GENERAL INSTRUCTIONS

APPLICATION ORDER

It is recommended that your application be organized in the following manner and include the following parts:

PART I: APPLICATION FOR FEDERAL ASSISTANCE (STANDARD ED FORM 424 

The standard ED Form 424 is the application face page on which you provide basic identifying information about the applicant and the application.  Specific instructions for completing this form are located on the form.

In block #4 of this form, the applicants should fill in 84.310A, which is the CFDA number for the Parental Assistance Program, under which the application should be considered.  If this information is not provided, your application may be assigned and reviewed under a different program than the one you intended.  

Consortium agreements:

Consortium applicants must also submit consortium agreements as part of their application package.  These applicants must either designate one eligible nonprofit organization from the group to apply for the grant or establish a separate legal entity to apply for the grant.  All members of the consortium must then enter into an agreement that details the activities that each member of the group plans to perform and that binds each member to the application statements and assurances.  This consortium agreement must be submitted as part of the consortium’s application.  The Department’s administrative regulations at 34 CFR sections 75.127—129 provide more details about the requirements that govern group/consortium applications.

PART II: TABLE OF CONTENTS

An itemized listing of each section of the application package, including page numbers.

PART III: PROJECT ABSTRACT

Provide a one-page abstract describing the proposed project, including the objectives and activities that will be implemented under the Parental Assistance Program. 

PART IV: PROGRAM NARRATIVE & SELECTION CRITERIA

The program narrative addresses the selection criteria that will be used by reviewers in evaluating individual proposals.  The program narrative must be limited to 30 double-spaced pages and should be developed and organized according to the selection criteria.  The selection criteria can be found in the Program Narrative Instructions & Selection Criteria section of this application package.  The program narrative should include performance measures.  A sample template has been provided in SECTION C of this application package.

PART V: BUDGET INFORMATION FORM (STANDARD ED FORM 524)

The Budget Information Form and the specific instructions for the form are located in this section of the application package.  Particular attention should be given to SECTION C

of the instructions for ED Form 524 that requires an itemized budget breakdown for each budget category and other explanations and comments deemed necessary.

PART VI: ASSURANCES AND CERTIFICATES

Be certain to include all assurances and certifications, and sign each form in the appropriate place.  The assurances and certifications included in the package are:

1. Assurances Non-construction Programs

2. Certifications Regarding Lobbying;  Debarment, Suspension and Other Responsibility Matters;  and Drug-Free Workplace Requirements

3. Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion—Lower Tier Covered Transaction

4. Disclosure of Lobbying Activities

NO GRANT MAY BE AWARDED UNLESS A COMPLETED APPLICATION HAS BEEN RECEIVED.

BE SURE TO SUBMIT ONE ORIGINAL AND THREE COPIES OF THE COMPLETED APPLICATION.

