NATIVE AMERICAN VOCATIONAL AND TECHNICAL EDUCATION PROGRAM

INSTRUCTIONS FOR GRANT PERFORMANCE REPORT

PURPOSE

Recipients of multi-year discretionary grants must submit a semi-annual performance report for each year funding has been approved in order to receive a continuation award. The performance report should demonstrate that substantial progress has been made toward meeting the project objectives and the program performance measures.  The information described in these instructions will provide the Department of Education (ED) with the information needed to determine whether recipients have done so.  Additional information may be found in Sections 74.51, 75.118, 75.253, and 75..590 and 80.40 of the Education Department General Administrative Regulations (EDGAR).  ED program offices may also require recipients to use the Grant Performance Report (ED Form 524B) to submit their final performance reports.  Final performance reporting requirements may be found in EDGAR, §75.590.

GENERAL INSTRUCTIONS 

· An optional form for reporting Part I has been provided for your convenience. However, the requested information may be provided in any reasonable format.  You may reference sections and page numbers of the application rather than repeat the information.

· Grant Performance Reports can be submitted by hard copy or electronic copy.

Hard Copy - submit an original and one copy of the report to:

Division of High School, Postsecondary and Career Education

Office of Vocational and Adult Education

U.S. Department of Education

400 Maryland Avenue S.W., Switzer Building, Room 4512

Washington, DC 20202-7242

Electronic Copy – submit the performance report using e-Reports at:

http://e-grants.ed.gov/egHome.asp
· ED program offices will notify grant recipients of the due date for submission of the performance report.

· For those programs that operate under statutes or regulations that require additional or different reporting for performance or monitoring purposes, ED program offices will inform you when this additional or different reporting should be made. 

I.  SPECIAL INSTRUCTIONS FOR COVER SHEET

Complete the cover page with the appropriate information.  Included is additional guidance for items 5, 6 and 7. 

5. Performance Reporting Period

Projects that are operating in their first budget period:

· Performance reporting period is from the start of the project through 30 days before the due date of the report.

               Projects that are operating in interim budget periods:

·  Performance reporting period is from the end of the previous reporting period through 30 

                              days before the due date of this report.

Projects that have completed their final budget period (applicable to final performance reports only):

· Performance reporting is from the end of the previous reporting period through the end of the final budget period of the project. 

6. Cumulative Expenditures

Report your actual cumulative budget expenditures for the performance reporting period.  If applicable include cumulative expenditures from current and previous budget periods.

Report the current Federal negotiated indirect cost rate and expiration date.

7. Annual Institutional Review Board (IRB) Certification
Annual certification is required if Attachment HS1, Continuing IRB Reviews, was attached to the Grant Award Notification.  Attach the IRB certification to the performance report as instructed in Attachment HS1.    

II.    EXECUTIVE SUMMARY

Provide a one to two page Executive Summary for your grant performance report.

III.   PROJECT STATUS 

Report your progress in meeting each one of your project objectives with examples of actual accomplishments for each project objective.  Accomplishments and outcomes should be quantified wherever possible.

Report your project performance on the Government and Performance Results Act (GPRA) measures and 

other  program performance measures provided in the original grant application package or by your program office.  Grantees shall include the following GPRA core factors in evaluating the success of their projects:

    (a) Students master academic knowledge and skills that meet challenging State defined (at the secondary level) or program defined at the postsecondary level) academic standards as measured by--

    (1) At the secondary level, an increase in the number of vocational and technical education students who show increased score gains in language arts, mathematics, science, and social studies; and

    (2) At the postsecondary level, an increase in the number of vocational and technical education students who receive degrees, certificates, or credentials.

    (b) Students master the knowledge and skills that meet State established (at the secondary level) or program established (at the postsecondary level), industry-validated vocational and technical skill standards as measured by--

    (1) An increase in the number of programs with industry-recognized skill standards so students can earn skill certificates in those programs; and

    (2) An increase in the number of programs offering skill competencies, related assessments, and industry-recognized skills certificates in secondary and postsecondary institutions.

    (c) Student attainment of a secondary school diploma or its State-recognized equivalent, proficiency credentials in conjunction with a secondary school diploma, or a postsecondary degree or credential as measured by an increase in the number of vocational and technical education students who--

    (1) At the secondary level--

    (i) Attain high school diplomas; or

    (ii) Attain a proficiency credential in conjunction with a secondary school diploma or its State-recognized equivalent; or

    (2) At the postsecondary level, attain postsecondary degrees, certificates, and credentials.

    (d) Placement in, retention in, and completion of, postsecondary education or advanced training, placement in military services, or placement or retention in employment as measured by an increase in the number of vocational and technical education students who--

    (1) Graduate from secondary programs and enter postsecondary programs;

    (2) Graduate from postsecondary programs and enter advanced degree programs or advanced training;

    (3) Remain in and/or complete a postsecondary degree or certificate program;

    (4) Are placed in military service; or

    (5) Are placed in a job, upgraded in a job, or retain employment.

    (e) Student participation in and completion of vocational and technical education programs that lead to nontraditional training and employment as measured by an increase in the number of vocational and technical education students who--

    (1) Enroll in nontraditional training programs; and

     (2) Secure employment in nontraditional job/careers. 

Explain why planned objectives and expected data for program performance measures were not attained and why scheduled activities were not implemented.

Describe the corrective action (s) that will be taken to address the problem (s).

IV.  BUDGET INFORMATION

Report your actual budget expenditures for the performance-reporting period in  #5 on the Cover Sheet, and indicate the percent of expenditures for administration as a percentage of overall costs.

Provide an explanation if you are not expending funds at the expected rate.

Describe any significant changes to your budget resulting from modification of project activities.

Describe any anticipated changes in your operational budget for the next budget period.

V.   SUPPLEMENTAL INFORMATION

Describe any changes that you wish to make in the grant performance objectives and activities.

Provide any other appropriate information about the status of your project including any unanticipated outcomes or benefits from your project.
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