 
Instructions for Preparation

of the

Magnet Schools Assistance Program Application

Submit an original and four copies of the completed application.

Application Order

We recommended that your completed application be organized in the following order and include the following six parts:

Part I:
Application for Federal Assistance (Standard Form 424).

This part of your application consists of the standard application face page on which you provide basic identifying information about the applicant and the application.  Specific instructions for completing this form are located on the back of the form.  

We recommend that you include your project abstract and a table of contents for all remaining application information in this part of the application.  

The project abstract should not be more than two pages in length.  In the abstract, include all of the following:

· The names of the magnet schools that will be participating in the project;

· A brief description of the special curricular program(s) that each of these magnet schools will implement;

· A brief description of the major objectives that the project has established; and

· A summary of the results that the project expects to achieve, especially with respect to areas addressed by the performance measures established for the MSAP.

Part II: 
Budget Form and Information (Standard Form 524).

This part of your application contains information about the Federal funding you are requesting.  You must provide complete budget information for each of the three years of the proposed project.  Specific instructions for completing the budget forms and information immediately follow the form.  Remember that Section C requires an itemized budget breakdown by project year and requests other explanations or comments deemed necessary.  

If you address the invitational priority for rigorous evaluation, be sure to clearly identify those costs that are specifically allocable to the implementation of that evaluation.

Additionally, in providing explanations and comments, applicants should identify planning costs, which are subject to limitations under §280.41(a).  Specifically, planning costs are limited to 50% of the amount awarded for the first year of the project; 15% for the second year of the project; and 15% for the third year of the project.  Planning costs would include, for example, any cost incurred in the first year of a project for a magnet school that would not begin to implement its program until the second year of the project.  Applicants are reminded that evaluation costs and professional development costs are not considered to be planning costs.

Part III:
Program Narrative Addressing Need for Assistance, Expanding Capacity to Provide Choice & the MSAP Selection Criteria. 

This part of your application contains information responsive to the competitive priority in §280.32(b) addressing Need for assistance, the competitive priority for “Expanding capacity to provide choice” and the MSAP’s selection criteria in §280.31(a)-(f).  This part of the application constitutes the portion of the application that is subject to the mandatory page limits described in the Federal Register notice inviting applications for this competition.  The notice is published elsewhere in this application package.

We recommend that you address the competitive priority for Need for assistance (§280.32(b)), the competitive priority for “Expanding capacity to provide choice” and then the selection criteria in §280.31(a)-(f) in the order in which they appear in the MSAP regulations.

You will provide data needed to respond to the other two competitive priorities—Selection of students and New and revised magnet schools—in Part V of the application.  The information in Part V needed to respond to these priorities is not subject to the page limits that apply to Part III of the application.

Note:  If you choose to address the invitational priority for projects that propose to implement a rigorous evaluation to assess the effectiveness of particular project interventions, include information responsive to this priority in Part VI:  Other Information.   We expect information provided in response to this invitational priority to be substantially different from information included in the project narrative in response to the Quality of Evaluation Plan criterion (§280.31(e)).  Specifically, the Quality of Evaluation Plan criterion expects applicants to describe evaluation plans that focus on how and how well the project is doing in accomplishing its stated objectives and outcomes.  An evaluation plan addressing the invitational priority would, on the other hand, focus on scientifically-based evidence of the effectiveness of one or more particular interventions that are included in the project.  

Part IV:  Assurances and Certifications.

Be certain to include all assurances and certifications, and sign each form in the appropriate place.  The assurances and certifications included in this application package are:

·    Magnet Schools Assistance Program Assurances

·    Assurances-Non-Construction Programs 

·    Certifications Regarding Lobbying; Debarment; Suspension, and other Responsibility Matters; and Drug-Free Workplace Requirements 

· Certification Regarding Debarment; Suspension; Ineligibility; and Voluntary Exclusion- Lower Tier Covered Transactions

· Disclosure of Lobbying Activity
Part V:
Desegregation Plan & Other Required Information.

This part of your application contains information related to—

· The eligibility of your school district under the Magnet Schools Assistance Program;

· Current and projected school enrollment data; and 

· Information that addresses the competitive priority for New or Revised Magnet Schools (§280.32(c)); and 

· Information that addresses the competitive priority for Selection of Students (§280.32(d)).  

Part VI:  Other Information

Include only the items listed below.  Other material will not be considered.

· Response to requirements of Section 427 of GEPA;

· Resumes of key personnel identified in the project narrative in Part III of the application;

· Letters of support;

· If the application is a joint application between two or more local educational agencies to implement an inter-district magnet schools plan, a copy of the written agreement between the parties described in 34 CFR 75.128(b); and

· A description of the plans to conduct a rigor evaluation based on the standards established in the invitational priority for evaluation (optional).


*****************

No grant may be awarded unless a complete application has been received.

