Memo

To:
Lauren Wittenberg, OMB Desk Officer

From:
Geoffrey Goodman

CC:
Kathy Axt

Date:
10/14/03
Re:
OMB Clearance for Extra Credit Update Online Sign-Up Form

To Lauren Wittenberg: 

The NCLB Communications and Outreach Team in the Office of the Secretary, U.S. Department of Education would like to have the web team put an online No Child Left Behind Extra Credit sign-up form on the website. (The Extra Credit is a daily email update that we send out highlighting how NCLB is improving education throughout the country). Collecting this kind of information about our readers will help us to track what kind of people are reading our updates as well as help us to better tailor our updates to our readers' needs.  ED is requesting approval under the Customer Survey clearance, 1890-0011. The details are as follows:

Title:  


Extra Credit Update Sign-Up

OMB Control Number:  
1800-0011

Pubic Affected:  

Those interested in signing up for the Extra Credit Update

Survey Hours, Burden:
Less than 1 minute to sign up.  Estimate 250 respondents/month (3,000 annually).  Total burden hours equals 50 hours.

Methodology and Design:
Online sign-up form.  Customer must enter email address and occupation.

Federal Costs:

Unavailable at this time.

Requested Approval date:
10-20-03

The following page includes the questions that will be asked on the survey.  Only the first two fields would be required while the rest would be voluntary.

Sincerely,






Geoffrey Goodman






Research Assistant






No Child Left Behind Communications and Outreach Team






U.S. Department of Education






202-401-0055

No Child Left Behind Extra Credit Update Online Sign-Up Form

Email:







  
(Required)     

Occupation:  
[  ] Parent (They can check one of the boxes) 

(Required)     
[  ] Educator 




[  ] Business/Coalition Leader 




[  ] Policy Analyst 




[  ] Media 




[  ] Student





[  ] Other

Name:

School/Organization:

Address:

City:

State: 

Zip:

Phone:


Paperwork Burden Statement
According to the Paperwork Reduction Act of 1995, no persons are required to respond to a collection of information unless such collection displays a valid OMB control number.  The valid OMB control number for this information collection is 1890-0011.  The time required to complete this information collection is estimated to average 1 minute per response, including the time to review instructions, search existing data resources, gather the data needed, and complete and review the information collection.  If you have any comments concerning the accuracy of the time estimate(s) or suggestions for improving this form, please write to:  U.S. Department of Education, Washington, D.C. 20202-4651.  If you have comments or concerns regarding the status of your individual submission of this form, write directly to: 

Geoffrey Goodman

U.S. Department of Education

Room 7C135

400 Maryland Ave, SW

Washington, DC  20202
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