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Winter/Spring 2004

Dear Special Educator:

We need your help with an important U.S. Department of Education study.  SEELS examines the school and life experiences of current and former special education students across the nation over a several‑year period.  Similar earlier studies contributed to significant changes in federal laws related to youth with disabilities.  SEELS us authorized to collect data under 20 U.S.C. 123g; 34 CFR Part 99. 

We have recently written to your principal asking him/her to name a study coordinator who will act as our point of contact at your school and provide background information about the school.  To date, we have not received a response.  We know that principals are very busy, and because we believe that, as a special educator, you would have a greater interest in our studies, we are writing to ask you directly if you would consider being the study coordinator, or be able to identify a coordinator for your school.  

We estimate that the tasks involved will take from 1-1/2 to 5 hours, spread over the next 6 months, depending on the number of students at your school.  As a “thank-you” for your efforts, the study will send you a stipend of $50 to $280, school and district policies permitting.  The stipend range is listed in the enclosed letter of commitment.
In addition, to express our appreciation to teachers and staff for participating in SEELS, 20 study schools will be randomly selected to receive $500 gift certificates for school supplies. 

What will being a study coordinator mean?  Being a study coordinator will involve the following tasks:

1. Confirm whether study students are currently attending your school.  For students who are currently attending your school, provide the names of the teachers who would be best able to complete a questionnaire about them.  For students who are no longer at your school, indicate what school they transferred to, if that information is available. (SE/TI form)  
2. Encourage teachers to complete the questionnaires, which will be mailed this spring.  If teachers do not reply to our surveys, we also may ask coordinators to distribute follow-up questionnaires to them.  

3. Complete a questionnaire about your school, which will also be mailed this spring. 

4. Help research staff who will be conducting the student assessments by providing the names of the appropriate teacher to contact about each student.  

What happens next?  We have enclosed a letter of agreement regarding your being a study coordinator.  Please complete it and return it to us in the enclosed postage-paid envelope or by fax as soon as possible (your Social Security number is optional).  Because time is of the essence for our school data collection, we will soon send you the Student Enrollment/Teacher Identification (SE/TI) form for you to complete and return.  Once you have completed the SE/TI form, you will have completed a large part of your work as coordinator.  Then, the next time we will be in touch with you will be later this spring. 

What about confidentiality?  Please be assured that all information collected for the study will be completely confidential, and the results of the study will not disclose information about any individual child, school, or school district.  We have enclosed a description of our parent consent process.  We have also enclosed a letter from the Director of the Family Policy Compliance Office of the U.S. Department of Education, which authorizes you to provide student information to SRI under the Family Educational Rights and Privacy Act (FERPA).  The letter explains that schools are permitted to disclose to the study information contained in students’ education records without fear of violating FERPA because SRI is acting as an authorized representative of the U.S. Department of Education.  


What if I want to share the study coordinator role with another staff member?  It is perfectly fine to share this responsibility with one or more other staff members.  We just ask that you provide us the name of the one person who will be our official point of contact.  
What if I’m not able to be my school’s study coordinator?  If, for any reason, you are not able to be your school’s study coordinator, we would appreciate it if you would pass this information on to another staff member who would like to be the study coordinator, and e-mail or phone us with the name of that staff member.  We will send our next communication to him or her directly.  

Our e-mail address is seels@sri.com, our fax number is 650-859-4182, and our toll-free phone number is   1-800-961-9895.  If you have any questions or concerns, please contact us.  

We are very grateful for your support of this significant study and look forward to working with you. 

Sincerely,
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Mary Wagner
José Blackorby

SEELS Co-Director
SEELS Co-Director
Enclosures
· Coordinator letter of agreement
· SEELS newsletter

· 
· SEELS FERPA letter
· SEELS Consent process document
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