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OMB #1855-0003 (Exp. Date xx/xx/xxxx)





U.S. Department of Education

                                  Parental Information and Resource Center Program
Grant Performance Report

                                                       ___ Annual        ___ Final

                                                       1.) PR/Award No

	See Block 5 on the Grant Award Notification.
	



2.) Project Title

	Enter the same title as on the approved application.
	



3.) Recipient Information

	Repeat from Block 1 on Grant Award Notification. If address has changed, provide the current address.
	Name:



	
	Address

	
	City:                                          
	State: 
	Zip+4:



4.) Contact Person

	Provide the name of the project director or the contact person who is most familiar with the content of the performance report.
	Name: 

	
	Title: 

	
	Telephone Number: 

	
	Fax Number: 

	
	E-mail Address: 



5.) Performance Reporting Period

	Include the interval for the information requested in the performance-reporting period.  
	____/____/____  -  ____/____/____  (mm/dd/yy)



6.) Cumulative Expenditures

	Report actual budget expenditures for the above performance reporting period.   
	
	Federal $
	Non-Federal $

	
	Current Budget Period
	
	

	
	Previous Budget Period
	 
	

	
	Negotiated Indirect Cost Rate: _____%

	
	Exp. Date: ____/____/____



7.) Annual Certification of Institutional Review Board (IRB) Approval

	
	Yes  ____
	No ____
	NA  ____


Authorized Representative:

To the best of my knowledge and belief, all data in this performance report are true and correct.

	Name (typed 

or printed):   
	Title:

	Signature: 
	Date:


INSTRUCTIONS FOR GRANT PERFORMANCE REPORT

PURPOSE

Recipients of multi-year discretionary grants must submit an annual performance report for each year funding has been approved in order to receive a continuation award. The performance report should demonstrate that substantial progress has been made toward meeting the project objectives and the program performance indicators.  The information described in these instructions will provide the Department of Education (ED) with the information needed to determine whether recipients have done so.  Additional information may be found in Sections 74.51, 75.118, 75.253, and 75.590 and 80.40 of the Education Department General Administrative Regulations (EDGAR).

GENERAL INSTRUCTIONS 

The Parental Information and Resource Center Annual and Final Performance Report will be submitted online using a web-based PIRC Performance Reporting system developed by the RMC Research Corporation, 1000 Market Street, Portsmouth, New Hampshire 03801. 

Paperwork Burden Statement

According to the Paperwork Reduction Act of 1995, no persons are required to respond to a collection of information unless such collection displays a valid OMB control number. The valid OMB control number for this information collection is 1855-0003. The time required to complete this information collection is estimated to average 20 hours per response, including the time to review instructions, search existing data resources, gather the data needed, and complete and review the information collection.  If you have any comments concerning the accuracy of the time estimate(s) or suggestions for improving this form, please write to:  U. S. Department of Education, Washington, D.C. 2020-4651.  If you have comments or concerns regarding the status of your individual submission of this form, write directly to (insert program office), U.S. Department of Education, 400 Maryland Avenue, S.W., Washington, D.C. 20202. 

Section I:  Executive Summary

Provide a 1-2 page summary of your performance report.  Be sure to include your major PIRC activities and outcomes.
Section II:  Project Status

A.  PIRC Program Performance Indicator

The Department of Education has set an overall performance target that calls for the number of parents receiving information from PIRC projects on understanding state accountability systems and opportunities for supplemental services and public school choice to increase by 5% annually. 
1. Enter the number of parents you have provided with information on:
	
	Base Year
	
	Current Year

	
	TYPE A
	TYPE  B
	TYPE C
	
	TYPE A
	TYPE B
	TYPE C*

	1a. Understanding state accountability systems
	
	
	
	
	
	
	

	1b. Opportunities for supplemental services
	
	
	
	
	
	
	

	1c. Opportunities for public school choice
	
	
	
	
	
	
	


*(Note:  Activity types will be defined in help screens along with a list of sample activities that fit the “type” and suggestions for how to calculate numbers.   For example, Type A activities would include workshops, consultations, and conferences.  Type B activities would include targeted dissemination efforts such as newsletters, flyers, etc.  Type C activities would be mass dissemination activities such as public service announcements, use of billboards, etc.

1d.   If you did not meet the 5% annual increase for 1a, 1b, or 1 c provide a brief explanation as to why you did not meet the performance target.

2. List the activities conducted by your PIRC to provide information, training and/or support to parents on understanding state accountability systems.
3. List the activities conducted by your PIRC to provide information, training and/or support to parents on understanding the opportunities for supplemental services.
4. List the activities conducted by your PIRC to provide information, training and/or support to parents on understanding school choice options.

B. PIRC Program Performance 

  5.     In this section, the Department is collecting information on the extent to   

     which PIRCs have met their program goals and objectives and the  

     subsequent outcomes of their efforts.  

5a.
Screen #1:
Enter one of your project goal(s)*

* (Note:  Projects will be asked to complete screens 1-7 on each of their project goals)

5b.
Screen #2:
Drop down screen asks respondent to select one of five categories*

* (Note:  This drop down screen will assist in the coding of data.  Respondents will be asked to select one from the following categories of information they feel is most applicable to the goal identified in screen one.  Categories include:  

·   Improving home-school communication [Sec. 5565 (b)(1)(d)]

·   Improving student academic achievement/school academic achievement  [Sec. 5565 (b)(1)(d)]

· Improving parent involvement in school planning, review and achievement [Sec. 5565 (b)(1)(d)]                                                                                               

· Establishing, expanding and/or operating an early childhood (birth-five) parenting education program [Sec. 5563 (b)(10)]

·   Disseminating information to parents on state accountability systems, public school choice and supplemental educational services.)

5c.
Screen #3:
Enter the objectives related to the goal listed in 5a.

5d.    Screen #4:
Enter list of activities that have been implemented to achieve the objectives listed in 5c.

5e.    Screen #5:
Enter performance indicators (outputs and outcomes) related to the objectives in 5c.


5f.
Screen #6:
Enter actual data that has been collected to assess progress in achieving each objective.


5g.
Screen #7:
For each goal and objectives select one of the following from a drop down menu: accomplished intended outcome, partially successful in meeting outcome; no progress in accomplishing intended outcome.

6a.  
Did your project meet each of its performance objectives?



 Yes (go to question 7a.)   
 

 No (answer question 6b.)

6b.
If no, please explain which objectives were not met and why.  Include information on the gap between actual results and the results that were needed to fully accomplish the objective.  Include information about scheduled activities that were not implemented, barriers to implementation and your plans for corrective action to address the problem.

7a.
Do you anticipate seeking approval for making any changes in your project’s performance objectives and/or major program activities for the upcoming year?



 Yes  (answer question 7b.)    
_____ No (go to question 8)

7b.
Describe the project objectives and/or major program activities you are requesting approval to change.

8. Provide any other information about the status of your project including unanticipated outcomes or benefits from your project you would like to highlight. 

Section III:  PIRC Populations/ Services

PIRCs provide services to many populations.  Please complete this section to report on who receives PIRC services, including parents, educators, schools and community organizations.  Note that your “totals” for parent, schools and community organizations will most likely be different from the total for each of those subgroups because individual parents, schools, and community organizations may fit into more than one category.

9.  
Enter the number of individuals, schools, school districts and organizations receiving PIRC services during this reporting year:

	
	TYPE A 
	TYPE B
	TYPE C

	Total number of parents
	
	
	

	   Of these, the number who are low-income parents 
	
	
	

	   Of these, the number who are minority parents
	
	
	

	  Of these, the number who are LEP parents
	
	
	

	
	
	
	

	Total number of school personnel
	
	
	

	   Of these, the number who are educators
	
	
	

	   Of these, the number who are administrators
	
	
	

	   Others:
	
	
	

	
	
	
	

	Total number of schools/school districts
	
	
	

	   Of these, the number that are school districts (LEA)
	
	
	

	   Of these, the number that are preschools
	
	
	

	   Of these, the number that are elementary schools
	
	
	

	   Of these, the number that are middle schools
	
	
	

	   Of these, the number that are high schools
	
	
	

	   Of these, the number that are Title I schools
	
	
	

	Of these, the number that are on the state’s “schools in need of improvement list 
	
	
	

	  Of these, the number that are Charter/Magnet schools
	
	
	

	
	
	
	

	Total Number of Organizations
	
	
	

	   Of these, the number that are faith-based organizations 
	
	
	

	Of these, the number that are Federally funded programs
	
	
	

	   Of these, the number that are community-based organizations
	
	
	

	   Of these, the number that are governmental agencies
	
	
	

	   Of these, the number that are businesses
	
	
	


10.  List the names of 3-5 organizations or agencies you network with to accomplish your PIRC objectives.

1.

2.

3.

4.

5.
11. Describe your working relationship, shared goals and/or intended outcomes of your networking efforts.

12.  Enter the number of items your PIRC distributed during this reporting period.

Newsletters


Bookmarks



Fact sheets


Training manuals



Brochures/Pamphlets


Conference/tradeshow handouts

Posters



Other general information items (please list each separately): 

Section IV:  Early Childhood Parenting Education Services

Please complete this section to report on how your PIRC is providing early childhood parent education through Parents as Teachers (PAT), Home Instruction Program for Preschool Youngsters (HIPPY) or other Early Childhood Parenting Education programs (ECPE).
13.  Place an “x” in each appropriate box to describe how your PIRC is providing early childhood parenting education services:

	
	Directly
	Through

Subcontract(s)
	Through training and technical assistance
	Do not provide these services
	Percentage of funds used

	PAT
	
	
	
	
	

	HIPPY
	
	
	
	
	

	Other ECPE
	
	
	
	
	


14. 
Is your PIRC providing an early childhood parenting education program other than PAT or HIPPY? 

	
	No
	
	Yes


14a
If yes, please describe the parenting education program you are using including the goals and objectives, primary service delivery format and expected outcomes parents will achieve as a result of participating in this parenting program.  If it is a commercial program include the name of the program and publisher.
15.
If your PIRC provides early childhood parenting education services directly or through a subcontract, provide the following information on the number of families served.

	
	  PAT
	HIPPY
	Other ECPE

	Total number of families served
	
	
	

	  Of these, the number of low-income families 
	
	
	

	  Of these, the number of minority families
	
	
	

	  Of these, the number of LEP families 
	
	
	

	Total number of children served
	
	
	

	  Of these, the number of children birth- two year olds
	
	
	

	  Of these, the number of children 3-5 years of age
	
	
	


16.
If your PIRC provides early childhood parenting education services through training and/or technical assistance, provide the following information:

	
	PAT
	HIPPY
	Other ECPE

	Total number of participants attending PIRC sponsored parent educator trainings
	
	
	

	
	
	
	

	Total number of families served by PIRC trained parent educators
	
	
	

	Of these, the number of low-income families
	
	
	

	Of these, the number of minority families
	
	
	

	Of these, the number of LEP families
	
	
	


17a.
In general, if your PIRC is using home visits to deliver early childhood parenting education services, how frequently does your program offer PAT/HIPPY and/or ECPE personal visits to each family? Check only one (1) box in each column.
Frequency
    Your typical families             Your families with greater needs
Weekly









Every 2 weeks







Monthly 
Every other month
Other (please specify)
 
                       


17b. Indicate the number of families that received:
	
	PAT
	HIPPY
	ECPE

	1-5 visits
	


	

	


	6-12 visits
	


	

	


	13-19 visits
	


	

	


	Over 20 visits
	


	

	



Section V:  Other Project Information

18.
Briefly describe how your PIRC serves urban areas. 

19.
Briefly describe how your PIRC serves rural areas.

20.
List the name and organizational affiliation of each PIRC Advisory Committee member.  Place an “x” in each column that appropriately describes that individual.

	Name
	Organizational Affiliation
	                                                         Parent  of  a Child Enrolled in Preschool Elementary or Secondary Student
	Educational Professional

With Expertise in Improving Services for Disadvantaged Children
	Elementary or Secondary School Student
	Representative of a Community-Based Organization
	Other

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


21.
Indicate how often your PIRC Advisory Committee meets:



________ Annually
________ Quarterly
  ________ Monthly
 ________ 

      Other_______

22.
Briefly describe the three most significant responsibilities or functions of your PIRC advisory council.

Section VI:  Budget

23.    Describe any changes in key personnel that have taken place since the beginning of the project or the date of your most recent performance report (as appropriate).  For each key staff position for which there has been a change include in your description the reason for the change, the name of the person currently holding the position, and a brief description of the qualification of the person holding the position.  If a position is currently vacant, explain the status of the efforts to fill the position and provide an estimated date by which you expect to fill the position.

24a.  Indicate the amount of funds that has been spent or will have been spent for early childhood parenting education program activities between the first day of the current budget period and end date of the reporting period.  $_____________________  

Provide the criteria used to determine how these funds are used to provide early childhood parenting education services and provide an itemized list to support the figure provided.


24b.
Provide an estimate of the amount of funds that will be spent (if any) for early childhood parenting education program activities during the remainder of the current budget period not accounted for in your response to Item #24a.  $_____________________________

Provide an itemization to support this estimate.

25. If the total amount spent for early childhood parenting education services listed in Items 24a and 24b is less than 30% of your total budget, explain why the amount is less than 30% and describe how you intend to increase the amount of expenditures to reach 30% of your total grant.

26a.
Indicate the amount of funds that has been spent or will have been spent for services to areas with high concentrations of low income families between the first day of the current budget period and end date of the reporting period: $ ________


Provide the criteria used to determine how these funds are used to target areas of high concentration of low-income families and an itemized list to support the figure provided.

26b.
Provide an estimate of the amount of funds that will be spent (if any) for services to areas with high concentrations of low-income families during the remainder of the current budget period not accounted for in your response to Item #26a.  Provide an itemization to support this estimate.

27.   If the amount of funding for services to areas of high concentrations of low income families listed in 26a and 26b is less than 50% of your total grant allocation, explain why the amount is less than 50% and describe how you intend to increase the amount of expenditures to reach 50% of your total grant.

   28.   Describe how your PIRC has met the requirement for a portion of services provided by the organization or consortium to be provided through non-Federal contributions, either cash or in-kind.   

29.
If you are not expending funds at the rate you projected at the beginning of this program year, identify the budget areas in which expenditures have not occurred at the expected rate, identify the objectives and activities that have been affected, and discuss the actions the PIRC is taking to address the problem.

30.
Describe any significant changes made to your approved budget during the current budget period.

31.
Describe any anticipated changes in your operational budget for the next budget period that were identified and discussed in Item # 7a or 7b of Section II, Part B.

Section VII:  Grantee Evaluation

  32.
Attach a copy of your most recent grantee evaluation.
