Supporting Statement for Survey on Ensuring Equal Opportunity for Applicants

1.  Explain the circumstances that make the collection of information necessary.  

This data collection is necessary to fulfill the mandate of Executive Orders 13198 and 13199 dated January 29, 2001 (the “Executive Orders”).  These Executive Orders require the removal of barriers to the full participation of faith-based and community organizations in federal social service programs.  This data collection will provide the data to determine the level of faith-based and community participation in the grant programs of the U.S. Department of Education (the “Department”), the Department of Health and Human Services, the Department of Labor, the Department of Justice and the Department of Housing and Urban Development.  This data is necessary to measure the success of efforts undertaken to comply with these Executive Orders. The data from the collection will be kept strictly separate from the decision-makers.   

2.  What is the purpose and use of the information collection and what would be the consequences of non-collection?


The purpose of the data collection is to measure the level of participation of faith-based and community organizations in grant making programs.  The consequence of non-collection would be the inability to determine the success of efforts to comply with the Executive Orders. The Department of Education understands that the other four agencies (HHS, HUD, DOL and DOJ) will use this survey form to collect data in a similar manner.  The Department of Education also understands that there will be minimal tailoring of this form for use by other agencies.  The data gathered will be used only for the purpose of ensuring equal opportunity for faith-based and community organizations.  In an effort to ensure fairness in the review and selection application process, ED will instruct all applicants to complete and enclose the survey in a sealed envelope.  If the applicant is submitting hard copies of the application, the applicant will be instructed to include the sealed envelope containing the survey in the application package.  If the applicant is submitting their application electronically, the applicant will be instructed to file their application electronically, receive a pr award number, place the pr award number on the survey form and mail it to the Application Control Center.  In either case, the data from the collection will not be available to the grant competition decision makers.  It will be kept in a separate database in Education’s application control center.   

3.  Explain consideration of the use of information technology to reduce burden.


The data collection tool contains eight “check off” questions written in plain English; therefore, information technology would not decrease the burden.  

4.  Describe efforts to identify duplication.


This is a new initiative.  This data does not exist and has not been collected previously.  There is therefore no possibility of duplication.

5.  If the collection of information involves small businesses or other small entities, describe the methods used to minimize burden.


The data collection does not involve small businesses.  For small entities, drafting the questions in plain English minimized the burden.  

6.  Describe the consequences to the Federal program or policy activities if the collection were conducted less frequently.


The data collection occurs when an entity applies for a grant.  The consequence of collecting the data any less frequently would skew the data and render it less useful. 

7.  Explain any special circumstances governing data collection.


This data collection complies with 5 CFR 1320.5.  

8.  Describe efforts to consult with persons outside the agency to obtain their views on the availability of data, frequency of collection, clarity of instructions and recordkeeping, disclosure or reporting format.


Experts in this field have been consulted concerning this form.  Such consultation yielded a consensus that such form required readily accessible information and was written in an easy to understand format.  

9.  Explain any decision to provide any payment or gift to respondents, other than remuneration of contractors or grantees.


No payments or gifts are provided to respondents.  

10. 
Describe any assurance of confidentiality provided to respondents and the basis for the assurance in statute, regulation or agency policy.


The survey informs respondents that the information will be used only for the purposes of equal opportunity for all grant applicants and will not be disclosed or made available to grant-making decision makers. 

11.
Provide additional justification for questions of a sensitive nature.


The survey does not contain any questions of a sensitive nature.  

12.
Provide estimates of the hour burden of the collection of information.

Table 1 – Respondent’s Hour Burden

Type of
Number of
Frequency of
Hours per

Annual

Grant
Respondents
Responses
Response
Burden

Discretionary
14,110
1
.08
1,129

Formula
1,530
1
.08
122

Fellowships
1,360
1
.08
109

Total Annual





Hour Burden
17,000
1
.08
1,360

Table 2- Respondent’s Annualized Cost

Respondent’s Hourly Wage
Hours Per Response
Cost to Respondent per Response

$26.64

.08
$2.13

13. Provide estimates of the total annual cost burden to respondents or record keepers resulting from the collection of information.

The respondents will incur no start-up, maintenance, and purchase of services costs.

14.
Provide estimates of annualized cost to the Federal government.

Table 3A – Survey Development Cost

Number of Surveys
Number of Hours
Total Cost

$26.64
40
$1,066

Table 3B – Survey Printing Cost

Number of Surveys
Number of Hours
Total Cost

20,000
.06
$1,200


Table 3C – Survey Processing Cost

Number of Surveys
Number of Hours

Total Cost

17,000
.129
$2,193


Table 3D – Survey Data Entry Cost

Number of Surveys
Number of Hours

Total Cost

17,000
.7510
$12,767

Table 3E – Survey Total Annualized Cost

Cost Category
Costs

3A. Development
$1,066

3B. Printing
$1,200

3C. Processing
$2,193

3D. Data Entry
$12,767

Total
$17,226

15.
Explain the reasons for any program changes or adjustments reported in items 13 or 14 of the OMB Form 83-I.

This is a new submission; there are no changes.

16.
For collection of information whose results will be published, outline plans for tabulation and publication.


At this time, there are no plans to publish information collected for statistical use.  

17.
If seeking approval to not display the expiration date for OMB approval of the information collection, explain the reasons that display would be inappropriate.


Not seeking approval for omission of expiration date.  

18.
Explain each exception to the certification statement identified in item 20,


"Certification for Paperwork Reduction Act Submissions," of OMB Form 83-I.

There are no exceptions to the certification.  

B.
Does the collection of information employ statistical methods?

This collection does not employ statistical methodology.

� The hours per response is estimated to be .08 of an hour or 5 minutes.


� The hourly rate of $26.64 is based on the 2002-estimated General Pay Schedule of a GS 12, Step 1.


� The per unit cost is based on the estimated 2002 hourly rate of a GS 7, Step 1 ($15.02) times the estimated cost of processing the survey (.129).


� The per unit cost is based on the estimated 2002 hourly rate of a GS 7, Step 1 ($15.02).  It is estimated to take approximately three (3) minutes per survey to enter the data.   The per unit rate is the hourly rate of $15.02 divided by the number of minutes in an hour (60) or .2503.  To determine the per unit cost, multiply the per minute rate of .2503 by the number of minutes (3) it will take to enter the information for one respondent (.7510).





