0405 SAIG AGENCY ENROLLMENT FORM CHANGES


	#
	LOCATION 
	DESCRIPTION OF CHANGE
	REASON FOR CHANGE
	Web?

	1
	Page 1 – ED logo
	Changed logo to include slogan “We Help Put America Through School”
	Requested by FSA
	No

	2
	Page 2 – Address to send forms to
	Change “P.O. Box 30, Iowa City, Iowa 52244” to “P.O. Box 4229, Iowa City, IA 52244-4229”.

Add text:  “or overnight to:  CPS/WAN Technical Support, 2400 Oakdale Blvd., Coralville, IA 52241”.
	Forms will be mailed to new PO Box # since processing department is moving to Oakdale as of 7/11/03.
	Yes

	3
	Page 3 – First paragraph with bullets
	Delete first sentence beginning “There are three ways…” and the three bullets that follow.

Delete paragraph beginning “Year-to-Date requests provide…”
	Delete this sections to minimize confusion
	Yes

	4
	Page 3 – Last paragraph
	Delete first two sentences and replace with “Once we receive all necessary signatures from you, we will process your enrollment.  If your enrollment was for a new TG number, we will send you your SAIG TG and customer numbers.”
	Enrollment Forms are no longer mailed back to the agencies.
	Yes

	5
	Page 4 – 1ST paragraph
	For paragraph beginning “To participate on the SAIG…” second sentence change “Windows 95” to “Windows 98” and add “Windows 2000”.  Third sentence remove “Dear Colleague Letter GEN-97-11 and” and change “September 19, 1997” to “December 22, 2000”.
	Per internal review 5/19/03.
	No

	6
	Page 4 – Note (in box)
	Change CPS/WAN Technical Support address to “P.O. Box 4229, Iowa City, IA 52244-4229”.
	Forms will be mailed to new PO Box # since processing dept. is moving to Oakdale as of 7/11/03.
	Yes

	7
	Page 6 - #5
	Add a line for Country after Zip
	Web is being modified to capture country code (Web-14).
	Yes

	8
	Page 8 - #7.A.
	Replace 2002-2003 cycle with 2004-2005
	Add new cycle year; remove 0203
	Yes

	9
	Page 8 - #7.C.
	Add question 7.C. to read “If ISIRs are selected, choose delivery option (available for 2004-2005 ISIR data only):

Daily or By request”
	CPS App Sys change (PM-4).
	Yes

	10
	Page 13 – 2nd paragraph
	Change CPS/WAN Technical Support address to “P.O. Box 4229, Iowa City, Iowa 52244-4229”.

Delete last two sentences and replace with “Once we receive all necessary signatures from you, we will process your enrollment.  If your enrollment was for a new TG number, we will send you your SAIG TG and customer numbers.”
	Forms will be mailed to new PO Box # since processing dept. is moving to Oakdale as of 7/11/03.

Forms are no longer mailed back to the DPA.
	Yes

	11
	Page 15 – 2nd paragraph
	Delete last sentence and replace with “A copy of each signed and dated statement must be maintained by your organization.”
	Enrollment information is not mailed to the Authorized Official.
	Yes

	12
	Page 16 – signature box
	Modify signature box so that there is a separate line for the printed title of the Authorized Official and note the title is required.
	Request from Enrollment Processing Specialists to help reduce number of calls to obtain this information.
	Yes

	13
	Page 17 – Glossary
	Award Year definition – replace “1999-2000” with “2003-2004” and “July 1, 1999 through June 30, 2000” with “July 1, 2003 through June 30, 2004”.
	Update example with 2003-2004 cycle.
	No

	14
	Page 17 – Glossary
	EDconnect definition – add “PC” in front of “…users to send and receive…”
	Per internal review 5/19/03.
	Yes

	15
	Page 19
	Bottom of page, change “Do Not Send This to SAIG” to “Do Not Send In This User Statement – Retain For Your Files”.
	Per internal review 5/19/03.
	Yes











