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TO:
Lauren Wittenberg, OMB

THRU:
Edith McArthur, NCES

FROM:
Linda Zimbler, NCES

DATE:
August 7, 2003

SUBJECT:
Changes to the institution questionnaire for the full-scale study, 2004 National Study of Postsecondary Faculty (NSOPF:04) 

OMB clearance was received on August 23, 2002, for both the field test and full-scale components of the 2004 National Study of Postsecondary Faculty (NSOPF:04) list collection and institution questionnaire.  The Supporting Statement Request for OMB Review and the associated SF-83i were submitted on June 19, 2002, in support of this request for clearance.  This memo is designed to document adjustments to the approved instrument for the NSOPF:04 full-scale study and to notify you of a small change in burden.  
Instrument Revisions
Table 1 describes the modifications to four items; we did not add or eliminate items.  Attachment A includes a copy of the NSOPF:04 institution questionnaire facsimile for the full-scale study; and attachment B depicts the four items described in table 1 as implemented during the field test.  While not described individually in table 1, we have also changed the reference period for the full-scale study  throughout the institution questionnaire to reflect the 2003–2004 academic year.  
	Table 1. — Adjustments to data elements and items for the NSOPF:04 full-scale study

	Data Element/Item
	Action
	Description of Adjustment

	Employee benefits available to full-time faculty/instruct​ional staff

I–10
	Modify
	We propose to modify the response options for this item to accommodate institutions that may provide employee benefits to some—but not all—of their full-time faculty and instructional staff.  In addition, we wish to make the benefits assessed in this item consistent with those included for part-time faculty.  These additions will reduce respondent confusion by more closely modeling the format of the following item (I-15) on benefits for part-time staff.  

	Employee benefits available to full-time faculty/instruct​ional staff

I–11
	Modify
	As noted in our proposed revisions to the previous item (I–10), we wish to modify the response options for this item on employee benefits to include all, some, and none of the full-time faculty and instructional staff.

	Employee benefits available to part-time faculty/instruct​ional staff

I–15
	Modify
	As noted in our proposed revisions to item I–10, we wish to modify  the response options for this item on employee benefits to include all, some, and none of the part-time faculty and instructional staff.

	Faculty/instructional staff assign​ed to provide  under​graduate instruction

I–19
	Modify
	This item collects information on the percentage of undergraduate instruction assigned to full-time faculty/instructional staff, part-time faculty/instructional staff, teaching assistants, and others.  Based on the results of the field test, and especially CATI monitoring, we propose to add a temporal reference period (i.e., 2003 Fall term) to the question. 


These revisions are based on findings from the study’s field test with 150 postsecondary institutions and suggestions by the NSOPF:04 Technical Review Panel.  These findings included analyses of field test data, monitoring of data collection, debriefing of interviewers, and reviews of comments and concerns raised by Web and CATI respondents.

Burden Adjustment
This memorandum documents plans for moving from the field test sample of 150 institutions to the full scale sample, 1079 institutions.  Exhibit A–1 (Estimated Burden on Respondents) and exhibit A–2 (Estimated Costs to Respondents) from the original submission to OMB on June 19, 2002, included estimates of the number of postsecondary institutions that would be selected in the first stage of the NSOPF:04 sample.  The actual number of institutions randomly sampled for the study was slightly larger than that initially proposed (1,079 vs. 1,000).  We have modified these exhibits below to reflect the actual number of postsecondary institutions selected for the NSOPF:04 full-scale study. The level of per institution response burden initially proposed does not change in these tables.   

For the field test the total hours of response burden was 446.  The estimated average burden will remain the same.  The total hours of burden requested for the full scale study is 3,210.  This is an increase over the total estimated response burden for the list collection and institution questionnaire components for the full-scale study of 235 hours from the estimates for the full-scale study proposed in the June 19, 2002, submission to OMB  (i.e., 3,210 – 2,975 = 235 hours).  The estimated overall cost to respondents for the full-scale study is $110,040. 

	Exhibit A.1.—Estimated Burden on Respondents for Full-Scale Study List Acquisition and Institution Questionnaire for the NSOPF:04—Revised

	Component
	Sample
	Expected 
Response (in %)
	Average

Burden (hours)
	Total

Burden (hours)

	List Acquisition
	1,079
	85
	2.5
	2,293

	Institution Questionnaire
	1,079
	85
	1.0
	917

	   Total
	1,079
	85
	3.5
	3,210


	Exhibit A.2.—Estimated Costs to Respondents for Full-Scale Study List for NSOPF:04—Revised

	Component (respondent)
	Respondent
Number
	Total 
Burden (hours)
	Rate/
Hour
	Total
Cost

	List Acquisition (chief administrator)
	917
	0.5
	80
	$36,680

	List Acquisition (institutional representative)
	917
	2.0
	25
	$45,850

	Questionnaire (coordinator)
	917
	1.0
	30
	$27,510

	   Total
	—
	—
	—
	$110,040


Thanks for your help and continuing interest in NSOPF.  Please contact Edie at 202/502–7393 if you have any comments or questions.

Attachments

Attachment A

Institution Questionnaire Facsimile for the NSOPF:04 Full-Scale Study

Insert attached facsimile of institution questionnaire here [InstQuex(08-07-03).doc]
Attachment B

Four Institution Questionnaire Items Employed During the NSOPF:04 Field Test

Four Institution Questionnaire Items
Employed During the NSOPF:04 Field Test

10.
Indicate which of the following employee benefits is available at your institution to any full-time faculty or instructional staff.  If available, indicate whether the benefit for the employee is subsidized by your institution.  (Subsidized means paid for completely or in part by the institution.)  (Mark [x] the appropriate box for each benefit.)


Fully/Partially
Not


Subsidized
Subsidized


(
(
a.
Child care

(Yes 
(
(
(No

(Don't Know

b.
Medical insurance for retirees

(Yes 
(
(
(No

(Don't Know

c.
Cafeteria-style” benefits plan (a plan
under which staff can trade off some
benefits for others, following guidelines
established by the institution)

(Yes 
(
(
(No

(Don't Know


11.
Next, please indicate which of the following employee benefits or policies is available at your institution to any full-time faculty or instructional staff.


(Mark [x] the appropriate box for each benefit.)

Yes
No


(
(
a.
Wellness program or health promotion 
(
(
b.
Tuition remission/grants for spouse at this
(
(
or other institutions .........................................

c.
Tuition remission/grants for children at
(
(
this or other institutions ....................................

d.
Housing/mortgage; rent 
(
(
e.
Transportation/parking  
(
(
f.
Paid maternity leave  
(
(
g.
Paid paternity leave  
(
(
h.
Paid sabbatical leave  
(
(
i.
Employee assistance program  
(
(

15.
Indicate which of the following employee benefits is available at your institution to any part-time faculty or instructional staff. If available, indicate whether the benefit for the employee is subsidized by your institution. (Subsidized means paid for completely or in part by the institution.)  (Mark [x] the appropriate box; if you do not know if a benefit is available, check “Don’t Know.”)

(
NA (Not applicable. No benefits available.)


Fully/Partially
Not


Subsidized
Subsidized


(
(
a.
Medical insurance or medical care

(Yes 
(
(
(No

(Don’t Know

b.
Dental insurance or dental care

(Yes 
(
(
(No

(Don’t Know

c.
Disability insurance program

(Yes 
(
(
(No

(Don’t Know

d.
Life insurance

(Yes 
(
(
(No

(Don’t Know

e.
Child care

(Yes 
(
(
(No

(Don’t Know

f.
Medical insurance for retirees

(Yes 
(
(
(No

(Don’t Know

g.
“Cafeteria-style” benefits plan (a plan under
which staff can trade off some benefits for others, following guidelines established by the institution)

(Yes 
(
(
(No

(Don't Know

19.
What percentage of undergraduate student credit hours were assigned to the following staff?  Student credit hours are defined as the number of course credits or contact hours multiplied by the number of students enrolled.
(Write a percentage in each box; if none, write in “0”. Categories should sum to 100%.)

(
Not applicable; no undergraduates (SKIP TO SECTION D 

on page 7)


Percent of undergraduate 

instruction assigned to:
a.
Full-time faculty or instructional staff

b.
Part-time faculty or instructional 

staff, including adjuncts

c.
Teaching assistants such as graduate students who teach classes

d.
Others, such as non-faculty

administrators 

= 100 %

.0%





.0%





.0%








.0%








