
SUPPORTING STATEMENT


FOR PAPERWORK REDUCTION ACT SUBMISSION

     
A. Justification 
1. Explain the circumstances that make the collection of information necessary.  Identify any legal or administrative requirements that necessitate the collection.  Attach a copy of the appropriate section of each statute and regulation mandating or authorizing the collection of information.


Consistent with the provisions of P.L. 105-244 (Title VII, part B of the Higher Education Act of 1972), the Fund for the Improvement of Postsecondary Education (FIPSE) works to improve postsecondary education through grants to institutions of higher education and other public and private nonprofit organizations.  The majority of these grants are awarded through the Comprehensive Program grant competition.  The Department of Education requests approval of the guidelines provided to grant recipients at the end of their grant period for writing the Final Report that is required of them. Regulations governing this program are contained in 34 CFR part 75 (Education Department General Administrative Regulations).  This is the first time that such guidelines have been formulated for OMB clearance for this longstanding grant program.

2. Indicate how, by whom, and for what purpose the information is to be used.  Except for a new collection, indicate the actual use the agency has made of the information received from the current collection.


As stated above, these guidelines will be provided to grant recipients who are near the end of their grant period in order to organize their required Final Report.  Following such guidelines will facilitate the analysis of Final Reports by program officers (and occasionally by external program evaluators).  The data thus gleaned from the individual Final Reports are important not only in evaluating the success of particular projects.  Data from Final Reports are aggregated annually and used to report program performance indicators to the Department. 

3.  Describe whether, and to what extent, the collection of information involves the use of automated, electronic, mechanical, or other technological collection techniques or forms of information technology, e.g. permitting electronic submission of responses, and the basis for the decision of adopting this means of collection.  Also describe any consideration of using information technology to reduce burden.


The Department is currently transitioning to various forms of electronic submission of not only applications, but annual and final reports.  Approximately 10 percent of reports are currently being submitted by e-mail.  We expect the percentage may be 13 percent when the guidelines/template is offered online. 

4.  Describe efforts to identify duplication.  Show specifically why any similar information already available cannot be used or modified for use of the purposes described in Item 2 above.


FIPSE has made every effort to ensure that there is not duplication of data acquisition.  This Final Report is the only request for data that comes at the completion of the project, and therefore, is our only means of assessing not only ultimate project success but the success of the Comprehensive Program.

5.  If the collection of information impacts small businesses or other small entities (Item 5 of OMB Form 83-I), describe any methods used to minimize burden.


The collection of information does not impact small businesses or other small entities unless they have accepted a grant award and expended federal funds and reached the end of their grant period.

6.  Describe the consequences to Federal program or policy activities if the collection is not conducted or is conducted less frequently, as well as any technical or legal obstacles to reducing burden.


The Education Department General Administrative Regulations require that a grant recipient submit a Final Report within 90 days of the end date of the grant period. This is a one-time request.

7. Explain any special circumstances that would cause an information collection to be conducted in a manner:


There are no special circumstances that apply to this collection.

8. If applicable, provide a copy and identify the date and page number of publication in the Federal Register of the agency’s notice, required by 5 CFR 1320.8(d), soliciting comments on the information collection prior to submission to OMB.  Summarize public comments received in response to that notice and describe actions taken by the agency in response to these comments.  Specifically address comments received on cost and hour burden.


Guidance similar to this collection has been given to FIPSE grant recipients for over 20 years.  Over the years, project directors have indicated that they appreciate the use of open-ended questions as a guide in preparing their Final Reports.  Including a list of specific dissemination vehicles has been used in Annual Report guidelines in the past year, and project directors find the template a helpful reminder of the activities that may be considered “dissemination” by the department.

9. Explain any decision to provide any payment or gift to respondents, other than remuneration of contractors or grantees.

No payments or gifts are provided to respondents.

10. Describe any assurance of confidentiality provided to respondents and the basis for the assurance in statute, regulation, or agency policy.


No assurance of confidentiality is provided to respondents except as provided by the Privacy Act and the Department of Education’s policies governing the collection of Final Reports.

11. Provide additional justification for any questions of a sensitive nature, such as sexual behavior and attitudes, religious beliefs, and other matters that are commonly considered private.  The justification should include the reasons why the agency considers the questions necessary, the specific uses to be made of the information, the explanation to be given to persons from whom the information is requested, and any steps to be taken to obtain their consent.


There are no questions of a sensitive nature.

12. Provide estimates of the hour burden of the collection of information.



Approximately 75 Final Reports are expected in any given year of the Comprehensive Program.  (No cost extensions and the variability of awards from year to year make this a close estimate.)  The burden estimate—based on past consultation with project directors preparing Final Reports—is 20 hours per report.  Thus, the total burden is estimated at 1500 hours. 

13.  Provide an estimate of the total annual cost burden to respondents or record keepers resulting from the collection of information.  (Do not include the cost of any hour burden shown in Items 12 and 14.)

There are no start-up costs for the respondents.  Estimated total annual cost burden to respondents is shown below:


Postage and Copying ($20 X 75)


$1,500


Total Annualized Capital/Startup Cost

0


Total Annual costs (O&M)



$1,500


Total Annualized costs Requested

$1,500




14. Provide estimates of annualized cost to the Federal government.  Also, provide a description of the method used to estimate cost, which should include quantification of hours, operational expenses (such as equipment, overhead, printing, and support staff), and any other expense that would not have been incurred without this collection of information.  Agencies also may aggregate cost estimates from Items 12, 13, and 14 in a single table.

Review by FIPSE program staff (225 hours X $31
$6,975


Administrative support staff (150 hours X $14.5)
$2,175


Postage ($.50 X 75)





    $38




TOTAL




$9,188


15. Explain the reasons for any program changes or adjustments reported in Items 13 or 14 of the OMB Form 83-I.

No change.

16. For collections of information whose results will be published, outline plans for tabulation and publication.  Address any complex analytical techniques that will be used.  Provide the time schedule for the entire project, including beginning and ending dates of the collection of information, completion of report, publication dates, and other actions.

No data or results of this information collection are published. The schedule for the collection is dependent upon the end dates of grants over a given year.  Guidelines would be mailed approximately three months prior to the end of the grant period.

17. If seeking approval to not display the expiration date for OMB approval of the information collection, explain the reasons that display would be inappropriate.

We will display the expiration date for OMB approval of the collection.

18. Explain each exception to the certification statement identified in Item 20, “Certification for Paperwork Reduction Act Submissions,” of OMB Form 83-I.

No exceptions are requested.

B.  Collection of Information Employing Statistical Methods
The agency should be prepared to justify its decision not to use statistical methods in any case where such methods might reduce burden or improve accuracy of results.  When Item 17 on Form 83-I is checked “Yes,” the following documentation should be included in the Supporting Statement to the extent that it applies to the methods proposed:

FIPSE does not employ statistical methods in this collection of information.






