Consolidated Annual Report (CAR)

Updates and Changes Made for 2002-2003 Reporting

The following is a list of changes and improvements made to the CAR instrument and reporting instructions.  Modifications were made to streamline data submission and improve the utility of the Excel and Web-based approaches for data submission.  

Cross cutting Changes

Location of Forms

· The web-based and Excel forms and the instructions are located at www.PerkinsCAR.com 

Choosing Excel or the Web-based approach

· Separate menus now exist for Excel users and Web users

· After choosing which approach to use, users will automatically be taken to that menu at each log in

· Users may switch between the two approaches, if the user chooses to complete forms using the other approach.

Process Indicators for both Excel and Web users

· Indicators show the progress of users in completing forms 

Director Approval and Data Attestation

· All data attestation and signatures are electronic by use of Personal Identification Number (PIN) for each state

· State directors or designees with PIN Numbers are allowed to approve data; each form must be attested to individually including Cover Sheet, Narrative, FSRs, Accountability forms, and Additional Measures

· Data will be read-only after approval; access to change data will be permitted only by prior approval of OVAE staff

“Need Help?” Feature

· Allows users seeking assistance on technical issues to send email to our contact person

Reporting changes

· Totals for race/ethnicity and special populations are no longer reported on Accountability forms since they are duplicate counts

· Cover sheet for Financial Status Report is integrated into Interim and Final Reports

 Instructions

· Revised to conform to changes made to CAR forms

· Clarified certain sections of the instructions

· Consolidated instructions for the Accountability forms
Excel Forms and Process

Process

· All Excel forms can be downloaded from the website; there are workbooks for each section of the CAR

· Submission of Excel workbooks to OVAE will now occur via the web through a file upload 

· After uploading Excel files, users can view and change data on the web; directors approve and attest to data via the web

Re-built Excel Forms 

· Format and appearance improved for user-friendliness 

· Edits checks are re-done on the Forms to provide precise and real-time error messages for incorrect or unacceptable data entry

· Components embedded to facilitate the workbook upload process

· Accountability forms are pre-populated with Adjusted Performance Data for each state

· Additional Measures Data are Accepted

Web Forms and Process

Re-constructed Web-based Forms

· Format of forms has been changed to improve user-friendliness

· All Web forms are accessible for Disabled users

· Edit checks are re-done on the forms to provide precise and real-time error messages for incorrect or unacceptable data entry

· Options of Save Draft and Save Final are allowed so states feel comfortable making updates and changes before final submission

· Adult measures forms have been created for Web users

· Additional Measures Data are Accepted

Get A Copy Feature

· Web users can obtain a copy of their data in an Excel file to save or print 

Updated “Look”

· Navigation structure has been revised for clarity and accessibility.

· New graphical icons indicate where user is in the process of data entry 

· Over-all revision of the appearance through the use of new style sheets

