SUPPORTING STATEMENT

A. Justification:

1. Explain the circumstances that make the collection of information necessary.  Identify any legal or administrative requirements that necessitate the collections.  Attach a copy of the appropriate section of each statute and of each regulation mandating or authorizing the collection of information.
The purpose of this information collection is to extend Information Collection approval for the Native American Vocational and Technical Education Program and the Tribally Controlled Postsecondary Education Program.  Both programs were originally approved together under OMB Control Number 1830-0542.  

The Carl D. Perkins Vocational and Technical Education Act of 1998 (PL 105-332), was signed into law on October 31, 1998.  Section 116 (a) – (g) of Perkins authorized the Native American Vocational and Technical Education Program.  This discretionary grant program was approved under collection number 1830-0542 in December 2000 and a competition was announced in January 2001.  The Federal Register Notice Inviting Applications was published on January 3, 2001 and can be found on pages 559-584.  The approved collection included the selection criteria, competitive priorities, budget instructions for NAVTEP and the guidelines for the appeals process.   The collection also covered the program requirements that included performance/statistical reports, evaluation reports and Government and Performance and Results Act (GPRA) submissions. The Department made 31 awards in September 2001.  

Section 117 of Perkins authorized the Tribally Controlled Postsecondary Vocational and Technical Institutions Program.  The discretionary grant program was also approved under collection number 1830-0542 and a competition was announced in March 2001.  The Federal Register Notice Inviting Applications was published on March 23, 2001 and can be found on pages 17036-17060.  The approved collection included the selection criteria, competitive priorities, program requirements, reporting requirements and GPRA submissions.  The Department made 2 awards.  

The Perkins Act is set to expire on October 1, 2003.  Given the upcoming reauthorization both programs will be awarding continuation grants to its current grantees.  Awarding of the continuation grants is contingent upon submission of the performance requirements and budget requirements set forth in the original Notice Inviting Applications.  

The collection of this information is necessary to 1) manage and monitor the current grantees and 2) make continuation grants with FY 2003/2004 funds.   

· The Office of Vocational and Adult Education (OVAE) is requesting extending OMB clearance under collection number 1830-0542 for the following Native American Vocational and Technical Education Program (NAVTEP) documents and program requirements: 

(a) Budget Instructions for NAVTEP (including budget form and budget narrative)

(b) Program Narrative

(c) Performance/Statistical Reports

(d) Evaluation Reports

(e) Government Performance Results Act (GPRA) Submissions

· OVAE is also requesting extending OMB clearance under collection number 1830-0542 for the following Tribally Controlled Postsecondary Vocational Technical Institutions Program for the following documents and program requirements: 

a) Goals and Objectives of the project

b) A detailed budget (including budget form and budget narrative)

c) Program requirements – includes evaluation and reporting requirements

d) GPRA Submissions

*Please note that no changes are being made within any of the above documents or program requirements.  

2. Indicate how, by whom, and for what purpose the information is to be used. Except for a new collection, indicate the actual use the agency has made of the information received from the current collection.

This information collection is seeking to extend specific components of the currently approved information collection under OMB Control Number 1830-0542.  The original collection was for a notice inviting applications to award discretionary grants.  Due to the pending reauthorization of the Perkins Act no further grant competitions will be conducted.  The NAVTEP and Tribally Controlled Postsecondary programs have FY 2003/2004 funds that will be awarded as continuation grants to the current grantees.  In order to evaluate performance both teams will need to continue to collect proposed goals and objectives, narratives, budget information, performance/statistical reports, evaluation reports and GPRA submissions.   

The data collected from the program requirements must relate to the goals and objectives that were included in the approved project application.  The budget and reports are scrutinized by program staff to ensure that the grantee has met the standard of substantial progress under the project.  The purpose of this information is to determine whether or not to continue funding of a grantee's project.

3. Describe whether, and to what extent, the collection of information involves the use of automated, electronic, mechanical, or other technological collection techniques or other forms of information technology, e.g. permitting electronic submission of responses, and the basis for the decision for adopting this means of collection.  Also describe any consideration of using information technology to reduce burden.

OVAE will follow the development of systems elsewhere in the Department that will permit the electronic submission of grant requests.

4. Describe efforts to identify duplication.  Show specifically why any similar information already available cannot be used or modified for use for the purposes described in Item 2 above.

The information requested does not exist elsewhere.

5. If the collection information impacts small businesses or other small entities (Item 5 of 014B Form 83-1), describe any methods used to minimize burden.

Respondents are not small businesses.

6. Describe the consequence of Federal program or policy activities if the collection is not conducted or is conducted less frequently, as well as any technical or legal obstacles to reducing burden.

The frequency of collection is keyed to the appropriation cycle.  If the collection were conducted less frequently, eligible recipients would not be able to receive Federal funds to support Vocational-Technical Education programs.  

7. Explain any special circumstance that would cause an information collection to be conducted in a manner.

No such circumstances exist.  

8. If applicable, provide a copy and identify the date and page number of publication in the Federal Register of the agency's notice, required by 5 CFR 1320.8 (d), soliciting comments on the information collection prior to submission to OMB.  Summarize public comments received in response to that notice and describe actions taken by the agency in response to these comments.

A notice soliciting public comments regarding the implementation of the 1998 Perkins Act was published in the February 17, 1998 Federal Register, pages 7985-7987.

9. Explain any decision to provide any payment or gift to respondents, other than remuneration of contractors or grantees.

The respondents will not be receiving a payment nor a gift for completing the information collection.  The information collection is required as part of receiving a additional funding. 

10. Describe any assurance of confidentiality provided to respondents and the basis for the assurance in statute, regulations, or agency policy.

Confidentiality concerns are handled in accordance with the Privacy Act and the Freedom of Information Act.  No other pledges of confidentiality are made.

11. Provide additional justification for any questions of a sensitive nature, such as sexual behavior and attitudes, religious beliefs, and other matters that are commonly considered private.  This justification should include the reasons why the agency considers the questions necessary, the specific uses to be made of the information, the explanation to be given to persons from whom the information is requested, and any steps to be taken to obtain their consent.

There are no questions of a sensitive nature.

12. Provide estimates of the hour burden of the collection of information.  The statement should:

· Indicate the number of respondents, frequency of response, annual hour burden, and an explanation of how the burden was estimated.  Unless directed to do so, agencies should not make special surveys to obtain information on which to base burden estimates.  Consultation with a sample of potential respondents is desirable.  If the burden on respondents is expected to vary widely because of differences in activity, size, or complexity, show the range of estimated burden and explain the reason for the variance.  Generally, estimates should not include burden hours for customary and usual business practices.

  We estimate that for the NAVTEP and Tribally Controlled programs performance requirements all 33 current grantees will submit information 

	Program Year
	Estimated Number of Responses
	Type of Staff
	Estimated Number of Burden Hours Per Response


	Total Estimated Number of Burden Hours

	2003-2004
	  33
	Professional

Clerical

TOTAL
	25

 15

40
	        825

495

1320

	2004-2005
	      0
	Professional

Clerical

TOTAL
	   0

   0

   0
	         0

         0

	2005-2006
	      0
	Professional

Clerical

TOTAL
	   0

   0

   0
	         0

         0

         0

	TOTAL
	 
	
	         
	       1320

	ANNUAL

AVERAGE
	  33
	
	40

   
	1320




· If the request for approval is for more than one form, provide separate burden estimates for each form and aggregate the hour burdens in Item 13 of OMB Form 83-1.
The request for approval is for one form.

· Provide estimates of annualized cost to respondents for the hour burdens for collections of information, identifying and using appropriate wage rate categories. The cost of contracting out or paying outside parties for information collection activities should not be included here.  Instead, this cost should be included in Item 14.

The estimated cost to respondents is approximately $18,138.45 based upon an average hourly rate of $17.51 per professional and $7.46 per clerical.  Based on the average preparation time of 40 hours per response, it is estimated that 25 hours would be used for review, research, gathering information, etc.  The remaining 15 hours would be used for typing, formatting and copying.

13. Annual Costs to Respondents (capital/start-up & operation and maintenance).

The total for the capital and start-up cost components for this information collection is zero.  The information collection will not require the purchase of any capital equipment nor create any start-up costs.  Computers and software used to complete this information collection are part of the respondents' customary and usual business or private practices, and therefore is not included in this estimate.

The total operation and maintenance and purchase of service components for this information is zero.  The information collection will not create costs associated with generating, maintaining, and disclosing or providing the information that is not already identified in question 12 of this supporting statement.

14. Provide estimates of annualized cost to the Federal government.

The Federal costs are estimated to be approximately $20,110.  This includes the salaries and expenses of program staff who manage the grants. The method used to estimate the cost is as follows:

Program Office Staff

2 GS-12    X   5 weeks
=
$ 13,200

1 GS-13  X   2 weeks  
=  
$6,350 

TOTAL =     
                      
$ 19550

Other Department Staff 
= 
$560


TOTAL ESTIMATED FEDERAL COST = $20,110

15. Explain the reasons for any program changes or adjustments reported in Items 13 or 14 of the OMB Form 83-I.

  Per the instructions for completing OMB Form 83-1 the changes are listed as program change/adjustment.  Consequently, 13(f) has been recorded as a program change.

  The program changes reported in Items 13 show a significant reduction in burden hours both to the grantees and to the Federal government.  The original burden hours for collection 1830-0542 was estimated for entire discretionary grant application submittal and award process.  These costs included developing an application, holding a peer review process and conducting clarification activities.  

  The current extension of 1830-0542 is requesting clearance for the submission of continuation grants, a significantly less time consuming activity.  Grantees will only need to submit narrative goals and objectives, budget information and performance report data.  This reduces the amount of time both grantees and program staff need to expedite the continuation award package.  The change from a collection for discretionary grant applications to a collection for continuation grants directly impacted and reduced the estimated burden hours.    


The change in Item 14 on the 83i reflects the estimated cost to respondents to organize and synthesize their performance reports/continuation grant information.  The current OMB inventory is $0.  We estimate the cost to respondents to be $18,138.  

   16. For collections of information whose results will be published, outline plans for tabulation and publication.  Address any complex analytical techniques that will be used.  Provide the time schedule for the entire project, including beginning and ending dates of the collection information, completion of report, publication dates, and other actions. 

There are no plans for publication of data from this collection.

17. If seeking approval to not display the expiration date for OMB approval of the information collection, explain the reasons that display would be inappropriate.

We are not seeking this approval.

18. Explain each exception to the certification statement identified in Item 

               "Certification for Paperwork Reduction Act Submissions," of OMB 

               Form 83-I

This request is in compliance with 5 CFR 1320.9.

B. Collections of Information Employing Statistical Methods:

Not applicable






