[image: image1.png]MEMORANDUM UNITED STATES DEPARTMENT OF EDUCATION

WASHINGTON, D.C. 20202

TO: Joseph Schubart
Chief, Information Management Team
Information Resources Group

FROM: Jennifer Douglas
General Manag Students
Federal Student

SUBJECT: Clearance Package for 2003-2004 Student Aid Internet Gateway (SAIG)
Enrollment Form

Attached is the package of materials for obtaining a new 3-year approval from OMB for the
2003-2004 SAIG Enrollment Form, web-based and paper version. This clearance process
includes publishing the form on the Federal Register for public comment. The current OMB
approved form expires August 31, 2003. The package contains the following materials:

OMB-83-I Request for OMB Review

Supporting Statement for 2003-2004 SAIG Enrollment Form

Appendix A: SAIG Enrollment Site (screen shots of web-based software)

Appendix B: SAIG Enrollment Form (paper version for Institution enrollment)
Appendix C: SAIG Enrollment Form (paper version for State and Guaranty Agency
enrollment)

Appendix D: Regulations Governing the Student Assistance Programs

e Appendix E: Higher Education Act of 1965 and 1998 Amendments

Each year we update the enrollment form to make it more user friendly, add/delete services
and ensure any new regulatory requirements are included. OMB approved the form for those
updates for the 2003-2004 processing cycle on September 23, 2002. Based on Application
Processing schedule for preparing their systems for the new processing cycle, time was only
available to get the form approved for those updates by OMB for the new cycle, which began

January 1%.





[image: image2.png]We plan to use the change worksheet process during the spring of this year to incorporate
changes on the form for the 2004-2005 processing cycle. We conduct our requirements of
these systems during this timeframe. .

I look forward to receiving feedback from the community on this notice.

If you have any questions about the attached material, please contact Gregory James at 377-
3386.

CC: Jeanne Saunders, Director, Application Processing
Sherlene Mcintosh, Application Processing
Gregory James




