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E. 2003-2004 Private School Survey Questionnaire

Request for Clearance Private School Universe Survey

A. JUSTIFICATION

Al. Why is This Information Needed?

The Elementary/Secondary Sample Survey Studies Program of the National Center for Education Statistics (NCES), U.S. Department of Education, requests the use of the Private School Universe Survey (PSS) to conduct a national survey of private elementary and secondary schools.  The purposes of this data collection activity are to: 1) build an NCES universe frame of private schools that is of sufficient accuracy and completeness to serve as a sampling frame for NCES surveys of private schools; and 2) generate biennial data on the total number of private schools, teachers, and students.  This survey is an on-going project to improve NCES universe and sample data on private schools.

Since 1980, NCES has annually collected descriptive universe data on the number of public school teachers, students, and high school graduates through the NCES Common Core of Data (CCD) for the public schools.  Private schools represent approximately 25 percent of all elementary and secondary schools in the United States and enroll an estimated 10 percent of the Nation's elementary and secondary students.  With increasing policy concern about choice and alternatives in education, the interest and need for data on private education has also increased.  NCES has recognized this need and has determined that the collection of data on private schools be comparable to public school data is an NCES priority.

In 1989 NCES established an Interagency Agreement with the Census Bureau to collect and process private school data.  The Private School Universe Survey has been conducted in 1989-90, 1991-92, 1993-94, 1995-96, 1997-98, 1999-2000, and 2001-2002.  The 1989-90, 1991-92, 1993-94, 1995-96, 1997-98, and the 1999-2000 private school universe data have been published and the 2001-2002 universe data for private schools has been processed and is currently under review.

The National Center for Education Statistics (NCES) of the Institute for Education Sciences (IES), U.S. Department of Education, is conducting this study, as authorized under Public Law 107-279, Title I, Part C, Section 151(b) and 153(a) of the Education Sciences Reform Act of 2002:

“The Statistics Center shall collect, report, analyze, and disseminate statistical data related to education in the United States and in other nations, including –

(1) collecting, acquiring, compiling (where appropriate, on a state-by-State basis), and disseminating full and complete statistics (disaggregated by the population characteristics described in paragraph (3)) on the condition and the progress of Education, at the preschool, elementary, secondary, postsecondary, and adult levels in the United States…”

A2. Purpose and Uses of the Data

NCES has conducted several national sample surveys of private elementary and secondary schools beginning in the 1970's.  Recently, Schools and Staffing Surveys (SASS) for 1987-88, 1990-91, 1993-94, and 1999-2000 provided estimates of the numbers and characteristics of private schools, teachers, and students for comparison among private schools and with public schools.  With successive administrations of SASS, detailed trend data on private schools will be established.  However, there is also a need for biennial data on a limited number of key statistics, and a need to update the private school sampling frame for births/deaths of private schools every several years.

Except for previous PSS, the sampling frames available for private school surveys have not been timely nor have they provided complete coverage.  Commercial lists, such as those developed by QED, are not complete and lack sufficient detail on school characteristics to select samples to NCES specifications.  Lists maintained by organizations of private schools are also incomplete because they only contain listings of their member schools. The purposes of this project are, therefore, to: 1) build an NCES universe frame of private schools that is of sufficient accuracy and completeness to serve as a sampling frame for NCES surveys of private schools; and 2) generate biennial data on the total number of private schools, teachers, and students. These purposes and related activities are parallel to the NCES Common Core of Data (CCD) for the public schools.

A3. Appropriate Use of Information Technology

Information technology will be used in two ways for the 2003-2004 PSS collection.  The data from all paper questionnaires will be scanned optically.  And, as in all previous PSS collections, CATI follow-up will be used in 2003-2004 for mail nonrespondents (an estimated 25% of all responses will be collected by CATI).

Because 33% of private schools do not have Internet access
 (18% have no plans to gain access), NCES has had doubts as to the utility of using Internet data collection for the PSS.  To explore the feasibility of collecting PSS data over the Internet, the 2001-2002 PSS included an Internet response option test.  Although the report on the test will not be issued until later this year, some preliminary results are available.  Schools were divided into a control group that received the regular paper questionnaire only (Amish and Mennonite schools were automatically placed in the control group) and three treatment groups that received slightly different Internet reporting options.  One group got both the regular paper questionnaire and the letter informing the school that they could respond by hand or by Internet.  One group got the letter informing the school that they could respond by hand or by Internet, and that the paper questionnaire would arrive in a week.  The third group got the advance letter about the Internet reporting, but with no mention of a paper questionnaire, although the mailed questionnaire arrived later without advance notification.  Preliminary findings conclude, “The results show no significant differences among any of the treatments and the control group for overall response rates or for self-administered response rates (Internet plus mail).  The only significant differences were between the Internet response rates.”  All of the groups ended up with response rates, after CATI followup, in the 95.3-95.8% range, which the PSS normally achieves with mail-only and telephone followup modes.  These results were not very encouraging for the use of Internet reporting from private schools at this time, as the mail and Internet response rate for the treatment groups was not significantly different from the mail-only mode.  This suggests that the “gain” in Internet reporting is at the expense of mailed questionnaires only, which are relatively inexpensive to administer.  There was no impact on CATI or field followup, the more expensive to administer modes that are used to bring response rates up into the acceptable range.  

A4. Efforts to Identify Duplication

One of the criteria for PSS is to collect only data that are not available elsewhere.  The Elementary/Secondary Sample Survey Studies Program reviewed existing private school data collection efforts and found no other private school data collection effort existing or planned that will update the private school universe.

A5. Small Business or Entities

The PSS collects data from elementary and secondary private schools.  Private schools are small businesses.  The respondent burden is minimal because of the limited questionnaire size (twenty-one items) and because the data that are being collected are readily available from the administrative files of most private elementary and secondary schools.

A6. Frequency of Data Collection

The current plan is to conduct the Private School Universe Survey for the entire private school universe biennially.  If the PSS were collected less frequently, NCES would be forced to use sampling frames with significantly poorer coverage for its surveys of private schools.

A7. Special Circumstances of Data Collection

There are no circumstances that will require special data collection efforts.

A8. Consultation Outside the Agency

Key offices inside the Department of Education have reviewed the draft survey.  Prior to the first Private School Survey in 1989-90, NCES discussed its data collection plans with a number of private school associations. Representatives from the following private school associations participated in these initial discussions.

            Association
Contact

Accelerated Christian Education
Dr. Donald Howard


American Association of Christian Schools
Dr. Robert Stashesky


American Montessori Society
Ms. Bretta Weiss


Aqudath Israel of America
Rabbi Morton Avigdor


Association of Christian Schools
Dr. John Holmes
International


Association of Military Colleges and Schools
Lt. General Willard


W. Scott



Association of Evangelical Lutheran Churches
Mr. Kretzman


Christian Schools International
Dr. Sheri D. Haan


Council for American Private Education
Ms. Joyce McCray



Evangelical Lutheran Church in America
Mrs. Billie Navarro


Friends Council on Education
Ms. Kaye Edstene


General Conference of Seventh Day Adventists
Dr. G. L. Plubell


Jesuit Secondary Education Association
Rev. Carl E.


Meirose


Lutheran Church, Missouri Synod
Mr. Carl Moser


National Association of Episcopal Schools
Ms.Ann Gordon


National Association of Independent Schools
Dr. Peter Relic


National Association of Private Schools for
Ms. Sherry L. Kolbe
Exceptional Children



National Catholic Educational Association
Mr. Frederick


Brigham


National Coalition of Alternative
Ms. Pat Montgomery
Community Schools


National Independent Private School Assoc.
Ms. Carolyn Crider

National Society of Hebrew Day Schools
Rabbi Fishman


Oral Roberts Educational Fellowship
Dr. David Hand


Solomon Schechter Day Schools
Mr. Meir Efrati



U.S. Catholic Conference
Father William


Davis


Wisconsin Evangelical Lutheran Synod
Dr. Daniel


Schmeling

Since the 1989-90 PSS, private school group meetings have continued to be held annually with affiliation representatives to inform them of the PSS status.  Except for formatting, the PSS questionnaire has undergone only minor changes since the last meeting, which was held in October 2002. The following private school groups were represented at the October 2002 meeting:

Association of Christian Schools International
John Holmes

Association of Christian Teachers
R. Jay Nelson

And Schools

Christian Schools International
Daniel Vander Ark

Council for American Private Education
Joseph McTighe


Evangelical Lutheran Church of America
Robert Federwitz

Institute for Independent Education
Joan Ratteray

Islamic School League of America
Judith Amri

Lutheran Church-Missouri Synod
Sally Hiller


National Association of 
Martha Galindo

Independent Schools

National Christian School
Philip Patterson

Association

National Coalition of Alternative
Teracita Wheeler
Community Schools


National Coalition of Girls’ Schools
Meg Moulton

Southern Baptist Association of
John Chandler

Christian Schools

The Association of Boarding 
Steve Ruzicka
Schools

The Toussaint Institute
Gail Foster

A9. Payment or Gifts to Respondents
Not applicable.

A10. Assurance of Confidentiality
The law does not require disclosure protection of institutions, such as schools, therefore no assurance of confidentially is provided to respondents.  The information collected in the PSS is not considered to be sensitive; therefore, there is minimal risk that respondent cooperation from private schools may be adversely affected.

A11.  Need for the Use of Sensitive Questions
The questions contained in this survey - grade levels taught, length of the school day and school year, religious orientation, type of school, number of teachers, enrollment, race/ethnicity of students and number of graduates - are not considered to be sensitive.

A12. Estimates of Information Collection Burden

Survey questionnaires will be sent to the universe of approximately 42,600
 private schools in 2003-2004. The requested data can be easily obtained from school records.  The average completion time will be 20 minutes (derived from previous experience in 1999-2000, and 2001-2002) per respondent (approximately 28,800 schools
, the expected sample size after “out-of-scope” schools are removed), for a total of 9,600 hours of total respondent burden.

The standard NCES procedure for estimating costs to school staff is to multiply the estimated total survey reporting hours (9,600) by the average salary of school employees (estimated to be $21.00 per hour).  Following these conventions, the "cost" to the respondents, 28,800 school principals or administrators, is estimated to be about $201,600 in FY 2004
.

A13. Capital and Operating Costs to Respondents

Respondents will not incur any costs other than their time to respond.  

A14. Estimates of Cost to the Federal Government

NCES estimates that the total federal cost for the 2003-004 Private School Universe Survey is approximately $2,500,000 ($1,293,000 in FY 2003 and $1,207,000 in FY 2004).  This estimate includes NCES costs and Census Bureau costs compiled from individual estimates developed within each Census Bureau division involved in the survey.  Estimates were based on the universe size, the length of the questionnaire, and required data processing.  Administrative overhead, design, printing, and mailing costs were included.

A15. Changes in Burden

There is a 9,600 burden hour program change due to this being a reinstatement of a collection that had expired.  Compared to the previous collection in 1999-2000 this survey represents a decrease in burden from 16,617 to 9,600 hours over the 1999-2000 PSS.  This decrease in burden is due to two reasons.  First, 3,200 private schools in 2003-2004 will answer the 2003-2004 SASS private school questionnaire only and not the 2003-2004 PSS questionnaire - the respondent burden hours for these schools are included in the 2003-2004 SASS burden hours.  Second, due to the experience of the 1999-2000 and 2001-2002 PSS collections, the estimated completion time for the questionnaire has been lowered from thirty minutes per response (1999-2000 estimate) to twenty minutes per response.

A16. Publication Plans/Time Schedule


The first mailing of questionnaires for the universe schools will be scheduled for November 2003. A second mailout to the universe schools that did not respond to the November mailout is scheduled for early December 2003. Telephone follow-up for nonresponse and data consistency will begin in January 2004.  Personal visit follow-up for mail noninterviews and CATI noninterviews is scheduled for January 2003 through April 2004.

The survey will be conducted according to the following time schedule:

1.
Obtain OMB approval for the

Private School Survey
10/2003

2.
1st Survey Mailout
11/2003

3.
2nd Survey Mailout
12/2003

4.
CATI/Field Followup
1/2004-4/2004

5.
Check-in, Clerical Edit,
10/2003-5/2004

6.
Process Data
6/2004-10/2004

7.
Census Products – CD-ROM
11/2004

8.
NCES Reports Results
6/2005

One of the purposes of this survey is to produce descriptive statistics about the number of private schools, teachers, students, and high school graduates. Survey responses will be weighted to produce national estimates.  Tabulations will be produced for each data item.  Cross tabulations of data items will be made with selected classification variables such as religious orientation (Catholic - parochial, diocesan, private; other religious - conservative Christian, affiliated, unaffiliated; nonsectarian - regular, special emphasis, special education); size of student body (less than 50, 50 to 149, 150 to 299, 300 to 499, 500 to 749, 750 or more); and level of instruction (elementary, secondary, combined).  See Section C. for examples of tables (for a more comprehensive set of tables see Private School Universe Survey, 1989-90, NCES 93-122, Private School Universe Survey 1991-92, NCES 94-350), Private School Universe Survey 1993-94, NCES 96-143, Private School Universe Survey 1995-96, NCES 98-229, Private School Universe Survey 1997-98, NCES 1999-319, and Private School Universe Survey 1999-2000, NCES 2001-330  – these reports are available upon request or can be accessed from the PSS web page at http://nces.ed.gov/surveys/pss).  The Census Bureau will make the data file available to NCES by November 2004 for the entire survey universe.  NCES will publish the survey results in June 2005.

A17. Request Not to Display Expiration Date
Not applicable.

A18. Exceptions to the Certifications

Not applicable.

B. COLLECTION OF INFORMATION EMPLOYING STATISTICAL METHODS

Bl. Respondent Universe
The target population for the survey consists of all private schools in the United States that have any of grades K - 12, or comparable ungraded levels.

B2. Procedures for Data Collection - Statistical Methods, Estimation Procedures, Accuracy, and Anticipated Problems
The universe frame used by NCES is composed of the 2003-2004 PSS list frame and the 2003 area search frame.  The list frame originates from the 2001-2002 PSS and is updated with current membership lists from private school associations and private school lists from state departments of education and social services (for kindergarten programs).  The area list is developed after a systematic search of 124 randomly selected primary sampling units (PSUs).  The list of schools found in this search is unduplicated with the list frame to yield area frame schools.  The area frame is used to represent schools missing from the list frame.  The 2001 area frame search was conducted in 124 sample areas and identified 712 unduplicated schools, weighting up to represent 4,455 private schools.


2001-2002 List Frame

Affiliation
Grade Level
Universe Size

Catholic
K-terminal
117


Elementary
6,619

Secondary
1,098

Combined
292

Other Religious
K-terminal
1,428
Elementary
6,532

Secondary
686

Combined
5,147


Nonsectarian
K-Terminal
3,202
Elementary
2,738

Secondary
652

Combined
2,101

Total

30,612


2001 Area Frame

Affiliation
Frame Sample Size

Catholic
48
Other religious
289
Nonsectarian
375
Total
712


A combination of mail, telephone follow-up, and personal visit follow-up will be used to insure an anticipated 96% response rate.  The first mailout will be followed by a reminder card (one week later) and by a second mailout to nonrespondents (one month later).  Six weeks after the second mailout non-interview cases will be turned over to the CATI facility for telephone follow-up and, when necessary, to field staff for personal visit follow-up.

B.3 Methods for Maximizing Response Rates

Several procedures will be employed to ensure high response rates.  The following elements of the data collection plan will contribute to the overall success of the survey.

1.  Visible support from top-level federal education officials.

Top-level education department officials addressed the representatives of several private school associations at a NCES sponsored meeting that took place in October 2002. The officials demonstrated their support of the survey by informing the representatives of the timing and objectives of the survey and by soliciting the representatives’ cooperation to ensure the survey's success.

2.  Interactive field monitoring with extensive follow-up (by mail, telephone, and personal visits) of nonrespondents.

The survey will use mixed survey modes - mail, telephone, and personal interviews, as needed, to achieve high response levels.  The data collection agent, The Census Bureau, assumes that the majority of the schools surveys will be completed by mail.  Follow-up telephone or in-person interviews for the mail nonrespondents will be conducted to achieve an expected response rate of 96 percent.

In addition, the survey content is based upon administrative information that is commonly on file in private schools.  The ease of answering the items should increase the respondent's willingness to complete the questionnaire.

B.4 Test of Procedures and Methods
The survey questionnaire and procedures will be based on those used in the 2001-2002 PSS
.  Since only some formatting changes and one addition to the response options to question 15 (Islamic School league of America) were made to the questionnaire, there is no need to test the 2003-2004 PSS questionnaire.

B5. Statistical Consultants, Agency Staff, and Contractors
In addition to review within NCES, Dennis Schwanz and Steven Tourkin of the Census Bureau reviewed the PSS sample design and related matters for statistical quality, feasibility, and suitability to the overall objectives of the survey.  The following individuals have oversight of the data collection and analysis:

Stephen Broughman

PSS Project Officer 

ESSSP/ESLSD/NCES

Dept. of Education

Washington, D.C. 20006

(202) 502-7315

Kathryn Chandler

Program Director

ESSSP/ESLSD/NCES

Dept. of Education

Washington, D.C. 20006

(202) 502-7486

Steven Kaufman

Mathematical Statistician

Office of the Deputy Commissioner /NCES

Dept. of Education

Washington, D.C. 20006

(202) 502-7371

Kathleen Pugh

PSS Project Director

Demographic Surveys Division

Bureau of the Census

Washington, D.C. 20233

(301) 763-5441

Dennis Schwanz, Branch Chief

Chief, Longitudinal Surveys Branch

Statistical Methods Division

Bureau of the Census

Washington, D.C. 20233

(301) 763-1984

Steven Tourkin, Branch Chief

Chief, Education Surveys Branch

Demographic Surveys Division

Bureau of the Census

Washington, D.C. 20233

(301) 763-3791

C. ITEM JUSTIFICATION 

The questionnaire is designed to collect information concerning the number of private schools, teachers, students and high school graduates.  In addition, the questionnaire contains several screening items that are necessary to establish that schools are bona fide schools or educational programs offering kindergarten programs and not day care centers, preschools, etc.

Question 1: Information to identify the respondent.

Question 2 lists statements that will be used to screen out schools that are not private schools or do not serve students in grades K-12.

Question 3 gives instructions to the respondent.

Question 4 asks when the survey was started and will help to determine the time required to finish the questionnaire.

Question 5 and Question 6 obtain information regarding the grades offered, enrollment by grade, and total enrollment.  These questions will be used to determine the current grades taught in private schools and will be used to classify sampled schools as elementary, secondary, or combined.  The total enrollment (Question 6) and enrollment by grade (Question 5) will be used to estimate the total enrollment in private schools and the number of private school students by grade or grade span in 2003-2004.  This data will be used in the sample selection design for other school surveys.

Question 7 asks the racial/ethnic distribution of the student body.  This is a basic school descriptor and an important policy-relevant measure of minority group composition in the school.  This data will be used in the sample selection design for other school surveys.

Question 8 asks if a school is coeducational, all female, or all male and, if coeducational, how many male students attend the school.  This is a basic school descriptor.  This data will be used in the sample selection design for other school surveys

Question 9 asks for the number of regular high school graduates during the 2002-2003 academic year and the percent that went to four-year colleges and two-year colleges.  This is a basic school descriptor and an important policy-relevant measure.

Question 10 asks schools to indicate the existence of a kindergarten program, and for those schools with a kindergarten program, whether it is a full or half day program and the number of days per week of the kindergarten program.  The characteristics of kindergarten programs in private schools are important policy-relevant measures.  This data will be used in the sample selection design for other school surveys.

Question 11 asks schools to indicate their number of full- and part-time teachers.  This information will allow estimates of both the total number of private school teachers and the total number of full-time-equivalent teachers in private schools.  This data will be used in the sample selection design for other school surveys

Question 12 seeks information regarding school type and the extent to which private schools are supporting home schooling.  This information will also be used as a classification variable in analysis and will be used (in conjunction with Questions 6, 11, and 13) to screen out families that are homeschooling.

Question 13 asks whether the school is operated in a private home used as a family residence.  This question will be used to determine the prevalence of schools in private residences and will also be used (in conjunction with Questions 6, 11, and 12) to screen out families that are homeschooling.

Questions 14 and 15 ask schools to indicate whether they have a religious orientation and to indicate to what associations they belong.  They will be used to estimate the number of Catholic, other religious, and nonsectarian schools during 2003-2004; and to determine if schools are members of school associations.  The data will also be used as a classification variable in analysis and in the sample selection design for other school surveys

Question 16 asks for the number of days in the school year for students.  These data will be used to estimate the average length of the school year for students attending private schools during 2003-2004.

Question 17 will obtain information about the length of the school day in private schools.  These data will be used to estimate the average length of the school day for students attending private schools during 2003-2004.

Question 18 asks schools to indicate the existence of a library/media center.  This is a basic school descriptor and will be used in the sample selection design for other school surveys.

Question 19 will be used in conjunction with Question 4 to determine the time required to finish the survey.

Question 20 will be used by NCES to study survey response patterns.

Question 21 will be used for updating the school name and address.  This data will be used in sample surveys and future PSS collections.

D. EXAMPLES of TABLE SHELLS

E. 2003-2004 PRIVATE SCHOOL SURVEY QUESTIONNAIRE

� Parsad, Basmat, Rebbeca Skinner, and Elizabeth Farris (2001) Advance Telecommunications in U.S. Private Schools: 1998-99, NCES 2001-037.


� In order to reduce respondent burden, the 3,400 private schools in the 2003-2004 Schools and Staffing Survey (SASS) sample will receive the SASS private school questionnaire only and not the 2003-2004 PSS questionnaire.  PSS records for these schools will be created electronically from the SASS private school file.  The respondent burden hours for these schools are included in the 2003-2004 SASS burden hours.


� Does not include burden hours for the approximately 3,200 schools responding to the 2003-2004 SASS private school questionnaire.  The respondent burden hours for these schools are included in the 2003-2004 SASS burden hours.


� Does not include respondent cost for the approximately 3,200 schools responding to the 2003-2004 SASS private school questionnaire.  The respondent cost for these schools is included in the 2003-2004 SASS respondent cost.


� The 2001-2002 PSS contained an Internet response option test.  This test will not be repeated with the 2003-2004 PSS.
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