Dear Talent Search and EOC Project Directors:
This letter is to remind you that you must complete and submit your annual performance report for program year 2002-03 by November 30, 2003. Last year 98% of the Talent Search and EOC projects submitted the 2001-2002 performance report via the Web; this year we expect all projects to use the Web reporting feature. The instructions for submitting the performance report and the links to the secured Web site will be available on October 15, 2003 at the following Web address:

http://www.ed.gov/HEP/trio/ts-eocperfreport.html
There have been some changes to the reporting requirements since last year's data collection so please review the attached document carefully.  In addition, as you did last year, you must submit, via fax, a signed copy of Section I of the report form that certifies that the information submitted electronically is accurate, complete, and readily verifiable. After completing the entire report on the Web, you will be able to print a copy of the completed report form. Section I of the printed report form will include signature lines for the project director and the certifying official for the grantee institution. Once the report form has been signed, please fax in a signed copy of Section I only of the report form to the following fax number: __________________.

The Department of Education only needs a fax copy of Section I of the report form. Please do not fax in a copy of the entire report. Further, if for any reason you need to revise your performance report data after it has been submitted, please do not fax in the corrections. You should contact either your assigned program specialist or the Help Desk for information on revising your report and re-submitting it electronically.

If you are having technical problems accessing the Website or using the Web application, please contact the Help Desk by either telephone ______________________ or email at ____________________. Please note that the Help Desk will try to contact projects within 24 hours of receiving the telephone call or email. The Help Desk will be available to respond to your questions from October 15 to December 12, 2003. During peak times, from November 17 - 28, 2003, it may take longer for you to receive a response. Thus, I encourage you to prepare and submit your performance report as soon as you have collected complete data.

Thank you for the time and effort you dedicate to the Talent Search and EOC performance reporting each year. We appreciate your working with us as we use technology to facilitate the submission and processing of the performance reports. We also appreciate your commitment to providing complete and accurate data. If you have questions regarding the performance report requirements, please contact your program specialist directly. For your convenience, we have included a State listing with the program specialists' names, telephone numbers, and email addresses.

Sincerely,

_____________________
Team Leader
Federal TRIO Programs

Enclosures 

