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Preface

The National Center for Education Statistics (NCES) requests the Office of Management and Budget Control's (OMB) clearance for the collection of the Public Libraries Survey (PLS), FY 2002,  FY 2003, and  FY 2004. This survey was implemented in 1988 and collects library statistics for all public libraries in the 50 States, the District of Columbia, and the outlying areas.  This clearance requests permission to collect the same data that OMB approved for the collection of FY 1999 data on  12/4/2000, plus the changes to the survey we are requesting for the first time for the collection of FY 2002–FY 2004 data. 

This request adheres to the October 2, 1995 Administrative Procedures for Preparing OMB 83–1, "Paperwork Reduction Act Submission" prepared by OMB Services Division. 
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SUPPORTING STATEMENT
Public Library Data Collection
INTRODUCTION

1.  Background and Congressional Authorization for the Collection of Public Library Data
The Hawkins-Stafford Elementary and Secondary School Improvement Amendments of  1988 (PL 100-297), subparts a-g of Section 406,  mandated a voluntary Federal-State Cooperative System (FSCS) for the annual nationwide collection and dissemination of public library data.  This law  assigned responsibility for FSCS' development to the National Center for Education Statistics (NCES).

The National Education Statistics Act of 1994 Section 402(b) (20 U.S.C. 9001),  (PL 103-382), mandates that the Center collect and report "statistics and information showing the condition and progress of education in the United States and other nations in order to promote and accelerate the improvement of American education."   In Section 404(a-b) of the same law, the NCES duties are "to collect, analyze and disseminate statistics and other data related to education in the United States and in other nations."  The NCES is to fulfill this duty  by " acquiring, compiling (where appropriate, on a State by State basis), and disseminating full and complete statistics on the condition and progress of education, at the preschool, elementary, secondary, and postsecondary levels in the United States, including data on ... the learning teaching environment, including data on libraries."  Additionally, the National Education Statistics Act of 1994 indicated that the purpose of the Cooperative was to improve the quality of data at the federal, state and local levels.  To improve and maintain quality data, libraries must develop and maintain data systems  that support both their administrative functions and requests for information.  A sample survey that collected data on a random and/or sporadic basis would not provide sufficient incentive to maintain  these data systems and the quality of reported data would degrade.

The PLS is a voluntary survey conducted annually using customized personal computer survey software provided to the states by NCES.  The FY 2002 survey is the 14th in the series.  The survey collects descriptive data on the universe of public libraries in the United States and the Outlying Areas through a network of state data coordinators located in the state library agencies.  The data are reported at the administrative entity level (i.e., the data for libraries with multiple outlets are aggregated), except for identifying information which is collected at both the administrative entity level and the service outlet level.  NCES publishes national and state tabulations of the data in an E.D. Tabs report and also releases the data file. 

The PLS is considered a model of federal/state cooperation, with 100 percent participation by the states since its inception and an average response rate of 98 percent by the local public libraries providing the data. These high response rates are an indication of their interest in the data and their commitment to the survey.

2.  Background on the OMB Clearance Request 

On  12/4/2000, an OMB clearance for the Public Libraries Data Collection—Federal-State Cooperative System (FSCS) was approved for three years, FY 1999, FY 2000, and FY 2001 through 12/31/2003, under OMB Number 1850–0689.  There were no terms of clearance.  

NCES requests OMB approval to  collect  PLS data for FY 2002, 2003, and FY 2004.

3.  PLS File Structure 
The survey universe is composed of public libraries in the 50 states, the District of Columbia, and the outlying areas that are identified by the state library agencies.  The reporting unit for the survey is the administrative entity, defined as the agency that is legally established under local or state law to provide public library service to the population of a local jurisdiction.  The administrative entity may have a single outlet, or it may have more than one outlet.  Data for multiple-outlet libraries are aggregated.

The FY 2002 survey collects data on (1) XX (information will be provided April 15) items (identifying information and basic data) from public libraries at the administrative entity level, (2) 12 items (mostly identifying information) at the service outlet level, and (3) 4 items on characteristics of the state data submission, the latter provided by the state library agency instead of the local public library.  (See survey facsimile in appendix A.)

Three data files are generated from the survey, and each file is released in two formats—Microsoft Access and ASCII.  The files are summarized below.

· Public Library Data File.  This file includes data for the universe of public libraries (about 9,000) in the 50 states, the District of Columbia, and the outlying areas as identified by state library agencies. 

· State Summary/State Characteristics Data File.   This file includes: 

(a) State summary data.  These data are generated from the Public Library Data File by summing the individual data fields for all public library administrative entity records by state.

(b) State characteristics data.  These data are reported by the state data coordinator on a separate record and include the reporting period starting and ending dates, the official state population estimate, and the total unduplicated population of legal service areas in the state.

· Public Library Outlet File.  This file includes identifying information and basic data on public library service outlets (central/main, branches, bookmobiles, and books-by-mail only) (about 17,000)  in the 50 states, the District of Columbia, and the outlying areas.

4.  Summary of differences from the 1999 OMB clearance request:  

· 40 data elements unchanged.

· 9 data elements with minor edits.

· 7 data elements changed per OMB approved 1998 and 1999 addendums to the 1997 OMB clearance package.

· 4 new data elements added for the collection of FY 1998  data  per the OMB approved 1999 addendum to the 1997 OMB clearance package.

· 5 new data elements added for the collection of FY 1999 data for which we seek clearance in this 2000 OMB clearance package.

· 3 new data elements for the collection of FY 2000 data for which we seek clearance in this 2000 OMB clearance package.

· 1 data element deleted for the collection of FY 1998 data per  the OMB approved 1999 addendum to the 1997 OMB clearance package

This 3 year clearance request is to collect a total of 67 data elements under WinPLUS from the same universe OMB approved in 2000. 

SECTION A.  Justification
A.1.  Necessity of the Information Collection
The importance of this data collection effort for public libraries cannot be overstated.  If these data were not collected, there would be no current, national data on the status of  9,046 public libraries and their public library service outlets.  Nationwide, public libraries fill important educational, informational, economic, cultural, and recreational needs.  Reliable, valid, and timely public library statistics will provide a basis for effective program evaluation and management and a tool for policy makers in determining the investment of public resources in public library development.  

Both the executive and legislative branches of the federal government need public library statistics to evaluate, plan, and develop desirable national programs, budgets, and policy.  Similarly, state governments need public library statistics, not only for government planning, but to evaluate the condition and progress of public libraries and to determine the impact of federal and state public library expenditures.  The Chief Officers of State Library Agencies (COSLA) has indicated a keen interest in PLS by forming a Statistical Committee within COSLA to work with NCES and the FSCS Steering Committee.  

Community, county, and regional libraries also need these data, not only for planning, budgeting and evaluation, but to compare their progress against public library standards and other public libraries of similar size and characteristics.

Public library statistics are an essential element in the stewardship of a public service agency.  The annual FSCS survey is the equivalent of an annual report to the stockholders (the taxpayers) on how their investment has been used and with what results.  Responsible and accurate reporting is an important aspect of good government at any level.  Thus, these statistics must be collected, analyzed, and disseminated annually at community, state, and federal levels.

With a complete public library directory file of all administrative entities and outlets, it is possible to select  samples from the universe of library agencies, administrative entities-only, public libraries, and/or their public library service outlets.  For example, the user can identify potential samples such as children's program attendance at libraries with and without availability of handicapped services. NCES also uses this universe file to assure complete coverage for the census of public libraries.  

In Spring 1994, under the sponsorship of the U.S. Department of Education’s  Library Program Office, NCES conducted two fast response surveys: Public Library Services and Resources for Children and Public Library Services and Resources for Young Adults.  The two surveys collected data directly from two different representative samples of public libraries..  In Fall 2000 NCES  fielded a fast response survey on Programs for Adults in Public Library Outlets.  This fast response survey will use a representative sample of public library outlets from the Public Libraries Survey universe file. Other federal agencies, including NCLIS and IMLS, have used  representative samples of PLS  public library outlets as the basis for surveys on Internet Access and a comparison of public and school libraries, respectively.  

A.2.  Purposes and Uses of the Data
The PLS collection provides a national census of public libraries and their public library service outlets including descriptive data for each state and for each individual public library.  Data collected allow comparisons of input elements with output elements, such as expenditures with services.  Comparisons among libraries of similar size (as measured by population of legal service areas) on variables such as size of collection, total number of staff and total operating expenditures are done using these data.

Federal, state, and local officials use these data as they make policy decisions about legislation, appropriations, and resource allocation.  Public library statistics are needed, for example, to support periodic review of legislation such as the Library Services and Technology  Act (LSTA ), which is up for reauthorization in FY 2002., the Telecommunications Act of 1996, and the National Institute of Postsecondary Libraries and Life Long Learning (PLLI).  Statistics are also needed to help shape recommendations of the National Commission on Libraries and Information Science (NCLIS), the National Endowment for the Humanities, and other federal agencies interested in public libraries.

The universe of public libraries can be used by the National Literacy Institute and Adult Vocational Education for selecting samples for surveys on libraries and literacy.  Federal agencies responsible for enforcement of the Americans with Disabilities Act can draw samples to evaluate the Act's implementation in public libraries.  The National Institute of Postsecondary Libraries and Life Long Learning (PLLI), and Library Programs, Institute for Museum and Library Services use the universe file for selecting samples for the public library research projects they fund.

These data are also used at the state and local levels to compare conditions in libraries of similar size. State officials highly value  the information reported in the publication Public Libraries in the United States, FY 1999:  State Ranking Tables.  For example, public librarians working with boards of trustees and/or city officials need statistics to compare plans and the performance of their local library with others of similar size both nationwide and locally.  In addition NCES uses PLS data to update  a public library peer comparison tool, available on the NCES Web site, This web tool has been extremely popular among customers. to facilitate the comparisons  essential in planning for the effective use of local funds

NCES has also used these data to develop two other very popular web tools for locating  information about public libraries, one for children, and one for adults.

Cooperative library planning is improved by including public libraries that are administrative-only (many of which are the headquarters of multi-type library cooperatives).  Individual libraries can obtain the information needed to target their services where most needed and avoid duplicating services.

The availability of these data facilitates regional comparisons) and surveys on issues important to public libraries, such as services to the elderly, services for children, and public library construction needs.

National, state, regional, and local professional library associations need current, comprehensive public library data for developing informed policy positions on public libraries.  In addition, COSLA supports the development of a universe file for use in sample surveys on such topics as use of technology in libraries, public library participation in networks and cooperatives, handicapped access, and services to children and young adults. 

Researchers need these data to develop valid and reliable conclusions concerning the state of the art of public librarianship, and to improve its practice.  For example, researchers nationwide are very excited at the potential of linking Census and/or commercially available demographic data with the PLS file to produce maps showing public libraries and their branches linked to target groups such as elderly, low-income, and minorities that reside in the library's service area.  Thus, public libraries would be able to more easily identify their service populations, plan the location of public library service outlets, develop specialized services, and evaluate the impact of these services.  NCES is making this possible through a geomapping project  that will rely on PLS data. 

NCES has also completed a  project through the American Institutes for Research  to develop the first index of inflation for public libraries.  A report of the project was published in 1999.   

Others also find these data useful.  For example, private companies need reliable national statistics for developing business plans and marketing strategies within the library sector of the economy.  These data are also useful to the private sector in planning moves or adding new locations.  Library services are important assets for employees and for corporate operations.  Journalists and educators use library statistics in describing public libraries' roles in American society. 

The demand for these data has been so great that NCES has established a special service, the National Education Data Resource Center (NEDRC), just to help people obtain and use the data, and in early 2000 NCES totally redesigned its Library Statistics Web Site to disseminate these data.  

A.3.  Use of Information Technology
The PLS was the first national NCES data collection to be reported, edited, and tabulated completely electronically.  In l989, NCES developed under contract a personal computer software called DECTOP (Data Entry, Conversion, Table Output Program) for states to use in collecting and reporting their public library data to NCES.  The software was converted to a Windows-based product in 1998 and renamed WinPLUS (Windows Public Library Universe System).  NCES is exploring (with Census and the private sector) the feasibility of developing a Web-based reporting system.

The WinPLUS software allows direct data entry or the import of data from external files (e.g., Microsoft Excel and Microsoft Access files). The software has an edit check program that generates on-screen warnings during the data entry/import process, enabling the respondent to review the data and correct many errors immediately. Following data entry/import, the respondent can generate an on-screen or printed edit report for further review and correction of data before submitting the final data to NCES.  An 'historical tracking' feature performs automatic universe maintenance when the respondent identifies library closings, the new libraries, library mergers, and library name changes or address changes. 

The PLS is released to the states over the Internet (or via CD-ROM by regular mail upon request). States are also encouraged to transmit their completed survey over the Internet.  The FY 2000 survey was transmitted over the Internet by 49 states, the District of Columbia, and two outlying areas.  The final survey products are released to the public on the NCES Web Site and include the final data files, the survey report, and two Web tools:  (1) the Public Library Peer Comparison Tool, which allows the user to review data for one or more libraries designated as peers, and (2) the Public Library Locator Tool, which allows the user to review data for any public library in the nation based on search criteria supplied by the user.

A.4.  Efforts to Identify Duplication

For over a century, various agencies and groups throughout the country have collected public library statistics. Yet until the development of PLS, the nation lacked a comprehensive national program to collect public library statistics.  A 1984 American Library Association (ALA) study found that the general topics on which states collected data were similar, but specific items were not.  Therefore, the results could not be compared from state to state.  In 1985, NCES and the Division of Library Programs of the U.S. Department of Education jointly sponsored a pilot project through ALA to explore the feasibility of a system to coordinate the annual collection of data from all states.  Fifteen states participated.  At the conclusion of the project in 1987, the final report recommended immediate expansion of the pilot project into a 50-state system, the basis for PLS.

Although NCLIS, under Public Law 91-345 has authority to collect library statistics, PLS data are collected under an interagency agreement between NCES and Census. An  interagency agreement between NCLIS and NCES provides support for the FSCS Cooperative.

A search has been  made to identify other efforts that might duplicate this data collection effort.  NCES finds that there is no other universe file available and no other effort duplicates the collection of descriptive data under PLS.

In the late 1980's, ALA's Public Library Association (PLA) developed a Public Library Data Service (PLDS), which is conducted annually. The PLDS collects data directly from (1) most public libraries in the U.S. serving populations over 100,000, and (2) a small, unrepresentative sample of libraries serving populations of less than 100,000. The major differences between PLDS and PLS are as follows: 

1. The PLS is a universe survey of all public libraries in the United States and its Outlying Areas (about 9,000). The PLDS specifically invites direct participation from all public libraries serving populations of 100,000 or more.  All other public libraries are welcome to participate if they choose.  In 2000, PLDS collected data from 767 public libraries, or about 8 percent of the 9,046 public libraries surveyed under the PLS.  Unlike the PLDS, the PLS collects data from the state library agencies, rather than directly from local public libraries. In the PLS, the state libraries collect the data from the local public libraries and report them to NCES.  

2. PLS data are more reliable than PLDS data.  As a statistical agency, NCES has established high standards covering the entire data collection process, including survey design, data collection, edit follow-up, data processing, and survey products. In contrast, PLDS takes less care with design, does little follow-up, and reports unedited data.

3. The data elements are not comparable. The PLDS collects some items similar to PLS, such as library visits, total circulation, and reference transactions. PLDS also collects some items not collected under PLS (the library’s perceived role, number of people registered at the library as a percentage of the population, library director's name and salary, beginning librarian's salary, local demographic data on age and education, in-library materials use per capita,, total holdings, annual program attendance, fill-rates on several output measures (e.g. reference completion rate), and document delivery rates. The PLS collects many substantive items not collected under PLDS including public service hours per year, circulation of children’ materials, children's program attendance, books and serials collection, audio collection, video collection, subscription collection, number of librarians with ALA-MLS, unduplicated population of legal service areas, official state total population estimate, expenditures for materials in electronic format, expenditures for electronic access, number of materials in electronic format, access to electronic services, Internet access, number of Internet terminals used by library staff and the general public, the number of users of electronic resources per typical week, interlibrary relationship code, legal basis code, geographic code, and administrative structure code.  PLS also collects identifying information and some basic data on public library service outlets (e.g., branches and bookmobiles). These data are not collected by any other organization.

4. Typically, PLDS also adds a short survey to their basic survey on a topic of current interest to the library profession.  FSCS’s procedures for adding new PLS data elements and its standards for data quality do not enable it to respond to new trends as quickly as PLDS. 

5. There are also reporting differences between PLDS and PLS.  The unedited PLDS data is published faster than the edited PLS data.  PLDS publishes data for each of the public libraries it collects data from and shows national and regional summaries using means, ranges, and quartiles.  PLS aggregates data for each of its 9.046 public libraries and publishes state and national totals., and rankings on selected variables.  PLS data  for the 9,046 public libraries in the survey and the ED Tabs are made available on the Library Statistics Program web site.
A.5.  Method Used to Minimize Burden on Small Businesses

Not applicable.

A.6.  Consequences of Less Frequent Data Collection
The state library agencies (the data providers), NCLIS, Census, and NCES, who conduct the PLS as a joint effort through the Federal-State Cooperative System for Public Library Data, strongly urge continuation of the PLS on an annual cycle, based on the high demand for these data by the library community and on the greater assurance of data quality.  The high value that state library agencies place on the survey is evidenced by the 100 percent state participation and the overall response rate by local public libraries of 98 percent.  

In fact, in response to the high demand for timely data, the final reported data are now released on the NCES Web Site (via two Web tools) about six months prior to the release of the survey report and final data file which include imputations for nonresponse.  Obviously, a less frequent data collection would be counterproductive to meeting the expressed need for this early release of the data.

It usually takes several years for libraries to develop administrative records systems and to staff the library statistics specialty.  Changes in survey periodicity may be disruptive (for example, the record systems may be allowed to degrade and trained staff may be reassigned) to such planning and may jeopardize future data collection capabilities and data quality. 

Annual data are more current and thus more valuable for planning and analysis than data collected on a less frequent schedule.  Local public libraries, state library agencies, researchers, and others use the data to assess the condition and productivity of public libraries (as measured by circulation, interlibrary loans, library visits, children’s program attendance, reference transactions, collection size, level of expenditures, staff size, and the resources devoted to the rapidly expanding field of electronic information and technology).  Although the PLS data comprise part of the data most state library agencies have historically collected from their local public libraries annually,  the most current data would not always be aggregated at the national level if NCES did not conduct an annual survey.  Also, without a centralized, standardized, and official source of the most recent data collected, state library agencies and local public libraries would most certainly be faced with increased data requests, thus increasing their data collection/reporting burden considerably.

These concerns have been repeatedly and forcefully expressed to NCES by the Chief Officers of State Library Agencies (COSLA) and the FSCS Steering Committee, who urge the continued annual conduct of the PLS.

A.7.  Special Circumstances 
There are no special circumstances to consider for the FY 1999 - FY 2001 PLS data collection.

A.8.  Consultations Outside the Agency

Conceptualized as a Federal-State cooperative system, FSCS has become a working network, allowing for close communication with the states through State Data Coordinators (SDCs), appointed by the Chief Officer of each State Library Agency. NCES also has relied on  substantive and technical reviews by individuals and institutions outside of the government on all aspects of PLS, including the selection of data elements, content, design, collection, table design, analysis, publication of data, and training of participants.

A major contributor to this effort has been the FSCS Steering Committee.  The FSCS Steering Committee's 20 plus members consist of representatives from state library agencies, COSLA, ALA, NCLIS, IMLS, Bureau of the Census and NCES (Appendix A provides names, addresses, and phone numbers for members of the FSCS Steering Committee).  This committee serves to some extent as an extension of the NCES Library Statistics Program Staff and operates by consensus.  Its Data Collection  Subcommittee participates in the development of computer software and hardware. Its Data Elements Subcommittee participates in the improvement of current data elements and the development of new data elements.  It also reviews and finds solutions to data quality issues.  Its Data Conference Subcommittee provides training for State Data Coordinators at annual training conferences. In addition, this Subcommittee assigns Mentors (FSCS Steering Committee members) to each State Data Coordinator.  The Mentors are available to respond to technical and processing issues. Its Data Use Subcommittee addresses dissemination, use and analysis of PLS data.  Meetings of the full FSCS Steering Committee are held two to three times per year.  Separate meetings with subcommittees are held as needed, with additional breakout sessions as appropriate at FSCS Steering Committee meetings and NCES and ALA training events.

NCLIS has had a significant role in the development and implementation of PLS.  Through an interagency agreement with NCES, NCLIS has provided direction and staff support to the FSCS Steering Committee and other non-government groups interested in PLS, such as ALA, the major professional organization for librarians. NCES also has an interagency agreement with the U.S. Bureau of the Census, which acts as the data collection and processing agent for NCES.

A notice was published in the Federal Register concerning this clearance request.  ED has also shared the draft survey with States for their comments.  No public comments have been received.

A.9.  Payments or Gifts to Respondents

Respondents to the PLS are not offered nor do they receive pay or gifts  for their participation in the PLS.

As an incentive for reporting, SDCs receive a plaque at the annual  training workshop if they report their PLS data accurately and in a timely manner.
A.10.  Assurance of Confidentiality
In general, the National Education Statistics Act of 1994 states the Center shall develop and enforce standards designed to protect the confidentiality of persons in the collection, reporting, and publication of the data under this title.  This is not to protect the confidentiality of information about institutions, organizations, and agencies that receive grants from, or have contracts or cooperative agreements with the Federal Government.

Because the respondents are institutions (state library agencies) rather than individuals, guarantees of confidentiality are not required.  All respondents, however will be informed that their participation is voluntary in a cover letter signed by the Commissioner of NCES.  This data collection will be conducted in accordance with the Freedom of Information Act.

A.11.  Justification for Sensitive Questions
There are no sensitive questions on this survey.  State’s enthusiasm for this data collection is indicated by the fact that all states and the District of Columbia have participated in the survey collection annually from  FY 1989–FY 1998.  In addition several outlying areas have also begun submitting their data.  In addition, item response rates for this survey have been high.  

A. 12.  Estimates of Hour Burden to Respondents
The PLS data are usually only part of the data that state library agencies collect on their own surveys of public libraries.  The PLS data are extracted from these state surveys by the state data coordinators and reported to NCES using the WinPLUS survey software.  The PLS  has with 56 respondents (the 50 states and the District of Columbia, and five outlying areas).  States have estimated their respondent burden to  average 45 hours per state, so the total respondent burden is 45 X 56 or 2,520 hours. 

The cost of this data collection is estimated to be $50,400 in respondent costs.  This estimate of respondent costs is derived using the standard NCES procedure for estimating respondent costs: multiplying the estimated reporting hours per respondent (45), by the projected number of respondents (56), by the average hourly compensation for a typical respondent ($20.00 per hour for the combined time of a State Data Coordinator and a technician).

A.13. Estimate of  Cost Burden to Respondents

There are no costs beyond those mentioned under A. 12.

A.14.  Estimates of Costs to Federal Government

The total cost to the federal government for administering the FY 2002 PLS is estimated to be $737,000. (This includes salaries and expenses for NCES and the U.S. Census Bureau, the data collection agent for NCES through an interagency agreement.)

A.15.  Reason for Program Changes or Cost Adjustments

The interagency agreement with the U.S. Census Bureau includes additional funds to support the transfer of more data processing activities from NCES to Census.   This will also support NCES’s goal of timelier release of the data.  

A.16.  Project  Schedule
The PLS data products are released to the public on the NCES Web Site as soon as they are available, and the What’s New? link on the Web site publicizes the release of all new products. The PLS data products include (1) the final data file (in MS-Access and ASCII format) and (2) an E.D. Tabs report (in pdf format) providing highlights of the data and extensive tables of national and state totals.  A hard copy of the report will be disseminated to chief officers of state library agencies, state data coordinators, the FSCS Steering Committee, and NCLIS.  

The PLS data may be presented in descriptive, analytic, or technical reports, similar to other NCES national surveys. These reports may cover policy issues or other issues of interest to the library community, state and federal officials, and the general public.

The PLS will follow this proposed schedule for the collection of FY 2002 data:

1.
Survey mail-out 


November 15, 2002

2.
Survey due date* 


April 15, 2003 (Group 1)






July 31, 2003 (Group 2)

3.
Edit follow-up begins

Upon survey receipt (on flow basis)

4.
E.D. Tabs report released

January 31, 2004

7.
Final file released


February 7, 2004

*The staggered survey due dates were implemented with the FY 2001 PLS in order to accommodate the different state fiscal reporting cycles and promote the submission, processing, and release of data on a timelier basis. 

A.17.  Request to Not Display Expiration Date
This collection will display the expiration date upon OMB approval.

A.18.  Exceptions to the Certification
There are no exceptions to the certification.

SECTION B:  Description of Statistical Methodology
B. 1.  Respondent Universe

The PLS is a universe survey of public libraries (about 9,000) in the 50 states, the District of Columbia, and the outlying areas, as identified by state library agencies.  State library agencies collect the data from their local public libraries, and state data coordinators employed by the agencies report the data to NCES using customized survey software provided by NCES.  All 50 states, the District of Columbia, and four outlying areas (Guam, the Northern Mariana Islands, Palau, and the U.S. Virgin Islands)  participated in the FY2000 PLS.  A total of 8,926 of the 9,078 public libraries in the survey universe responded to the survey, for a unit response rate of 98.3 percent.  

B.2.  Statistical Methodology
Not applicable, as this is a universe survey.

B.3.  Methods for Maximizing Response Rate
The Federal-State Cooperative System (FSCS) for Public Library Data achieved 100 percent participation by the 50 states and the District of Columbia for the collection of FY 1989 through FY 2000 PLS data, and a unit response rate by local public libraries of at least 96 percent every year. Item response rates at the national level did not fall below 70 percent (the NCES statistical standard for data tabulation and analysis) for any item in FY 2000, with the exception of a new item added in FY 1999 (Users of Electronic Resources Per Typical Week).  However, the response rate to this item was 69 percent in FY2000 and should be above 70 percent in FY2001.  At the state level, item response rates fall below 70 percent for a few items, but most of these are newer survey items which historically have taken a few years to achieve high response rates. 

The PLS was developed from its inception as an electronic data collection instrument, in order to reduce respondent burden and to improve the quality and timeliness of the data.  The survey software has a built-in universe maintenance tool, data editing tool, and table generator.  These user-friendly features enable the respondent to submit an edited data file to NCES requiring minimal follow-up for data problems. A detailed WinPLUS User's Guide is mailed to survey respondents which covers the installation and use of the software, along with copies of the data entry screens and survey definitions. 

To further reduce response burden, the survey contains pre-entered prior-year data for items that are not expected to change annually—about 42 percent of the survey items.  The respondent is requested to review the pre-entered data and update it, if necessary.

Annual training workshops emphasize the importance of complete and accurate reporting, and sessions are always included on the use of the WinPLUS software.  NCES offers technical assistance to states that have difficulty in submitting their data due to staff shortages or other reasons.  FSCS Steering Committee members, who have significant experience with the survey, are assigned as mentors to the state data coordinators and are especially useful in resolving reporting problems encountered by new or less experienced coordinators. Census and NCES also provide technical support in the use of the software, the interpretation of survey definitions, and other assistance if requested.  Census and NCES also conduct extensive edit follow-up, and, as part of this process, items with low response rates are identified, and the state is encouraged to report the data.

Taken together, all of these things lessen respondent burden significantly.

B.4.  Tests of Procedures and Methods
The WinPLUS survey software is maintained and updated by Census, the data collection agent for NCES.  Census is responsible for testing the product, with assistance from NCES staff, prior to mail-out.  The survey is usually field tested in two states, if NCES can gain the cooperation of the states for this purpose.

The PLS definitions are reviewed on an ongoing basis by the FSCS Steering Committee and revised where necessary to improve data quality.  Survey items may be discontinued due to changing importance or poor data quality. Evaluations of  the validity and reliability of selected data are made periodically, including recommendations for improving the data collection.

B.5.  Reviewing Statisticians

The PLS is conducted by the Library Statistics Program staff, Elementary/Secondary and Libraries Studies Division (ESLSD), National Center for Education Statistics, U.S. Department of Education.  Jeffrey Williams serves as Acting Program Director of the Library Statistics Program.   Elaine Kroe, (LSP) is the Survey Director for the PLS.   Adrienne Chute (LSP) is responsible for content, analysis, and dissemination of the PLS data, and for managing the Federal State Cooperative System for Public Library  Data.  Marilyn Seastrom, Chief Statistician of NCES, and Karen O’Conor and Bruce Taylor on her staff are consulted on technical aspects of the data collection.  U.S. Census Bureau staff are responsible for maintaining and updating the PLS software, and for data collection and processing activities.

The FSCS Steering Committee (see appendix A) is involved in survey design and the overall conduct of the survey.  Adrienne Chute, Elaine Kroe, Jeffrey Williams, and Jeffrey Owings (ESLSD) and Edith MacArthur (NCES Early Childhood International and Crosscutting Studies Division) reviewed this OMB package.

SECTION C:  Data Element Definitions and Justification for Data Collection
Section C provides the definition for each data element in this 2002 OMB clearance request.  

Section C provides the data element names and definitions proposed in this OMB clearance request for the upcoming data collection for PLS  FY 2002, 2003, and 2004.  The following information is provided for each data element: 1) Data Element Name;  2) Entity (ies)  Reporting the Data Element; 3) Year of OMB Approval;  4) Degree of Change Since Last OMB Approval; 5) Definition;  and 6) Justification for Collection (if needed).  The general format is as follows:

1. Data Element Name:   xxxxxxx

2. Reported By:  Data elements can be reported by one or more of the following:  

· Public Libraries under administrative entity records provide identifying information, interlibrary relationship code, legal basis code, administrative structure code, compliance with the FSCS definition  of a public library,  geographic code, and WINPLUS  descriptive data.

· Public Library Service Outlets, under outlet records, provide identifying information, outlet type code, metropolitan status code, number of bookmobiles in the bookmobile service, and square footage of outlet.

· State Library Agencies report the following four data items under state characteristics records:  reporting period starting date, reporting period ending date, official state total population estimate, and total unduplicated population of legal service areas.   

3. Approved in the 2000 OMB Clearance Package:  This identifies data elements that were approved in the 2000 OMB clearance package.

4. Degree of Change Since Last OMB Approval:  As approved in 2000

5. 2002 OMB Clearance Definition:  All data element definitions are provided in this 2002 OMB clearance request. 

6. Justification for collection:  For data elements for which we seek approval in this 2002 OMB clearance request, this section also includes justification for collecting these data  elements. Please note that there was no 2000 or 2001 addendum to the 1999 OMB clearance request.  

*******************************************************************************

Data Element Name:  

Reporting Period Starting Date


Reported by:  


State library agencies

Approved in the 2000 OMB Clearance Package
Degree of Change Since Last OMB Approval:  As approved in 2000.
2002 OMB Clearance Definition:  
This is the earliest date (month and year) for a 12-month peri​od that applies to the state’s data being submitted to NCES.

Note: Reporting period means data for the fiscal year that end​ed in the previous calendar year. If data are col​lect​ed for different local re​porting peri​ods, pro​vide the earliest starting date.

*******************************************************************************
Data Element Name: 

Reporting Period Ending Date

Reported  by:  


State library agencies

Approved in the 2000 OMB Clearance Package  

Degree of Change Since Last OMB Approval:  As approved in 2000

2002 OMB Clearance Definition:  
This is the latest date (month and year) for a 12-month peri​od that applies to the state’s data being sub​mit​ted to NCES.

Note: Reporting period means data for the fiscal year that end​ed in the previous calendar year. If data are col​lect​ed for different local re​porting peri​ods, pro​vide the latest ending date.
*******************************************************************************

Data Element Name:  

Official State Total Population Estimate

Reported  by:  


State library agencies

Approved in the 2000 OMB Clearance Package
Degree of Change Since Last OMB Approval:  As approved in 2000
2002 OMB Clearance Definition:  
This is the most re​cent offi​cial total popula​tion figure for your state that match​es the local pop​ula​tion figures that you are sub​mit​ting to NCES.  The State Data Coor​di​nator should obtain this figure annual​ly from the State Data Center or other offi​cial state sourc​es.

*******************************************************************************

Data Element Name:  

Total Unduplicated Population of Legal Service Areas

Reported  by: 


State library agencies

Approved in the 2000 OMB Clearance Package 

Degree of Change Since Last OMB Approval: As approved in 2000

.
2002 OMB Clearance Definition: 
This is the total Unduplicated popula​tion of those areas in your state that receive library servic​es.  The po​pula​tion of unserved areas is not incl​uded in this figure.

Note: A state’s actual total pop​ulation of legal service areas may be differ​ent from the total population of legal ser​vice ar​eas as calculated by WinPLUS.  This happens in states where there are over​laps in popu​la​tion of legal service areas served by individual libraries, resulting in the same popula​tion being counted twice in the WinPLUS calculation.  For states that have no overlap​ping juris​dic​tions, this num​ber will be identi​cal to your state's total popula​tion of legal service areas as calcu​lated by WinPLUS.  For states that do have overlaps in population of legal ser​vice areas served by individu​al li​braries, this num​ber must be calcu​lated sepa​rately.

Use your state’s most recent official state popula​tion figures for jurisdic​tions in your state as the basis for calcu​lating the total unduplicated popu​la​tion of legal service areas.

*******************************************************************************

Data Element Name:  

Name

Reported by:



Public libraries and public library service outlets

Approved in the 2000 OMB Clearance package 
Degree of Change Since Last OMB Approval: As approved in 2000

2002 OMB Clearance Definition:  
Administrative Entity Name:  This is the legal name of the administrative entity.






Note:  Provide the name of the public library. 




Outlet Name:
This is the name of the Outlet.

*******************************************************************************

Data Element Name:  

Street Address

Reported  by:



Public libraries and public library service outlets

Approved in the 2000 OMB Clearance Package
Degree of Change Since Last OMB Approval:  As approved in 2000
2002 OMB Clearance Definition:
Administrative Entity Street Address.  This is the complete street 




address of the administrative entity.






Note: Do not report a post office box or general delivery.






Outlet Street Address:    This is the complete street address 




of the outlet.

Note: Do not report a post office box or general delivery. For a bookmobile that operates from an administrative entity, branch, or central library, report the address of the administrative entity, branch or central library from which it operates.  For a bookmobile that is itself the administrative entity, report the address where the bookmobile is parked at night.

*******************************************************************************

Data Element Name:  

City  (of street address)

Reported  by: 


Public libraries and public library service outlets

Approved in the 2000 OMB Clearance Package  

Degree of Change Since Last OMB Approval:  As approved in 2000

2002 OMB Clearance Definition:
Administrative Entity City:  This is the city or town in which the administrative entity is located.






Outlet City:  This is the city or town in which the Outlet is located.

*******************************************************************************

Data Element Name: 

 ZIP (of street address)

Reported by:



Public libraries and public library service outlets

Approved in the 2000 OMB Clearance Package
Degree of Change Since Last OMB Approval:  As approved in 2000

2002 OMB Clearance Definition:
Administrative Entity Definition:  This is the standard five-digit postal zip code for the street address of the administrative entity.

Outlet Definition:  This is the standard five-digit postal zip code for the street address of the outlet.

*********************************************************************************
Data Element Name:  

ZIP4 (of street address)

Reported  by:



Public libraries and public library service outlets

Approved in the 2000 OMB Clearance Package
Degree of Change Since Last OMB Approval:  As approved in 2000

2002 OMB Clearance Definition:  
Administrative Entity Definition:  This is the four-digit postal zip code extension for the street address of the administrative entity.






Outlet Definition:  This is the four-digit postal zip code extension for the street address of the Outlet.

********************************************************************************

Data Element Name: 

Mailing Address

Reported by:



Public libraries.

Approved in the 2000 OMB Clearance Package

Degree of Change Since Last OMB Approval:  Minor edit for clarity

2002 0MB Clearance Definition: 
This is the mailing address of the administrative entity.

********************************************************************************

Data Element Name:


City  (of mailing address)

Reported by: 



Public libraries.

Approved in the 2000 OMB Clearance Package

Degree of Change Since Last OMB Approval:  As approved in 2000

2000 0MB Clearance Definition: 
This is the city or town of the mailing address for the 





administrative entity.

********************************************************************************

Data Element Name: 

Zip (of mailing address)

Reported by: 



Public libraries

Approved in the 2000 OMB Clearance Package

Degree of Change Since Last OMB Approval:  As approved in 2000

2002 0MB Clearance Definition: 
The five-digit postal zip code for the mailing address of the 





administrative entity.

********************************************************************************

Data Element Name: 

Zip 4 (of mailing address)

Reported by: 



Public libraries

Approved in the 2000 OMB Clearance Package

Degree of Change Since Last OMB Approval:  As approved in 2000

2002 0MB Clearance Definition: 
This is the four-digit postal zip code extension for the 





mailing address of the administrative entity.

*******************************************************************************

Data Element Name: 

County of the entity

Reported  by: 


Public libraries and public library service outlets

Approved in the 2000 OMB Clearance Package

Degree of Change Since Last OMB Approval:  As approved in 2000

2002 OMB Clearance Definition:  
Administrative Entity Definition:  This is the county in which 




the administrative entity is located. 






Outlet Definition:  This is the county in which the outlet is 





located.


********************************************************************************

Data Element Name:  

Phone

Reported  by:



Public libraries and public library service outlets

Approved in the 2000 OMB Clearance Package 
Degree of Change Since Last OMB Approval:  As approved in 2000
2002 OMB Clearance Definition:  
Administrative Entity Definition:  This is the telephone number of the administrative Entity, including area code.

Note:  Report telephone number without spacing or punctuation.

Outlet definition:  This is the telephone number of the Outlet, including area code.

Note:  Report telephone number without spacing or punctuation.

*********************************************************************************

Data Element Name:  

Email address of the Director

Reported by:  


Public Libraries

Approved in the 2000 OMB Clearance Package 
Degree of Change Since Last OMB Approval: Minor edit for clarity
2002 OMB Clearance Definition: 
This  is the email address of the director of the 

administrative entity.  

*********************************************************************************

Data Element Name:  

Fax Number of the Director

Reported by:  


Public Libraries

Approved in the 2000 OMB Clearance Package 
Degree of Change Since Last OMB Approval: Minor edit for clarity
2002 OMB Clearance Definition: 
This is the fax number of the director of the 







administrative entity.  

*********************************************************************************

Data Element Name:  

Interlibrary Relationship Code

Reported  by:



Public libraries

Approved in the 2000 OMB Clearance  Package
Degree of Change Since Last OMB Approval:  As approved in 2000

2002 OMB Clearance Definition:
Select one of the following:

HQ—Headquar​ters of a sys​tem, fed​era​tion, or co​oper​ative ser​vice.  (In​clude any sys​tem, fed​era​tion, or co​oper​a​tive ser​vice member act​ing in this role.)

ME—Member of a sys​tem, federati​on, or coop​er​a​tive ser​vice, but not the head​quarters.

NO—Not a member of a sys​tem, feder​a​tion, or coop​er​a​tive ser​vice.

HQ—Head​quar​ters of a System, Federa​tion, or Co​ope​ra​tive Ser​vice

The library or entity that provides the physical space and staff who manage, coordinate, or administer the programs of the sys​tem, federation, or cooperative service.

Note:  Agencies that serve other libraries rather than the public should not be reported to FSCS.

ME—Member of a System, Federation, or Cooper​ative Service

An autonomous library joined by formal or informal agree​ment(s) with other autonomous libraries in the same state to perform various services cooperatively, such as resource sharing, communica​tions, etc.  This does not include li​braries that are part of national,  multi-state or statewide  library systems, federations, or coopera​tive services.  (Do not respond ‘yes’ if you belong to OCLC). This does not include multiple outlet ad​ministr​ative entities (e.g., libraries with branches and that have the word "system" in their legal name) if the entity does not have an agreement with another autonomous library.  

*******************************************************************************

Data Element Name:

Legal Basis Code

Reported  by:



Public libraries

Approved in the 2000 OMB Clearance  Package
Degree of Change Since Last OMB Approval:  As approved in 2000
2002 OMB Clearance Definition:
The legal basis is the type of local govern​ment struc​ture within which the entity functions.  It reflects the state or local law which authorizes the library.  

Note: For combined libraries (i.e., combined school/p​ublic libraries or academ​ic/public libraries) use the specific SP or AP codes instead of the other legal basis codes.

Select one of the following:

CI—Municipal​ Govern​ment (city, town or vil​lage)

CO—County/Parish

CC—City/County

MJ—Multi-jurisdictional

NL—Native American Tribal Govern​ment

NP—Non-profit Associa​tion or Agency

SC—School District

SD—Special Library Dis​trict (author​ity, board, com​mission)

OT—Other

            

             CI—Municipal Govern​ment (city, town or vil​lage)

A municipal govern​ment is an organized local gov​ernment authorized in a state’s constitution and statutes and estab​lished to provide general gov​ernment for a specific con​centration of  population in a de​fined area.

CO—County/Parish

An organized local gov​ernment authorized in a state’s consti​tution and stat​utes and established to provide gen​eral govern​m​ent.






CC—City/County

A multi-jurisdictional entity that is operated jointly by a county and a city.

MJ—Multi-jurisdictional

An entity oper​ated joint​ly by two or more units of local govern​ment under an in​tergov​ernmental agree​ment which cre​ates a jointly appoint​ed board or similar means of joint gover​nance; to be distin​guished from a library which con​tracts to serve other jurisdic​tions and from special library districts.

Note:  Please put city/county combinations under ‘CC’, rather than under Multi-jurisdictional.

NL—Native American Tribal Govern​ment

An organized local gov​ernment authorized and es​tablished to provide general govern​ment to resi​dents of a Native American reserva​tion.

Note: Include native Alaskan villages in this category.

NP—Non-profit Associa​tion or Agency

An entity privately con​trolled but meeting the stat​u​tory defi​ni​tion of a public li​brary in a given state; in​cludes associa​tion libraries.

SC—School District

An organized local entity provid​ing public elemen​tary, second​ary, and/or higher education which, under state law, has suffi​cient admin​istra​tive and fiscal autonomy to quali​fy as a separate govern​ment.  Excl​udes "dependent public school sys​tems" of coun​ty, municipal, township, or state govern​ments.

SD—Special Library Dis​trict (author​ity, board, com​mission)

This is a district, authori​ty, board or com​mission authorized by state law to pro​vide library servic​es.

OT—Other

**********************************************************************
Data Element Name:  

Administrative Structure Code

Reported  by:



Public libraries

Approved in the 2000 OMB Clearance  Package
Degree of Change Since Last OMB Approval:  As approved in 2000
2002 OMB Clearance Definition:
This code iden​ti​fies an au​tono​mous li​brary enti​ty that has its own gov​er​nance and fund​ing.

Select one of the following:

MA—Administrative Entity with Multiple Direct Service Outlets where Adminis​trative Offices are Separate


MO—Administrative Entity with Multiple Direct Service Outlets where Adminis​trative Offices are Not Separate

SO—Administrative Entity with a Single Direct Service Outlet

MA—Administrative Entity with Multiple Direct Service Outlets where Ad​ministr​ative Offices are Sepa​rate

An Administrative Entity that serves the public di​rectly with two or more service outlets, including some combi​nation of central librar(ies), branch(es), book​mobile(s), and/or books-by-mail only. The administra​tive of​fic​es are sepa​rate from the di​rect service outlets and do not pro​vide di​rect li​brary servic​es.

MO—Admin​istrative Enti​ty with Multiple Direct Service Outlets where Adminis​trative Offices are Not Separate

An Administrative Enti​ty that serves the public di​rectly with two or more  ser​vice outlets, including some com​bina​tion of a central librar(ies), branch(​es),  book​mobile​(s), and/or books-by-mail only.

SO—Administrative Entity with a Single Direct Service Outlet

An Administrative Enti​ty that serves the pub​lic di​rect​ly with one central li​brary, books-by-mail only, or one book​mo​bile.

*******************************************************************************

Data Element Name: 

FSCS Public Library Definition

Reported  by: 


Public libraries

Approved in the 2000 OMB Clearance Package

Degree of Change Since Last OMB Approval:  As approved in 2000

2002 OMB Clearance Definition:
Answer <Y>es or<N>o to the following question: Does this public library meet all the criteria of the FSCS public library definition?

A public library is an entity that is established under state enabling laws or regulations to serve a community, district, or region, and that provides at least the following:

1. An organized collection of printed or other library materials, or a combination thereof;

2. Paid staff;

3. An established schedule in which services of the staff are available to the public.

4. The facilities necessary to support such a collection, staff, and schedule; and

5. Is supported in whole or in part with public funds. 

Note:  If the library meets all of the requirements of this definition, respond with a yes.  If the library does not meet one or more of the requirements, respond with a no.
*******************************************************************************

Data Element Name:  

Geographic Code

Reported by:  


State library agencies and public libraries

Approved in the 2000  OMB Clearance Package

Degree of Change Since Last OMB Approval:  As approved in 2000
2002 0MB Clearance Definition: 
Choose from among the following types of readily available Census geography, one code that either exactly or most nearly describes the geographic area for which the public library has been established to offer services and from which (or on behalf of which) the library derives income and any areas served under contract for which the library is the primary service provider.

CI1—City (exactly)

CI2—City (most nearly)

CO1—County (exactly)

CO2—County (most nearly)

MA1—Metropolitan Area (exactly)

MA2—Metropolitan Area (most nearly)

MC1—Multi-County (exactly)

MC2—Multi-County (most nearly)

SD1—School District (exactly)

SD2—School District (most nearly)

OTH—Other

Note: The Population of Legal Service Area (Data Element 08) should be reflected in the geographic code selected)

*******************************************************************************

Data Element Name: 

Web Address
Reported by:



Public libraries

Approved in the 2000 OMB Clearance Package
Degree of Change Since Last OMB Approval:  Minor edits for clarity.

2002 OMB Clearance Definition:
This is the Web address of the administrative entity.  http://_______________________________________

Justification:  


This was approved in 2000 for collection on the public library service outlet file.  It is believed that response rate and data quality for this item will increase if it is collected on the administrative entity file instead.

****************************************************************************************

Data Element Name: 

Population of the Legal Service Area

Reported by:



Public libraries

Approved in the 2000 OMB Clearance Package
Degree of Change Since Last OMB Approval:  As approved in 2000.

2002 OMB Clearance Definition: 
The number of people in the geographic area for which a public library has been established to offer services and from which (or on behalf of which) the library derives income, plus any areas served under contract for which the library is the primary service provider.

Note:  The determination of this population figure shall be the responsibility of the state library agency.  This population figure should be based on the most recent official state population figures for jurisdictions in your state available from the State Data Center.  The State Data Coordinator should obtain these figures annually from the State Data Center or other official state sources.

******************************************************************************

Data Element Name:


Number of Central Libraries

Reported  by: 


Public libraries

Approved in the 2000 OMB Clearance Package   

Degree of Change Since Last OMB Approval:  As approved in  2000

2002 OMB Clearance Definition:
This is one type of single outlet library (SO) or the library which is the oper​ational center of a  mul​ti​ple-out​let library (MO or MA). Usu​ally all pro​cessing is cen​tralized here and the principal collections are housed here.  Synony​mous with main libra​ry. 

Note: Each administrative entity may report either no central library or one central library.  No administrative entity may report more than one central library.  In the administrative entity file, this simply means reporting “0” or “1” for central library.  Where two or more libraries are considered “central” for state or local purposes, one central library and one or more branch libraries should be reported to FSCS.  If you wish to identity a central library in the outlet file, identify the library with the largest collection as the central library for FSCS purposes, and report all others as branches.  Where there are several co-equal outlets and no principal collection, report all such outlets as branches, not central libraries.  

*******************************************************************************
Data Element Name: 

Number of Branch Libraries

Reported  by:  


Public libraries

Approved in the 2000 OMB Clearance Package
Degree of Change Since Last OMB Approval:  As approved in 2000
2002 OMB Clearance Definition:
A branch library is an auxilia​ry unit of an ad​minis​trative entity which has at least all of the following: 1) separate quar​ters; 2) an orga​nized collec​tion of library materi​als; 3) paid staff; and 4) regularly scheduled hours for being open to the public.

*******************************************************************************
Data Element Name:  

Number of Bookmobiles





Reported  by: 


Public libraries



Approved in the 2000 OMB Clearance Package
Degree of Change Since Last OMB Approval:  As approved in 2000

2002 OMB Clearance Definition:
A book​mobile is a trav​el​ing branch li​brary.  It con​sists of at least all of the follow​ing: 1) a truck or van that car​ries an organized col​lection of library materi​als; 2) paid staff; and 3) regularly scheduled hours (bookmobile stops) for being open to the public.

Note: Count the number of vehi​cles in use, not the number of stops the vehi​cle makes.

******************************************************************************

Paid Staff (Full-Time Equivalent):  Report Figures as of the Last Day of the Fiscal Year.  Include All Positions Funded in the Library’s Budget Whether Those Positions Are Filled or Not.  To Ensure Comparable Data, 40 Hours per Week Has Been Set as the Measure of Full-Time Employment (FTE).

******************************************************************************

Data Element Name:  

ALA-MLS

Reported  by:  


Public libraries

Approved in the 2000 OMB Clearance Package
Degree of Change Since Last OMB Approval:  As approved in 2000

2002 OMB Clearance Definition:
Librarians with master’s degrees from programs of library and information studies  ac​cred​ited by the Ameri​can Li​brary Asso​cia​tion.

*******************************************************************************

Data Element Name:


Total Librarians

Reported  by:  


Public libraries

Approved in the 2000 OMB Clearance Package
Degree of Change Since Last OMB Approval:  As approved in 2000

2002 OMB Clearance Definition:
Persons with the title of librarian who do paid work that usually requires pro​fessional train​ing and skill in the theo​retical or scientific aspects of library work, or both, as dis​tinct from its mechan​ical or clerical as​pect. This data ele​ment also includes ALA-MLS.

********************************************************************************

Data Element Name:  

All Other Paid Staff

Reported  by:  


Public libraries

Approved in the 2000 OMB Clearance Package  

Degree of Change Since Last OMB Approval:  As approved in 2000

2002 OMB Clearance Definition:
This includes all oth​er FTE employees paid from the report​ing unit budget, including plant oper​a​tions, secur​ity, and maintenance staff.

*******************************************************************************
Data Element Name:  

Total Paid Employees 

Reported by:  


Public libraries

Approved in the 2000 OMB Clearance Package 

Degree of Change Since Last OMB Approval:  As approved in 2000

2002 OMB Clearance Definition:
This is the sum of total librarians and all other paid staff.

*******************************************************************************

Operating Income: Report Income Used for Operating Expenditures as Defined below.  Include Federal, State, or Other Grants.  Do Not Include Income for Major Capital Expenditures, Contributions to Endowments, Income Passed Through to Another Agency (e.g. Fines) , or Funds Unspent in the Previous Fiscal Year.  (Funds Transferred from One Public Library to Another Public Library Should Be Reported by Only One of the Public Libraries.  The State Data Coordinator Shall Determine Which Library Will Report These Funds).

*******************************************************************************

Data Element Name: 

 Local Government Income       

Reported  by:  


Public libraries

Approved in the 1997 OMB Clearance Package
Degree of Change Since Last OMB Approval:  As approved in 1997

2000 OMB Clearance Definition: 
This in​cludes all tax and non-tax receipts des​ignat​ed by the commu​nity, dis​trict, or re​gion and available for ex​pendi​ture by the public li​brary.  Do not include the value of any contrib​uted or in-kind services or the value of any gifts and dona​tions, fines, or fees.

*******************************************************************************

Data Element Name:  

State Government Income


Reported  by:  


Public libraries

Approved in the 1997 OMB Clearance Package
Degree of Change Since Last OMB Approval:  As approved in 1997

2000 OMB Clearance Definition:
These are all funds dis​tributed to public librar​ies by State government for ex​pendi​ture by the public libraries, ex​cept for federal money distribut​ed by the State. This includes funds from such sources as penal fines, li​cense fees, and miner​al rights.

*******************************************************************************

Data Element Name:  

Federal Government Income

Reported  by: 


Public libraries

Approved in the 1997 OMB Clearance Package  
Degree of Change Since Last OMB Approval:  As approved in 1997
2000 OMB Clearance Definition:
This includes all fed​eral govern​ment funds distrib​ut​ed to pub​lic libraries for expen​diture by the public libraries, including federal money distrib​uted by the State.

*******************************************************************************

Data Element Name:  

Other Income

Reported By: 



Public libraries

Approved in the 1997 OMB Clearance Package  

Degree of Change Since Last OMB Approval:  As approved in 1997

2000 OMB Clearance Definition:
This is all income other than that reported by Local, State, and Federal.  Include, for example, monetary gifts and donations received in the current year, interest, library fines, and fees for library services.  Do not include the value of any contributed or in-kind services or the value of any non-monetary gifts and donations.

*******************************************************************************

Data Element Name:  

Total Income

Reported By:  


Public libraries

Approved in the 1997 OMB Clearance Package  

Degree of Change Since Last OMB Approval:  As approved in 1997

2000 OMB Clearance Definition:
This in​cludes income from the Local gov​ernm​ent, the State gov​ernment, the Federal government, and all other in​come.

*****************************************************************************

Operating Expenditures:  Operating Expenditures Are the Current and Recurrent Costs Necessary to Support the Provision of Library Services  Significant costs, especially benefits and salaries, that are paid by other taxing agencies (government agencies with the authority to levy taxes) on behalf of the library may be included if the information is available to the reporting agency.  Only such funds that are supported by expenditure documents (such as invoices, contracts, payroll records, etc.) at the point of disbursement should be included.  Estimated costs are not reported.
*****************************************************************************

Data Element Name:  

Salaries and Wages Expenditures

Reported By: 



Public libraries

Approved in the 1997 OMB Clearance Package  
Degree of Change Since Last OMB Approval:  As approved in 1997

2000 OMB Clearance Definition:
This includes salaries and wages for all library staff (including plant operations, security, and maintenance staff)  for the fiscal year.  Include salaries and wages before deductions but exclude employee benefits.

*******************************************************************************
Data Element Name:  

Employee Benefits Expenditures

Reported By:   


Public libraries

Approved in the 1997 OMB Clearance Package  
Degree of Change Since Last OMB Approval:  Edited for clarity.

2000 OMB Clearance Definition:
These are the bene​fits out​side of salaries and wag​es paid and accruing to employ​ees (including plant opera​tions, securi​ty, and mainte​nance staff), re​gardless of whether the bene​fits or equivalent cash op​tions are avail​able to all employ​ees.  In​clude amounts for di​rect, paid employee benefits includ​ing Social Security, re​tire​ment, medical insur​ance, life insur​ance, guaranteed disability in​come protection, unemployment compensation, workmen’s com​pensa​tion, tuition, and housing bene​fits.  

*******************************************************************************
Data Element Name:  

Total Staff Expenditures

Reported By:  


Public libraries

Approved in the 1997 OMB Clearance Package  

Degree of Change Since Last OMB Approval:  As approved in 1997

2000 OMB Clearance Definition:
 This in​cludes sala​ries and wages and em​ployee benefits.
******************************************************************************
Data Element Name:  

Collection Expenditures

Reported By:   


Public libraries

Approved in the 1997 OMB Clearance Package  

Degree of Change Since Last OMB Approval:  Edited for clarity.

2000 OMB Clearance Definition:
This includes all expenditures for materials purchased or leased for use by the public.  It includes print materials, microforms, machine-readable materials, audiovisual materials, etc.  .

*******************************************************************************
Data Element Name:  

Other Operating Expenditures

Reported By:   


Public libraries

Approved in the 1997 OMB Clearance Package 

Degree of Change Since Last OMB Approval:   Edited for clarity.

1997 OMB Clearance Definition:
This includes all ex​pendi​tures other than those for staff and collec​tion.  

Note: Include expenses such as bind​ing, supplies, repair or replace​ment of existing furnish​ings and equip​ment, and costs in​curred in the operation and mainte​nance of physical facil​ities.

*******************************************************************************

Data Element Name: 

Total Operating Expenditures

Reported By:   


Public libraries

Approved in the 1997 OMB Clearance Package  
Degree of Change Since Last OMB Approval:  Note added for clarity.

2000 OMB Clearance Definition:
This includes total expen​di​tures on staff, total ex​pendi​tures on collec​tion, and other operat​ing ex​pen​di​tures. 

Note: Includes Operating Expenditures for Electric Access (Data Element #45) and Operating Expenditures for Library Materials in Electronic Format (Data Element # 44) 

*******************************************************************************

Data Element Name:  

Capital Outlay

Reported By:  


Public libraries

Approved in the 1997 OMB Clearance Package 

Degree of Change Since Last OMB Approval:  As approved in 1997

2000 OMB Clearance Definition:
These are funds for the acquisi​tion of or addi​tions to fixed assets such as building sites, new buildings and build​ing additions, new equip​ment, initial book stock, furnish​ings for new or expanded build​ings, and new vehi​cles.  This ex​cludes re​place​ment and re​pair of existing fur​nishings and equip​ment, regular pur​chase of library mate​rials, and in​vest​ments for capital appre​cia​tion.

Note: Local accounting practic​es shall deter​mine wheth​er a specific item is a capital ex​pense or an operating ex​pense regardless of the examples in the definition.

*******************************************************************************

Library Collection:  Note:  Report physical units for items 29-33 and 46.  For smaller libraries when volume data are not available, title information may be substituted.  Items which are packaged together as a unit, e.g., two compact discs or two video cassettes, and are generally checked out as a unit, should be counted as one physical unit. 

*******************************************************************************

Data Element Name:  

Books/Serial Volumes

Reported By: 



Public libraries

Approved in the 1997 OMB Clearance Package  
Degree of Change Since Last OMB Approval:  As approved in 1997

2000 OMB Clearance Definition:
Books are non‑periodical printed publica​tions bound in hard or soft cov​ers, or in loose‑leaf format. Serials are publi​ca​tions issued in suc​ces​sive parts, usu​al​ly at regular intervals, and as a rule, intended to  be contin​ued indefi​nitely.  Serials in​clude periodicals (maga​zines), news​papers, annuals (reports, year​books, etc.), mem​oirs, pro​ceed​ings, and transac​tions of soci​et​ies.  Except for the current vol​ume, count unbound seri​als as a volume when the library has at least half of the issues in a publish​er’s volume.

******************************************************************************

Data Element Name:  

Audio

Reported By:  


Public libraries

Approved in the 1997 OMB Clearance Package

Degree of Change Since Last OMB Approval:  As approved in 1997

2000 OMB Clearance Definition:  
These are materials on which sounds (only) are stored (re​cord​ed) and that can be repro​duced (played back) mechanical​ly or elec​tronically, or both.  Included are re​cords, audiocassettes, audio car​tridges, audiodiscs,  audioreels, talk​ing books, and other sound record​ings.

*******************************************************************************

Data Element Name:  

Video

Reported By:  


Public libraries

Approved in the 1997 OMB Clearance Package  
Degree of Change Since Last OMB Approval:  As approved in 1997

12000 OMB Clearance Definition: 
These are materials on which pictures are record​ed, with or with​out sound.  Elec​tron​ic play​back repro​duces pic​tures, with or without sound, using a televi​sion re​ceiv​er or moni​tor.
*******************************************************************************

Data Element Name: 

Subscriptions

Reported By: 



Public libraries

Approved in the 1998 addendum to the  1997 OMB Clearance  Package
Degree of Change Since Last OMB Approval:  As approved in 1998
2000 OMB Clearance Definition:
This refers to the arrange​ments by which, in re​turn for a sum paid in advance, periodicals, newspa​pers, or other serials are provided for a specified  number of issues.  These are print and microfilm subscriptions only; not electronic or digital subscriptions.  

Note: Count print subscriptions pur​chased from the library’s budget and those donated to the library as gifts.  Count titles, including duplicates, not indi​vidu​al is​sues.  In​clude the total num​ber of subscriptions for all outlets.

Justification:  


The purpose of this clarification was to clarify that electronic  subscriptions are not reported under this data element.  They are reported  elsewhere.  

******************************************************************************

Data Element Name:  

Public Service Hours per Year

Reported By:  


Public libraries

Approved in the 2000 OMB Clearance Package  

Degree of Change Since Last OMB Approval:  As approved in 2000

2002 OMB Clearance Definition:
This is the sum of annual public service hours for outlets.

Note: Include the hours open for public service for centrals, branches, book​mo​biles, and books-by-mail only.  For each bookmo​bile, count only the hours during which the book​mo​bile is open to the pub​lic.  For adminis​trative entities that offer ON​LY books-by-mail ser​vice, count the hours that the outlet is staffed for service.  Mi​nor vari​a​tions in sched​uled public service hours need not be in​cluded, however, extensive hours closed to the public due to natural disasters or other events should be excluded even if the staff is scheduled to work.

*******************************************************************************

Data Element Name: 

Library Visits

Reported By:  


Public libraries

Approved in the 2000 OMB Clearance Package 
Degree of Change Since Last OMB Approval:  As approved in 2000
2002 OMB Clearance Definition:  
This is the total num​ber of per​sons entering the li​brary for what​ever purpose dur​ing the year.

Note:  If an actual count of vis​its is unavail​able, determine an annual esti​mate by counting visits during a typi​cal week in October and multiply​ing the count by 52.  A "typical week" is a time that is neither unusual​ly busy nor unusually slow.  Avoid holiday times, vacation periods for key staff, or days when unusual events are taking place in the commu​nity or the library.  Choose a week in which the library is open its regular hours.  Include seven con​secu​tive calendar days, from Sun​day through Saturday (or whenever the library is usually open).
******************************************************************************

Data Element Name:


Reference Transactions

Reported By:   


Public libraries

Approved in the 2000 OMB Clearance Package 
Degree of Change Since Last OMB Approval:  As approved in 2000
2002 OMB Clearance Definition:  
A refer​ence transac​tion is an information con​tact which involves the knowledge, use, recom​menda​tions, interpre​tation, or in​struction in the use of one or more infor​mation sources by a member of the li​brary staff.  It in​cludes infor​ma​tion and re​fer​ral servic​es.  Informa​tion sourc​es in​clude print​ed and non‑printed mate​ri​als, machine‑readable databas​es, cata​logs and other hold​ings records, and, through commu​nica​tion or re​fer​ral, other librar​ies and insti​tutions and people inside and outside the li​brary.  The request may come in person, by phone, by fax, mail, or by electronic-mail from an adult, a young adult, or a child.

Do not count directional trans​actions or questions of rules or policies.  Ex​amples of direction​al transactions are "Where are the children’s books?" and "I’m looking for a book with the call number 811.2G."  An example of a question of rules or policies is "Are you open until 9:00 to​night?"

Note:  If an actual count of ref​erence trans​actions is unavail​able, determine an annual esti​mate by counting refer​ence transactions during a typical week in October and multiply the count by 52.  A "typical week" is a time that is neither unusual​ly busy nor unusually slow.  Avoid holiday times, va​cation periods for key staff, days when un​usual events are taking place in the commu​nity or in the library.  Choose a week in which the library is open its regular hours.  In​clude seven consecu​tive calendar days, from Sun​day through Sat​urday (or whenever the library is usually open).

******************************************************************************

Data Element Name:  

Total Circulation

Reported By:  


Public libraries

Approved in the 2000 OMB Clearance Package  
Degree of Change Since Last OMB Approval:  As approved in 2000
2002 OMB Clearance Definition:
The total annual cir​cula​tion of all library materials of all types, including renew​als.

Note: Count all materials in all for​mats that are charged out for use outside the library.  Interli​brary loan transac​tions included are only items borrowed for users.  Do not include items checked out to another library.

******************************************************************************

Data Element Name: 

Inter-library Loans Provided To

Reported By:  


Public libraries

Approved in the 2000 OMB Clearance Package  

Degree of Change Since Last OMB Approval:  As approved in 2000

2002 OMB Clearance Definition:
These are library materi​als, or copies of the mate​rials, provided by one library to another upon re​quest.  The li​braries involved in inter​library loans are not under the same library adminis​tration.  These data are report​ed as annual fig​ures.

******************************************************************************

Data Element Name: 

Inter-library Loans Received From

Reported By:  


Public libraries

Approved in the 2000 OMB Clearance Package  

Degree of Change Since Last OMB Approval:  As approved in 2000

2002 OMB Clearance Definition: 
These are library materi​als, or copies of the mate​rials, received by one library from another library upon re​quest.  The libraries involved in inter​li​brary loans are not under the same library administra​tion.  These data are report​ed as an​nual figures.

*******************************************************************************

Data Element Name:  

Circulation of Children's Materials

Reported By: 



Public libraries

Approved in the 2000 OMB Clearance Package      
Degree of Change Since Last OMB Approval:  As approved in 2000
2002 OMB Clearance Definition:
The total annual circulation of all children's materials in all formats to all users.  It includes renewals.
 

******************************************************************************

Data Element Name:  

Children's Program Attendance

Reported By:  


Public libraries

Approved in the 2000 OMB Clearance Package   
Degree of Change Since Last OMB Approval:  As approved in 2000
2002 OMB Clearance Definition:
The count of the au​dience at all pro​grams for which the pri​mary audi​ence is chil​dren.  Includes adults who at​tend pro​grams intended primar​ily for chil​dren.

Note: Output Measures for Pub​lic Li​brary Service to Chil​dren; A Manu​al of Stan​dard​ized Pro​cedures (ALA, 1992) defines children as persons age 14 and under.

************************************************************************************

Data Element Name:


Operating Expenditures for Library Materials in Electronic Format 

Reported By:  


Public libraries

Approved in the 1997 OMB Clearance Package

Degree of Change Since Last OMB Approval:  Note edited for clarity.

2000 OMB Clearance Definition:
Report operating expenditures for materials considered part of the collection, whether purchased or leased, such as CD-ROMs, magnetic tapes, and magnetic discs, that are designed to be processed by a computer or similar machine.  Examples are U.S. Census data tapes, locally-mounted databases, serials, and reference tools.  Include operating expenditures for equipment when the cost is inseparably bundled into the price of the information service product.  Exclude operating expenditures for library system software and microcomputer software used only by the library staff.
Note:  These expenditures should also be included in collection expenditures, Item #25 on the administrative entity screen. or Other Operating Expenditures (Data Element #26) on the Administrative Entity Screen.

******************************************************************************
Data Element Name:  

Operating Expenditures for Electronic Access 

Reported By:  


Public libraries

Approved in the 1997 OMB Clearance Package

Degree of Change Since Last OMB Approval:  Note edited for clarity

2000 OMB Clearance Definition:
Report all operating expenditures from the library budget associated with access to electronic materials and services.  Include computer hardware and software used to support library operations, whether purchased or leased, mainframe and microcomputer.  Include expenditures for maintenance. Include expenditures for equipment used to run information service products when that expenditure can be separated from the price of the product.  Report expenditures for services provided by national, regional, and local bibliographic utilities, networks, consortia and commercial services.  Report all fees and usage costs associated with such services as OCLC FirstSearch or electronic document delivery.

Note: Report only operating expenditures.  These expenditures should also be included in Collection Expenditures (Data Element 25) or Other Operating Expenditures, (Data element item #26) on the administrative entity screen.  Do NOT report capital expenditures for items in this category.

******************************************************************************

Data Element Name:  

Number of Library Materials in Electronic Format

Reported By:  


Public libraries

Approved in the 1997 OMB Clearance Package

Degree of Change Since Last OMB Approval:  As approved in 1997
2000 OMB Clearance Definition:
Report the number of physical units such as CD-ROMS, magnetic tapes and magnetic disks that are designed to be processed by a computer.  Examples are U.S. Census data tapes, locally-mounted databases, reference tools, and serials on CD-ROM, tape, or floppy disk.  Exclude bibliographic records used to manage the collection, library system software, and microcomputer software used only by the library staff.

******************************************************************************

Data Element Name:  

Access to Electronic Services 

Reported By:   


Public libraries
Approved in the 1998 addendum to the  1997 OMB Clearance  Package
Degree of Change Since Last OMB Approval:  As approved in 1998
1997 OMB Clearance Definition:
Answer <Y>es or <N>o to the following question: Does your library provide access to electronic services (e.g., bibliographic and full-text databases, multimedia products)?

These are electronic services provided due to subscription, lease, license, consortial  membership or agreement.  Include full-text serial subscriptions and electronic databases received by the library or an organization associated with the library.  

Justification:



Definition needed to be updated to reflect changes in technology. 
******************************************************************************

Data Element Name:  

Access to Internet 

Reported By:   


Public libraries
Approved in the 2000 OMB Clearance Package

Degree of Change Since Last OMB Approval:  As approved in 2000
2000 OMB Clearance Definition:
Answer <Y>es or <N>o to the following question:  Does the public library have access to Internet?

The Internet is the collection of networks that connects government, university, and commercial agencies (e.g., NSFNET, WestNet, etc.)  and is unified by the use of a single protocol suite, TCP/IP.

Report the library as providing Internet access only if one or more of the following services are accessible:  telnet, gopher, file transfer protocol, or community network.  Do not report a library that has access to electronic mail only.

If the public library has access to the Internet as defined in the three preceding sentences, respond <Y>es to this data element and answer Internet Use Code (Data Element #49).  If the library does not have access to the Internet, respond <N>o, and  Data Element #49 should be answered NA (Not Applicable).

******************************************************************************

Data Element Name: 

Internet Use Code 

Reported By:  


Was reported by public libraries

Approved in the 2000 OMB Clearance Package

Degree of Change Since Last OMB Approval:  Deleted
2000 OMB Clearance Definition:
If the library has Internet access, is Internet used by (select one):

 ST—library staff only

 PI—patrons through a staff intermediary only

 PE—patrons either directly or through a staff intermediary






 NA—not applicable 






 M—missing (unknown, not reported)

Justification:



This data element can be deleted because if  number of  Internet   terminals used by the public  (see date element below) is greater than “0”, then we know that the library has public  access to the Internet.  Also denying full public access to the Internet by using staff intermediaries and exclusive use of the Internet by staff only  was a problem that that has largely disappeared now that Libraries are more accustomed to the Internet.  This  no longer needs to be tracked. . 
******************************************************************************

Data Element Name: 

Number of Internet Terminals Used by Staff Only

Reported by:



Public libraries

Approved in the 2000 OMB Clearance Package

Degree of Change Since Last OMB Approval:  As Approved in 2000
2002 0MB Clearance Definition:
Number of computer terminals (PC, 'dumb terminal', etc.) used by staff only in the library that are used to connect to the Internet (text only, graphical, etc.).

******************************************************************************
Data Element Name: 

Number of Internet Terminals Used by General Public

Reported by: 



Public libraries

Approved in the 2000 OMB Clearance Package

Degree of Change Since Last OMB Approval:  As approved in 2000
2002 0MB Clearance Definition:  
Number of computer terminals (PC, 'dumb terminal', etc.) used by the general public in the library that are used to connect to the Internet (text only, graphical, etc.).

******************************************************************************
Data Element Name: 

Number of Users of Electronic Resources Per Typical Week

Reported by: 



Public libraries

Approved in the 2000 OMB Approval Package

Degree  of Change Since Last OMB Approval:  As approved in 2000

2002 0MB Clearance Definition:  
Number of users using electronic resources in a typical week. Electronic resources include, but are not limited, to Internet (WWW, email, telnet, other), online indexes, CD-ROM reference sources, software, and the online catalog. Do not include staff use of these resources.

Note: The number of users may be counted manually, using registration logs. Count each user that uses electronic resources, regardless of the amount of time spent on the computer. A user, who uses the library's electronic resources three times a week, would count as three customers. Software such as "Historian" can also be used to track the number of users at each public terminal.

******************************************************************************

Data Element Name:  

Outlet Type Code
Reported By:  


Public library service outlets
Approved in the 2000 OMB Clearance Package

Degree of Change Since Last OMB Approval:  As approved in 2000

2002 OMB Clearance Definition:
An outlet is a unit of an ad​minis​tra​tive entity that pro​vides direct public library service.

Select one of the following:

BM—Books-by-Mail Only

BR—Branch Library

BS— Bookmobile(s)

CE—Central Library

BM—Books-by-Mail Only

Definition:  A direct mail order service which provides books and other library materials.  Books-by-mail typically serves rural resi​dents, the disabled, the home​b​ound, and others without access to another type of public lib​rary outlet.  Requests for materials are usually rece​ived by mail and by tele​phone only.  Only Books-by-Mail servic​es that are housed sep​a​rate​ly from any other type of direct pub​lic service outlet (that is, cen​tral library, branches, or bookmo​biles) should be coded here.

BR—Branch Library

Definition: A branch library is an auxil​iary unit of an ad​min​is​tra​tive entity which has at least all of the fol​low​ing: 1) separate quarters; 2) an orga​nized col​lection of library ma​teri​als; 3) paid staff; and 4) regularly scheduled hours for being open to the pub​lic.

BS—Bookmobile(s)

Definition: A book​mo​bile is a trav​eling branch li​brary.  It con​sists of at least all of the fol​low​ing: 1) a truck or van that carries an or​ganized collec​tion of lib​rary mate​ri​als; 2) a paid staff; and 3) regu​lar sched​uled hours (book​mobile stops) for being open to the pub​lic.

Note:  A separate outlet record may be created for each book​mo​bile.  You may wish to create sep​arate outlet records for individu​al bookmobiles if (1) they have differ​ent addresses and/or (2) they have different Metro​politan Status Codes.  Alternatively, a book​mo​bile outlet re​cord may in​clude more than one book​mobile.

CE—Central Library

Definition: This is one type of single outlet library (SO) or the library which is the operational center of a mul​ti​ple-out​let li​brary (MO or MA).  Usu​ally all processing is cen​tralized here and the princi​pal collec​tions are housed here.  Synony​mous with main library. 

Note:  Each administrative entity may report either no central library or one central library.  No administrative entity may report more than one central library.  If you wish to identify a central library in the outlet file, identify the library with the largest collection as the central library for FSCS purposes, and report all others as branches. Where there are several co-equal outlets and no principal collection, report all such outlets as branches, not central libraries.

******************************************************************************

Data Element Name:  

Metropolitan Status Code
Reported By: 



Public library service outlets
Approved in the 2000 OMB Clearance Package

Degree of Change Since Last OMB Approval:  As approved in 2000
2002 OMB Clearance Definition:
Select one of the follow​ing.  Book​mob​iles should report the code which best de​scribes their prima​ry ser​vice area.

CC—Within the city limits of the cen​tral city of a Met​ro​poli​tan 
Area.

NC—Metropolitan Ar​ea, but not with​in cen​tral city lim​its.

NO—Not in a Metro​poli​tan Area.

M—Unknown

Note:  Contact the state data cen​ter for specific informa​tion about Metro​poli​tan Areas in your state.

CC—Central City

The largest cen​tral city and, in some cas​es, up to two addi​tional central cities are in​clud​ed in the title of the Met​ro​pol​i​tan Area; there also are central cities that are not included in a Metro​politan Area title.  A Metro​pol​itan Area cen​tral city does not include any part of that city that extends out​side the Metropolitan Area boundary.

NC—Metropolitan Ar​ea, but not with​in cen​tral city lim​its.

A large popula​tion nucleus, together with adja​cent communities that have a high degree of eco​nom​ic and social integra​tion with that nucle​us.  Some Metropoli​tan Areas are de​fined around two or more nuclei. Each Metro​politan Area must con​tain a place with a mini​mum pop​ula​tion of 50,000 or a Census Bureau-de​fined urban​ized area and a total Met​ro​poli​tan Area pop​ula​tion of at least 100,000 (75,000 in New Eng​land).  A Metro​pol​itan Area com​prises one or more cen​tral coun​ties. (I​ndepen​dent cities are considered coun​ty equiv​a​lents.)  A Metro​politan Area may also in​clude one or more outly​ing coun​ties that have close econom​ic and social rela​tion​ships with the central coun​ty.  An outlying coun​ty must have a spec​ified level of com​mut​ing to the central counties and also must meet cer​tain stan​dards re​garding metro​poli​tan char​ac​ter, such as popula​tion density, ur​ban popu​lation, and popula​tion growth.  In New Eng​land, Metropolitan Areas are com​posed of cities and towns rath​er than whole counties.

******************************************************************************

Data Element Name:   

Number of Bookmobiles in the Bookmobile Outlet Record
Reported By:  


Public library service outlets
Approved in the 2000 OMB Clearance Package

Degree of Change Since Last OMB Approval:  As approved in 2000.

2002 OMB Clearance Definition:
The number of bookmo​biles in the bookmobile outlet record.

Note: A bookmobile outlet record may include one or more bookmo​biles.  Complete this data ele​ment only if the outlet record is of the type BS - Book​mobile(s). (See Outlet Data Element # 9). A book​mo​bile is a traveling bra​nch libra​ry.  It con​sists of at least all of the fol​lowing: 1) a truck or van that carries an orga​nized collec​tion of lib​rary mate​rials; 2) a paid staff; and 3) regu​lar sched​uled hours (boo​kmobile stops) for being open to the public. Count vehi​cles in use, not the num​ber of stops the vehicle makes. 

*******************************************************************************

Data Element Name:  

Square Footage of the public library Outlet (central library and branches)

Reported by:  


Public Library Service Outlets

Approved in the 2000 OMB Clearance Package

Degree of Change Since Last OMB Approval:  As approved in 2000.

2002 OMB Clearance Definition:  
Provide the area, in square feet, of the public library outlet (central library or branch).  Report the total area in square feet for each library outlet (central library or branch) separately.  This is the area on all floors enclosed by the outer walls of the library outlet.  Include all areas occupied by the library outlet, including those areas off-limits to the public. Include any areas shared with another agency or agencies if the outlet has use of that area.  
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