
SUPPORTING STATEMENT


FOR PAPERWORK REDUCTION ACT SUBMISSION

Annual Program Performance Reporting Form (APPR)     
A. Justification 
1.  Explain the circumstances that make the collection of information necessary.  Identify any legal or administrative requirements that necessitate the collection.  Attach a copy of the appropriate section of each statute and regulation mandating or authorizing the collection of information.

The National Institute on Disability and Rehabilitation Research (NIDRR) of the Department of Education (ED) requests an extension of a currently approved information collection, the Annual Program Performance Reporting (APPR) Form.  This form is used by NIDRR to collect annual, and final year, program and performance data from its grantees as mandated by law and regulations.  The specific requirement for collecting data from grantees with the APPR form is § 34 CFR 75.590 — Evaluation.  Additionally, NIDRR is required to collect data from its grantees in order to respond to its own responsibilities for reporting under the Government Performance and Results Act of 1993 (GPRA).  

Relevant copies of the law and the regulations are attached.

2.  Indicate how, by whom, and for what purpose the information is to be used.  Except for a new collection, indicate the actual use the agency has made of the information received from the current collection.

The information collected on this form is used as a basis for monitoring the grants awarded, and for determining continuation awards of the grants.  NIDRR also uses this information to make decisions on its funding priorities, budget development, program planning and other specific informational needs.  Finally, the information from this collection is the basis of evaluating NIDRR’s performance on certain GPRA indicators and other NIDRR reports under the President’s Management Initiative.  

3.  Describe whether, and to what extent, the collection of information involves the use of automated, electronic, mechanical, or other technological collection techniques or forms of information technology, e.g. permitting electronic submission of responses, and the basis for the decision of adopting this means of collection.  Also describe any consideration of using information technology to reduce burden.

This information collection is a web based reporting form, and grantees enter their data electronically into a secure Internet website.  This information collection covers eight grant programs funded by NIDRR, and each grantee submits its information into the reporting form that is unique to its program.  The eight forms relate to the following programs:

1. Rehabilitation Research Training Centers (RRTCs)  

2. Rehabilitation Engineering Research Centers (RERCs)

3. Field Initiated Research Projects (FIRs)

4. Advanced Rehabilitation Research Training Projects (ARRTs)

5. Model Systems (MSs) – (includes spinal cord injury, traumatic brain injury, burn centers) 

6. Disability and Rehabilitation Research Projects (DRRPs)

7. Dissemination and Utilization Projects (D&Us)

8. Disability and Business Technical Assistance Centers (DBTACs)

4.  Describe efforts to identify duplication.  Show specifically why any similar information already available cannot be used or modified for use of the purposes described in Item 2 above.

NIDRR does not collect other similar information.

5.  If the collection of information impacts small businesses or other small entities (Item 5 of OMB Form 83-I), describe any methods used to minimize burden.

No small businesses or other small entities are required to report on this form.

6.  Describe the consequences to Federal program or policy activities if the collection is not conducted or is conducted less frequently, as well as any technical or legal obstacles to reducing burden.

This annual collection is required of NIDRR grantees in order for them to maintain funding.  If this information is not collected, financial and programmatic data on research and services for individuals with disabilities will not be available.  Furthermore, NIDRR will be unable to meet statutory and regulatory requirements for collecting and reporting on its grantees’ activities and outcomes. 

7. Explain any special circumstances that would cause an information collection to be conducted in a manner:

· requiring respondents to report information to the agency more often than quarterly;

Grantees are required to report to the agency annually only.

· requiring respondents to prepare a written response to a collection of information in fewer than 30 days after receipt of it;

This collection form is available to grantees when funded, and they are at liberty to enter their written responses on an ongoing basis.  Submission is required only annually.

· requiring respondents to submit more than an original and two copies of any document;

Respondents are not required to submit any hard copies of documents.  This collection is web based, and submitted electronically.

· requiring respondents to retain records, other than health, medical, government contract, grant-in-aid, or tax records for more than three years;

There are no requirements in this collection requiring respondents to retain records for longer than three years.

· in connection with a statistical survey, that is not designed to produce valid and reliable results than can be generalized to the universe of study;

This collection is not a statistical survey.

· requiring the use of a statistical data classification that has not been reviewed and approved by OMB;

This collection does not use statistical data classification.

· that includes a pledge of confidentiality that is not supported by authority established in statute or regulation, that is not supported by disclosure and data security policies that are consistent with the pledge, or which unnecessarily impedes sharing of data with other agencies for compatible confidential use; or

This collection does not require the disclosure of confidential information.

· requiring respondents to submit proprietary trade secrets, or other confidential information unless the agency can demonstrate tht it has instituted procedures to protect the information’s confidentiality to the extent permitted by law.

This collection does not require the disclosure of proprietary trade secrets, or other confidential information.

8. If applicable, provide a copy and identify the date and page number of publication in the Federal Register of the agency’s notice, required by 5 CFR 1320.8(d), soliciting comments on the information collection prior to submission to OMB.  Summarize public comments received in response to that notice and describe actions taken by the agency in response to these comments.  Specifically address comments received on cost and hour burden.

Will be available after publishing in the Federal Register.
Describe efforts to consult with persons outside the agency to obtain their views on the availability of data, frequency of collection, the clarity of instruction and record keeping, disclosure, or reporting format (if any), and on the data elements to be recorded, disclosed, or reported.

Comments, guidance and technical assistance were obtained from a variety of sources during the development of this form.  Initially, NIDRR contracted with Research Triangle Institute (RTI) to develop the data collection instruments and design the Internet form and database.  During this development, RTI participated in a governmental interagency roundtable with agencies that support extra- and intramural research (e.g. the National Science Foundation, Army Research Laboratory.)

During its development, the form was piloted in a paper format with five NIDRR grantees to determine the clarity and relevance of the questions posed.  A second pilot was conducted with seven different grantees to assess the functionality of the Web based form and data collection methods.

Consultation with representatives of those from whom information is to be obtained or those who must compile records should occur at least once every 3 years – even if the collection of information activity is the same as in prior periods.  There may be circumstances that may preclude consultation in a specific situation.  These circumstances should be explained.
For the past three years, since OMB last approved this form, all respondents have been encouraged to provide feedback on the content of the forms as well as on the collections processes.  All comments received have been generally positive.  Several suggestions were made for clarifying language, and on the technical process, which have been incorporated into this version of the form.   

9. Explain any decision to provide any payment or gift to respondents, other than remuneration of contractors or grantees.
NIDRR grantees do not receive any payment or gifts beyond their grants.

10. Describe any assurance of confidentiality provided to respondents and the basis for the assurance in statute, regulation, or agency policy.

In order to assure confidentiality of data that grantees submit on the Internet, all grantees will be given an access code to enter the web site, and grantees’ Federal award numbers will be pre-loaded into the Internet data collection system.  Grantees must then enter their unique award number that matches the pre-loaded number to enter their data.  These measures will ensure that the general public or other grantees cannot obtain access to any other grantees’ reporting form on the Internet.  Additionally, only NIDRR-identified Federal staff will be given access to the system’s database to generate reports.

11. Provide additional justification for any questions of a sensitive nature, such as sexual behavior and attitudes, religious beliefs, and other matters that are commonly considered private.  The justification should include the reasons why the agency considers the questions necessary, the specific uses to be made of the information, the explanation to be given to persons from whom the information is requested, and any steps to be taken to obtain their consent.

There are no questions of a sensitive nature in this form.

12. Provide estimates of the hour burden of the collection of information.  The statement should :

Cost Estimates for Respondents

Number of Respondents:


   279

Frequency of Responses:

       Annual

Average Hours per Response:

     16

Annual Hour Burden:


4,464

Hourly cost to Respondents:

   $20

Annual Respondent Burden:


$ 89,280 

13.  Provide an estimate of the total annual cost burden to respondents or record keepers resulting from the collection of information.  (Do not include the cost of any hour burden shown in Items 12 and 14.)
There are no capital costs or startup equipment costs associated with this collection.

14. Provide estimates of annualized cost to the Federal government.  Also, provide a description of the method used to estimate cost, which should include quantification of hours, operational expenses (such as equipment, overhead, printing, and support staff), and any other expense that would not have been incurred without this collection of information.  Agencies also may aggregate cost estimates from Items 12, 13, and 14 in a single table.
Cost Estimate for Federal Government

NIDRR has contracted with RTI to maintain the website and the reporting system.  The annualized cost of this contract to the Federal Government is: $ 178,500


Annual Federal Burden:


$ 178,500

15. Explain the reasons for any program changes or adjustments reported in Items 13 or 14 of the OMB Form 83-I.
The change in burden is to an adjustment due to an increase in the number of grantees in NIDRR’s current portfolio.

The current OMB inventory for this information collection is:  


193 responses at 16 hours each:
  3,088 annual hours

NIDRR’s portfolio for FY 2003:


279 responses for 16 hours each
  4,464 annual hours 

The Change in Burden is:



+1,376 annual hours

16. For collections of information whose results will be published, outline plans for tabulation and publication.  Address any complex analytical techniques that will be used.  Provide the time schedule for the entire project, including beginning and ending dates of the collection of information, completion of report, publication dates, and other actions.
Results from this Information collection will not be published.  Data obtained from this collection will be used for monitoring, program continuations, and internal.

17. If seeking approval to not display the expiration date for OMB approval of the information collection, explain the reasons that display would be inappropriate.
The expiration date for OMB approval of the collection will be displayed.

18. Explain each exception to the certification statement identified in Item 20, “Certification for Paperwork Reduction Act Submissions,” of OMB Form 83-I.
There are no exceptions to the certification statement.

B.  Collection of Information Employing Statistical Methods
The agency should be prepared to justify its decision not to use statistical methods in any case where such methods might reduce burden or improve accuracy of results.  When Item 17 on Form 83-I is checked “Yes,” the following documentation should be included in the Supporting Statement to the extent that it applies to the methods proposed:

All grantees are required to respond to this collection.  No statistical methods will be used.






