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ADVANCE \d10Dear Parent or Guardian:

Your teenager has been selected to participate in the Education Longitudinal Study (ELS), sponsored by the National Center of Education Statistics, U.S. Department of Education.  ELS is a longitudinal research study, which means that we will follow-up with the same group of people many times to collect information.  We are currently conducting the first phase of the follow-up study which will allow us to make sure our procedures provide high quality data with the least amount of time required from students.  The purpose of ELS is to provide information that will be used by Congress, researchers and policymakers to improve the quality of education in America.   In a few weeks, your teenager will be asked to take part in ELS.  He or she will spend about 100 minutes completing a questionnaire and math assessment with about 25 other students from his/her class.  About 15,000 students across the country are taking part in this study. Your teenager will be asked questions about his or her plans for the future, family and school life, and schoolwork.  If you wish to review a copy of the questionnaire before your child participates, it can be viewed on the ELS website at https://public.rti.org/els or by calling RTI at the number listed below and requesting a copy.

In about two years, we will follow-up with your teenager again, so we will be asking your teenager for his or her address and telephone number and those of a relative or close friend. In the fall of 2003 we will request each student's transcript from his or her school. Transcript data provides important information about how a student’s courses and grades make a difference in the work success and college experiences of young people. The information we will collect from the transcript include dates of enrollment, grade point average, standardized test scores, school ranking and class size, and, for each course taken between grades 8 through 12, course number and title, number of credits earned, and grade assigned.  Transcripts will be collected under the guidelines of the Family Educational Rights and Privacy Act, and will remain confidential.

Participation is voluntary. No action will be taken against the school, or your teenager, if your teenager does not take part.  However, we do need your help.  Your teenager’s answers stand for many others who were not selected to take part.  His/her answers are very important to the success of this important study.  Your teenager may refuse to answer any question that makes him/her feel uncomfortable. There are no risks or benefits to your teenager from taking part in the study. Results of this study may help all children in the future. [ADD INFORMATION ABOUT INCENTIVES IF APPROVED BY OMB]
NCES is allowed to conduct the Education Longitudinal Study by federal law (Public Law 107-279). This law says that researchers may use the data for statistical purposes only.  All responses that relate to or describe identifiable characteristics of individuals may be used only for statistical purposes and may not be disclosed, or used, unless otherwise compelled by law.  That is, all information your teenager provides that could identify him/her may only be used for statistical purposes and may not be revealed or used for any other purpose in a way that could identify him/her unless required by law. Data will be combined to produce statistical reports for Congress and others. 

If for any reason you object to your son or daughter’s participation, you may simply deny permission.  If you do not want your son or daughter to participate, please fill out the enclosed form and return it to your teenager’s school in the enclosed envelope as soon as possible.  If you are willing to allow your son or daughter to participate, you do not need to return this form.

The enclosed fact sheet gives more information about the study.  If you have any questions about ELS or your teenager’s participation in the survey or you would like to receive a copy of the questionnaire to review in advance of your child’s participation, please call Sherry Hubbard at RTI toll-free at 1-877-226-0150 between 9 AM and 5 PM Eastern time, Monday through Friday.  If you have any questions about your rights as a study participant, you can call RTI's Office of Research Protection at 1-866-214-2043 (a toll-free number).  Both can be reached at: Research Triangle Institute, P.O. Box 12194, Research Triangle Park, NC  27709.

We thank you in advance for your cooperation in this important research.

Sincerely,

Jeffrey Owings, Ph.D.

Associate Commissioner, Elementary/Secondary & Libraries Studies Division 

National Center for Education Statistics

Education Longitudinal Study Permission Form

IF YOU DO NOT CONSENT TO YOUR TEENAGER’S PARTICIPATION IN ELS, PLEASE RETURN THIS FORM TO YOUR TEENAGER’S SCHOOL AS SOON AS POSSIBLE.  

IF YOU GRANT YOUR PERMISSION FOR YOUR TEENAGER TO PARTICIPATE IN THE STUDY, YOU DO NOT NEED TO RETURN THIS FORM.

I DO NOT GRANT PERMISSION for my teenager, _____________________________, to participate in the Education Longitudinal Study.

(Signature of parent or guardian)

Date of signature: ____________________________________________________

(___________)_______________________________________________________

Area code

Telephone number

PLEASE PRINT:

Student name: _____________________________________________

School Name: ______________________________________________

FOR OFFICE USE ONLY:

Student ID: _____________________________________________
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ADVANCE \d10Dear Parent or Guardian:

Your teenager has been selected to participate in the Education Longitudinal Study (ELS), sponsored by the National Center of Education Statistics, U.S. Department of Education.  ELS is a longitudinal research study, which means that we will follow-up with the same group of people many times to collect information.  We are currently conducting the first phase of the follow-up study which will allow us to make sure our procedures provide high quality data with the least amount of time required from students.  The purpose of ELS is to provide information that will be used by Congress, researchers and policymakers to improve the quality of education in America.   In a few weeks, your teenager will be asked to take part in ELS.  He or she will spend about 100 minutes completing a questionnaire and math assessment with about 25 other students from his/her class.  About 15,000 students across the country are taking part in this study. Your teenager will be asked questions about his or her plans for the future, family and school life, and schoolwork.  If you wish to review a copy of the questionnaire before your child participates, it can be viewed on the ELS website at https://public.rti.org/els or by calling RTI at the number listed below and requesting a copy.

Please take a moment in the next day or two to fill out the attached form and return it to your teenager’s school in the enclosed envelope.  We will need to know whether you will allow your son or daughter to participate in this study.  If you give permission for your teenager to participate, please write down your teenager’s name and then sign/date the first block.  If for any reason you object to your son’s or daughter’s participation, you may simply deny permission by writing down your teenager’s name and date/sign the second block.  
In about two years, we will follow-up with your teenager again, so we will be asking your teenager for his or her address and telephone number and those of a relative or close friend. In the fall of 2003 we will request each student's transcript from his or her school. Transcript data provides important information about how a student’s courses and grades make a difference in the work success and college experiences of young people. The information we will collect from the transcript include dates of enrollment, grade point average, standardized test scores, school ranking and class size, and, for each course taken between grades 8 through 12, course number and title, number of credits earned, and grade assigned.  Transcripts will be collected under the guidelines of the Family Educational Rights and Privacy Act, and will remain confidential.

Participation is voluntary. No action will be taken against the school, or your teenager, if your teenager does not take part.  However, we do need your help.  Your teenager’s answers stand for many others who were not selected to take part.  His/her answers are very important to the success of this important study.  Your teenager may refuse to answer any question that makes him/her feel uncomfortable. There are no risks or benefits to your teenager from taking part in the study. Results of this study may help all children in the future. [ADD INFORMATION ABOUT INCENTIVES IF APPROVED BY OMB]
NCES is allowed to conduct the Education Longitudinal Study by federal law (Public Law 107-279). This law says that researchers may use the data for statistical purposes only.  All responses that relate to or describe identifiable characteristics of individuals may be used only for statistical purposes and may not be disclosed, or used, unless otherwise compelled by law.  That is, all information your teenager provides that could identify him/her may only be used for statistical purposes and may not be revealed or used for any other purpose in a way that could identify him/her unless required by law. Data will be combined to produce statistical reports for Congress and others. 

The enclosed fact sheet gives more information about the study.  If you have any questions about ELS or your teenager’s participation in the survey or would like to receive a copy of the questionnaire to review in advance of your child’s participation, please call Sherry Hubbard at RTI toll-free at 1-877-226-0150 between 9 AM and 5 PM Eastern time, Monday through Friday.  If you have any questions about your rights as a study participant, you can call RTI's Office of Research Protection at 1-866-214-2043 (a toll-free number).  Both can be reached at: Research Triangle Institute, P.O. Box 12194, Research Triangle Park, NC  27709.

We thank you in advance for your cooperation in this important research.

Sincerely,

Jeffrey Owings, Ph.D.

Associate Commissioner, Elementary/Secondary & Libraries Studies Division 

National Center for Education Statistics

Education Longitudinal Study Permission Form

Please sign the form under the line that indicates your decision about your child’s participation in the study.   Please sign only one option and fill out child’s name, phone number and school name at the bottom of the form.

PLEASE RETURN THIS FORM TO YOUR CHILD’S SCHOOL AS SOON AS POSSIBLE.  WE HAVE ENCLOSED AN ENVELOPE ADDRESSED TO THE SCHOOL COORDINATOR.

1.
I give permission for my child, __________________________, to participate in the Education Longitudinal Study.  I also give permission to RTI to contact the school for my child’s transcript in the fall of 2003.

             ​​​​​​​​​​​​​​​​​​​​​_______________________________________________________



(Signature of parent or guardian)

Date of Signature: _________________________________________

2.
I give permission for my child, __________________________, to participate in the Education Longitudinal Study.  I do not give permission to RTI to contact the school for my child’s transcript in the fall of 2003.

             ​​​​​​​​​​​​​​​​​​​​​_______________________________________________________



(Signature of parent or guardian)

Date of Signature: _________________________________________

3.
I do not give permission for my child, _________________________, to participate in the Education Longitudinal Study. 


_______________________________________________________

(Signature of parent or guardian)

Date of Signature: ________________________________________

PLEASE PRINT:

Student name: _____________________________________________

Telephone number: _________________________________________

School Name: ______________________________________________

FOR OFFICE USE ONLY:  

Student ID: _________________
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SCRIPT FOR STUDENT ADMINISTRATION

Good morning/afternoon.  My name is ________________________.  I would like to thank you for taking part in the first follow-up to the Education Longitudinal Study (called ELS for short). As you may remember, we sent information about this study home to your parent or guardian.  Some of you took part in the base year study in 2001.   

I represent RTI, a non-profit research organization.  RTI has been hired to administer the ELS survey by the National Center for Education Statistics from the U.S. Department of Education.

ELS is an education research study.   We’re interested in finding out about students’ school-related experiences as well as their plans for the future.  We’re also interested in assessing the level of academic achievement of students in America.  We are currently conducting the first phase of the follow-up study which will allow us to make sure our procedures provide high quality data with the least amount of time required from students.   

We think that the best way to learn about students and what they think is to ask students themselves. The information you provide on the student questionnaire will help educators and government officials to understand your needs and interests better.  Your contribution will be helpful in developing effective programs and services for future high school students.

We would also like for you to take a 2-part math assessment.  This will not affect your grades here at the school – as a matter of fact, no one at the school will ever see your individual scores.

I’m going to give you the first part of the Math assessment first.  Please write your answers on the answer sheet that I have given you.  After that, I will give out a student questionnaire for you to fill out.  After that, I will give you one more math assessment. The total amount of time for you to take both parts of the assessment and fill out the questionnaire is a little over an hour and a half.  For those of you who didn’t participate in the base year study, I have another short questionnaire that I need you to fill out.

Let me assure you that all the information you give us will be kept strictly confidential.  Nobody from your school or city will ever know how you answered.  All of your answers will be kept confidential – all responses that relate to or describe identifiable characteristics of individuals may be used only for statistical purposes and may not be disclosed, or used, in identifiable form for any other purpose, unless otherwise compelled by law.  All of the answers to the questions we ask will be combined with the answers of students in other schools.  We will use these combined responses to compare groups of people rather than individuals.  Results will be published in statistical form.  However, if there is any question you feel uncomfortable answering, please remember that you have the right to leave it blank. 

I want to remind you that your participation in ELS is voluntary.  However, we need your help to get a true picture of what students are thinking and experiencing across the country.   Because you were scientifically selected, you are making a very special contribution to our study. 

Besides the questionnaire and assessments that you’re doing today, we will be asking the school administrator to fill out a questionnaire about the school in general.  In the fall of 2003, we’ll be asking the school for a copy of your high school transcript. 

In about 2 years, you will be contacted again about participating in the second follow up to this study.  For that reason, we’ll be asking you to provide contact information so we will be able to get in touch with you then.  Before we begin, does anyone have any questions?

ADMINISTERING TEST W

For this assessment, everybody must begin answering questions and stop answering them at the same time – unless you finish earlier than the amount of time given for the particular assessment.  If you do complete the assessment early, check back over your answers.

Please keep your booklet closed until I tell you to open it.  This booklet will probably look similar to assessments you've taken before.  However, there is one big difference – your name will not be attached to the answers.  We will not report this score to your parents, your teachers, or anybody else.  We won’t even be able to tell you. 

You should try to answer every question, but do not be surprised if some of the questions seem very hard or seem to cover subject matter you have not studied.  The way the assessments are designed, most students will not be able to answer all of the questions.   If you really have no idea how to answer a question, just leave it blank and go on to the next question.  If you are not sure of the answer to a question but have some idea what the answer might be, mark the answer that you think it is.

These assessments are given to find out how much students in different schools around the country are learning.  I will tell you when to start and when to stop.

The answer sheets are going to be scanned by a computer so it’s important that you mark them carefully.  You may not use a calculator.  If you need to calculate an answer, you may use blank paper that I have provided.   If you want to change your answer, please erase the first answer completely – do not cross through it or X the answer out.  

For the first assessment, you’ll be filling in your answers on the answer sheet I gave you.  Before we begin, let’s go over the practice examples at the beginning of the first section.

(GO OVER PRACTICE EXAMPLES IN TEST BOOKLET W WITH STUDENTS)

You will have 12 minutes to complete the first part of the assessment.   If you finish before I call time, go back and check your answers.

Before we begin, does anyone have any questions? (ANSWER QUESTIONS)

Begin.  (BE SURE TO ENTER START TIME ON SURVEY DAY REPORT FORM)

(WARN STUDENTS WHEN THERE IS 5 MINUTES LEFT.  STOP THE STUDENTS AFTER THE 12 MINUTES)

ENDING TEST W / BEGINNING THE STUDENT QUESTIONNAIRE

Please hand your assessment to (SAA).  Now I will hand out the student questionnaires.  As I mentioned earlier, the information you provide will help researchers better understand the needs and interests of high school students.  Your contribution will be helpful in developing effective programs and services for future high school students.  

GO OVER INSTRUCTIONS FOR COMPLETING THE QUESTIONNAIRE.  

For the part asking for addresses and phone numbers, please give as much information as you know.  For example, if you know the street name but not the street number, write in the street name.

You have 45 minutes to complete the questionnaire.

WHILE THE STUDENTS ARE COMPLETING THE QUESTIONNAIRE, GRADE THE TEST W ANSWER SHEETS.  DETERMINE WHICH MATH BOOKLET EACH STUDENT WILL RECEIVE AND LABEL THEM.    

AFTER 45 MINUTES, COLLECT THE QUESTIONNAIRES.  COUNT TO MAKE SURE YOU HAVE ALL OF THEM.  

SCRIPT FOR ADMINISTERING THE 2nd STAGE COGNITIVE ASSESSMENT

Please take your seats and we’ll get started on the last part of the survey.  I will now pass out the assessment booklets and some scratch paper.  As your name is called, please raise your hand.  Different people have different assessments. 

(PASS OUT MATH TEST BOOKLETS [X-Z]  MAKING SURE THAT THEY HAVE THE CORRECT BOOKLET AND ID FOR EACH STUDENT)

Like the last assessment that you did, everybody must begin answering questions and stop answering them at the same time – unless you finish earlier than the amount of time given for the particular assessment.  If you do complete the assessment booklet early, check back over your answers.

Please keep your booklet closed until I tell you to open it.  For this portion of the assessment, we want you to write your answers in the assessment booklet instead of using an answer sheet. Please do not doodle in the assessment booklet – it may cause the computer to misread the page.

You may not use a calculator.  If you need to calculate an answer, you may use blank paper that I have provided.   If you want to change your answer, please erase the first answer completely – do not cross through it or X the answer out.  

You will have 18 minutes to complete this assessment. If you finish before I call time, go back over the first section and check your answers.

Before we begin, does anyone have any questions?  (ANSWER QUESTIONS)  Begin.

WHILE STUDENTS ARE COMPLETING THE ASSESSMENTS, EDIT THE STUDENT QUESTIONNAIRES

WARN STUDENTS WHEN THERE IS 5 MINUTES LEFT.  STOP THE STUDENTS AFTER THE 18 MINUTES. 

Please turn in your math booklets.

Would everyone please hand their assessments to (SAA).  (WAIT UNTIL ALL ASSESSMENTS ARE COLLECTED – SAA SHOULD COUNT TO MAKE SURE ALL HAVE BEEN TURNED IN)  

NEW STUDENT SUPPLEMENT

ADMINISTER TO ALL STUDENTS INDICATED AS NEW:  As I call your name, please raise your hand.  For those of you who didn’t participate in our base year study, we have another short questionnaire that we need for you to complete.  It should only take a few minutes.

IF EDITING STILL NEEDS TO BE DONE:  There are a few students whose names are on the board who I haven’t had a chance to speak to yet.  Could you please stay for a few minutes?  

IF THE SCHOOL HAS GIFT CERTIFICATES, GIVE EVERYONE A GIFT CERTIFICATE .  IF YOU DISTRIBUTE GIFT CERTIFICATES, MAKE SURE THE STUDENTS SIGN THE GIFT CERTIFICATE RECEIPT FORM.

I want to thank you for participating in ELS.  We’ve enjoyed working with you.  We will be contacting you again in a couple of years.  We hope that you will be able to participate at that time.

You may return to class (ISSUE PASSES IF APPROPRIATE).

School Administrator Letter
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Dear School Administrator:



The U.S. Department of Education’s National Center for Education Statistics is currently conducting the Education Longitudinal Study (ELS).  ELS is a comprehensive longitudinal research study that provides information about the transitions experienced by young people as they develop, attend school, and start careers. The purpose of the study is to provide information that will be used by Congress, researchers, and policymakers to improve the quality of education in America.  We are currently conducting the first phase of the follow-up study which will allow us to make sure our procedures provide high quality data with the least amount of time required from students.

Approximately 15,000 students have been selected to participate in the study.  In the spring of 2003, we will be conducting ELS at your school.  Approximately 800 schools participated in the base year data collection. Approximately 25 12th grade students from your school have been selected to participate.  They will be completing a questionnaire and taking a cognitive test which assesses their abilities in math.  In the fall of 2003, we will ask for each student’s transcript.

As part of the study, we would like to have input about the school administration and policies.  We would like for you to complete the enclosed questionnaire.  You were identified as a person who is knowledgeable about the administration and policies at your school.  If you are not the school principal, please ask the principal to complete the final section of the questionnaire.

National organizations endorsing ELS include the National Education Association, the National Parent Teacher Association, the National Association of Secondary School Principals, the American Association of School Administrators, the National School Board, and the Council of the Great City Schools.


The questionnaire will take approximately 30 minutes (on average) to complete.  Participation is voluntary. There is no penalty if you elect not to participate.  However, we do need your help in collecting these data. Your responses are necessary to make the results of this important study accurate and timely. The National Center for Education Statistics (NCES) of the U.S. Department of Education is authorized by federal law (Public Law 107-279) to conduct the Education Longitudinal Study. All responses that relate to or describe identifiable characteristics of individuals may be used only for statistical purposes and may not be disclosed, or used, in identifiable form for any other purpose, unless otherwise compelled by law.  That is, all information you provide that could identify you may only be used for statistical purposes and may not be revealed or used for any other purpose in a way that could identify you, unless required by law.  Data will be combined to produce statistical reports for Congress and others.  

Research procedures for this study involve no significant risks to respondents – you will only be asked to complete a survey questionnaire.  You may refuse to answer any question that makes you feel uncomfortable.  School officials and staff will not see your answers.  While there are no direct benefits to you for participating, the survey may benefit all of the nation’s school children by providing timely data relevant to educational policy making.


If you would like more information about the study, you may visit our website at https://public.rti.org/els.  RTI is a non-profit research organization in North Carolina that has been contracted to collect the data.  If you have any questions about ELS:2002 or your participation in the survey, please call Sherry Hubbard at RTI toll-free at 1-877-226-0150 between 9 AM and 5 PM Eastern time, Monday through Friday.  If you have questions about your rights as a study participant, you may call RTI’s Office for Research Protection at 919-316-3358 in Durham, NC or 1-866-214-2043 (a toll-free number).  Both Ms. Hubbard and staff from the Office for Research Protection may be reached at: RTI, P.O. Box 12194, Research Triangle Park, NC  27709.

We have enclosed a postage paid envelope so that you may return your questionnaire to RTI.  RTI has been contracted to collect the data for the study.   If you have not mailed your questionnaire back by the time the student survey is conducted, you may turn it in to the RTI survey administrator on the survey day.


We thank you in advance for your cooperation in this important research.

Sincerely,
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Jeffrey Owings, Ph.D.


Associate Commissioner, Elementary/Secondary & Libraries Studies Division 


National Center for Education Statistics
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