Dear Principal:

We recently contacted you about identifying a school coordinator for one important longitudinal study that is being conducted for the U.S. Department of Education by SRI International —SEELS—.  We are writing to provide you more information about the student assessment component of the study and to introduce the field assessor for students in your school.

An important aspect of this study is the direct assessment of individual students who are participating in the study.  Only a small number of students in any school are participating in the study.  More than 1,000 study field assessors nationwide are now contacting these students’ schools to arrange to conduct assessments.  Field assessors are special education professionals who are experienced in administering assessments to special-needs students and have received special training for conducting SEELS direct assessments. 

[NAME OF FIELD ASSESSOR] is the field assessor assigned to your school and will be contacting your school shortly.  The field assessor will want to administer a short screening questionnaire to each sampled student’s teacher to determine which type of assessment is most appropriate for the student and make arrangements to conduct the assessment.  All arrangements will be made in conformance with school and district policies. 

All parents of the study participants have been informed of the upcoming activities and that the information collected for the study will be completely confidential.  The results of the study will not disclose information about any individual child, school, or school district.  Materials describing SEELS were included in our earlier mailing to your school.  Selected findings from this study will be presented in regularly published newsletters, and a steady stream of interesting information will be available on our Web site, www.seels.net.

The SEELS study team appreciates your participation and support in this very important study, which will provide a national picture of experiences and outcomes of students in special education. We know that your time is in great demand, and we thank you in advance for contributing to this important research.  The field assessor assigned to your school should be able to answer questions you may have, or you may contact us at 1-800-961-9895 or send an e-mail to seels@sri.com.
Sincerely,

Jose Blackorby, Ph.D.
Mary Wagner, Ph.D.

SEELS Co-Director
SEELS Co-Director

