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	PAPERWORK REDUCTION ACT SUBMISSION

Please read the instructions before completing this form.  For additional forms or assistance in completing this form, contact your agency's Paperwork Clearance Officer.  Send two copies of this form, the collection instrument to be reviewed, the Supporting Statement, and any additional documentation to: Office of Information and Regulatory Affairs, Office of Management and Budget, Docket Library, Room 10102, 

725 17th Street, NW, Washington, DC 20503.

	1. Agency/Subagency originating request:

Department of Education, National Institute on Disability and Rehabilitation Research  (NIDRR)
	2. OMB control number:

          a.  1820-0572     b. {  } NONE: __ __ __ __ -- NEW

	3. Type of information collection (check one):

a.   [   ]    New collection

b.   [ X ]    Revision of a currently approved collection

c.   [    ]    Extension of a currently approved collection

d.   [    ]    Reinstatement, without change, of a previously

                approved collection for which approval has expired

e.   [    ]    Reinstatement, without change, of a previously approved

                collection for which approval has expired

f.    [    ]    Existing collection in use without an OMB control number
	4.  Type of review requested (check one):

     a.  [ X ]    Regular (if streamlined also check here 

     b.  [    ]    Emergency - Approval requested by:  ___/___/___

     c.  [    ]    Delegated

	
	5. Small entities:

Will this information collection have a significant economic impact on a substantial number of small entities?     [    ]  Yes   [ X ]   No

	
	6. Requested expiration date:

a.   [ X ]     Three years from approval date

b.   [    ]     Other -- Specify:  ___/___/___

	7.  Title (10-15 words maximum): 

Annual Progress Reporting Form for the Assistive Technology (AT) State Grant Program

	8.  Agency form number(s) (if applicable):

	9.  Keywords:

NIDRR AT annual progress report

	10.  Abstract:

This data collection will be conducted annually to obtain program and performance information from NIDRR state assistive technology grantees on their project activities.  The information collected will assist federal NIDRR staff in responding to GPRA and to provide program outcomes data.  Data will primarily be collected through an Internet form.

	11. Affected Public (mark primary with "P" and all others that apply with "X")

a.  [    ]   Individuals or households                   d.  [    ]    Farms

b.  [ X ]   Businesses or other for-profit             e.  [     ]    Federal Government

c.  [ X ]    Not-for-profit institutions                     f.   [  P]    State, local or Tribal Gov't,

                                                                                         SEAs or LEAs
	12. Obligation to respond (Mark primary with "P" and all others that apply with "X"):

a.   [   ]   Voluntary

b.   [ X  ]   Required to obtain or retain benefits

c.   [  P  ]   Mandatory

	13. Annual reporting and recordkeeping hour burden:

a.  Number of respondents                      _______56______         

b.  Total annual responses                      _______56___        

Percentage of these responses

Collected electronically             ________100 %

         c.  Total annual hours requested             ​___2,240____

         d.  Current OMB inventory                       ________0___________

         e.  Difference (+/-)                                    _________________

         f.  Explanation of difference

              1.  Program change                            X

              2.  Adjustment
	14. Annual reporting and recordkeeping cost burden (in thousands of dollars):

a.  Total annualized capital/startup costs       _____________0______

b.  Total annual costs (O&M)                          _____________0______

c.  Total annualized cost requested                _____________0______

d.  Current OMB inventory                              _____________0______

e.  Difference (+/-)                                           _____________0______

f.  Explanation of difference                             

    1.  Program change                                    

    2.  Adjustment                                             



	15. Purpose of information collection (mark primary with "P" and all others that apply with "X"):

a. [   ]  Application for benefits                e. [  X]  Program planning or management

b. [P ]  Program evaluation                      f. [  ]  Research

c. [   ]  General purpose statistics           g. [   ]  Regulatory or compliance

d. [   ]  Audit
	16. Frequency of recordkeeping or reporting (check all that apply):

a.  [   ]  Recordkeeping                            b.  [   ]  Third party disclosure

c.  [ X ]  Reporting

     1.  [     ]  On occasion         2.  [     ]  Weekly                    3.  [     ] Monthly

     4.  [     ]  Quarterly              5.  [     ]  Semi-annually         6.  [  X ]  Annually

     7.  [     ]  Biennially             8.  [    ]  Other (describe) _________

	17. Statistical methods:

Does this information collection employ statistical methods? [  ] Yes  [  X ] No
	18. Agency contact (person who can best answer questions regarding the content of this submission):
Name:        _Roslyn Edson__________________________________

Phone No.: _(202) 205-9979________________________________

Fax No.:     _(202) 205-8515________________________

	19. Regulatory information (information provided in this block will be used to improve the processing of the information collection):
a.     Does this collection contain a proposed regulation? [     ] Yes   [  X  ] No

        If yes, check item that applies:

        [     ] NPRM    [     ] Final    [     ] Other _____________________________

b. List all Paperwork Reduction Act sections that apply to this collection:

__34 CFR 75.590__________________________________________
	


OMB-83-I - ED/OCF&CIO/IMG Version                   Page 1 of 2                                                               6/98

	20. Certification for Paperwork Reduction Act Submissions

On behalf of this federal agency, I certify that the collection of information encompassed by this request

Complies with 5 CFR 1320.9.

NOTE:         The text of 5 CFR 1320.9, and the related provisions of 5 CFR 1320.8 (b)(3), appear at the

                        end of the instructions.  The certification is to be made with reference to those regulatory

                        provisions as set forth in the instructions.

       The following is a summary of topics, regarding the proposed collection of information, that the certification covers:

(a) It is necessary for the proper performance of agency functions;

(b) It avoids unnecessary duplication;

(c) It reduces burden on small entities;

(d) It uses plain, coherent, and unambiguous terminology that is understandable to respondents;

(e) Its implementation will be consistent and compatible with current reporting and record keeping practices;

(f) It indicates the retention periods for record keeping requirements;

(g) It informs respondents of the information called for under 5 CFR 320.8 (b)(3)

:

(i.) Why the information is being collected;

(ii.) Use of information;

(iii.) Burden estimate;

(iv.) Nature of response (voluntary, required for a benefit, or mandatory);

(v.) Need to display currently valid OMB control number;

(h) It was developed by an office that has planned and allocated resources for the efficient and effective

management and use of information to be collected (see note in Item 19 of the instructions);

(i) It uses effective and efficient statistical survey methodology; and

(j) It makes appropriate use of information technology.

If you are unable to certify compliance with any of these provisions, identify the item below and explain

The reason in Item 18 of the Supporting Statement

	Signature of Senior Official or designee


	Date

	
	

	For Department of Education Internal Use 

I certify that the information collection being submitted to the Senior Official, or designee, encompassed by this request

complies with 5 CFR 1320.9, as summarized above.  (Assistant Secretary signature required for emergency reviews.)

	Signature of Assistant Secretary or designee


	Date
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Request for Clearance of Proposed Form

U. S. Department of Education


National Institute on Disability and Rehabilitation Research (NIDRR)


Annual Progress Reporting Form

For the Assistive Technology State Grant Program

Assistive Technology Act of 1998 (AT Act)

A.
Justification

1.
Importance of the Information

The National Institute on Disability and Rehabilitation Research (NIDRR)
 of the U.S. Department of Education (ED) requests clearance for a revised annual progress reporting form to be completed by the assistive technology (AT) grantees, authorized under Section 101 of the Assistive Technology Act of 1998 (Public Law 105-394).  The revised form will be web-based; that is, all grantees will complete the form via the Internet. 


 The form collects data on grantees’ program activities.  NIDRR staff will use this information to respond to the annual report to Congress required by the AT Act, the Education Department General Administrative Regulations (EDGAR) requirements, and to facilitate program planning efforts to respond to reporting requirements under the Government Performance and Results Act (GPRA) of 1993 (Public Law 103-62.)


This data collection supports the AT Act, which requires that grantees under the AT Act report on specifically identified activities and EDGAR, which identifies specific requirements that must be met by applicants and grantees.  The regulatory requirements that apply to the NIDRR grant programs include 34 CFR Parts 74, 75, 77, 80-82, 85, and 86.  Specifically, 34 CFR 75.590 requires grantees to submit a performance report, or, for the last year of a project, a final report, that evaluates at least annually: 

(A) the grantee’s progress in achieving the objectives in its approved application;

(B) the effectiveness of the project in meeting the purposes of the program; and


(C) the effect of the project on the participants being served by the project.


Additionally, NIDRR’s GPRA plan, as part of ED’s performance reporting requirements, must collect information to meet the following mandates:  (a) implementation of a comprehensive plan that includes goals and objectives for the program, (b) measurement of the program’s progress in meeting its outcomes-oriented performance goals and objectives, and (c) submission of an annual report on program performance and outcomes, including plans for program improvement, as appropriate.  

Form Questions
In order to provide the most accurate and comprehensive documentation of NIDRR’s activities, the form collects information on the following areas:  

1. Reporting period

2. Budget and narrative

3. Project summary

4. Staffing 

5. Public awareness and information dissemination

6. Legislative and policy changes

7. Interagency coordination and partnerships

8. Training and technical assistance

9. Outreach

10. Alternative financing program

11. Demonstrations of assistive technology

12. Interstate activities

13. Advocacy

14. Consumer satisfaction

Sections 5-9 of the form address required activities of grantees as outlined in the AT Act of 1998 (AT Act), sections 10-13 address discretionary activities, and the remaining sections provide NIDRR with information for their program management needs.  Appendix A contains a paper version of the form.


Grantees will complete the progress form annually; data are due to NIDRR forty-five (45) days after the end of each grantee’s reporting period.  


Analysis

The reporting system yields statistical data, frequencies, cross tabulations, and other tabular displays of information to meet the needs of NIDRR staff, ED staff, and Congress under provisions of the AT Act, EDGAR and GPRA.  NIDRR will prepare these reports according to statutory and regulatory requirements.  NIDRR will prepare other data tabulations and analysis on an as-needed basis to meet specific information needs.

2.
Purposes and Uses of the Data


NIDRR and ED will use the information gathered annually from these data collection efforts to comply with EDGAR and to provide Congress with the information mandated in the AT Act and GPRA.


Data collected from the grantees will provide a national description of activities funded under the Act, to improve the access of individuals with disabilities to assistive technology devices and assistive technology services; types of programs and services state agencies and their subcontractors operate to serve the assistive technology needs of individuals with disabilities and contribute to the field of disability research; and outcomes for users of assistive technology.  NIDRR, which has requested clearance of these forms, is charged in various ways with information dissemination, and providing technical assistance and resources regarding AT and disability research.  This data collection activity will assist NIDRR to achieve this goal, it also   informs NIDRR’s program planning and development.  These data will also be used by NIDRR in preparing its annual report to the President and to Congress required by the AT Act.  Grantees can use their own annual progress report data to inform their program planning and development, generate support for, and improve AT programs and services for individuals with disabilities.  These data will provide information that policy makers can use in better understanding access, barriers, opportunities, resource needs, and outcomes for individuals with disabilities requiring the use of AT devices and services.  

3.
Improved Information Technology


The type and amount of information to be collected from the grantees are somewhat different from what has been requested of them in the past.  While grantees will continue to report on their activities, as mandated in the Act, the revised data collection instrument is more focused on translating the statutory requirements into measurable outcomes-oriented performance indicators for each required activity.  However, grantee burden will remain the same.  Paperwork burden is kept to a minimum and is facilitated by use of web-based data collection forms requiring check boxes and short answer versus lengthy narrative responses.  Grantees entered all relevant project information during their initial log-on and use of the system during the first year of operation; in subsequent grant years, the system provides grantees with previously entered data, allowing them to make only the necessary edits rather than re-enter data from year to year, as they have in the past using paper forms.  Another burden-reducing feature of the web system permits grantees to enter information on an on-going basis during the reporting period, thus allowing them the option to use the system for their internal management purposes without having to spend their own resources to develop such a tool.  The system will then total all numeric entries for an end-of-the- year report.  (In the event that a grantee does not have Internet access, NIDRR will provide a paper copy or electronic version of the reporting form to complete.)

Messages are sent to all grantee project directors prior to the due date of the annual reports.  Electronic messages can also be sent to grantees that do not submit their reports on time; federal project officers will not have to spend time telephoning these grantees.


The web-based form in this clearance package will meet the Section 508 (of the 1998 Rehabilitation Act, as amended) requirements for web-based intranet and Internet information and applications.  Moreover, it will exceed these requirements as well as those outlined in the U.S. Department of Education’s Information for Contractors Developing Content or Applications for www.ed.gov, which includes the World Wide Web Consortium’s (W3C) Web Content Accessibility Guidelines 1.0.  ED requires that web-based forms meet the Priority I guidelines for accessibility.  This form will meet all applicable checkpoints from Priority levels I, II, and III for accessibility for individuals with disabilities, as required by the above document -- the highest level of accessibility.  

4.
Efforts to Identify Duplication


This form does not duplicate items from any other NIDRR data collection efforts for this program.

5.
Methods Used to Minimize Burden on Small Entities

No small entities will be part of this data collection.
6.
Consequences of Not Collecting the Information

The proposed data collection activity involves an annual required report to the President and Congress and progress form from NIDRR AT grantees.  If the information is not collected, data on key aspects of the AT program and AT devices and services for individuals with disabilities will not be available; consequently, NIDRR would be unable to meet statutory and regulatory requirements for collection and reporting of data on grantees’ activities and outcomes.

7.
Departures from Guidelines in 5 CFR 1320.5


The proposed data collection is consistent with guidelines set forth in 5 CFR 1320.5.

8.
Consultations Outside the Agency

Comments, guidance, and technical assistance were obtained from a variety of sources during the development of original form.  In cooperation with NIDRR, RTI, with assistance from InfoUse, developed the original data collection instrument.  For two years, RTI participated in a government-wide roundtable with representatives from all federal agencies (e.g., National Science Foundation, Army Research Lab) that support extra- and intramural research.  The purpose of the roundtable was to define appropriate outcomes and measures for each agency.  

Additionally, while developing the original data collection instrument in this clearance package, RTI staff solicited input from the state AT directors to determine clarity of the questions and whether or not a grantee would have difficulty providing the types of data requested.  RTI staff and the work group (consisting of seven AT project directors from these states: NC, AR, TX, IL, WA, KS, NE, and VA) convened to assist with the form’s development incorporated the state directors’ input before submitting a revised version of the form to NIDRR staff for comment.  Eight NIDRR grantees pretested the original web-based form in late spring 2001 to assess the functionality of the web-based form and determine the clarity of the questions and data collection method.  At least two of the pretest grantees were individuals with disabilities that tested the form for accessibility.  Participants also completed a feedback form to provide additional information and suggestions for improvement.  As mentioned in section 3 above, the web-based system reduced the grantee reporting burden.  

Public comments were solicited for this collection (the revised data collection tool) on November 24, 2003, through the Federal Register/Vol. 68, No. 226/ Monday, November 24, 2003/ Notices.  NIDRR staff has reviewed all responses and addressed, when possible, the concerns and suggestions offered.  Consequently, the packet submitted for OMB review includes edits to the proposed revisions that were made in response to some of the public comments.  A summation of the comments received from two State Assistive Technology Act Grantees and one association is as follows:

1. NIDRR received three comments that stated that the proposed, revised data collection is not necessary to the proper functions of the Department.

Discussion:   NIDRR believes that the revised data collection is necessary to the proper functions of the Department.  Further, for purposes of improved accountability, NIDRR must satisfy the Government Performance Results and Reporting Act (GPRA) requirements and the Program Assessment Rating Tool (PART) requirements.  GPRA established uniform requirements for strategic planning, annual planning and reporting, and agency-grantee partnerships.  GPRA provides a new definition of program evaluation which is “an assessment, through objective measurement and statistical analysis, of the manner and extent to which federal programs achieve intended objectives.”   PART is an tool used by the Office of Management and Budget to evaluate the effectiveness of program performance in budget submissions for individual programs. 

Change:  None

2. Two commenters believe that the added requirements attempt to measure outcomes that do not necessarily reflect or relate directly to program performance.  Commenters also expressed a concern that the data collection tool will attempt to measure outcomes beyond the control of the grantees.  One commenter stated that many interceding factors can effect individual consumer outcomes regardless of the quality or appropriateness of the service that the grantees provide.

Discussion:   The purpose of the revised, data collection is to provide a mechanism for NIDRR to document the grantees’ progress in achieving outcomes.  The outcomes that will be reported by grantees in the revised data collection reflect the purposes of the AT Act, as outlined in Section 2 of the AT Act.  NIDRR acknowledges that there may be other factors contributing to the achievement of some outcomes.  There are three types of outcomes that can occur sequentially over time: short-term, intermediate, and long-term.  Short-term outcomes are expected or actual changes or improvements in the identified target system that are more under the direct influence of center activities.  Short-term outcomes represent the first level of change that must occur in order to bring about intermediate outcomes (e.g. changes/improvements in the learning and knowledge system at the individual or environmental level of analysis).  Intermediate outcomes consist of expected or actual changes or improvements in the “action” system that occur in part as a result of the use or adoption of project outcomes.  There may be other causal factors contributing to the achievement of intermediate outcomes.  Longer-term outcomes are the desired end-results of a program, and constitute changes or improvement in the overall condition of a population or system.  NIDRR realizes that each State AT Grantees may not have short-term, intermediate-term and long-term outcomes to report.  The electronic data collection system will be programmed so that grantees can indicate whether they have outcomes to report for these revised questions.

Change:  NIDRR will amend the instructions for the data collection tool to include a description of the term “outcome” and a description of the differences between short-term, intermediate and long-term outcomes to help grantees to measure and report outcomes.  

3. Two commenters expressed concern that the proposed data collection revision would require State AT grantees to follow up on each of the thousands of individual contacts made across a state during the year.  Three commenters expressed concern that the proposed data collection revision would place undue burden on State AT grantees due to the extensive staff and program costs needed to implement the proposed changes.  Three commenters stated that the expense associated with revising the data collection tool would pull funds away from the services and would compromise the intent of the AT Act.  Three commenters also believe that the reporting and recordkeeping burden time of 40 hours per State is vastly underestimated because there will be demands on staff time to redesign database elements, develop new survey and evaluation documents, implement a new process, collect and enter additional data regularly, train staff, and compile and translate the data.

Discussion:  NIDRR is not requiring State AT grantees to collect additional data, redesign electronic data monitoring systems, develop new survey and evaluation documents, implement a new process, or collect and enter additional data.  State AT grantees are only required to provide the requested information if it is already being collected.  NIDRR recognizes that extensive follow-up contact with program participants would significantly increase the grantee burden and is not requiring grantees to conduct follow-up in order to collect data associated with the revised questions. 

Change:  NIDRR will amend the instructions to inform State AT grantees that NIDRR is not requiring State AT grantees to collect additional data.  The electronic data collection tool will be reprogrammed to first ask if grantees collect the requested information on outcomes.  Question 1 under Section 6 on Public Awareness was revised to state that a description of outcomes achieved and evidence to document progress on achieving outcomes should only be provided if the grantee maintains data on outcomes.  The estimate for the number of burden hours was increased from 40 hours per grantee who completes the form to 44 hours to reflect the time required to enter the additional information that is requested.

4. Two commenters recommended using anecdotal data collection to gather more detailed information from small numbers of targeted individuals and capture outcomes more effectively than trying to collect data from thousands of individuals.

Discussion:  NIDRR concurs with the commenters’ recommendation and agrees that some anecdotal data collection may provide evidence of outcomes to be reported in the proposed revisions.

Change:  None.

5. One commenter expressed a concern that the data that grantees need to respond to the questions on outcome may run counter to privacy protections.

Discussion:  NIDRR is not suggesting that grantees should not comply with the applicable Federal, State and local regulations, policies and procedures regarding privacy protections.  Any data reported on the State AT Grantee Data Collection Form must be collected in accordance with applicable Federal, State and local regulations, policies and procedures regarding privacy protections.  

Change:  None.

6. One commenter expressed a concern that the proposed revision on interagency coordination is not consistent with AT Act statutory language.

Discussion:  The proposed questions on interagency coordination are based on the description of coordination activities in Title I, Section 101 of the AT Act. 

Change:   None.

7.
One commenter indicated that it is premature and inappropriate to revise the data collection tool at this time because the AT Act has not been reauthorized yet and there may be new reporting requirement changes under the new AT Act this year.

Discussion:  NIDRR has an existing statutory requirement for reporting.  Currently, the data collection tool does not collect adequate information to meet the existing reporting requirements or the Department’s focus on accountability and outcomes-oriented measures.  The proposed revision  of the data collection tool is designed to focus on enhancing the existing program evaluation activities.  In the future, further changes to the data collection tool may be required in the event of new reporting requirements associated with reauthorization.

Change:  None.

8.
Two commenters recommended that the data collection system be developed with the active involvement of State AT grantees.  


Discussion:  NIDRR agrees with this recommendation.  NIDRR did obtain public comments from some of the State AT grantees, reviewed these public comments, and addressed, when possible, the concerns and suggestions offered.   In the future, NIDRR plans to conduct workgroup sessions with State AT grantees in the event of new reporting requirements.


Change:  See changes to the revised tool which are described under items (2) and (3).  These changes were made in response to public comments.

9.
Payments or Gifts to Respondents


No payments or gifts are to be provided to respondents.

10.
Assurances of Confidentiality

Two levels of system security will be in place to assure confidentiality of data obtained via the Internet.  In order to prevent the general public from accessing the system, grantees’ Federal award numbers (PR numbers) have been pre-loaded into the Internet data collection system. Secondly, unique passwords were mailed (U.S. Postal Service) to each grantee following OMB clearance of the data collection form.  Grantees must enter their Federal award number (PR number) and unique password to enter the web site and input their data.  These two security measures will also ensure that individual grantees cannot obtain access to any other grantees’ reporting form via the Internet.  Additionally, only NIDRR-identified Federal staff have access to the system’s database to view and generate reports.

11.
Sensitive Questions


The questions included in the form are not considered to be sensitive. 

12.
Estimates of Response Burden


The 2003-2004 universe of NIDRR assistive technology grantees totals 56 (all 50 states and the territories).  All grantees are required to submit an annual progress reporting form.  The estimate of response burden for the original data collection was 40 hours per grantee.  The estimate for the revision of the data collection tool is 44 hours per grantee.  The estimate of response burden was increased by 4 hours to include time for grantees to enter the additional information that is requested in the revised data collection tool.  The cost to respondents is estimated to be $20 per hour for a total cost to respondents of about $880.  (Hourly rates have been estimated based on previous experience with similar data collections.)  The total number of burden hours is 2464 since there are 56 grantees.  Grantees who complete this revised annual progress reporting form are not required to collect additional data, redesign electronic data monitoring systems, or develop new survey and evaluation documents.  Grantees should only provide the information requested in the revised data collection tool if the information is already being collected.  

13.
Estimates of Cost Burden for Collecting Information

This is an annual progress reporting form.  There are no capital costs nor are any equipment purchases necessary.

14.
Estimate of Annualized Cost to the Federal Government

In fiscal year 1999, NIDRR awarded a four-year grant to InfoUse (Berkeley, CA) to conduct an Assistive Technology Data Collection Project.  InfoUse subcontracted with RTI of Research Triangle, NC to work with NIDRR to develop the new form and design the web-based data collection system.  Annualized system development costs, including all activities and collaboration with the agency, were $100,000 per year for two years.  As part of the grant, RTI  hosted and maintained the web site and reporting system for the first two years of web-based data collection.  In fiscal year 2003, NIDRR awarded a three-year grant to RTI to conduct a data collection program, and to update and maintain the web-based system.  There are no immediate plans for the data collection system to be hosted on ED’s server.  There are no annualized cost beyond the grant to RTI for operating the system.  In 2003, RTI received the first year of a $1,025,734 three-year grant award to operate, update, and maintain the system.

15.
Changes in Burden


This is a revision of an existing form.  The estimated change in burden is an additional 4 hours and $80 ($20 per hour) per respondent to provide the additional information that is requested for the data collection.  Respondents from each of the 56 grantees results in a total estimate of 224 additional hours.

16.
Tabulation and Analysis Plan and Schedule

NIDRR staff will use the information collected from the annual progress reporting form to report annually to the President and to Congress and for program monitoring purposes.  NIDRR will generate standard reports to meet requirements of the AT Act, EDGAR and GPRA.

17.
Display Expiration Date for OMB Approval


The three-year expiration date for OMB approval will be displayed on the Internet version of the form (and any hard-copy versions created.)

18.
Exceptions to Certification Statement


There are no exceptions to the certification statement.

B.
Statistical Methods

1.
Respondent Universe


No statistical methods will be used for this data collection as all NIDRR AT Act grantees will be asked to complete the progress form.  In fiscal year 2003-2004 there are 56 grantees.

2.
Sample Design

None; the data collection will be a universe annual reporting requirement.

3.
Methods for Maximizing the Response Rate

Grantees are required as a condition of their grant to complete the annual progress form.  NIDRR and RTI will provide technical assistance to grantees, as needed, in completing the form.  Reminder messages of the due date will be posted on the web site, at least one month before the due date and at weekly intervals until the due date.  The web system can generate a list of grantees that have not completed their forms by the due date.  Email messages will be sent to those sites, asking for their completed forms as soon as possible.  Telephone calls will be made to grantees that do not complete their forms within two weeks after the due date.

4.
Tests of Procedures and Methods

A pretest of the NIDRR web-based form was conducted in Summer 2001 to determine what problems respondents might have in providing the requested information and to make appropriate changes to the form, if necessary.  The contractor collected responses and comments on the forms via the Internet.  RTI summarized the responses and forwarded them to NIDRR staff.  RTI incorporated NIDRR revisions to the web-based form.  Revision of the existing form is limited to translating and reformulating the current indicators so that they are measurable outcomes-oriented indicators. 

5.
Consultations on Statistical Aspects of the Design

None was needed because no statistical methods were used in the design of the form.

APPENDIX A
ANNUAL PROGRESS REPORTING FORM

For the Assistive Technology State Grant Program
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