collecting the Information

Without the IPEDS MDS survey, NCES will not know the true scope and nature of the universe of MDS institutions.  NCES has suggested that the present IPEDS coverage of non-Title IV institutions could be as low as four percent.

Furthermore, there is no systematic way to update the current list of known MDS institutions.  There is no central source for listing these institutions in the various states and no entity that monitors those that are open to the public.  In particular, training opportunities in such areas as information technology are under-represented in the known listing of non-Title IV institutions.  Technological and other growth areas have become a prominent source of educational opportunities and are believed to compose a substantial portion of postsecondary training among the MDS institutions.

Accordingly, decisions by federal legislators and policymakers with regard to postsecondary education will be less than optimal given the lack of comprehensiveness of the data with which those decisions were made.  Additionally, our understanding of workforce development activities nationwide will be distorted thereby impacting job development strategies at the federal and state levels.

A.7.
Special Circumstances

No special circumstances apply to this data collection request.

A.8.
Solicitation of Comments as Required by 5 CFR 1320.8(d)

IPEDS was developed in collaboration with providers and users of data on postsecondary education.  Numerous external groups have recently been involved in planning revisions to the IPEDS system, including a Technical Work Group that represented the interests of state and federal agencies and various postsecondary education associations.  The National Postsecondary Education Cooperative, the American Council on Education, the State Higher Education Executive Officers Network, and the Association for Institutional Research were also consulted.

Additionally, technical review panels (TRP) were convened on three occasions to specifically address MDS issues.  The TRPs addressed data elements to be included in MDS, the sampling plan for MDS, and MDS data reporting.  TRP members represented the following organizations:

Association of Independent Kentucky Colleges and Universities

Career College Association

Federal Deposit Insurance Corporation

Jobs for the Future

National Association of Independent Colleges and Universities

Pennsylvania Association of Private School Administrators

Pennsylvania State System of Higher Education

Research Triangle Institute

The College Board

University of Minnesota

U.S. Census Bureau

U.S. Department of Transportation

West Liberty State College

Western Interstate Commission for Higher Education

ORC Macro

National Center for Education Statistics/U.S. Department of Education

The Employment Training Administration, U.S. Department of Labor, reviewed and commented on the proposed data collection instrument.

A.9.
Payment or Gifts to Respondents

Respondents will not be paid or receive gifts for participation in the IPEDS MDS survey.

A.10.
Assurance of Confidentiality

Confidentiality of data in the IPEDS MDS survey is not an issue given that all information is collected at the institution level.  No individual data pertaining to race/ethnicity, gender, or salaries will be collected.

A.11.
Justification for Questions of a Sensitive Nature

The IPEDS MDS collection contains no questions of a sensitive nature.

A.12.
Estimates of the Hour Burden of the Collection of Information

The total burden hours for the IPEDS MDS survey is based on an estimated sample of approximately 13,000 institutions.  We expect to reach and complete a screening interview with about 70 percent of the respondents we initially contact (N=9,100).  We expect that about half of these respondents (N=4,550) will fall out-of-scope (not open to the public, not primarily postsecondary, etc.) and half (N=4,550) will meet the eligibility criteria for the IPEDS MDS survey.  Of the 30 percent that we expect not to complete the screening interview (N=3,900), no more than approximately 10 percent (N=390) will actually be involved in an incomplete screening interview over the telephone.  The remaining respondents (N=3,510) will either be unreachable because of disconnected or incorrect telephone numbers (N=1,950) or refusals prior to any screening questions (N=1,560).

We estimate that screening interviews will require about 8 minutes to complete, whereas the full interview (the screening questions plus the MDS questions) will require about 15 minutes.  We estimate that incomplete screening interviews will average no more than 5 minutes with refusals prior to any screening questions averaging no more than 2 minutes. Table A.1 summarizes the computation of total burden for these groups and the corresponding assumptions.  Based on these assumptions the total burden hours is 1,808.

	Table A.1 - Total Respondent Burden by Interview Type



	Interview Outcome
	N
	Av Time
	Burden Hours
	Cost Burden

	Complete Screener Only
	4,550
	.13 hours
	592
	$8,921

	Complete Screener and MDS
	4,550
	.25 hours
	1,138
	$17,150

	Incomplete Screener
	390
	.08 hours
	31
	$467

	Disconnected
	1,950
	.00 hours
	0
	$0

	Refusals
	1,560
	.03 hours
	47
	$708

	Total 
	13,000
	
	1,808
	$27,246


The cost burden to respondents is calculated as the product of the total burden hours and the mean respondent wage rate.  It is expected that a clerical support person such as an office secretary or other related clerical staff will be the typical respondent in the IPEDS MDS data collection.  The Bureau of Labor Statistics (BLS) publishes data on mean hourly earnings for selected occupations in the United States in its National Compensation Survey (NCS).  The most recent published data from July 2002 indicates a mean hourly rate of $14.77 for secretaries.  Using BLS Consumer Price Index data for urban wage earners and clerical workers, it was estimated that the rate of inflation from July 2002 to July 2003 was 2 percent.  This rate was used to adjust the mean wage for secretaries. The adjusted wage rate is approximately $15.07 per hour nationally.  Thus, the cost burden to respondents is $27,246.  This includes $8,921 for those that only complete the screener, $17,150 for those that complete the screener and the MDS survey, $467 for those that start but do not complete the screener, and $708 for those that refuse to complete the survey.

A.13.
Estimate of Total Annual Cost Burden to Respondents or Recordkeepers Resulting from the Collection of Information

There are no start-up or maintenance costs associated with this data collection.

A.14.
Estimate of Total Annual Cost to the Federal Government

The cost to the Government for the IPEDS MDS Data Collection is $746,902.  This cost is distributed across the various project tasks as follows:

	Table A.2 - Cost Distribution for IPEDS MDS Data Collection



	Task
	Cost

	Task 1: Management
	$95,590

	Task 2: CATI Data Collection System Programming
	$43,557

	Task 3:Data Collection
	$417,458

	Task 4: Reporting
	$190,297

	Total 
	$746,902


A.15.
Reasons for Changes to Annual Cost Burden to Respondents and Total Annual Cost to the Federal Government

Because the IPEDS MDS collection has not been conducted before, there are no changes.

A.16.
Data Collection Schedule and Plans for Tabulation and Publication

Table A.3 summarizes the schedule for IPEDS MDS data collection:

	Table A.3 - IPEDS MDS Data Collection Schedule



	Activity
	Performance Period

	
	

	Develop and refine CATI data collection screens, edits, and system functions


	November 2003 – March 2004

	Train interviewers
	April 2004



	Mail advance letters


	April 2004 – August 2004

	Conduct data collection
	May 2004 – September 2004



	Produce data files
	October 2004



	Produce EDTab Report
	September 2004 – December 2004



	Produce Methodology Report
	September 2004 – December 2004



	NCES Adjudication Process
	January 2005 – May 2005

	
	


The IPEDS MDS results will be disseminated by NCES in the following ways:

· EDTab Report: A predetermined set of tables called EDTabs will be produced and publicly disseminated.  These tables will include, but not be limited to, estimates of the total number of non-Title IV institutions, student enrollment in non-Title IV institutions, and non-Title IV institutions with more than 15 full-time staff members.

· Methodology Report: This report will accompany the EDTabs Report and will describe the sampling, data collection, processing, and analysis procedures of the IPEDS MDS project.  The sampling section will focus on describing how area sampling techniques were used to compile the list of potential non-Title IV institutions.  The data collection section will describe the CATI system procedures, response rates and a summarization of call outcomes.  The data processing section will describe the data editing procedures employed and the creation of data files.  The analysis section will include a bias analysis if the response rate of MDS institutions falls below 85 percent and the overall response rate of the data collection falls below 75 percent.

· Internet: NCES makes all IPEDS data and reports available via the Internet.  After the IPEDS MDS data has been edited, data files will be prepared. Since no confidential information will be collected, the data files will be available as public use data files. NCES widely disseminates public announcements of electronic releases.

A.17.
Approval To Not Display Expiration Date for OMB Approval
NCES is not seeking approval to not display the expiration date of OMB approval.

A.18.
Exceptions to Certification for Paperwork Reduction Act Submissions

There are no exceptions to the topics in Item 19 of Form OMB-I.

B.
Collection of Information Employing Statistical Methods

B.1.
Respondent Universe and Sampling Methods
Obtaining an accurate numerical estimate of the number of non-Title IV postsecondary institutions is a primary purpose of the IPEDS MDS data collection, because that parameter is not precisely known at the present time. The primary objectives of the IPEDS MDS Project are to:

· Provide a national estimate of the number of non-Title IV postsecondary institutions that are open to the public

· Collect a minimal set of data so that national estimates can be made of student enrollment in non-Title IV institutions, the number of non-Title IV institutions that employ 15 or more full-time staff, and an indication of the types of educational programs that are being offered by these institutions

The target population of the survey is the non-Title IV postsecondary education institutions open to the public and operating between July 1, 2002 through June 30, 2003, in the 50 states, the District of Columbia, and the Commonwealth of Puerto Rico. These institutions must have provided formal instructional programs that result in a terminal degree, formal award or certification or offer programs that prepare students to take certification or licensure exams to be eligible for inclusion in the MDS dataset. 

To achieve these goals, the survey implements a two-stage area sampling design. At the first stage, a sample of geographical areas (counties) is selected, and then at the second stage, samples of MDS institutions are selected within the selected counties.

B.1.a.    Description of Area Sampling Method and Sample Selection Procedure
The sample for the IPEDS MDS survey consists of two groups: the 2,700 institutions currently identified in the IPEDS and the sample obtained from the area sampling design. Since all 2,700 institutions were included with certainty, regardless of whether or not the geographical locations of these institutions intersect with the area sampled, the 2,700 institutions are excluded from the sampling frame before the selection of institutions. The following subsections explain the sampling method and sample selection procedure for the two-stage area sample design.

B.1.a.1. 
First-stage Sampling
Sampling Frame.  The primary sampling unit (PSU), the sampling unit used for the first-stage sampling process, is a county or county-equivalent area defined by distinct Federal Information Processing Standards (FIPS) codes. The MDS institutions (excluding the 2,700 institutions currently identified in IPEDS) are clustered into counties. It is important that each PSU coincide with a jurisdiction (or groups of jurisdictions) with clear geopolitical boundaries because official sources list institutions by jurisdiction.  By means of a file that links ZIP codes to counties, any entry in a list of addresses can be matched to the county where its ZIP code is primarily located. The area sampling frame includes 3,208 counties or county-equivalent areas defined by distinct FIPS codes.  

Stratification of Counties. Three stratification variables are used:  

· Population Size 

· Region

· Urban status

The design distinguishes three groups of counties based on county population size: (1) small noncertainty counties, (2) large noncertainty counties, and (3) very large (certainty) counties. To classify the counties into the three size groups, each county is assigned a measure of size based on the population of that county.  To reduce the skewness of the distribution of county populations, and also to reduce the expected number of certainty counties, we use the square-root transformation to derive measures of size (that is, the square root of the total population).  Small counties are defined as those with a population of 50,000 or less.  A certainty stratum contains those counties that by virtue of their very large size have a probability of selection equal to 1.0 or greater.  The size cutoff for these counties was 1,012,500 (that is, each county with population in excess of this threshold was included in the sample with certainty). Counties with a population between 50,000 and 1,012,500 are then classified into the large noncertainty counties. 

Five regions are developed by combining pairs of the 10 Bureau of Economic Analysis (BEA) regions. The definition of the five regional strata is provided in Table B.1 according to the states that make up each region. Specifically, pairs of successive Bureau of Economic Analysis (BEA) regions were combined to form the five regional strata. 

Table B.1 - States Composing the Five Regional Strata

	Regional Strata 

(Bureau of Economic Analysis (BEA) Regions)
	States

	1  (1, 2)
	CT, MA, ME, NH, NJ, NY, PR, RI, VT 

	2  (3, 4)
	AL, DC, DE, FL, GA, KY, MD, MS, NC, PA, SC, TN, VA, WV

	3  (5, 6)
	AR, IL, IN, LA, MI, MN, NM, OH, OK, TX, WI

	4  (7, 8)
	CO, IA, KS, MO, ND, NE, SD, UT, WY

	5  (9, 10)
	AK, AZ, CA, HI, ID, NV, OR, WA 


Urban status has two levels (high versus low) based on population density.  

Sample County Allocation. At the first stage of sampling, a sample of 791 counties is selected. The sample county allocations are initially made at the size stratum level as given in Table B.2. The planned allocation calls for selecting 472 small counties, which represents 20 percent (472 out of 2,354 counties) of the small counties in the frame. All very large counties in the frame (31 counties) are selected with certainty. Using the square-root population size measure, 288 counties were allocated to the stratum of large noncertainty counties. 

Table B.2 - County Sample Allocation to Size Strata

	Size Stratification
	Number of Sample Counties

	Small Counties
	472

	Large Counties
	288

	Very Large Counties
	31

	Total Counties
	791


This sample is then allocated to the strata defined by cross-classification of size, region, and urban status.  Within the small-county stratum, there are five regional strata, each of which is subdivided into two urban-status strata. Then, the sample is allocated to each small noncertainty stratum in proportion to the number of counties in the stratum so that the sampling rate will be approximately the same for each of those (10) substratum cells. The large noncertainty counties are also subdivided into ten substratum cells.  The allocation to each large noncertainty stratum is in proportion to the sum of the size measures. Table B.3 shows the definition of the twenty-five strata and a tentative allocation of the sample counties to strata.

Method of Sample Selection. Different sampling methods are used in each of the three size strata. Counties in the small county stratum are sampled with equal probabilities. Large noncertainty counties are selected with probabilities proportional to size (PPS). Very large counties are included with certainty in the sample.

Table B.3 - Tentative Stratification and Sample Allocation to Strata

	Stratum Label
	Size
	Region
	Urban Status (Population Density)
	Frame Total Number of Counties
	Sample Counties

	1
	Small
	1
	Low
	50
	10

	2
	Small
	1
	High
	50
	10

	3
	Small
	2
	Low
	358
	72

	4
	Small
	2
	High
	359
	72

	5
	Small
	3
	Low
	379
	76

	6
	Small
	3
	High
	380
	76

	7
	Small
	4
	Low
	318
	64

	8
	Small
	4
	High
	318
	64

	9
	Small
	5
	Low
	71
	14

	10
	Small
	5
	High
	71
	14

	11
	Large
	1
	Low
	60
	15

	12
	Large
	1
	High
	61
	33

	13
	Large
	2
	Low
	145
	34

	14
	Large
	2
	High
	146
	64

	15
	Large
	3
	Low
	129
	31

	16
	Large
	3
	High
	130
	55

	17
	Large
	4
	Low
	32
	8

	18
	Large
	4
	High
	33
	15

	19
	Large
	5
	Low
	43
	11

	20
	Large
	5
	High
	44
	22

	21
	Certainty
	1
	--
	7
	7

	22
	Certainty
	2
	--
	4
	4

	23
	Certainty
	3
	--
	9
	9

	24
	Certainty
	4
	--
	1
	1

	25
	Certainty
	5
	--
	10
	10

	Total
	3,208
	791


B.1.a.2.
Second-stage Sampling

Sampling Frame.  Two national databases serve as the main information sources for the sampling frame of candidate institutions.  One source, InfoUSA, is made up of business white page listings.  Listings obtained from Dun and Bradstreet augment the InfoUSA listings. Dun and Bradstreet listings comprise business firm information. An analysis of these two sources indicates that approximately two-thirds of the InfoUSA and Dun and Bradstreet listings overlap while one-third does not.  For this reason we expect that using both sources provides a more complete representation of the sampling frame. Secondary listings of institutions are obtained from professional associations, accreditation agencies and state sources. After these files are combined and duplicate listings are eliminated, an additional screening process is performed by eliminating institutions listed in the Common Core of Data (CCD), the Private School Survey (PSS), and the Title IV institutions listed in IPEDS. Since the 2,700 currently identified non-Title IV institutions in IPEDS will be included in the sample with certainty, these institutions are also excluded from the frame. Specialized matching software (Automatch
) is used to match these files with the sampling frame file. Automatch is a highly generalized matching algorithm that uses probabilistic methods to match records from any two files.  The Automatch process leads to the development of a comprehensive unduplicated master list of potential postsecondary institutions. 

After the preliminary set of duplicate samples has been determined and removed, the master file is subset to the sampled areas. Every non-Title IV institution located in each sample county is identified. To subset the master file of telephone listings to the sample counties, it is necessary to map the sample counties to ZIP code areas included in the counties.  Operationally, target institutions are located in a five-digit ZIP code area contained primarily in the county.

Sampling Institutions. At the second stage, institutions are sampled from a comprehensive list of institutions at the county level. The sample selection method differs across sampled counties, depending on the size of the county (small, large, or certainty county). The objective is for every sampled non-Title IV institution to have the same overall probability of being selected (self-weighting). 

Within each small county, all institutions are included in the sample of institutions. The initial sample of counties in this stratum represents 20 percent of the small counties, therefore this selection assigns to each institution a probability of selection equal to 0.20. In the large noncertainty counties, the second-stage sampling rate depends on the county’s probability of selection, that is 0.20 divided by the county’s probability of selection, so as to make the overall probabilities of selection approximately uniform across strata (about 0.20). In the certainty counties, the institutions are sampled at the 20 percent rate. This approach results in an approximately self-weighted sample of institutions (that is, a sample where the overall probability of selection of each institution is the same).  The sampling plan allows for fine-tuning the second-stage sampling rate in the certainty and large counties to achieve the target sample sizes.  Adjustments are expected to be small enough so that changes in the uniform sampling rates will lead to precision losses that are likely to be small.

Institutions in the large non-certainty and in the certainty counties are sampled with systematic random sampling from the list of institutions in the county ordered by the data source and by Standard Industrial Classification (SIC) system codes.  This implicit stratification ensures that the distribution of sampled institutions mirrors the total institutions in the county along with data source and SIC code dimensions.

The preliminary sampling design anticipates that approximately 13,000 institutions are sampled through this area sampling design.  Since the actual number of institutions in the frame is not known at this time, the sampling plan could result in a total sample size that is larger than 13,000, which has implications for survey costs. If this occurs, the overall sampling rate will be reduced to a rate that is smaller than 20 percent so that the number of sample cases to be screened is approximately 13,000.  The change in design will be minimized by retaining the self-weighting feature of the sample but with a different overall sampling rate that is no longer 20 percent.

B.1.b.  Expected Overall Response Rate and the Number of Completed Samples

In order to successfully monitor the data collection, the IPEDS MDS team will develop a quality control system by using an internal reporting system that provides weekly production reports which include resolution rates, response rates of the MDS institutions, overall response rates for the data collection, and reasons for nonresponse. 

The resolution rate is defined as the ratio of the number of samples with known status resolution to the number of all samples. NCES requires the IPEDS MDS collection to achieve a minimum 85 percent resolution rate. 

The response rate of the MDS institutions is defined as the ratio of the number of samples that completed MDS interviews (respondents) to the number of in-scope
 samples (respondents + nonrespondents). NCES requires the IPEDS MDS collection to achieve a minimum 85 percent response rate from institutions that are identified as MDS. 

A disposition status for each sample case will be determined and codes for their final disposition will be created. The disposition codes must be clear and comprehensive so that all substantive information and process information obtained during data collection can be recoded into a disposition status without the need to review the screening/interviewing process. Based on the screening and interviewing process, a final disposition status will be recorded into a code for each sample case.

Based on these disposition status codes, the system will classify the sample into one of the following non-overlapping groups: 
A
=
In-scope respondents (completed screener questions, eligible for IPEDS MDS, and completed the MDS survey
)

B
=
In-scope nonrespondents (completed screener questions, eligible for IPEDS MDS, but did not complete the MDS survey)

C
=
Out-of-scope contact (completed screener questions, and found to be ineligible for IPEDS MDS)

D
=
Out-of-scope non-existing institution
 (closed institution, no institution identified with current name, disconnected phone number with no updated information from any source)

E
=
Eligibility cannot be determined (did not complete screener questions such that scope could be determined or non-contact such as no answer or recording)

The resolution rate is then calculated as: 
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Given the MDS institutions, the response rate is calculated as:
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Additionally, the overall response rate is calculated as the ratio of the number of complete MDS interviews to the number of eligible MDS sample cases.  The number of eligible sample cases in this rate includes some estimated proportion of cases of unknown eligibility that are eligible (NCES 2002
; AAPOR 2000
).  Assuming that the eligibility rate among the sample cases with unknown eligibility (Group E) is the same as that  among the cases with known resolution (Group A+B+C+D), the number of eligible cases among the cases with unknown eligibility can be estimated using the eligibility rate from cases with known resolution.  Therefore, the expected overall response rate is calculated as:
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We estimate that approximately 70 percent of the institutions called will complete the screening interview and that their eligibility status can be determined from this screening process. Of these, half will be out-of-scope because they do not meet the eligibility criteria for membership in IPEDS MDS; the other half will be found to be in-scope. Among the in-scope samples, we assume that 85 percent will provide or complete the MDS data items and 15 percent will not (because of refusals and other reasons). Among the 30 percent of institutions that will not complete the screening interview, it is anticipated that about 50 percent will be non-existent institutions. For the remaining 50 percent it will be impossible to determine whether they are in-scope or out-of-scope because we will not have enough information to do so.

Assuming approximately 13,000 institutions to be called, our estimates of respondents by disposition status are as follows:

A (in-scope respondents): n=3,867

B (in-scope nonrespondents): n=683

C (out-of-scope contact): n=4,550

D (out-of scope non-existing institutions): n=1,950

E (eligibility cannot be determined): n=1,950

Under this assumption, the data collection is expected to achieve the following survey rates:

· Resolution rate = 11,050 / 13,000 = .85 or 85 percent

· Response rate of MDS institutions = 3,867 / 4,550 = .85 or 85 percent

· Overall response rate = 3,867 / (4,550 + 0.42 x 1,950) = .72 or 72 percent

B.2.
Procedures for Data Collection and Analysis

B.2.a    Data Collection Approach

The survey uses a computer-assisted telephone interviewer (CATI) data collection system. First, each sample case will be screened to determine eligibility for IPEDS MDS data collection. Those who are eligible will be asked to provide data elements for the IPEDS MDS database. 

Screening of Potential MDS Institutions. During the first portion of the telephone interview, the institution’s name, address, telephone number, and Web address are verified.  If the sample information is incorrect, we determine whether the institution was previously listed under a different name or address.  This process not only ensures us that we have contacted the correct institution but also serves to eliminate non-sampled institutions and duplicated institutions. Five other data elements are also collected to determine whether an institution should be considered in-scope for the IPEDS MDS. 

· Whether the institution is primarily for postsecondary students (at least 50 percent of the students are beyond high school age)

· Types of programs (institutions must provide postsecondary education to be included in the MDS dataset)

· Whether admission to the institution is open to the public 

· Confirmation that an institution is not part of Title IV

· Whether the institution offers a full program of study that can lead to a formal certificate or degree or offers programs that prepare students to take certification or licensure exams 

The MDS Interview. If an institution meets the qualifications for IPEDS MDS, the interview will continue with the remaining data elements in the MDS: 

· Control of institution (public, not-for-profit, for-profit)

· Types and levels of programs offered

· Year institution began providing postsecondary programs

· Number of students (from July 1, 2001, to June 30, 2002)

· Number of full-time faculty and staff 

· Number of complete programs of study offered

· Two largest programs, by enrollment

· Length of two largest programs 

· Price of attendance of two largest programs

· Whether most of the institution’s postsecondary programs are offered primarily on-line 

· One-stop affiliation

· Type of administrative data collected and maintained

· Institution’s Web address

· Contact person’s name

· Respondent’s telephone number and e-mail address

As in the screening phase, an institution’s responses in the MDS interview phase will be electronically recorded by means of the CATI application. The application will have internal data consistency edits and skip patterns that route the interviewer through the questionnaire.  Interviews will be conducted during the workweek, at various times of day, to reach the highest proportion of respondents.  

B.2.b.  Nonresponse Adjustment and Survey Weight Calculation 

After completing the data collection, we will calculate the final survey weights. These weights will properly quantify the representation of units in the frame by the units in the sample. The weight will be calculated to account for sampling with unequal probability of selection, noncontact and nonresponse in the data collection. These final weights will be constructed based on the sampling base weight calculated as the reciprocal of the selection probability. For the two-stage sampling being used in this study, the sampling base weight is calculated as a multiplication of the first-stage and the second stage sampling weights. These weights are then adjusted to account for: 

· Sample cases with unknown eligibility (the representation of eligibility will be estimated and then distributed among the samples with known eligibility)

· the nonrespondents (the representation of nonresponse will be distributed among the respondents)

The objective is to avoid and reduce bias of the survey estimates due to nonresponses. When nonresponse is present in the survey data, the survey estimates are calculated only from the respondents (that is, the institutions that completed the survey), rather than from all sample cases. However, if the respondents and nonrespondents are different in terms of the characteristics being surveyed, then the estimates calculated only from the respondents may be biased. The common method to account for this bias is by making nonresponse adjustments. 

The adjustment process will implement a standard weighting class method or response propensity model method. The weighting class method will group the respondents into weighting cells so that the respondents within a cell will have homogeneous response propensities or response rates. Within this cell the weights of the respondents are then adjusted to properly inflate the respondents and nonrespondents. Alternatively, the response propensity model method will adjust the weights based on individual propensity scores (rather than based on a group of respondents within a cell) using the estimated propensity score calculated from the propensity model.

To construct the weighting cells or to estimate the propensity model, we will use auxiliary variables available from both respondents and nonrespondents. These variables may be obtained from frame level information. Variable selection will be performed prior to weighting cell construction or modeling the propensity score.

The weight will also be adjusted to account for multiplicity problems. The definition of appropriate reporting units (as well as sampling units, frame units, and analysis units) often needs special attention in surveys of establishments and institutions if the organizational structure is to be reflected accurately and meaningful data about the institution are to be obtained. The units often differ, because subunits (for example, branches or offices) may fit one of three criteria: 

· Listed separately in the frame 

· Selected separately into the sample 

· Provide the most relevant data about the organization  

For MDS institutions, a rule has been defined (depending on whether the “branch” or “sibling” has a separate, complete program) to distinguish institutions that are separate and different from a single institution that has several locations.  This problem may have statistical implications.  For example, if several frame listings are associated with the same analysis unit, then units that (may) report the same survey data may have multiple probabilities of being selected into the sample.  This issue is addressed by one of the following methods in the survey design and analysis: 

· Multiple listings (or "multiplicities") will be removed (by removing duplications in the frame) 

· Survey weights will be adjusted to account for the multiplicity as identified for sample institutions that may remain 

The adjusted weights will be analyzed and checked against any unusual and excessive values. The final weight will be attached to each institution (respondent) completing the interview so that the survey estimates can be computed on the basis of the respondents only.

B.2.c.  Estimation 

The statistics presented in the EDTabs and analysis tables will be weighted. National estimates of the eligible MDS institutions will be calculated based on the complete respondents using the final survey weights. In addition, those ineligible MDS institutions will also be estimated (using weights for the ineligible samples). The measure of reliability of the estimates (that is, standard errors) will be attached. 

B.2.c.1.
Variance Estimation 

The survey estimates will be calculated on the basis of the respondents from the area sampling plus the respondents from the 2,700 institutions. Along with the survey estimates, the standard errors (that is, the square root of the variances) of the estimates will be tabulated. The standard error indicates how much variability there is in the population of possible estimates of a parameter for a given sample size. Standard errors are used as a measure of the precision expected from a particular sample.

The complexity of the implemented sampling design (plus the weighting adjustment process) leads to the use of an approximation of the design based variance estimation. In addition, the variance estimation needs to incorporate the fact that the survey estimates are calculated from two sources: the 2,700 (certainty) samples, and the sampled institutions from area sampling. Therefore, we will approximate the design based variance estimation using the Taylor series expansion (linearization) method, where the design (stratification and clustering) variables used at the time of sampling and the nonresponse adjusted final weights will be used in the calculation. The calculation of survey estimates and their standard errors will be performed using a statistical software package for complex survey data, SUDAAN.

B.2.c.2
Expected Precision

Assume that an analysis table (EDTabs) presents an estimate of a percentage or proportion P of a characteristic reported in a single cell of the table by using statistic p. For design purposes, the standard error of this estimate may be expressed as (ignoring the finite population correction factor)
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where n denotes the sample size (that is, the number of institutions), and DEFF denotes the design effect due to the use of a complex sampling and weighting process and is usually greater than 1. Thus, the value of the standard error is a function of n, P and DEFF. 

The value of DEFF reflects the increase of the variance of the estimates under the complex sample design as compared to those under a simple random sampling with the same sample size. In this data collection, the design effect is composed of a clustering effect (institutions within a county) and an unequal weight effect (resulting from the nonresponse adjustment). We assume that the design effect in this study ranges from 1.5 to 3.5. 

The half-width of the 95 percent confidence interval is defined as 1.96 ( se(p). Therefore, based on these assumptions, the half-width confidence intervals for various possible n, P, and DEFF values are given in Table B.4. 

A value of a half-width confidence interval (say B) indicates that the sample provides an overall estimate with a level of precision that the “true” value lies between a range of point estimate + or – B. For example, if within a sub-domain/sample of 3,000 institutions the proportion of samples that posses a characteristic of interest is 0.3, then (under an assumption that DEFF=2.5) the true proportion will lie between 0.3 – 0.0259 and 0.3 + 0.0259, which is (0.2741; 0.3259).

Table B.4 - Half-width Confidence Interval for Various Values of n, P, DEFF
	n
	DEFF = 1.5
	DEFF = 2.0

	
	P = 0.1
	P = 0.2
	P = 0.3
	P = 0.4
	P = 0.5
	P = 0.1
	P = 0.2
	P = 0.3
	P = 0.4
	P = 0.5

	1,000
	0.0228
	0.0304
	0.0348
	0.0372
	0.0380
	0.0263
	0.0351
	0.0402
	0.0429
	0.0438

	2,000
	0.0161
	0.0215
	0.0246
	0.0263
	0.0268
	0.0186
	0.0248
	0.0284
	0.0304
	0.0310

	3,000
	0.0131
	0.0175
	0.0201
	0.0215
	0.0219
	0.0152
	0.0202
	0.0232
	0.0248
	0.0253

	4,000
	0.0114
	0.0152
	0.0174
	0.0186
	0.0190
	0.0131
	0.0175
	0.0201
	0.0215
	0.0219

	5,000
	0.0102
	0.0136
	0.0156
	0.0166
	0.0170
	0.0118
	0.0157
	0.0180
	0.0192
	0.0196

	6,000
	0.0093
	0.0124
	0.0142
	0.0152
	0.0155
	0.0107
	0.0143
	0.0164
	0.0175
	0.0179


	n
	DEFF = 2.5
	DEFF = 3.0

	
	P = 0.1
	P = 0.2
	P = 0.3
	P = 0.4
	P = 0.5
	P = 0.1
	P = 0.2
	P = 0.3
	P = 0.4
	P = 0.5

	1,000
	0.0294
	0.0392
	0.0449
	0.0480
	0.0490
	0.0322
	0.0429
	0.0492
	0.0526
	0.0537

	2,000
	0.0208
	0.0277
	0.0318
	0.0339
	0.0346
	0.0228
	0.0304
	0.0348
	0.0372
	0.0380

	3,000
	0.0170
	0.0226
	0.0259
	0.0277
	0.0283
	0.0186
	0.0248
	0.0284
	0.0304
	0.0310

	4,000
	0.0147
	0.0196
	0.0225
	0.0240
	0.0245
	0.0161
	0.0215
	0.0246
	0.0263
	0.0268

	5,000
	0.0131
	0.0175
	0.0201
	0.0215
	0.0219
	0.0144
	0.0192
	0.0220
	0.0235
	0.0240

	6,000
	0.0120
	0.0160
	0.0183
	0.0196
	0.0200
	0.0131
	0.0175
	0.0201
	0.0215
	0.0219


	n
	DEFF = 3.5

	
	P = 0.1
	P = 0.2
	P = 0.3
	P = 0.4
	P = 0.5

	1,000
	0.0348
	0.0464
	0.0531
	0.0568
	0.0580

	2,000
	0.0246
	0.0328
	0.0376
	0.0402
	0.0410

	3,000
	0.0201
	0.0268
	0.0307
	0.0328
	0.0335

	4,000
	0.0174
	0.0232
	0.0266
	0.0284
	0.0290

	5,000
	0.0156
	0.0207
	0.0238
	0.0254
	0.0259

	6,000
	0.0142
	0.0189
	0.0217
	0.0232
	0.0237


B.3.
Methods to Maximize Response Rates and Address Non-Response

The following strategies will be used to maximize response rates:  

· Advance letters that include information that clearly identifies the purpose of the study

· Multiple attempts to contact institutions at varying times of the day

· Trained interviewers that provide clear, concise, and convincing responses to questions and concerns that respondents may have

· The use of a CATI system of data collection to decrease item non-response and reduce interview time

· Design of an efficient data collection instrument

Advance Letters

An advance letter will be sent to all sample members alerting them to the data collection effort and requesting their participation. Some researchers
 suggest that reminders can be the single most important technique for producing high response rates. The mailing will include information that identifies the purpose of the study and offers potential respondents the opportunity to call toll-free to respond to the survey immediately.  The mailing will also stress the limited size of the data set and the minimal burden that providing this data is expected to impose.

Multiple Attempts at Varying Times

During data collection, all surveys will be conducted Monday through Friday from 7:00 am until 7:00 pm central time.  This time frame will allow interviewers to call sampled institutions from 8:00 am until 5:00 pm in the eastern, central, mountain, and pacific time zones.  Additionally, this time frame accommodates institutions that may be open for business only later in the day (for example, night schools).

Trained Interviewers

Training interviewers is essential to ensure the collection of high-quality data.  All interviewers for the IPEDS MDS survey will undergo a two-day training program.  The training will include details about roles and responsibilities of different representatives at the training site, details regarding survey content with a question-by-question walk-through of the survey, and role-plays using practice scenarios to familiarize staff with the instrument.  After the training, each interviewer must complete a certification process before actual data collection.  This certification will be conducted by the director of survey operations and the CATI manager to ensure that each interviewer can work through the survey while interacting with a respondent.

During the interview process, interviewers will employ refusal-avoidance techniques that have been proven to maximize the cooperation of prospective interviewees.  A list of rebuttal responses will be available to interviewers to address anticipated concerns or initial refusals.  Examples of these responses are listed below:

Initial refusals during introduction 

· “I am not interested”

The objective of the survey is to increase public and federal awareness of 
the increasing and diverse range of postsecondary education and training 
programs that are available.  To meet this goal we need to hear from your 

organization.

· “I don’t have time right now.”

I realize that you are very busy, however the survey will only take about 15 minutes to complete.  I’ll go as fast as I can.

· “ I still don’t have time to complete the survey right now.”

That’s understandable.  When is the best time to reach you? Let’s set an 
appointment now for the time that’s most convenient for you.

· “We don’t accept solicitation calls.”

This is not a solicitation/telemarketing call.  We are calling on behalf of 

the U.S. Department Education in regard to a national survey designed to 

expand public and federal awareness of postsecondary education and  
training programs like yours.

· “I can’t help you.” or after repeated resistance.

Is there someone else available that I could speak with who could provide me with some information about your school or training and educational program?

Refusals during the data collection
· “I’m not sure that I should give this information to you”

You are not obligated to answer all the questions. The survey is completely voluntary but by providing us with answers to these questions you could help the Department of Education better understand the scope of postsecondary education in the United States so that more informed policy decisions can be made.

· “I am not a college or university”

Perfect! We are interested in identifying alternative postsecondary educational and training opportunities to maximize public and federal awareness of these organizations. 

· “This is taking longer than I expected.  I can’t do this right now”

There are only a few more questions to go before we’re done. It will only take a minute or two more.

· “I have another call I need to take, or I need to go now.”

I understand.  When would be a good time for us to call back so that we can complete the survey?  I’ll only need a few minutes of your time during our next call.


However, when hard refusals are encountered, senior interviewers, trained specifically to address respondents’ concerns about completing surveys, will attempt to convert the refusals of sampled institutions’ representatives one week after initial contact.  Interviewers incorporate several tactics when attempting to convert hard refusals.  Refusal conversion specialists will incorporate the following steps:

· Establish the call as a courtesy call following-up to an earlier contact

· Address any specific problems or concerns that the respondent has with the study 

· List the advantages of participating in the survey

· Reiterate the importance of collecting information from this specific institution

Use of the CATI System

Trained interviewers will use the CATI system to read survey questions and enter institutional responses.  The result will be a data collection process that is minimally burdensome on institutions yet capable of obtaining the necessary information in an efficient and timely manner.

The CATI process has the following advantages, which are related to maximizing response rates and addressing other non-response issues: 

· Data quality is improved by automatically providing correct sequencing and branching, based on prior responses and institutional characteristics.  Accordingly, interviewer error is greatly reduced and the time required to conduct telephone interviews and collect data is substantially decreased.

· All data are immediately validated for completeness and consistency as they are entered.  Data quality control measures are far more effective when done during data entry rather than at some later point, resulting in data of much higher quality.  

· The status of the data collection effort can be monitored in real time.  At any point during data collection, an institution’s completion status can be known (whether it is completed, in progress, or not yet begun).  Preliminary data summaries can be produced well before data collection ends and production reports can be generated on a daily basis.  These monitoring capabilities are invaluable for ensuring timely and accurate data collection.

· All data are stored in and retrieved directly from centrally located database records.  This system allows respondents to provide requested data over a number of sessions, if necessary and at the beginning of each session telephone interviewers will be able to retrieve previously entered data.  Some data (such as institution name and address) can be preloaded and the individual respondents will only need to confirm their accuracy at the start of the initial data collection session.

Data Collection Instrument

The design of the MDS data collection instrument draws heavily on questions and instruments used in previous IPEDS surveys. Edit checks have been incorporated to help identify potential problems and provide opportunities for correction early in the data collection.  Troubleshooting reports generated by staff will alert data managers to potential problems.  Corrective steps will be taken immediately to ensure timely error resolution and correction. By implementing these steps, we anticipate a data set of very high quality obtained in a timely fashion.

B.4.
Tests of Procedures or Methods

The survey instrument will be pre-tested with nine institutions after the MDS sample has been selected. The survey modules were developed and modified on the basis of the contractor’s internal review and mock administrations.  The mock administrations helped inform the burden estimates.
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Westat

1650 Research Blvd.

Rockville, MD  20850

301.251.1500

Steve Kaufman

Mathematical Statistician

National Center for Education Statistics

Washington, DC

202.502.7371

Karen O’Conor

Mathematical Statistician

National Center for Education Statistics

Washington, DC

202.502.7410

Ronaldo Iachan
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ORC Macro

Calverton, MD

301.572.0538

Pedro Saavedra
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ORC Macro

Calverton, MD
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Sophia Zanakos

ORC Macro

Calverton, MD

301.572.0239

Janice Plotczyk

Contracting Officer’s Representative, IPEDS MDS Project

National Center for Education Statistics

Washington, DC
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APPENDIX A

DATA ELEMENTS AND JUSTIFICATIONS

Minimum Data Set Elements and Justifications Table

	Minimum Data Set Element
	Data Classification Category
	Operational Definition
	Question
	Response Set
	Justification or Rationale for Variable

	Respondent Identification = ID

(If Respondent Indicates that both the Name and Address identified in the Sample Frame are incorrect 

Terminate the Interview)



	Institution Name
	ID
	Full legal name of the institution
	Q1.
I would like to confirm that the name of your institution is [insert institution name as it appears in the sampling frame].  Is this correct?

A.
IF NO TO Q1: Has the institution ever operated under this name?

B.
IF YES TO A: When did the name of this institution change?

C.
IF NO TO QUESTION A: What official names has this institution used in the last five years, starting with the institution’s current name.
	1.
Yes

2.
No (Go To A)

3.
Don’t Know

4.
Refused

1.
Yes (Go to B)

2.
No (Go To C)

3.
Don’t Know

4.
Refused

Numeric Response (4-digit year)

Don’t Know

Refused

Text: Current Name

Text: Previous Name 1

Text: Previous Name 2

Text: Previous Name 3

Don’t Know Previous Names


	Primary institutional identifier to determine if correct institution has been contacted and to identify possible duplicate listings.


	Minimum Data Set Element
	Data Classification Category
	Operational Definition
	Question
	Response Set
	Justification or Rationale for Variable

	Institution Address
	ID
	Full legal address of the institution
	Q2.
Is this institution located at [insert address, including street address, city, state and zip code as listed in sampling frame]?

A.
IF YES – CORRECT ADDRESS, BUT HAVEN’T REACHED THAT LOCATION TO Q2: What is the address including street, city, state, and zip code of the facility that I have reached?

B.
IF YES - CORRECT ADDRESS, BUT HAVEN’T REACHED THAT LOCATION TO Q2: What is the name and telephone number of the facility located at [insert address, including street address, city, state and zip code as listed in sampling frame]?


	1.
Yes – correct address

2.
Yes – correct address, but haven’t reached that location, reached main facility (GO TO A)

3.
No – incorrect address (Go To C)

4.
No – incorrect address for that institution and haven’t reached that location, reached main facility instead (Go To D)

5.
Don’t Know

6.
Refused

Text: Address 1

Text: Address 2

Text: City

Text: State

Text: Zip

Don’t Know

Refused

(GO TO B)

Text: Name of facility

Text: 10-digit phone number

Don’t Know

Refused

(GO TO F)


	Primary institutional identifier to determine if correct institution has been contacted.  Also, provides information for identifying a referral situation that requires re-verification of contact information with original institution.


	Minimum Data Set Element
	Data Classification Category
	Operational Definition
	Question
	Response Set
	Justification or Rationale for Variable

	
	
	
	C.
IF NO – INCORRECT ADDRESS TO Q2: What is the correct address of the facility that I have reached, including the street, city, state and zip code?

D.
IF NO – INCORRECT ADDRESS FOR THAT INSTITUTION AND HAVEN’T REACHED THAT LOCATION TO Q2: What is the address including street, city, state, and zip code of the facility that I have reached?
E.
IF NO – INCORRECT ADDRESS FOR THAT INSTITUTION AND HAVEN’T REACHED THAT LOCATION TO Q2: What is the name address including street, city, state, zip code, and telephone number of the facility that I am trying to reach? 
F. 
Are you able to continue with the interview on behalf of [Insert Original Institution from sampling frame]?

	Text: Address 1

Text: Address 2

Text: City

Text: State

Text: Zip

Don’t Know

Refused

[Terminate interview if name and address are incorrect]

Text: Address 1

Text: Address 2

Text: City

Text: State

Text: Zip

Don’t Know

Refused

(GO TO E)

Text: Institution Name

Text: Address 1

Text: Address 2

Text: City

Text: State

Text: Zip

Text: 10-digit phone number

Don’t Know

Refused

(GO TO F)

1.
Yes (GO TO Q3)

2.
No (Terminate, update contact information, and recontact correct institution location)
	


	Minimum Data Set Element
	Data Classification Category
	Operational Definition
	Question
	Response Set
	Justification or Rationale for Variable

	Instructional Unit Organizational Configuration
	ID
	Whether site contacted provides instruction
	Q3.
Does instruction occur at this location?

A.
Is this the administrative unit for [insert name from sampling frame or name from Q2b or Q2e]?

B.
What activities related to [insert name from sampling frame or name from Q2b or Q2e] take place at this location
	1.
Yes

2.
No (GO TO A)

3.
Don’t Know

4.
Refused

1.
Yes

2.
No (GO TO B)

3.
Don’t Know

4.
Refused

Text: Activities that take place

Don’t Know

Refused
	Provides confirmation that the site called is the location where educational activities actually occur 

	Parent/Sibling organizational relationship (i.e., satellite campuses)
	ID
	Whether Administrative unit has accompanying educational instructional facilities
	Q4.
Are there any other educational or training facilities where you provide instruction?

A.
What is the total number of educational or training facilities where you provide instruction?
	1.
Yes (Go To A)

2.
No

3.
Don’t Know

4.
Refused

Numeric Response

Don’t Know

Refused


	Provides verification that the data being collected is for the location where education takes place and how that data is being provided (i.e., for a single campus or for multiple campuses)




	Minimum Data Set Element
	Data Classification Category
	Operational Definition
	Question
	Response Set
	Justification or Rationale for Variable

	Institution’s  General Telephone Number
	ID
	General telephone number
	Q5.
Is [insert phone number used to make contact, including area code] the correct phone number for general information for [insert institution name from sampling frame or name from Q1.C]

A.
IF NO TO Q5: What is the correct phone number, including area code, for general information for [insert institution name from sampling frame or name from Q1.C]


	1.
Yes

2.
No (Go To A)

3.
Don’t Know

4.
Refused

Text: Correct 10-digit phone 
number

Don’t Know

Refused
	Provides additional verification that the responding institution is the institution that was originally dialed and general directory information for future contact if necessary

	Web Address
	ID
	Internet address for general public access
	Q6.
Does your institution have a web address that can be used by the general public to obtain information?

A.
IF YES TO Q6: What is the web address?
	1.
Yes (Go To A)

2.
No

3.
Don’t Know

4.
Refused

Text: Web address

Don’t Know

Refused


	Provides general directory information for future contact if necessary

	Email Address
	ID
	Internet email address for general public access
	Q7.
Does your institution have an email address that can be used by the general public to make specific request for information and assistance?

A.
IF YES TO Q7: What is the email address?
	1.
Yes (Go To A)

2.
No

3.
Don’t Know

4.
Refused

Text: Email address

Don’t Know

Refused


	Provides general directory information for future contact if necessary


	Minimum Data Set Element
	Data Classification Category
	Operational Definition
	Question
	Response Set
	Justification or Rationale for Variable

	Screener Information = SC

(If Respondent Indicated an ineligible status for any screener question 

terminate the interview after completing all screener questions)



	Universe Status: Postsecondary
	SC
	Whether at least 50% of the students at the institution have obtained a high school degree or its equivalent
	Q8.
On a typical day, are at least 50% of the students at your institution beyond high school age?
	1.
Yes

2.
No (Terminate interview after completing all other screening questions)

3.
Don’t Know

4.
Refused
	Provides initial screening information that determines whether interview is terminated.  Institution must provide educational services for students who have completed the requirements for a high school diploma or its equivalent to be post-secondary and to be included in the MDS dataset.




	Minimum Data Set Element
	Data Classification Category
	Operational Definition
	Question
	Response Set
	Justification or Rationale for Variable

	Universe Status: Type of Education Provided
	SC
	Whether institution offers academic, occupational, or continuing professional programs
	Q9.
Which of the following types of instruction or programs are offered by your institution:

A.
Academic 

B.
Occupational

C.
Continuing Professional

D.
Recreational or avocational programs

E.
Adult basic or remedial instruction or high school equivalency


	1.
Offer this type of program

2.
Do not offer this type of program

3.
Don’t Know

4.
Refused

1.
Offer this type of program

2.
Do not offer this type of program

3.
Don’t Know

4.
Refused

1.
Offer this type of program

2.
Do not offer this type of program

3.
Don’t Know

4.
Refused

1.
Offer this type of program

2.
Do not offer this type of program

3.
Don’t Know

4.
Refused

1.
Offer this type of program

2.
Do not offer this type of program

3.
Don’t Know

4.
Refused
	Provides initial screening information that determines whether interview is terminated. Institutions must provide post-secondary education to be included in the MDS dataset.


	Minimum Data Set Element
	Data Classification Category
	Operational Definition
	Question
	Response Set
	Justification or Rationale for Variable

	Universe Status: Type of Education Provided
	SC
	Whether institutions offer academic, occupational, or continuing professional programs
	F.
Secondary or high school              

Education

G.
Other
	1.
Offer this type of program

2.
Do not offer this type of program

3.
Don’t Know

4.
Refused

Text: Specify other Program Type

Don’t Know

Refused

[Terminate interview after completing all other screening questions if instructional or program types are ONLY recreational/avocational, Adult basic/remedial/high school equivalency, or secondary or high school education]
	Provides initial screening information that determines whether interview is terminated. Institutions must provide post-secondary education to be included in the MDS dataset.


	Minimum Data Set Element
	Data Classification Category
	Operational Definition
	Question
	Response Set
	Justification or Rationale for Variable

	Universe Status: Open to Public
	SC
	Whether the institution is open to the general public
	Q10.
Is your institution open to the public?

A.
Does a student at your school have to work at a particular company, belong to the military, be incarcerated at a prison, be a member of a specific religious denomination, or have any other exclusionary membership in order to be eligible to enroll at your institution?

B.
IF NO TO Q10 OR YES TO A: What eligibility requirements or special qualifications do students have to meet in order to be admitted to your institution?
	1. Yes (Go To A)

2. No (Go To B)

3. Don’t Know

4. Refused

1. Yes  (Go to B)

2. No

3. Don’t Know

4. Refused

Text: specific exclusionary 
criteria [Terminate 
interview after completing 
all other screening 
questions]

Don’t Know

Refused


	Provides initial screening information that determines whether interview is terminated.  An institution must be open to the general public for inclusion in the MDS dataset.


	Minimum Data Set Element
	Data Classification Category
	Operational Definition
	Question
	Response Set
	Justification or Rationale for Variable

	Universe Status: Title IV Participant
	SC
	Whether the institution offers Federal Student Financial Assistance
	Q11.
What types of Title IV Federal Financial Aid does your school offer students? Do you offer:

A.
Pell Grants

B.
Supplemental Educational Opportunity Grants

C.
College Work Study

D.
Perkins Loans

E.
Stafford Loans


	1. Yes

2. No

3. Don’t Know

4. Refused

1.
Yes

2.
No

3.
Don’t Know

4.
Refused

1. Yes

2. No

3. Don’t Know

4. Refused

1. Yes

2. No

3. Don’t Know

4. Refused

1.
Yes

2.
No

3.
Don’t Know

4.
Refused
	Provides initial screening information that determines whether interview is terminated.  Institution must not be a Title IV participant for inclusion in the MDS dataset.  This variable will also assist in identifying Title IV institutions that were missed during the sample selection process.


	Minimum Data Set Element
	Data Classification Category
	Operational Definition
	Question
	Response Set
	Justification or Rationale for Variable

	
	
	
	F.
Parent Plus Loans

G.
IF NO TO A, B, C, D, E, AND F: Has your institution ever applied for Title IV participation with the U.S. Department of Education?
	1.
Yes

2.
No

3.
Don’t Know

4.
Refused

[ If Yes to A, B, C, D, E, OR F, terminate interview after completing all other screening questions.

If No to A, B, C, D, E, AND F Go To G]

1.
Yes

2.
No

3.
Don’t Know

4.
Refused
	


	Minimum Data Set Element
	Data Classification Category
	Operational Definition
	Question
	Response Set
	Justification or Rationale for Variable

	Universe Status: Award Type and Level of Programs/ Training Provided
	SC
	Degree type offered by the institution and whether programs are complete programs of study leading to specific degrees
	Q12.
Does your school offer any postsecondary education programs that may result in:

A.
An associate’s degree

B.
A bachelor’s degree

C.
A master’s degree

D.
A doctor’s degree
	1.
Yes

2.
No

3.
Don’t Know

4.
Refused

1.
Yes

2.
No

3.
Don’t Know

4.
Refused

1.
Yes

2.
No

3.
Don’t Know

4.
Refused 

1.
Yes

2.
No

3.
Don’t Know

4.
Refused
	Provides initial screening information that determines whether interview is terminated. The institution must provide formal instructional programs that result in a terminal degree, formal award or certification for inclusion in the MDS dataset.  The variable also provides information on the type and level of degree awarded by the institution thereby further verifying that the programs offered are not recreational, avocational, or secondary in nature.




	Minimum Data Set Element
	Data Classification Category
	Operational Definition
	Question
	Response Set
	Justification or Rationale for Variable

	Universe Status: Award Type and Level of Programs/ Training Provided
	SC
	Award type offered by the institution and whether programs are complete programs of study leading to specific awards
	E.
A first-professional degree in:

e.1
Chiropractic (DC, DCM)

e.2
Dentistry (DDS, DMD)

e.3
Medicine (MD)

e.4
Optometry (OD)

e.5
Osteopathic Medicine (DO)

e.6
Pharmacy (PharmD)


	1.
Yes

2.
No

3.
Don’t Know

4.
Refused

1.
Yes

2.
No

3.
Don’t Know

4.
Refused

1.
Yes

2.
No

3.
Don’t Know

4.
Refused

1.
Yes

2.
No

3.
Don’t Know

4.
Refused

1.
Yes

2.
No

3.
Don’t Know

4.
Refused

1.
Yes

2.
No

3.
Don’t Know

4.
Refused
	


	Minimum Data Set Element
	Data Classification Category
	Operational Definition
	Question
	Response Set
	Justification or Rationale for Variable

	
	
	
	e.7
Podiatry (DPM, DP, PodD)


e.8
Veterinary Medicine (DVM)

e.9
Law (LLB, JD)

e.10
Theology (Mdiv, MHL, BD, or Ordination)

e.11
Other


	1.
Yes

2.
No

3.
Don’t Know

4.
Refused

1.
Yes

2.
No

3.
Don’t Know

4.
Refused

1.
Yes

2.
No

3.
Don’t Know

4.
Refused

1.
Yes

2.
No

3.
Don’t Know

4.
Refused

1.
Yes: Specify Other Program

2.
No

3.
Don’t Know

4.
Refused

[Terminate interview if No to all items in Q12, Q13, Q14, AND Q15]


	


	Minimum Data Set Element
	Data Classification Category
	Operational Definition
	Question
	Response Set
	Justification or Rationale for Variable

	Universe Status: Award Type and Level of Programs/ Training Provided
	SC
	Award type offered by the institution and whether programs are complete programs of study leading to formal awards
	Q13. Does your school offer any formal certificate or award programs that may result in:

A.
Technical / Occupational Certificate

A.1
IF YES TO A: How long does it take to complete this program?

B.
Other Certificate that requires less than four years to complete and requires no more than a high school degree or its equivalent for enrollment in the program

B.1
IF YES TO B: How long does it take to complete this program?


	1.
Yes, offer this certificate (Go To A.1.)

2.
No, do not offer this certificate (Go To B)

3.
Don’t Know (Go To B)

4.
Refused (Go To B)

Numeric

Don’t Know

Refused

1.
Yes: Specify type of certificate (Go To B.1)

2.
No, do not other certificate (Go To C)

3.
Don’t Know (Go To C)

4.
Refused (Go To C)

Numeric

Don’t Know

Refused
	Provides initial screening information that determines whether interview is terminated. The variable also provides information on the type and level of award thereby further verifying that the programs offered are not recreational, avocational, or secondary in nature.




	Minimum Data Set Element
	Data Classification Category
	Operational Definition
	Question
	Response Set
	Justification or Rationale for Variable

	
	
	
	C.
Post-baccalaureate Certificate

D.
Post-Master’s Certificate

E.     First-Professional Certificate.  First-Professional Certificate programs are those taken for additional training or specialized training in First-Professional fields such as Dentistry, Medicine, Law, Pharmacy, etc.


	1.
Yes, offer this certificate 

2.
No, do not offer this certificate 

3.
Don’t Know 

4.
Refused 

1.
Yes, offer this certificate 

2.
No, do not offer this certificate 

3.
Don’t Know 

4.
Refused 

1.
Yes, offer this certificate 

2.
No, do not offer this certificate

3.
Don’t Know

4.
Refused

[Terminate interview if No to all items in Q12, Q13, Q14, AND Q15]
	


	Minimum Data Set Element
	Data Classification Category
	Operational Definition
	Question
	Response Set
	Justification or Rationale for Variable

	Universe Status: Award Type and Level of Programs/ Training Provided
	SC
	Award type offered by the institution and whether programs are complete programs of study leading to certifications
	Q14.
Does your institution offer programs that do not result in a formal award, but that prepare students to take certification or licensure exams

A.
IF YES TO Q14: What type of programs does your institution offer that prepare students to take certification and licensure exams?


	1.
Yes (Go To A)

2.
No 

3.
Don’t Know

4.
Refused

Text: Types of programs

Don’t Know

Refused 

[Terminate interview if No to all items in Q12, Q13, Q14, AND Q15]


	Provides initial screening information that determines whether interview is terminated. Also provides information on the type of certification thereby further verifying that the programs offered are not recreational, avocational, or secondary in nature.



	Universe Status: Award Type and Level of Programs/ Training Provided
	SC
	Award type offered by the institution and whether programs are complete programs of study leading to certifications
	Q15.
Does your institution offer any other programs that do not lead to a formal award and do not prepare students to take certification or licensure exams that have not already been mentioned

A.
IF YES TO Q15: What type of programs does your institution offer that do not prepare students to take certification or licensure exams that have not already been mentioned
	1.
Yes (Go To A)

2.
No

3.
Don’t Know

4.
Refused

Text: Types of programs

Don’t Know

Refused

[Terminate interview if No to all items in Q12, Q13, Q14, AND Q15]
	Provides initial screening information that determines whether interview is terminated. Also provides information on the type of certification thereby further verifying that the programs offered are not recreational, avocational, or secondary in nature.




	Minimum Data Set Element
	Data Classification Category
	Operational Definition
	Question
	Response Set
	Justification or Rationale for Variable

	Additional Minimum Data Set Elements = MDS

( If an ineligible response was given for items Q8, Q9, Q10, Q11, OR Q12

Terminate the Interview)

	Control of Institution
	MDS
	Type of institutional control
	Q16.
Is your institution a public or private institution? Private institutions are those that are supported primarily by private funds, while public institutions are supported primarily by government funds.

A.
IF PRIVATE TO Q13: Is your institution a For-Profit or Not-For-Profit Institution?

B.
IF NOT-FOR-PROFIT TO A: Does your institution have any religious affiliation?


	1.
Public

2.
Private (Go to A)

3.
Don’t Know

4.
Refused

1.
For-Profit

2.
Not-For-Profit (Go to B)

3.
Don’t Know

4.
Refused

1.
Yes

2.
No

3.
Don’t Know

4.
Refused


	Provides classification information for grouping institutions within the non-Title iv dataset


	Minimum Data Set Element
	Data Classification Category
	Operational Definition
	Question
	Response Set
	Justification or Rationale for Variable

	Number of Students
	MDS
	Unduplicated headcount of students enrolled for an academic year
	Q17.
What was the unduplicated student enrollment at your institution over the last academic year, July 1, 2002 through June 30, 2003

A. 
IF NUMERIC RESPONSE TO Q14: How many locations or campuses does this number represent?
	Numeric Response (Go to A)

Don’t Know 

Refused

Numeric Response

Don’t Know

Refused
	Provides information on the size of institutions, as measured by students, for institutions identified as MDS institutions. It also provides information necessary to produce national estimates of the total percent of students attending MDS institutions.

 

	Programs Offered
	MDS
	Number of programs of study offered by the institution
	Q18.
How many complete programs of study do you offer at your institution? 
	Numeric response

Don’t Know

Refused
	Provides information on the breadth of program offerings at MDS institutions.




	Minimum Data Set Element
	Data Classification Category
	Operational Definition
	Question
	Response Set
	Justification or Rationale for Variable

	Institution’s Postsecondary On-line Program Offerings
	MDS
	Whether MDS institutions offer primarily on-line programs of study
	Q19.
Do you offer primarily on-line programs of study?

A. 
IF YES TO Q16: Approximately what percent of the students enrolled in your on-line programs reside in foreign countries?
	1.
Yes (Go To A)

2.
No

3.
Don’t Know

4.
Refused

Numeric response

Don’t Know

Refused


	Provides information on the extent to which MDS institutions are offering programs on-line.  Additionally, this variable provides information necessary to determine total U.S. student enrollment.



	Largest Program 
	MDS
	Two programs or complete courses of study with the most students enrolled
	Q20.
Please name the two programs at your institution that have the largest student enrollment, beginning with the largest?
	Text: Largest program [Interviewer enter four-digit CIP code]
Text: Second largest program [Interviewer enter four-digit CIP code]
No second program

Don’t Know

Refused
	Provides information on academic and occupational demand areas being addressed by the MDS institutions




	Minimum Data Set Element
	Data Classification Category
	Operational Definition
	Question
	Response Set
	Justification or Rationale for Variable

	Type of Academic/ Instructional units used
	MDS
	Academic and occupational standard used to measure classroom time and/or instructional units
	Q21.
For the [insert largest program] how do you measure the academic or instructional units earned by students?


	1.
Clock hours

2.
Contact hours

3.
Credit hours

4.
CPU (Continuing Professional Units)/CEU (Continuing Education Units)

5.
Don’t Know

6.
Refused


	Provides information on the standard measure used by MDS institutions to determine successful completion of their program requirements

	Type of Academic/ Instructional units used
	MDS
	Academic and occupational standard used to measure classroom time and/or instructional units
	Q22.
For the [insert second largest program] how do you measure the academic or instructional units earned by students?
	1.
Clock hours

2.
Contact hours

3.
Credit hours

4.
CPU (Continuing Professional Units)/CEU (Continuing Education Units)

5.
Don’t Know

6.
Refused


	Provides information on the standard measure used by MDS institutions to determine successful completion of their program requirements


	Minimum Data Set Element
	Data Classification Category
	Operational Definition
	Question
	Response Set
	Justification or Rationale for Variable

	Duration of largest programs
	MDS
	Length of course of study based on institutions standard for measuring course/unit completion for two largest programs
	Q23.
For the two largest programs you mentioned earlier, how many instructional units does it take a typical student to complete the full course of study:

A.
For [insert name of largest program], how many [insert instructional units specified] does it take?

B.
For [insert name of second largest program], how many [insert instructional units specified] does it take?


	Numeric response

Don’t Know

Refused

Numeric Response

Don’t Know

Refused
	Provides information on the program’s comprehensiveness and rigor based on the MDS institution’s standard for measuring successful completion of course requirements


	Minimum Data Set Element
	Data Classification Category
	Operational Definition
	Question
	Response Set
	Justification or Rationale for Variable

	Price of Attendance for largest programs
	MDS
	Tuition and fees for the two largest programs
	Q24.
For the two largest programs you mentioned earlier, what are the tuition and fees:

A.
For [insert name of largest program]

B.
For [insert name of second largest program]
	Numeric response: Collect for entire program if - 

((Q12a-Q12e11=2 and Q13a=1 and Q13.1<2) or (Q12a-Q12e11=2 and Q14=1) or (Q12a-Q12e11=2 and Q15=1)) AND Q16=2 AND (Q21=1, 2, 4, or 5); All others collect tuition and fees for one academic year)

Don’t Know

Refused

Numeric response: Collect for entire program if - 

((Q12a-Q12e11=2 and Q13a=1 and Q13.1<2) or (Q12a-Q12e11=2 and Q14=1) or (Q12a-Q12e11=2 and Q15=1)) AND Q16=2 AND (Q22=1, 2, 4, or 5); All others collect tuition and fees for one academic year)

Don’t Know

Refused
	Provides information on the price of attendance for high demand programs offered by MDS institutions


	Minimum Data Set Element
	Data Classification Category
	Operational Definition
	Question
	Response Set
	Justification or Rationale for Variable

	Price of Attendance for largest programs
	MDS
	Cost of books, supplies, and other necessary equipment for the two largest programs
	Q25.
For the two largest programs you mentioned earlier, what is the price for books, supplies, and any other necessary equipment (like tools that are not included in the tuition):

A. For [insert name of largest program]

B.
For [insert name of second]


	Tuition Supplied above includes all materials

Numeric response representing price for books, supplies, and other equipment Collect costs for entire program if - 

((Q12a-Q12e11=2 and Q13a=1 and Q13.1<2) or (Q12a-Q12e11=2 and Q14=1) or (Q12a-Q12e11=2 and Q15=1)) AND Q16=2 AND (Q21=1, 2, 4, or 5); All others collect costs for one academic year)

Don’t Know

Refused

Tuition Supplied above includes all materials

Numeric response representing price for books, supplies, and other equipment Collect costs for entire program if - 

((Q12a-Q12e11=2 and Q13a=1 and Q13.1<2) or (Q12a-Q12e11=2 and Q14=1) or (Q12a-Q12e11=2 and Q15=1)) AND Q16=2 AND (Q22=1, 2, 4, or 5); All others collect costs for one academic year)

Don’t Know

Refused
	Provides information on the price of attendance for high demand programs offered by MDS institutions


	Minimum Data Set Element
	Data Classification Category
	Operational Definition
	Question
	Response Set
	Justification or Rationale for Variable

	Number of Full-time Faculty and Staff
	MDS
	Total number of full-time employees including faculty and staff
	Q26.
How many full-time employees does your institution have?

A. 
How many facilities does this number include?
	Numeric response (Go To A)

Don’t Know

Refused

Numeric response

Don’t Know

Refused


	Provides information on the size of institutions based on staffing for institutions in the MDS dataset.

	Year began operation
	MDS
	Four digit year institution began operations
	Q27.
What year did your institution begin offering postsecondary educational instruction?
	Numeric response (four digit year)

Don’t Know

Refused
	Provides information of the length of the institutions existence



	Institutional Connection to One-Stops
	MDS
	Whether institution is affiliated with the one-stop system
	Q28.
Is your institution a service provider or training provider within the one-stop system?

A. IF NO TO Q28: Has your institution worked in the past as a service provider or training provider within the one-stop system?


	1. Yes

2. No (Go to A)

3. Don’t Know

4. Refused

1.
Yes

2.
No

3.
Don’t Know

4.
Refused
	Provides information to determine whether MDS institutions are affiliated with other academic, occupational, and social providers in their area through DOL’s one-stop system


	Minimum Data Set Element
	Data Classification Category
	Operational Definition
	Question
	Response Set
	Justification or Rationale for Variable

	Administrative data maintained for students during enrollment and after completion
	MDS
	Types of administrative data collected and maintained for students
	Q29.
For which of the following does your institution collect and maintain data on your students:

A. Enrollment information (i.e., enrolled full-time, part-time, etc.)

B. Program/Course/Unit/Hour completion information

C. Job/Occupational placement information

D. Job Earnings information

E. Certificates/degrees earned at your institution

F. Other Information that you collect and maintain that was not mentioned
	1. Yes

2. No

3. Don’t Know

4. Refused

1. Yes

2. No

3. Don’t Know

4. Refused

1.
Yes

2.
No

3.
Don’t Know

4.
Refused

1.
Yes

2.
No

3.
Don’t Know

4.
Refused

1.
Yes

2.
No

3.
Don’t Know

4.
Refused

Text1: Other info maintained

Text2: Other info maintained

Text3: Other info maintained
	Provides information to determine the type of information maintained by MDS institutions to monitor student progress and student academic and occupational success as a result of program enrollment and completion.


	Minimum Data Set Element
	Data Classification Category
	Operational Definition
	Question
	Response Set
	Justification or Rationale for Variable

	Follow-up Contact
	MDS
	Contact Information for respondent
	Q30.
If I have additional questions and need to contact you directly.  What number should I use?

A.
Who should I ask for?

B.
What is your email address?
	Numeric response (Ten digit phone number) (Go to A)

Don’t Know

Refused

Text: Name 

Text: Formal Title (Go to B)

Don’t Know

Refused

Text: email address

Don’t Know

Refused
	


APPENDIX B

IPEDS MDS SURVEY

IPEDS Minimum Data Set Survey

Introduction:

Hello, my name is ____________ and I am calling from Decision Information Resources to conduct a national survey on behalf of the U.S. Department of Education.  Recently, a letter was sent to your organization indicating that I would be calling.  In the letter we indicated that we would be collecting basic information on the types of programs you offer as well as your most popular programs.  The objective of the survey is to increase public and federal awareness of the increasing and diverse range of postsecondary education and training programs that are available to the public.  To meet this goal the U.S. Department of Education needs to hear from postsecondary education and training programs like yours.

I would like to ask you a few basic questions about your organization.  The entire survey will only take a few minutes to complete.  May we begin?

ID1.
I would like to confirm that the name of your institution is [insert institution name as it appears in the sampling frame]?  Is this correct?

1.
Yes

GO TO ID2

2.
No

GO TO ID1a

3.
Don’t Know
GO TO ID2

4.
Refused

GO TO ID2

ID1a. 
Has this institution ever been named [insert institution name as it appears in the sampling frame]?

1.
Yes

GO TO ID1b

2.
No 

GO TO ID1c

3.
Don’t Know
GO TO ID2

4.
Refused

GO TO ID2

ID1b.  
When did the name of this institution change?

Numeric: (Four-Digit YEAR)



Don’t Know



Refused

GO TO ID1c

ID1c.  
What official names has this institution used in the last five years, beginning with the institution’s current name? 

Text: Current Name 

Text: Previous Name 1

Text: Previous Name 2

Text: Previous Name 3

Don’t Know

Refused

GO TO ID2

ID2.
Is this institution located at [insert address, including street address, city, state and zip code as listed in sampling frame]?

1.
Yes – correct address



GO TO ID2f

2.
Yes – correct address, but haven’t reached


that location, reached main facility

GO TO ID2a

3.
No – incorrect address



GO TO ID2c

4.
No – incorrect address for that institution


and haven’t reached that location,


reached main facility



GO TO ID2d

5.
Don’t Know




GO TO ID2f

6.
Refused





GO TO ID2f

ID2a.
What is the address, including the street, city, state and zip code of the facility that I have reached?

Text: Address 1

Text: Address 2

Text: City

Text: State

Text: Zip

Don’t Know

Refused

GO TO ID2b

ID2b.
What is the name and telephone number of the facility located at [insert address, including street address, city, state and zip code as listed in sampling frame].

Text: Name

Text: 10-digit phone number

Don’t Know

Refused

GO TO ID2f

ID2c.
What is the correct address for the facility that I have reached including street, city, state, and zip code?

Text: Address 1

Text: Address 2

Text: City

Text: State

Text: Zip

Don’t Know

Refused

PROGRAMMER/INTERVIEWER NOTE: DECISION RULE

IF ((ID1 = 2 AND ID1a = 2) AND ID2 = 3) END SURVEY

ELSE GO TO ID2f

ID2d.
What is the address, including street, city state, and zip code for the facility that I have reached?

Text: Address 1

Text: Address 2

Text: City

Text: State

Text: Zip

Don’t Know

Refused

GO TO ID2e

ID2e.
What is the name, address, including street, city, state, zip code, and telephone number of the facility that I am trying to reach?

Text: Name

Text: Address 1

Text: Address 2

Text: City

Text: State

Text: Zip

Text: 10-digit phone number

Don’t Know

Refused

GO TO ID2f

ID2f.
Are you able to continue with the survey on behalf of [insert name from ID2b or ID2e]

1. 
YES 

GO TO ID3

2.
NO



PROGRAMMER/INTERVIEWER NOTE: DECISION RULE

IF ID2f = 2

END SURVEY, UPDATE CONTACT INFORMATION, AND

RECONTACT CORRECT INSTITUTION OR APPROPRIATE RESPONDENT
ID3.
Does instruction occur at this location?

1.
YES

GO TO ID4

2.
NO

GO TO ID3a

3.
Don’t Know
GO TO ID4

4.
Refused

GO TO ID4

ID3a.  
Is this the administrative unit for [Name from sampling frame or name from ID2b or ID2e]?

1.
YES

GO TO ID4

2.
NO

GO TO ID3b

3.
Don’t Know
GO TO ID4

4.
Refused

GO TO ID4

ID3b.  
What activities related to [Name from sampling frame or current name from ID1c] take place at this location?

TEXT: Activities that take place

Don’t Know

Refused

GO TO ID4
ID4.
Are there any other educational or training facilities where [Name from sampling frame or current name from ID1c] provides instruction?

1.
Yes 

GO TO ID4a

2.
No

GO TO ID5

3.
Don’t Know
GO TO ID5

4.
Refused

GO TO ID5

ID4a.  
What is the total number of educational or training facilities where [Name from sampling frame or current name from ID1c] provides instruction?

Numeric Response

Don’t Know

Refused

GO TO ID5

ID5.
Is [insert phone number used to make contact, including area code] the correct phone number for general information for [Name from sampling frame or current name from ID1c].

1.
Yes

GO TO ID6

2.
No 

GO TO ID5a

3.
Don’t Know
GO TO ID6

4.
Refused

GO TO ID6

ID5a.  
What is the correct phone number, including area code, for general information for [Name from sampling frame or current name from ID1c].

Text: Correct 10-digit phone number

Don’t Know

Refused

GO TO ID6

ID6.
Does [Name from sampling frame or current name from ID1c] have a web address that can be used by the general public to obtain information?

1.
Yes 

GO TO ID6a

2.
No

GO TO ID7

3.
Don’t Know
GO TO ID7

4.
Refused

GO TO ID7

ID6a.
What is the web address?

Text: Web address

Don’t Know

Refused

GO TO ID7

ID7.
Does your institution have an email address that can be used by the general public to make specific request for information and assistance?

1.
Yes

GO TO ID7a

2.
No

GO TO SC8

3.
Don’t Know
GO TO SC8

4.
Refused

GO TO SC8

ID7a.  
What is that email address?

Text: Email address

Don’t Know

Refused

GO TO SC8

[image: image5]
SC8.
On a typical day are at least 50% of the students enrolled in [Name from sampling frame or name from ID2b or ID2e] beyond high school age?

1.
Yes

2.
No 

3.
Don’t Know

4.
Refused

GO TO SC9

SC9.
Which of the following types of instruction or programs are offered by [Name from sampling frame or name from ID2b or ID2e]:

	Do you offer:
	YES

(1)
	NO

(2)
	DK

(3)
	RF

(4)

	a.  academic instruction?
	
	
	
	

	b.  occupational education?
	
	
	
	

	c.  continuing professional education?
	
	
	
	

	d.  recreational or avocational programs?
	
	
	
	

	e.  adult basic education, remedial instruction or high  school equivalency programs?
	
	
	
	

	f.  secondary or high school education courses?
	
	
	
	

	g.
some other type of instructional program?
	Text: Specify Other Program


GO TO SC10

SC10.
Is [Name from sampling frame or name from ID2b or ID2e] open to the public?

1.
Yes

GO TO SC10a

2.
No

GO TO SC10b

3.
Don’t Know
GO TO SC11

4.
Refused

GO TO SC11

SC10a.
Does a student have to work at a particular company, belong to the military, be incarcerated at a prison, be a member of a specific religious denomination, or have any other exclusionary membership in order to be eligible to enroll at your institution?

1.
Yes

GO TO SC10b

2.
No

GO TO SC11

3.
Don’t Know
GO TO SC11

4.
Refused
GO TO SC11

SC10b.  
What eligibility requirements or special qualifications do students have to meet in order to be admitted to [Name from sampling frame or name from ID2b or ID2e]?  

Text: specific eligibility requirements 

Don’t Know

Refused

GO TO SC11

SC11.
What types of Title IV Federal Financial Aid does [Name from sampling frame or name from ID2b or ID2e] offer students? 

	Do you offer:
	YES

(1)
	NO

(2)
	DK

(3)
	RF

(4)

	a.  Pell Grants?
	
	
	
	

	b.  Supplemental Educational Opportunity Grants?
	
	
	
	

	c.  College Work-Study?
	
	
	
	

	d.  Perkins Loans?
	
	
	
	

	e.  Stafford Loans?
	
	
	
	

	f.  Parent Plus Loans?
	
	
	
	


PROGRAMMER/INTERVIEWER NOTE: DECISION RULE

IF (SC11a =2 AND SC11b =2 AND SC11c =2 AND SC11d =2 AND SC11e =2 AND SC11f =2)

GO TO SC11g

ELSE GO TO SC12
SC11g.  
Has your [Name from sampling frame or name from ID2b or ID2e] ever applied for Title IV participation with the U.S. Department of Education?

1.
Yes




2.
No




3.
Don’t Know



4.
Refused




PROGRAMMER/INTERVIEWER NOTE: DECISION RULE

IF (SC9a=2 AND SC9b=2 AND SC9c=2)

END SURVEY

ELSE GO TO SC12

SC12.
Does [Name from sampling frame or name from ID2b or ID2e] offer any postsecondary education programs that may result in:

	
	YES

(1)
	NO

(2)
	DK

(3)
	RF

(4)

	a.  an associate’s degree?
	
	
	
	

	b.  a bachelor’s degree?
	
	
	
	

	c.  a master’s degree?
	
	
	
	

	d.  a doctor’s degree?
	
	
	
	

	e.  a first-professional degree in:
	
	
	
	

	
e1.  
Chiropractic (DC, DCM)?
	
	
	
	

	
e2.  
Dentistry (DDS, DMD)?
	
	
	
	

	
e3.  
Medicine (MD)?
	
	
	
	

	
e4.  
Optometry (OD)?
	
	
	
	

	
e5.  
Osteopathic Medicine (DO)?
	
	
	
	

	
e6.  
Pharmacy (PharmD)?
	
	
	
	

	
e7.  
Podiatry (DPM, DP, PodD)?
	
	
	
	

	
e8.  
Veterinary Medicine (DVM)?
	
	
	
	

	
e9.  
Law (LLB, JD)?
	
	
	
	

	
e10. Theology (Mdiv, MHL, BD, or Ordination)
	
	
	
	

	
e11. Other First-Professional Degree?
	Text: Specify Other Type


GO TO SC13

SC13.  
Does [Name from sampling frame or name from ID2b or ID2e] offer any formal certificate or award programs that may result in:

	
	YES

(1)
	IF YES, How long does it take to complete this program?

[Numeric Response]
	NO

(2)
	DK

(3)
	RF

(4)

	a.  
a technical/ occupational  
certificate
	
	
	
	
	

	b.
other certificate requiring less than 4 years to complete and requires no more than a high school degree or its equivalent for enrollment in the program
	Text: 

Specify _______
	
	
	
	

	c.  
post-baccalaureate certificate
	
	LEGIT SKIP
	
	
	

	d.  
post-master’s certificate
	
	LEGIT SKIP
	
	
	

	e. 
first-professional certificate 
	
	LEGIT SKIP
	
	
	


INTERVIEWER NOTE:

INDICATE THAT FIRST-PROFESSIONAL CERTIFICATES ARE THOSE TAKEN FOR ADDITIONAL TRAINING OR SPECIALIZED TRAINING IN FIRST-PROFESSIONAL FIELDS SUCH AS DENTISTRY, MEDICINE, LAW, ETC.

GO TO SC14

SC14.  Does [Name from sampling frame or name from ID2b or ID2e] offer programs that do not result in a formal award but prepare students to take certification or licensure exams?

1.
Yes

GO TO SC14a

2.
No

GO TO SC15

3.
Don’t Know
GO TO SC15

4.
Refused

GO TO SC15

SC14a.  
What type of programs does [Name from sampling frame or name from ID2b or ID2e] offer that prepare students to take certification and licensure exams?

Text: Types of programs

Don’t Know

Refused 

GO TO SC15

SC15.  
Does [Name from sampling frame or name from ID2b or ID2e] offer any other educational programs that do not lead to a formal award and do not prepare students to take certification or licensure exams that have not already been mentioned?

1.
Yes 

GO TO 15a

2.
No 

SEE DECISION RULE

3.
Don’t Know
SEE DECISION RULE

4.
Refused

SEE DECISION RULE

SC15a.  
What type of programs does [Name from sampling frame or name from ID2b or ID2e] offer that do not prepare students to take certification or licensure exams that have not already been mentioned?

Text: Types of programs

Don’t Know

Refused

PROGRAMMER/INTERVIEWER NOTE: DECISION RULE

(IF SC8 = 2 OR SC10=2 OR SC10a=1 OR SC11a =1 OR SC11b =1 OR SC11c = 1 OR SC11d =1 OR SC11e =1 OR SC11f = 1)

OR

(IF SC12a = 2 AND SC12b = 2 AND SC12c = 2 AND SC12d = 2 AND SC12e1 = 2 AND SC12e2 =2 AND SC12e3 = 2 AND SC12e4 = 2 AND SC12e5 = 2 AND SC12e6 = 2 AND SC12e7 = 2 AND SC12e8 = 2 AND SC13a =2 AND SC13b = 2 AND SC13c = 2 AND SC13d = 2 AND SC13e = 2 AND SC14 = 2 AND SC15 = 2)

END SURVEY

ELSE GO TO MDS16

[image: image6]
MDS16.  Is your institution a public or private institution? 

1.
Public

GO TO MDS17


2.
Private 
GO TO MDS16a

3.
Don’t Know
GO TO MDS17

4.
Refused
GO TO MDS17

INTERVIEWER NOTE:

IF ASKED FOR A DEFINITION OF PUBLIC OR PRIVATE INSTITUTION, RESPOND WITH THE FOLLOWING STATEMENT--PRIVATE INSTITUTIONS ARE THOSE THAT ARE SUPPORTED PRIMARILY BY PRIVATE FUNDS, WHILE PUBLIC INSTITUTIONS ARE SUPPORTED PRIMARILY BY GOVERNMENT FUNDS.
MDS16a.  
Is [Name from sampling frame or name from ID2b or ID2e] a for-profit or not-for-profit institution?

1.
For-Profit

GO TO MDS17

2.
Not-For-Profit 
GO TO MDS16b

3.
Don’t Know

GO TO MDS17

4.
Refused

GO TO MDS17

MDS16b.  
Does [Name from sampling frame or name from ID2b or ID2e] have any religious affiliations?

1.
Yes




2.
No




3.
Don’t Know



4.
Refused



GO TO MDS17

MDS17.  What was the unduplicated student enrollment at [Name from sampling frame or name from ID2b or ID2e] over the last academic year, July 1, 2002 through June 30, 2003? 

Numeric Response
GO TO MDS17a

Don’t Know

GO TO MDS18

Refused


GO TO MDS18

MDS17a.  
How many locations or campuses does this number represent?

Numeric Response

Don’t Know

Refused

GO TO MDS18

MDS18.  How many complete programs of study are offered at [Name from sampling frame or name from ID2b or ID2e]?

Numeric response

Don’t Know

Refused

GO TO MDS19

MDS19.
Do you offer primarily on-line programs of study?

1.
Yes

GO TO MDS19a

2.
No

GO TO MDS20

3.
Don’t Know
GO TO MDS20

4.
Refused
GO TO MDS20

MDS19a.
Approximately what percent of the students enrolled in your on-line programs reside in foreign countries?

Numeric response

Don’t Know

Refused

GO TO MDS20

MDS20.  Please name the two programs at [Name from sampling frame or name from ID2b or ID2e] that have the largest student enrollment, beginning with the largest program?

Text: Largest program [Interviewer Note: Also enter four digit CIP Code]
Text: Second largest program [Interviewer Note: Also enter four digit CIP Code]
No second program

Don’t Know

Refused

GO TO MDS21

MDS21.
For the [insert name of largest program] how do you measure the academic or instructional units earned by students?

1.
Clock hours

2.
Contact hours

3.
Credit hours

4.
CPU (Continuing Professional Units)

5.
CEU (Continuing Education Units)

6.
Don’t Know

7.
Refused 

GO TO MDS22

MDS22.
For the [insert name of second largest program] how do you measure the academic or instructional units earned by students?

1.
Clock hours

2.
Contact hours

3.
Credit hours

4.
CPU (Continuing Professional Units)

5.
CEU (Continuing Education Units)

6.
Don’t Know

7.
Refused

GO TO MDS23a

MDS23a.  
How many  [insert instructional units specified for largest program] does it take a typical student to complete the full course of study in [insert name of largest program]?

Numeric response

Don’t Know

Refused

GO TO MDS 23b

MDS23b.  
How many  [insert instructional units specified for the second largest program] does it take a typical student to complete the full course of study in [insert name of second largest program]?

Numeric Response

Don’t Know

Refused

PROGRAMMER/INTERVIEWER NOTE: DECISION RULE

IF (Q12a=2 and Q12b=2 and Q12c=2 and Q12d=2 and Q12e1=2 and Q12e2=2 and Q12e3=2 and Q12e4=2 and Q12e5=2 and Q12e6=2 and Q12e7=2 and Q12e8=2 and Q12e9=2 and Q12e10=2 and Q12e11=2) 

AND

((Q13a=1 and Q13a.1<2) or (Q13b=1 and Q13b.1<2) or (Q14=1) or (Q15=1))

AND

(Q16=2)

AND

(Q21=1 or Q21=2 or Q21=4 or Q21=5)

GO TO MDS24a AND 

COLLECT TUITION AND FEES FOR ENTIRE PROGRAM

ELSE COLLECT TUITION AND FEES FOR ONE ACADEMIC YEAR
MDS24a.  
How much are the tuition and fees for [insert name of largest program]?

Numeric response 

Don’t Know

Refused

PROGRAMMER/INTERVIEWER NOTE: DECISION RULE

IF (Q12a=2 and Q12b=2 and Q12c=2 and Q12d=2 and Q12e1=2 and Q12e2=2 and Q12e3=2 and Q12e4=2 and Q12e5=2 and Q12e6=2 and Q12e7=2 and Q12e8=2 and Q12e9=2 and Q12e10=2 and Q12e11=2)

AND

((Q13a=1 and Q13a.1<2) or (Q13b=1 and Q13b.1<2) or (Q14=1) or (Q15=1))

AND

(Q16=2)

AND

(Q22=1 or Q22=2 or Q22=4 or Q22=5)

GO TO MDS24b AND

COLLECT TUITION AND FEES FOR ENTIRE PROGRAM

ELSE COLLECT TUITION AND FEES FOR ONE ACADEMIC YEAR
MDS24b.  
How much are the tuition and fees for [insert name of second largest program]?

Numeric response 

Don’t Know

Refused


PROGRAMMER/INTERVIEWER NOTE: DECISION RULE

IF (Q12a=2 and Q12b=2 and Q12c=2 and Q12d=2 and Q12e1=2 and Q12e2=2 and Q12e3=2 and Q12e4=2 and Q12e5=2 and Q12e6=2 and Q12e7=2 and Q12e8=2 and Q12e9=2 and Q12e10=2 and Q12e11=2)

AND

((Q13a=1 and Q13a.1<2) or (Q13b=1 and Q13b.1<2) or (Q14=1) or (Q15=1))

AND

(Q16=2)

AND

(Q21=1 or Q21=2 or Q21=4 or Q21=5)

GO TO MDS25a AND

COLLECT COSTS FOR ENTIRE PROGRAM

ELSE COLLECT COSTS FOR ONE ACADEMIC YEAR

MDS25a.  
What is the price for books, supplies, and any other necessary equipment (like tools that are not included in the tuition) for [insert name of largest program]?

Numeric response

Don’t Know

Refused

PROGRAMMER/INTERVIEWER NOTE: DECISION RULE

IF (Q12a=2 and Q12b=2 and Q12c=2 and Q12d=2 and Q12e1=2 and Q12e2=2 and Q12e3=2 and Q12e4=2 and Q12e5=2 and Q12e6=2 and Q12e7=2 and Q12e8=2 and Q12e9=2 and Q12e10=2 and Q12e11=2)

AND

((Q13a=1 and Q13a.1<2) or (Q13b=1 and Q13b.1<2) or (Q14=1) or (Q15=1))

AND

(Q16=2)

AND

(Q22=1 or Q22=2 or Q22=4 or Q22=5)

GO TO MDS25b AND

COLLECT COSTS FOR ENTIRE PROGRAM

ELSE COLLECT COSTS FOR ONE ACADEMIC YEAR
MDS25b.  
What is the price for books, supplies, and any other necessary equipment (like tools that are not included in the tuition) for [insert name of second largest program]?

Numeric response

Don’t Know

Refused

GO TO MDS26

MDS26.  How many full-time employees does your institution have?

Numeric response 
GO TO 26a

Don’t Know

GO TO 27

Refused

GO TO 27

MDS26a.  
How many facilities does this represent?

Numeric response 

Don’t Know

Refused

GO TO MDS27

MDS27. What year did [Name from sampling frame or name from ID2b or ID2e] begin offering post-secondary educational instruction?

Numeric response (four digit year)

Don’t Know

Refused

GO TO MDS28

MDS28. Is [Name from sampling frame or name from ID2b or ID2e] a service provider or training provider within the one-stop system?

1.
Yes

GO TO 29

2.
No 

GO TO 28a

3.
Don’t Know
GO TO 29

4.
Refused
GO TO 29

MDS28a.
Has [Name from sampling frame or name from ID2b or ID2e] worked in the past as a service provider or training provider within the one-stop system?

1.
Yes

2.
No

3.
Don’t Know

4.
Refused

GO TO MDS29

MDS29.  For which of the following does  [Name from sampling frame or name from ID2b or ID2e] collect and maintain information on students?

	
	YES

(1)
	NO

(2)
	DK

(3)
	RF

(4)

	a.  enrollment information (i.e., full-time student, part-time student, etc.)
	
	
	
	

	b.  program/course/unit/hour completion information
	
	
	
	

	c.  job/occupational placement information
	
	
	
	

	d.  job earnings information
	
	
	
	

	e.  certificates/degrees earned at your institution
	
	
	
	

	f.  other Information that was not mentioned
	Text: Specify Other Information


GO TO MDS30

MDS30.  If I have additional questions and need to contact you directly.  What number should I use?

Numeric response (Ten digit phone number) 

Don’t Know

Refused

GO TO MDS30a

MDS30a.  
Who should I ask for?

Text: Name 

Text: Formal Title 

Don’t Know

Refused

GO TO MDS 30b

MDS30b.  
What is your email address?

Text: email address

Don’t Know

Refused

CLOSING

On behalf of the U.S. Department of Education, thank you for taking the time to complete this survey.

� Postsecondary education is defined within IPEDS as "the provision of a formal instructional program whose curriculum is designed primarily for students who are beyond the compulsory age for high school.  This includes programs whose purpose is academic, vocational, and continuing professional education, and excludes avocational (leisure) and adult basic education programs." IPEDS postsecondary institutions are also distinguished by whether or not they have a Program Participation Agreement (PPA) with the Department of Education to disseminate Title IV funding.  Postsecondary institutions that do not have a PPA (referred to as non-Title IV institutions) are largely unknown to the Department of Education, and thus are the focus of this data collection effort.


� Matchware Technologies Inc. (1996), AutoMatch: Generalized Record Linkage System User’s 


Manual, Matchware Technologies, Inc., Silver Spring, MD.


� "In-scope" means eligible for IPEDS MDS; "out-of-scope" means not eligible.





� A sample institution is categorized as a “complete” if more than 50 percent of MDS items are completed. On the other hand, a sample institution is categorized as an “incomplete” if only 50 percent or less of MDS items are completed.





� This disposition assumes that the original institutional name and address were correct.  Accordingly, if there are no current institutions listed with this name or address or if the telephone is disconnected with no additional forwarding information, we define this institution’s resolution as closed, non-existent, or no longer doing business under this name.





� NCES (2002).  NCES Statistical Standard.  Department of Education.  DC:NCES, http://nces.ed.gov/statprog/2002/std1_3.asp.





� The American Association for Public Opinion Research.  (2000).  Standard Definitions: Final Dispositions of Case Codes and Outcome Rates for Surveys.  Ann Arbor, MI:  AAPOR.


� SUDAAN User’s Manual, Release 8.0.  Research Triangle Park, NC: Research Triangle Institute, 2001.


� Mangione, T.  Mail Surveys in Bickman and Rog, Handbook of Applied Social Research Methods.  Sage Publications, 1998.  Denton, J., Tsai, C., and Chevrette, P.  Effects on survey responses of subject, incentives, and multiple mailings.  Journal of Experimental Education, 1988, 56, 77-82.
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