Re:  (insert grant number)

Dear Colleague,

This letter is to request submission of your final performance report for the Graduate Assistance in Areas of National Need (GAANN) Program grant award referenced above.  This grant is scheduled to end XXXX.  In accordance with your grant terms and conditions, you are required to submit a final performance report 90 days after the expiration of your award.  The deadline for submittal of your final report is XXXX.  Education Department General Administrative Regulations (EDGAR) section 74.52 also requires that you submit a Financial Status Report (SF-269 is enclosed); and EDGAR section 74.34 requires that you account for all actions relating to final disposition of equipment.

In an effort to make the submission process easier and more efficient, the Department of Education has converted the paper version of the final report to a web-based version.  The web-based report has the same content as the paper version.  Beginning XXXX, you will be able to access the final report online at www.educationprograms.org.  At this site, you will see a link to the report labeled GAANN Performance Report.  Click on the link and it will take you to the login page.  Your UserName and Password are provided at the bottom of this letter.  You will notice that your UserName for logging-in is the full PR Award Number assigned to your grant.  Once you have logged into the program, you will be taken to the first page of the final report, which includes general information and instructions for completing the report on-line.

Enclosed with this letter is a paper copy of the final performance report.  This will assist you in becoming familiar with the online version of the report.  You may choose to submit the paper copy of the report in lieu of completing the report online.

Should you have any questions concerning this report, please contact Brandy Silverman at (202) 502-7886, or via email at OPE_GAANN_Program@ed.gov.






Sincerely,






Cosette Ryan






Graduate Team Leader

      
International Education and Graduate Program 

              Services

User Name:
XXXX

Password:
XXXX

*Note: The login screen is case sensitive.  Please enter your UserName and password 

exactly as they appear above.

